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p¢Qh¡mu ¢e−cÑnj¡m¡p¢Qh¡mu ¢e−cÑnj¡m¡p¢Qh¡mu ¢e−cÑnj¡m¡p¢Qh¡mu ¢e−cÑnj¡m¡    
 

The Rules of Business, 1996-Hl rule 4 (vii)-H fÐcš rja¡h−m plL¡l LaÑªL h¡wm¡−cn 

p¢Qh¡m−ul L¡kÑ¢eÖf¢šl SeÉ HC ¢e−cÑnj¡m¡ S¡¢l Ll¡ qCm z HC ¢e−cÑnj¡m¡ AeÉ¡eÉ A¢g−pl SeÉ 

fÊ−k¡SÉ ®r−œ hÉhq¡l Ll¡ k¡C−h z  

 

fÊbj AdÉ¡ufÊbj AdÉ¡ufÊbj AdÉ¡ufÊbj AdÉ¡u    

¢n−l¡e¡j Hhw pw‘¡pj§q¢n−l¡e¡j Hhw pw‘¡pj§q¢n−l¡e¡j Hhw pw‘¡pj§q¢n−l¡e¡j Hhw pw‘¡pj§q    
( Title and Definitions ) 

1z  (L) HC ¢e−cÑnj¡m¡  “p¢Qh¡mu ¢e−cÑnj¡m¡, 2008'' h¢mu¡ NZÉ qq~−h z   

   (M) HC ¢e−cÑnj¡m¡ A¢hm−¤̂ L¡kÑLl qC−h Hhw Cq¡l ¢hd¡e¡hm£l p¢qa p¡j”pÉf§ZÑ e−q 
L¡kÑ¢eÖf¢š pwœ²¡¿¹ f§−hÑl Hje pKj ¢e−cÑn Hhw A¡−cnpj§−ql ¯’−m HC ¢e−cÑnj¡m¡C L¡kÑLl 
b¡¢L−h z  

     (N) Òp¢Qh¡mu ¢e−cÑnj¡m¡, 1976Ó Haà¡l¡ l¢qa Ll¡ qCm z 

2z (K) ¢houhÙ¹¤Nai¡−h AeÉ¢hd ®L¡e AbÑ e¡ h¤T¡C−m HC ¢e−cÑnj¡m¡u hÉhq©a në…¢ml AbÑ wbgœiƒc 
qC−h t- 

(1) “AdÙ¹e A¢gp'' (Subordinate Office) h¢m−a plL¡−ll ®kC A¢gp pwk¤š² cçl 
¢q−p−h ®O¡¢oa qu e¡C Hhw p¡d¡lZi¡−h ®L¡e j¿»Z¡mu/¢hi¡−Nl p¢qa k¡q¡l pl¡p¢l 
pÇfLÑ e¡C, a¡q¡−L h¤T¡C−h ;  

(2) “A¢dn¡M¡'' (Branch) h¢m−a Efp¢Qh Abh¡ ay¡q¡l pjfcjkÑ¡c¡pÇfæ LjÑLaÑ¡l 
Ad£e L¢afu n¡M¡l pj¢ø−L h¤T¡C−h ;  

(3) “Ae¤¢hi¡N'' (Wing)  h¢m−a üa¿» fËL«¢al ¢e¢cÑø c¡¢uaÅ¡hm£ f¡m−el SeÉ N¢Wa ®L¡e 
j¿»Z¡mu/¢hi¡−Nl üuwpÇf§ZÑ Ae¤¢hi¡N‡K h¤T¡C−h k¡q¡l fÐd¡e HLSe k¤NÈ-p¢Qh/ k¤NÈ-
fÊd¡e Abh¡  A¢a¢lš² p¢Qh qC−he ; 

(4)  “CE¢eV'' (Unit) h¢m−a HL¢V üuwpÇf§ZÑ fÊn¡p¢eL HLL−L h¤T¡C−h ; 

(5) ÒDchy³ KZ…©c¶Ó (Appropriate Authority) ewj‡Z †Kvb `vwqZ¡ m¤úv`‡bi Rb¨ 
miKvi KZ…©K cÖ̀ Ë ¶gZvcÖvß KZ…©c¶‡K eySvB‡e ; 

(6) “LaÑªfr'' (Authority) h¢m−a j¿»Z¡mu/¢hi¡−Nl Ad£e HL¢V ü¡ušn¡¢pa plL¡¢l 
LaÑªfr−L h¤T¡C−h ; 
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(7) “L¡kÑ'' (Business) h¢m−a plL¡l LaÑªL ¢eÖfæ pLm L¡kÑ−LC h¤T¡q~−h ; 

(8) “L¡kÑ¢h¢dj¡m¡'' (Rules of Business) h¢m−a L¡kÑ¢h¢dj¡m¡, 1996-®L h¤T¡C−h ; 

(9) “®L¡o'' (Cell) h¢m−a HL¡¢dL LjÑLaÑ¡l pjeÄ−u N¢Wa HL¢V fÊn¡p¢eL CE¢eV−L 
h¤T¡C−h Hhw Eq¡ j¿»Z¡mu/¢hi¡N La«ÑL A¢fÑa ¢h−no LjÑpÇf¡c−el c¡¢uaÆ f¡me 
L¢l−h ; 

(10) “®N¡fe ®nËZ£i¤š² X¡L'' (Classified Mail) h¢m−a  ¢el¡fš¡ œ²j¢e−cÑnk¤š² X¡L−L 
h¤T¡q~−h ; 

(11) “Qm¢a e¢b'' (Current File) h¢m−a ®kB e¢bl Efl hÉhØq¡ NËqZ pÇf§ZÑ qu e¡q~ 
a¡q¡−L h¤T¡C−h ; 

(12) “Q§s¡¿¹ ¢eÖf¢š'' (Final Disposal) h¢m−a ®L¡e ¢h−hQÉ ¢ho−ul ®r−œ pLm 
L¡kÑhÉhØq¡ pÇf§ZÑi¡−h NËqZ Ll¡ qCu¡−R Hhw ®kC ¢hou¢Vl p§œf¡a qCu¡¢Rm a¡q¡l 
Q§s¡¿¹ Sh¡h ®cJu¡ qCu¡−R h¤T¡C−h ; 

(13) “cçl fËd¡e'' (Head of the Department) h¢m−a plL¡l LaÑªL ®pC ¢qp¡−h ®O¡¢oa 
LjÑLaÑ¡−L  h¤T¡C−h ; 

(14) “e¢b'' (File) h¢m−a ®L¡e p¤¢e¢cÑø ¢hou pwœ²¡¿¹ L¡NSf−œl pj¢ø−L h¤T¡C−h− 
k¡q¡−a ¢Q¢Wfœ, ®e¡V, A¡−cn Hhw AeÉ¡eÉ pw¢nÔø L¡NSfœ¡¢c l¢qu¡−R Hhw k¡q¡−a 
HL¢V e¢b pwMÉ¡ ®cJu¡ qCu¡−R ; 

(15) “¢el¡fš¡l œ²j¢e−cÑn'' (Security Grading) h¢m−a “p£¢ja'' (Restricted),  

“®N¡fe£u'' (Confidential), “¢h−no ®N¡fe£u'' (Secret) J “A¢a −N¡fe£u'' (Top 

Secret) ¢el¡fš¡œ²j-¢Qq² h¤T¡C−h ;  

(16) “®e¡V'' (Note) h¢m−a ®L¡e ¢ho−ul ¢eÖf¢šl p¤¢hd¡−bÑ e¢b−a ¢m¢Ma hš²hÉ/j¿¹hÉ/ 
fÐÙ¹¡h−L h¤T¡C−h z f¤l¡ae L¡NSfœ¡¢cl p¡l-pw−rf, ®kC pLm ¢ho−u ¢pÜ¡¿¹ NËqZ 
L¢l−a qC−h, Eq¡−cl −L¡e ¢hhlZ h¡  ¢h−nÔoZ, L¡kÑf¿Û¡ pwœ²¡¿¹ fËÙ¹¡h Hhw fËcš Q§s¡¿¹ 
B−cn¡hm£ ®e¡−Vl A¿¹iÑ¤š² qC−h ;     

(17) “fœ'' (Written Communication) h¢m−a ®L¡e hÉ¢š² h¡ fÊ¢aù¡−el A¢ihÉ¢š² 
fÊL¡−nl j¡dÉj−L h¤T¡C−h z plL¡¢l A¡−cn/¢e−cÑn CaÉ¡¢c f−œl j¡dÉ−j fÊL¡¢na 
qCu¡ b¡−L z f−œl ®fÊlL I fÊ¡fL  b¡¢L−h Hhw Eq¡−a a¡¢lMpq HL¢V ¯§¡lL eðl 
b¡¢L−h ;   

(18) “¢h−hQÉfœ'' (Paper under Consideration) h¢m−a ®L¡e ¢hou (Case) ¢h−hQe¡l 
SeÉ fÐ¡ç fœ¡¢c−L h¤T¡C−h ; 
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(19) “¢hi¡N'' (Division) h¢m−a üa¿» J ¢e¢cÑø ®L¡e ®r−œ plL¡¢l L¡kÑ f¢lQ¡me¡l SeÉ c¡u£ 
üuwpÇf§ZÑ fËn¡p¢eL HLL‡K h¤T¡C−h, k¡q¡ plL¡l LaÑªL Eš²l©f −O¡¢oa qCu¡−R ; 

(20) “¢hou'' (Case) h¢m−a ¢h−hQÉ ®L¡e ¢e¢cÑø welq‡K eySvB‡e Hhw ¢hou¢V ¢eÖf¢šl SeÉ 
fÊ−u¡Se£u pLm L¡NSfœ kb¡ t acd£e h¡ avpw¢nÔø ®L¡e ¢hou h¡ ¢hou¡hm£ pÇf¢LÑa 
¢Q¢Wfœ, j¿¹hÉ Hhw/ Abh¡ f§hÑhaÑ£ L¡NSfœJ Cq¡l A¿¹iÑ¤š² qC−h ; 

(21) “h¤É−l¡'' (Bureau) h¢m−a j¿»Z¡mu/¢hi¡−Nl Ad£e Hhw j¿»Z¡mu/¢hi¡N La«ÑL 
¢e−cÑ¢na e£¢a fÊ−u¡−Nl SeÉ fÊ−u¡Se£u ¢ehÑ¡q£ rja¡pÇfeÀ plL¡¢l A¢gp−L h¤T¡C−h, 
k¡q¡ pwk¤š² cçl ¢q−p−h ®O¡¢oa eu ; 

(22) “j¿»Z¡mu'' (Ministry) h¢m−a j¿»Z¡mu ¢qp¡−h N¢Wa ¢hi¡N h¡ ¢hi¡Npj§−ql pj¢ø−L 
h¤T¡C−h ; 

(23) “n¡M¡'' (Section) h¢m−a j¿»Z¡mu/¢hi¡−Nl j§m L¡kÑpÇf¡ceL¡l£ CE¢eV−L h¤T¡C−h 
k¡q¡l fÊd¡e  HLSe pqL¡l£ p¢Qh/¢p¢eul pqL¡l£ p¢Qh Abh¡ pjfcjkÑ¡c¡pÇfeÀ 
LjÑLaÑ¡ qC−he ; 

(24) “n¡M¡ fÊd¡e'' (Section Chief) h¢m−a HL¢V n¡M¡l c¡¢u−aÆ ¢ek¤š² LjÑLaÑ¡−L  
h¤T¡C−h ; 

(25) “p¢Qh'' (Secretary) h¢m−a HL¢V ¢hi¡N Abh¡ HL¢V j¿»Z¡m−ul c¡¢uaÄfË¡ç 
NZfËS¡a¿»£ h¡wm¡−cn plL¡−ll p¢Qh−L (i¡lfË¡ç p¢Qhpq) h¤T¡C−h z p¢Qh e¡ b¡¢L−m 
¢hi¡N h¡ j¿»Z¡m−ul c¡¢uaÅfË¡ç A¢a¢lš² p¢Qh/k¤NÈ-p¢Qh−L h¤T¡C−h ; 

(26) “p¢Qh¡mu'' (Secretariat) h¢m−a j¿»Z¡mu I ¢hi¡‡Mi A¢gppj§q−L HL−œ h¤T¡C−h ;  

(27) “plL¡l'' (Government) h¢m−a NZfËS¡a¿»£ h¡wm¡−cn plL¡l−L h¤T¡C−h ; 

(28) “pw¢hd¡e'' (Constitution) h¢m−a NZfËS¡a¿»£ h¡wm¡−c−nl pw¢hd¡e−L h¤T¡C−h ; 

(29) “pwk¤š² cçl'' (Attached Department) h¢m−a j¿»Z¡mu/¢hi¡−Nl p¢qa pl¡p¢l 
pÇfLÑk¤š² Hhw  plL¡l La«ÑL ®pC ¢qp¡−h ®O¡¢oa cçl−L h¤T¡C−h z 

(M) HC ¢e−cÑnj¡m¡u hÉhq©a ®kC pLm në J A¢ihÉ¢š²l pw‘¡ fÐc¡e Ll¡ qu e¡C ®pC pLm 
në Hhw A¢ihÉ¢š² L¡kÑ¢h¢dj¡m¡ 1996, g¡Ûv−j¾V¡m l¦mp, ®VÊS¡l£ l¦mp Hhw ¢hHpA¡l-
H ¢e−cÑ¢na pw‘¡l Ae¤l©f qC−h z 



4 

  

¢àa£u AdÉ¡u¢àa£u AdÉ¡u¢àa£u AdÉ¡u¢àa£u AdÉ¡u    

p¢Qh¡m−ul pwNWep¢Qh¡m−ul pwNWep¢Qh¡m−ul pwNWep¢Qh¡m−ul pwNWe, LjÑh¸Ve J  LjÑf¢lLÒfe¡ LjÑh¸Ve J  LjÑf¢lLÒfe¡ LjÑh¸Ve J  LjÑf¢lLÒfe¡ LjÑh¸Ve J  LjÑf¢lLÒfe¡    
 ( Organisation of the Secretariat, Distribution of  

Work and Work Plan ) 

p¢Qh¡mu pwNWe p¢Qh¡mu pwNWe p¢Qh¡mu pwNWe p¢Qh¡mu pwNWe ((((Organisation of the Secretariat) x x x x 

3z l¡óªf¢a LaÑªL Ae¤−j¡¢ca L¡kÑ¢h¢dj¡m¡ Ae¤p¡−l p¢Qh¡m−ul A¿¹NÑa j¿»Z¡mu/¢hi¡Npj§−q plL¡¢l 

LjÑh¾Ve Ll¡ qu z ®L¡e j¿»Z¡mu/¢hi¡N Cq¡l ¢eSü f¢lp£j¡l j−dÉ plL¡¢l e£¢a ¢edÑ¡lZ Hhw Eš² 

e£¢apj§−ql h¡Ù¹h¡ue J pj£r−Zl hÉ¡f¡−l c¡u£ b¡¢L−h z 

4z ®L¡e j¿»Z¡mu/¢hi¡−Nl Efl A¢fÑa c¡¢uaÄ p¤crl©−f pÇf¡c−el SeÉ j¿»Z¡mu/¢hi¡N−L ÔAe¤¢hi¡N' 

(Wing), ÔA¢dn¡M¡' (Branch) J Ôn¡M¡' (Section) pj§−q ¢hiš² Ll¡ qCu¡−R z 

5z  p¢Qh j¿»Z¡mu/¢hi¡−Nl fËn¡p¢eL fËd¡e qC−he z ¢a¢e Eq¡l fÐn¡pe J nª́ Mm¡ Hhw Eq¡l Efl 

A¢fÑa L¡kÑ¡hm£ kb¡kbi¡−h f¢lQ¡me¡l SeÉ c¡u£ b¡¢L−he z ¢a¢e ay¡q¡l j¿»Z¡mu/¢hi¡N, pwk¤š²  

cçl J AdÙ¹e A¢gppj§−q L¡kÑ¢h¢dj¡m¡ paÑLa¡l p¢qa f¡m−el SeÉJ c¡u£ b¡¢L−he z p¢Qh 

j¿»Z¡mu/¢hi¡−Nl L¡kÑpÇf¡ce pÇf−LÑ c¡¢uaÅfÐ¡ç j¿»£/Ef−cø¡−L Ah¢qa l¡¢M−he z ¢a¢e j¿»Z¡mu/ 

¢hi¡N, pwk¤š² cçl J AdÙ¹e A¢gppj§−ql fÐd¡e ¢qp¡hc¡eL¡l£ A¢gp¡l (Principal Accounting 

Officer) qC−he Hhw j¿»Z¡mu/¢hi¡N, pwk¤³ cçl J AdÙ¹e A¢gppj§−q hl¡ŸLªa aq¢hmpj§q 

A¡f¡aa hmhv ¢h¢dj¡m¡/A¡Cepj§q Ae¤k¡u£ k¡q¡−a hÉ¢ua qu a¡q¡ ¢e¢ÕQa L¢l−he z L¡kÑpÇf¡c−el 

®r−œ ¢a¢e  Rules of Business, 1996-Hl rule 4 (i) Ae¤plZ L¢l−he z  

mshy³ cçl Hhw  cçl Hhw  cçl Hhw  cçl Hhw Aa¯—b A¢gppj§q  A¢gppj§q  A¢gppj§q  A¢gppj§q ((((Attached Departments and Subordinate Offices) x x x x    

6z (1) plL¡¢l e£¢apj§q h¡Ù¹h¡u−el SeÉ ¢ehÑ¡q£ L¡kÑhÉhØq¡ Hhw/ Abh¡ ¢e−cÑne¡l ¢hou 

¢h−L¾cÐ£Ll−Zl fË−u¡Se£ua¡l ®r−œ j¿»Z¡mu/¢hi¡−Nl Ad£−e pwk¤š² cçl Hhw Ad¯—e A¢gp e¡−j 
A¢i¢qa L¡kÑ¢ehÑ¡q£ pwØq¡pj§q b¡¢L−a f¡−l z 

(2) j¿»Z¡mu/¢hi¡N LaÑªL ¢e−cÑ¢na e£¢a fË−u¡−Nl ®r−œ pwk¤š² cçlpj§q fË−u¡Se£u ¢ehÑ¡q£ 

L¡kÑ¡hm£ f¢lQ¡me¡l    SeÉ p¡d¡lZa c¡u£ b¡¢L−h z pwk¤š² cçl My¤¢Ve¡¢V a−bÉl i¡™¡l ¢qp¡−hJ L¡S 
L¢l−h Hhw j¿»Z¡mu/¢hi¡N−L Cq¡−cl p¢qa pw¢nÓø fËnÀ¡hm£l ®VL¢eLÉ¡m ¢cL pÇf−LÑ fl¡jnÑ cÖc¡e 
L¢l−h z 
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(3) plL¡−ll e£¢a f¤́ M¡e¤f¤́ Mi¡−h L¡kÑLl L¢lh¡l SeÉ Ad¯—e A¢gppj§q p¡d¡lZa L¡kÑ−rœ 

fË¢aù¡e (Field Establishment) Abh¡ H−S¾p£ ¢qp¡−h L¡S L¢l−h z Eš² Ad¯—e A¢gppj§q pwk¤š² 

cç−ll ¢e−cÑn †j¡a¡−hL Abh¡ ®kC−r−œ pw¢nÔø ¢ehÑ¡q£ L¡kÑ¡hm£ f¢lQ¡me¡l    f¢l¢d ¢h−hQÉ eu 

®pC−r−œ pl¡p¢l j¿»Z¡mu/¢hi¡−Nl Ad£−e L¡S L¢l−h z 

LjÑh¸Ve LjÑh¸Ve LjÑh¸Ve LjÑh¸Ve ((((Distribution of Work) xxxx    

7z   p¢Qh ay¡q¡l Ad£e LjÑLaÑ¡−cl j−dÉ L¡kÑ¢h¢dj¡m¡, 1996 ®j¡a¡−hL phÑ¡¢dL rja¡fÑ−Zl ¢hou 

¢edÑ¡lZ L¢h−he Hhw j¿»Z¡mu/¢hi¡−N LjÑpÇf¡c−el fËL«¢a J LjÑLaÑ¡−cl Efl eÉÙ¹ rja¡hm£ pÇf−LÑ 

p¤Øfø ÙÛ¡u£ B−cn S¡¢l L¢l−he Hhw HC j−jÑ ¢eÕQua¡ ¢hd¡e L¢l−he ®k x- 

(1) LjÑh¸Ve fË¢œ²u¡ pja¡¢i¢šL qC−h ; 

(2) ¢hou (Case) pj§−ql EfÙÛ¡fe pjfkÑ¡−ul LjÑLaÑ¡l j¡dÉ−j e¡ qCu¡ flhaÑ£ FdÄÑae 

fkÑ¡−ul LjÑLaÑ¡l  j¡dÉ−j qC−h Ges 

(3) p¢Qh hÉa£a Ae¢dL ¢ae¢V d¡−fl jdÉ ¢cu¡ p¡d¡lZa ¢houpj§q A¢aœ²j L¢l−h z 

8z j¿»Z¡mu/¢hi¡−Nl c¡¢uaÄfË¡ç e¡ qC−m HLSe A¢a¢lš² p¢Qh/k¤NÈ-p¢Qh HL¢V p¤¢e¢cÑø 

L¡kÑf¢l¢dl c¡¢uaÄ f¡me L¢l−he z ¢a¢e ay¡q¡l f¢l¢dl j−dÉ f§ZÑ c¡¢uaÅ hqe L¢l−he Hhw fÐ−u¡S−e 

¢e−cÑ−nl SeÉ e¢b pl¡p¢l j¿»£/Ef−cø¡l ¢eLV EfÙÛ¡fe L¢l−he z HC dl−el ¢houpj§q ay¡q¡l  ¢eLV 

p¢Q−hl j¡dÉ−j ®gla B¢p−h z j¿»£/Ef−cø¡l ¢eLV EfÙÛ¡f−el f§−hÑ ¢eSü ¢h−hQe¡l SeÉ p¢Qh ®L¡e 

¢e¢cÑø ¢hou A¢a¢lš² p¢Qh/k¤NÈ-p¢Q−hl ¢eLV qC−a Q¡¢qu¡ f¡W¡Ch¡l rja¡ l¡¢M−he Hhw ®L¡e ¢e¢cÑø 

¢hou j¿»£/Ef−cø¡l ¢eLV f¡W¡Ch¡l f§−hÑ ay¡q¡l p¢qa fl¡j−nÑl SeÉ a¡q¡¢cN−L Ae¤−l¡d S¡e¡C−a 

f¡¢l−he z 

9z …l¦aÄf§ZÑ e£¢a ¢houL fËnÀS¢sa b‡n Abh¡ k¡q¡ ¢h¢dj¡m¡ h¡ ÙÛ¡u£ B−cnh−m ¢eÖf¢šl SeÉ  

Efp¢Qh ¢e−SC rja¡fË¡ç, Hje pLm ¢hou Efp¢Qh  ¢e−SC ¢eÖf¢š L¢l−he z 

10z p¤Øfø e¢Sl l¢qu¡−R Abh¡ f§hÑ cªø¡−¿¹l ®L¡e ¢hQ¥É¢al fËnÀ E−W e¡ Abh¡ ¢h¢dj¡m¡ J ÙÛ¡u£ 

B−c−nl Ad£−e ¢eÖf¢š L¢l−a ¢e−SC rja¡fË¡ç Hje pLm ¢hou n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ ¢e−SC 

¢eÖf¢š L¢l−he z pwnu ®cM¡ ¢c−m ¢a¢e ay¡q¡l FdÄÑÑae LjÑLaÑ¡l ¢e−cÑn Q¡¢q−a f¡−le z 
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11z n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ p¡d¡lZa HLSe fËn¡p¢eL LjÑLaÑ¡l p¡q¡kÉfË¡ç qC−he z fËn¡p¢eL 

LjÑLaÑ¡ ¢ejÀ¢m¢Ma ¢ho−ul SeÉ c¡u£ b¡¢L−he x- 

(1) ¢h−hQÉ ®L¡e ¢hou pwœ²¡¿¹ f§hÑae L¡NSfœ, e¢Sl, ¢h¢dj¡m¡, ¢euj-L¡e¤e J AeÉ¡eÉ p§−œl 
EfÙÛ¡fe ; 

(2) e¢b ®M¡m¡ Hhw e¢bl N¢a¢h¢dl ®lLXÑ pwlrZ ; 

(3) pLm …l¦aÄf§ZÑ ¢pÜ¡¿¹ J ¢e−cÑ−nl ®e¡V lrZ ; 

(4) ®lLXÑLlZ, p§¢QLlZ Hhw e¢bl h¡R¡CLlZ ; 

(5)  e¢b−a ANË¡¢dL¡l Abh¡ ¢el¡fš¡ ®m−hm ByV¡l hÉhÙÛ¡ Ll¡ ; 

(6) X¡−u¢l ¢ehåe h¢ql lrZ¡−hrZ, fÐ¢a¢c−el X¡L n¡M¡l cv¢uaÅfÐ¡ç LjÑLaÑ¡l ¢eLV 
EfÙÛ¡fe, L¡kÑ¡hm£l ¢hhlZ£ J ¢qp¡h fËÙ¹¤aLlZ Hhw fÐ−u¡S−e V¡Cf/L¢ÇfEV¡l L−Çf¡S 
Ll¡pq a¡q¡l Efl eÉÙ¹ fËn¡p¢eL LjÑLaÑ¡l AeÉ¡eÉ L¡kÑ¡hm£ pÇf¡ce ;         

(7) A¢g−pl L¡kÑ¡¢cl ®N¡fe£ua¡ lr¡ J ¢el¡fš¡l hÉhÙÛ¡ Ll¡ Ges 

(8) HC ¢e−cÑnj¡m¡l 117 ew ¢e−cÑn Ae¤plZf§hÑL ¢h−hQÉ ¢ho−ul Efl pw¢rç ®e¡V fËc¡e 
Llax  e¢b n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l ¢eLV ®fn Ll¡ z 

12z hÉ¢š²Na LjÑLaÑ¡ ¢ejÀ¢m¢Ma L¡kÑ¡hm£ pÇf¡ce L¢l−he x- 

(1)  ¢e−cÑ¢na L−ml ®V¢m−g¡e pw−k¡N ®cJu¡ ; 

(2)  e¢b/¢Q¢Wfœ NËqZ, X¡−u¢li¤š²LlZ, N¢a¢h¢d ¢m¢fhÜLlZ J pw¢nÔø cçl/n¡M¡u ®fËlZ ; 

(3)  Efk¤š² LaÑªf−rl Ae¤j¢ap¡−f−r L¢ÇfEV¡l, gÉ¡„ J g−V¡L¢f ®j¢ne Q¡me¡ Ll¡ ; 

(4)  pw¢nÔø LjÑLaÑ¡l ®~ce¢¾ce L¡−Sl a¡¢mL¡ fËZue J pjuja EfØq¡fe ; 

(5)  pw¢nÔø LjÑLaÑ¡l ¢h¢iæ fÊ−V¡Lm L¡kÑpÇf¡ce ; 

(6) ¢h¢iæ pi¡ pÇf−LÑ Ju¡¢Lhq¡m b¡L¡ Hhw Ha &̀pwœ²¡¿¹ fË−u¡Se£u L¡NSfœ J e¢b pwNËq, 
pwlrZ J pjuja pw¢nÀø LjÑLaÑ¡l ¢eLV EfØq¡fe ; 

(7) pw¢nÀø LjÑLaÑ¡l cç−l J pi¡u BNa ®cn£ Ges ¢h−cn£ AiÉ¡Na−cl BfÉ¡u−el hÉhØq¡ Ll¡ ; 

(8) ¢e−cÑn¡e¤k¡u£ pw¢nÔø LjÑLaÑ¡−cl ®cn Ges we‡`‡ki ïjZp§¢Q fËZue J Cq¡l p¢qa pw¢nÔø 
fË−V¡Lm L¡kÑ¡¢c p¤ù¥i¡−h pÇf¡ce ; 

(9) pw¢nÀø LjÑLaÑ¡l ¢e−cÑn Ae¤k¡u£ V¡Cf/L¢ÇfEV¡l L−Çf¡−Sl L¡S Ll¡ Ges 

(10) A¢g−pl L¡kÑ¡¢cl ®N¡fe£ua¡ lr¡ J ¢el¡fš¡l hÉhØq¡ Ll¡ z 
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13z n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ py¡Vj¤â¡r¢lL, X¡V¡ H¢¾VÊ Af¡−lVl J HjHmHpHp-Hl p¡q¡kÉ 

f¡C−he z 

    A¢gp LjÑf¢lLÒfe¡ A¢gp LjÑf¢lLÒfe¡ A¢gp LjÑf¢lLÒfe¡ A¢gp LjÑf¢lLÒfe¡ (Office Work Plan) x x x x    

14z p¤ù¤i¡−h L¡kÑpÇf¡c−el m−rÉ fÊ¢a¢V j¿»Z¡mu/¢hi¡N, `ßi/cwi`ßi Ges pwÙÛ¡pj§q wbR wbR 

LjÑf¢lLÒfe¡ fÊZue L¢l−h z LjÑf¢lLÒfe¡ ¢ejÀl©f qC−h x- 

(K) Ae¢a¢hm−ð AbÑ¡v 03 (¢ae) nB‡Z 06 (Ru) j¡−pl j−dÉ pj¡fÉ z 

(L) üÒf−ju¡¢c AbÑ¡v 06 (Ru) j¡p nB‡Z 01 ( HL) erm−ll j−dÉ pj¡fÉ z 

(M) jdÉ−ju¡¢c AbÑ¡v 03 (¢ae) hrm−ll j−dÉ pj¡fÉ z 

(N) c£OÑ−ju¡¢c AbÑ¡v 05 (fy¡Q) hrm−ll j−dÉ pj¡fÉ z 
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a«a£u AdÉ¡ua«a£u AdÉ¡ua«a£u AdÉ¡ua«a£u AdÉ¡u    
    

A¢gpA¢gpA¢gpA¢gp fÜ¢a fÜ¢a fÜ¢a fÜ¢a    
 ( Office Procedure ) 

abÉ J abÉ J abÉ J abÉ J †k¡N¡−k¡N fÊk¤¢š²l hÉhq¡lk¡N¡−k¡N fÊk¤¢š²l hÉhq¡lk¡N¡−k¡N fÊk¤¢š²l hÉhq¡lk¡N¡−k¡N fÊk¤¢š²l hÉhq¡l    (Use of Information and Communication 

Technology) x x x x    

15z    (L) e¢bfœ hÉhÙÛ¡fe¡ x  e¢bfœ hÉhÙÛ¡fe¡ x  e¢bfœ hÉhÙÛ¡fe¡ x  e¢bfœ hÉhÙÛ¡fe¡ x     

p¢Qh¡m−ul fÊ¢a¢V n¡M¡/cç−ll pñ¡hÉ pLm L¡−S œ²j¡eÄ−u abÉ J ®k¡N¡−k¡N fÊk¤¢š²l p−hÑ¡µQ 

hÉhq¡l ¢e¢ÕQa L¢l−a qC−h z p¡d¡lZi¡−h e¢b J fœ¡¢c hÉhÙÛ¡fe¡l SeÉ pLm n¡M¡/cç−l HLC 

dl−bl pgVJuÉ¡l hÉhq©a qC−h z fÊ¡ç fœ¡¢c hÉhÙÛ¡fe¡l SeÉ C−mLVÊ¢eL †VÊ¢Lw ¢p−ØVj hÉhq¡l 

L¢l−a qC−h z fœ fÊ¡¢çl a¡¢lM J pju nB‡Z öl¦ L¢lu¡ ¢pÜ¡¿¹ NÊqZ J Ah¢qaLl−Zl Ù¹l fkÑ¿¹ 

fÊ¢a¢V L¡kÑhÉhÙÛ¡l p¢WL pju (Real Time) J a¡¢lM Hhw pw¢nÔø LjÑLaÑ¡N−Zl e¡j, fcbvg CaÉ¡¢c 

¢houL    abÉ¡¢c HC pgVJuÉ¡−l d¡lZ L¢l−a qC−h z HLCi¡−h n¡M¡u ¢hou¢i¢šL e¢bpj§−ql 

¢ehå−el ®r−œ C−mLVÊ¢eL g¡Cm ®l¢S−ØVÊne ¢p−÷j Hhw e¢bl N¢a¢h¢d ¢el©f−Zl SeÉ g¡Cm †VÊ¢Lw 

¢p−÷j hÉhq¡l L¢l−a qC−h z HC fÊk¤¢š²l j¡dÉ−j n¡M¡l e¢bpj§−ql †nÊZ£¢heÉ¡p, Awb®úbœ wel‡qi 

ZvwjKv (Pending List) fÊZue, a¡¢Ncfœ cÖ̀ vb, ermi−n−o ®nÊZ£¢heÉ¡p Ae¤k¡u£ ¢heø−k¡NÉ 

e¢bpj§−ql a¡¢mL¡ cÖYqb CaÉ¡¢c ¢e¢ÕQa L¢l−a qC−h z  

fÊ¢a¢V gš¿Yvjq/wefvM, `ßi/cwi`ßi Ges ms ’̄vq AiÉ¿¹l£Z L¢ÇfEV¡l ®eVJu¡LÑ (Intranet) 

Hhw C¾V¡l−eV (Internet) pw−k¡N b¡¢L−a qC−h z ®eVJu¡−LÑl j¡dÉ−j †e¡V, p¡l-pw−rf, ¢Q¢Wf−œl 

Mps¡, AiÉ¿¹l£Z ¢pÜ¡¿¹, fÊ¢a−hce CaÉ¡¢c pÇf−LÑ pw¢nÔø LjÑLaÑ¡NZ Ah¢qa qC−he Hhw fÊ−u¡Se£u 

®r−œ Mps¡¢c pw−n¡depq ja¡ja fÊc¡e L¢l−he z n¡M¡ fkÑ¡−u pÇf¡¢ca L¡kÑ¡hm£, EaŸ©Zb LaÑªfr 

abÉ J ®k¡N¡−k¡N fÊk¤¢š² hÉhq¡−ll j¡dÉ−j aË¡¡hd¡e L¢l−he z  

n¡M¡/cç−ll L¡−S fÊLª¢a−i−c Ges fÊ−u¡Se ®j¡a¡−hL L¡÷j¡BR&W md&UIq¨vi hÉhq¡l L¢l−a  

qC−h z œ²j¡eÄ−u C−mLVÊ¢eL ®e¡¢Vw-g¡C¢mw J C−mLVÊ¢eL ¢pN−eQ¡l (Electronic Signature) hÉhÙÛ¡ 

Q¡m¤l j¡dÉ−j p¢Qh¡m−u L¡NS¢hq£e A¢gp fÜ¢a (Paperless Office System) fÊ¢aù¡l m−rÉ 

n¡M¡¢i¢šL LjÑf¢lLÒfe¡ b¡¢L−a qC−h k¡q¡ fkÑ¡uœ²−j h¡Ù¹h¡ue L¢l−a qC−h z  
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(M)  ®lLXÑ pwlrZ x   ®lLXÑ pwlrZ x   ®lLXÑ pwlrZ x   ®lLXÑ pwlrZ x     

plL¡¢l ®lLXÑ pwlr−Zl ®r−œ œ²j¡eÄ−u C−mLVÊ¢eL hÉhÙÛ¡ fÊhaÑe Kwievi m−rÉ we`¨gvb 

KvMRwfwËK fÜ¢al f¡n¡f¡¢n ¢p¢X (Compact Disk) J AeÉ¡eÉ C−mLVÊ¢eL hÉhÙÛ¡u n¡M¡/ cçlpj§−q jdÉ 

J c£OÑ−ju¡−c pwlrZ−k¡NÉ ®lLXÑ h_v t ¸i“Z¡c~Y© fÊ¢a−hce, abÉ-Ef¡š, ®nÊZ£¢heÉ¡pLªa e¢b, CaÉ¡¢c 

d¡lZ L¢l−a qC−h z  

(N) C C C C----−jCm −jCm −jCm −jCm ((((E-Mail))))----Hl hÉhq¡l x Hl hÉhq¡l x Hl hÉhq¡l x Hl hÉhq¡l x     

fÊ¢a¢V n¡M¡/cç−ll ¢eS ¢eS j¿»Z¡mu/¢hi¡−Nl ®X¡−jCei¤š² C-−jCm (E-mail) HL¡E¾V 

b¡¢L−a qC−h z plL¡¢l †k¡N¡−k¡−Nl ®r−œ C-−jC−ml hÉhq¡l œ²jpÇfÊp¡lZ L¢l−a qC−h z 
C−mLVÊ¢eL ®e¡¢Vw-g¡C¢mw J ¢pN−eQ¡l Q¡m¤ e¡ qJu¡ fkÑ¿¹ ®e¡¢Vn, p¡LÑ¤m¡l  J ¢Q¢Wfœpj§−ql L¢f 

p¡d¡lZ X¡−L ®fÊl−Zl f¡n¡f¡¢n C-†jC−ml j¡dÉ−jJ ®fÊlZ L¢l−a qC−h z ¢Q¢Wf−œ ü¡rlL¡l£ LjÑLaÑ¡ 
ü£u ü¡r−ll ¢e−Q ®g¡e eð−ll mwnZ C-−jCm ¢WL¡e¡J fÊc¡e L¢l−he z fkÑ¡uœ²¢jL hÉhÙÛ¡l j¡dÉ−j 
C-−jCm plL¡¢l ®k¡N¡−k¡−Nl fÊd¡e hÉhÙÛ¡ ¢qp¡−h fÊ¢aù¡ m¡i L¢l−h z ¢eu¢ja ®jCm h„ fl£r¡ 

L¢l−a qC−h Ghw h_vm¤¢e fœ fÊ¡¢çl ¢c−eC Eq¡l cÖvwß¯̂xKvi L¢l−a qC−h z 

    (O) pi¡ Ae¤ù¡e  J  ja¢h¢eju x  pi¡ Ae¤ù¡e  J  ja¢h¢eju x  pi¡ Ae¤ù¡e  J  ja¢h¢eju x  pi¡ Ae¤ù¡e  J  ja¢h¢eju x     

plL¡¢l pi¡pj§−q A¢XJ¢iS¤u¨¡m k¿»f¡¢al f¡n¡f¡¢n ®fÊ−S−¾Vne pgVJuÉ¡l hÉhq¡l L¢l−a 
qC−h z pju J MlQ p¡nÊ−ul m−rÉ ®rœj−a ¢i¢XJ Leg¡−l¢¾pw-Hl j¡dÉ−j pi¡ Ae¤ù¡e L¢l−a  
qC−h z j¿»Z¡mu/¢hi¡−Nl AiÉ¿¹l£Z fÊ−u¡S−eJ ®V¢m−g¡−el f¡n¡f¡¢n abÉ J ®k¡N¡−k¡N fÊk¤¢š²l 
j¡dÉ−j LjÑLaÑ¡NZ ¢e−S−cl j−dÉ c¡ç¢lL A¡−m¡Qe¡ J ja¢h¢ej−ul L¡S pÇfeÀ L¢l−he z  

    (P) J−uhp¡CV  J−uhp¡CV  J−uhp¡CV  J−uhp¡CV ((((Website))))----Hl hÉhq¡l x Hl hÉhq¡l x Hl hÉhq¡l x Hl hÉhq¡l x     

fÊ¢a¢V j¿»Z¡m−ul ¢eSü J−uhp¡CV (Website) b¡¢L−a qC−h z GB mKj J−uhp¡CV abÉ 
EfÙÛ¡fe Hhw AeÉ¡eÉ cçl, pwÙÛ¡ J SeN−Zl mwnZ ®k¡Np§−œl j¡dÉj ¢qpv−h ¢h−h¢Qa qC−h z 
J−uhp¡C−V fÊ¢a¢V n¡M¡/cç−ll q¡m-e¡N¡c abÉ, glj, ¢l−f¡VÑ, ®Vä¡l ¢h‘¢ç, fÊ−u¡Se£u A¡Ce-L¡e¤e 
CaÉ¡¢c ¢eu¢jai¡−h EfÙÛ¡fe L¢l−a qC−h z plL¡¢l J−uhp¡CVpj§q abÉ fÊ¡¢çl ü£Lªa Evp ¢qp¡−hJ 
¢h−h¢Qa qC−h z GB j‡¶¨ fÊ¢a¢V n¡M¡ J−uhp¡C−V EfÙÛ¡¢fa ü£u n¡M¡ pwœ²¡¿¹ a−bÉl kb¡bÑa¡ ¢e¢ÕQa 
L¢l−h z abÉ fÊc¡−el f¡n¡f¡¢n j¿»Z¡mu/¢hi¡−Nl fÊ¢a¢V n¡M¡, cçl/cwi`ßi I ms¯’v ¢eSü 
p¡¢iÑppj§q J−uhp¡C−Vl j¡dÉ−j hÉhq¡lL¡l£l ¢eLV ®fyu±R¡Be¡l ¢hou¢V ¢e¢ÕQa L¢l−h z gš—
e¨/gZvgZ (Comment/Feedback) hÉhÙÛ¡l j¡dÉ−j Zvnviv J−uhp¡C−Vl hÉhq¡lL¡l£N−Zl p¡−b 
®k¡Np§œ lr¡ L¢l−h z  

3 
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    (Q) ¢el¡fš¡  J  ¢el¡fš¡  J  ¢el¡fš¡  J  ¢el¡fš¡  J †N¡fe£ua¡ x  N¡fe£ua¡ x  N¡fe£ua¡ x  N¡fe£ua¡ x      

C−mLVÊ¢eL S¡¢mu¡¢a, abÉ J ®k¡N¡−k¡N fÊk¤¢š²l r¢ap¡de, ®hA¡Ce£ hÉhq¡l CaÉ¡¢c 

Afl¡dj§mL LjÑL¡Ê fÊ¢a−l¡−dl m−rÉ q¡XÑJuÉ¡l J pgVJuÉ¡l ¢XS¡Ce ab¡ A¡¢LÑ−VLQ¡l¡m ®m−im 

nB‡Z hÉhq¡lL¡l£ fkÑ¡−u fÊ¢a¢V Ù¹−l fÊ−u¡Se£u ¢el¡fš¡j§mL hÉhÙÛ¡ ¢e¢ÕQa L¢l−a qC−h z c¡ç¢lL 

e¢bf−œl ¢el¡fš¡ J ®N¡fe£ua¡l fÊ−u¡S−e LjÑLaÑ¡NZ C−mLVÊ¢eL ¢pN−eQ¡l hÉhq¡l L¢l−he z  

l¡øÊ£u J Se…l¦aÆpÇfeÀ p¤¢e¢cÑø ¢ho−u ®N¡fe£ua¡ lr¡l ®r−œ  h‡_vfk¤š² hÉhÙÛ¡ NÊqZ L¢l−a qC−h z 

abÉ J ®k¡N¡−k¡N fÊk¤¢š² pwœ²¡¿¹ ¢el¡fš¡ lr¡ J Afl¡dj§mL LjÑL¡Ê fÊ¢a−l¡−d ÒabÉ J ®k¡N¡−k¡N 

fÊk¤¢š² A¡Ce, 2006Ó  Abyhvqx e¨e¯’v MÖnY Kwi‡Z qC−h z 

cÎ fËfËfËfË¡¢ç J S¡¢l ¡¢ç J S¡¢l ¡¢ç J S¡¢l ¡¢ç J S¡¢l (Receipt and Issue) x 

16z   fÐ¢a¢V j¿»Z¡mu/¢hi¡−Nl p¡d¡lZ n¡M¡u fÐn¡p¢eL LjÑLaÑ¡l aË¡¡hd¡−e HL¢V fË¡¢ç J S¡¢l 
CE¢eV b¡¢L−h z Cq¡l c¡¢uaÅ qC−h x- 

(1) pcÉfË¡ç fœ¡¢c NËqZ J  ¢halZ ; 

(2) h¢qNÑ¡j£ X¡L †fËlZ; Hhw 

(3) e¢bl h¡¢oÑL p§¢Qf−œl pwLme J j¤âZ z 

Sl¦¢l fœ¡¢c fÊ¡¢çl c¤CO¾V¡l j−dÉ Dnvi ¢halZ ¢e¢ÕQa L¢l−a qC−h z AeÉ¡eÉ fœ¡¢c kb¡pñh 
fÊ¡¢çl ¢c−eC ¢halZ L¢l−a qC−h z 

17z j¿»Z¡mu/¢hi¡−Nl ¢h¢iæ n¡M¡l LjÑh¸Ve pÇf−LÑ A¢i‘ HLSe pqL¡l£ p¢Qh/¢p¢eul pqL¡l£ 

p¢Qh-Hl Efl HC n¡M¡l i¡l eÉÙ¹ b¡¢L−h z fËn¡p¢eL LjÑLaÑ¡− 

(1) fË¡ç fœ¡¢c f¢su¡ †c¢M−he ; 

(2) HC ¢e−cÑnj¡m¡ Ae¤p¡−l Abh¡ ay¡q¡l ¢eSü ¢h−hQbvq ®kB pLm ¢hou ¢edÑ¡¢la n¡M¡u 
®fËl−Zl f§−hÑ FdÄÑae LjÑLaÑ¡−L ®cM¡Cu¡ mJu¡ fË−u¡Se, ®pC…¢m fªbL L¢l−he ; 

(3) fË¡ç fœ¡¢cl n¡M¡¢i¢šL ¢heÉ¡p p¡de, fË¡ç fË¢a¢V f−œ HL¢V œ²¢jL pwMÉ¡ fËc¡e Hhw 

L¢ÇfEV¡−l n¡M¡¢i¢šL ®kB hÉ¢š²/ A¢gp qC−a fË¡ç, fË¡¢çl a¡¢lM, œ²¢jL pwMÉ¡ CaÉ¡¢c 
pw−r−f ¢m¢fhÜ L¢l−he Hhw 

(4) Aaxfl LAN (Local Area Network)-Hl j¡dÉ−j pw¢nÔø n¡M¡u X¡−u¢li¤¢š²l SeÉ 
fË¡ç fœ¡¢cl ¢hhlZ †fÊlZ L¢l−he Hhw ¢hhlZ£l L¢f pw¢nÔø n¡M¡u ®fÊlZf§hÑL HL 
L¢f−a fÊ¡¢çü£L¡l Ll¡C−he I Eq¡ pwlrZ L¢l−he z Awdwmqvj Kvh©m¤úv`‡b 
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GZ &̀msµvš— Z_¨ I †hvMv‡hvM cÖhyw³ c×wZ Q¡m¤ qJu¡l fl HC hÉhÙÛ¡ NÊqZ L¢l−a qC−h 
z 

fË¡ç fœ¡¢c ¢eÖf¢šl fÜ¢a xfË¡ç fœ¡¢c ¢eÖf¢šl fÜ¢a xfË¡ç fœ¡¢c ¢eÖf¢šl fÜ¢a xfË¡ç fœ¡¢c ¢eÖf¢šl fÜ¢a x    

18z  (1) ®L¡e LjÑLaÑ¡l e¡−j †cÖwiZ fœ¡¢c p¡d¡lZ n¡M¡ LaÑªL hå M¡−jC ay¡q¡l ¢eLV f¡W¡C−a  

qC−h z Eš² LjÑLaÑ¡ Ae¤f¢ÙÛa b¡¢L−m HCl©f fœ¡¢c ay¡q¡l ÙÛ−m LjÑla LjÑLaÑ¡l e¡−j f¡W¡C−a qC−h ; 

 (2) LjÑLaÑ¡l e¡−j †cÖwiZ fœ¡¢c LjÑLaÑ¡ ¢e−SC NËqZ L¢l−he Abh¡ ay¡q¡l HL¡¿¹ p¢Qh, 

hÉ¢š²Na LjÑLaÑ¡, py¡Vj¤â¡r¢lL Abh¡ fËn¡p¢eL LjÑLaÑ¡ Eq¡ NËqZ L¢l−he z j¿»£/Ef−cø¡l e¡−j 

®fË¢la fœ¡¢c ay¡q¡l f−r ay¡q¡l hÉ¢š²Na Kg©Pvix‡`i †Lq NËqZ L¢l−he Hhw 

  (3) LjÑLaÑ¡l e¡−j †cÖwiZ fœ¡¢c ¢a¢e ¢e−S Abh¡ ay¡q¡l Ef¢ÙÛ¢a−a ay¡q¡l hÉ¢š²Na LjÑQ¡l£‡`l 

®Lq M¤¢m−he z 

19z “plL¡¢l cç−l ®N¡fe£u ¢ho−ul ¢el¡fš¡'' (Security of Classified Matters in 

Government Department) n£oÑL f¤¢Ù¹L¡l ¢e−cÑnpj§q Hhw ¢h¢iæ pj−u ül¡øÊ j¿»Z¡mu LaÑªL 

S¡¢lLªa ¢e−cÑnpj§q Ae¤p¡−l ÔA¢a ®N¡fe£u' (Top-Secret), Ô¢h−no ®N¡fe£u' (Secret), Ô®N¡fe£u' 
(Confidential) Abh¡ Ôp£¢ja' (Restricted) ¢Q¢q²a fœ¡¢c h¡R¡C L¢l−a qC−h z  

20z AeÉ¡eÉ M¡j p¡d¡lZ n¡M¡u ®M¡m¡ qC−h Hhw n¡M¡¢i¢šL h¡R¡C L¢l−a qC−h z fË¡ç fœ¡¢c kb¡kb 
h¸V−el p¤¢hd¡−bÑ p¡d¡lZ n¡M¡l ¢eLV fË¢a¢V n¡M¡l Efl eÉÙ¹ ¢hou¡hm£l HL¢V q¡m-e¡N¡c a¡¢mL¡ 

(Up-to-date list) l¢ra qC−h z 

21z a¡¢Ncfœpj§q Bm¡c¡ L¢lu¡ Ôa¡¢Ncfœ¡¢c' ¢Q¢q²a fa¡L¡ p¢æ−h¢na L¢lu¡ mswk[ó Efp¢Q−hl 
¢eLV ®fn L¢l−a qC−h z a¡¢Ncfœ ®kC n¡M¡l p¢qa pÇf¢LÑa, p¡d¡lZ n¡M¡ fË¡ç fœ¡¢c−a a¡q¡ 

¢e−cÑn L¢lu¡ ¢c−h z 

22z p¡d¡lZ n¡M¡u fœ¡¢c−a j¿»Z¡mu/¢hi¡−Nl e¡j, n¡M¡ eðl Hhw fË¡¢çl a¡¢lM ¢e−cÑ¢na l¡h¡l 
÷É¡−Çfl à¡l¡ wpm−j¡ql L¢l−a qC−h z p¡d¡lZ n¡M¡l ÷É¡−Çf n¡M¡ X¡−u¢l eðl E−õ−Ml ÙÛ¡e b¡¢L−h 
Hhw fË¡ç fœ¡¢c X¡−u¢li¥š² L¢lh¡l pju fÐn¡p¢eL LjÑLaÑ¡ a¡q¡ f§lZ L¢l−he z  
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23z j§mfœ (Covering Letter) qC−a ¢h¢µRæ qCu¡ k¡C−a f¡−l GBiƒc pLm …l¦aÄf§ZÑ Hhw i¡¢l 
pwmNÀ£…¢m−a Hhw ¢h−noa pLm fËL¡l j¡e¢Qœ, RL, f¤¢Ù¹L¡ I fË¢a−hce (k¢c b¡−L) CaÉ¡¢c−a 
p¡d¡lZ n¡M¡l ÷É¡−Çfl à¡l¡ wpm−j¡ql L¢l−a qC−h z 

24z p¡d¡lZ n¡M¡ LaÑªL fÐ¡ç fœ¡¢c fÐ¢a¢ce f§hÑ¡−nè J Afl¡−nè LjÑLaÑ¡−cl ¢eLV ®fË¢la qC−h z 
A¢gp pj−ul fl fË¡ç p¡d¡lZ fœ¡¢c flha£Ñ L¡kÑ¢ch−p ¢hal−Zl SeÉ l¡M¡ k¡C−a f¡−l z ®kC pLm 
¢Q¢Wfœ p¢Qh, A¢a¢lš² p¢Qh, k¤NÈ-p¢Qh Abh¡ Efp¢Q−hl ®N¡Q−l avrZ¡v Be¡ fË−u¡Se h¢mu¡ 

¢h−h¢Qa qC−h, ®pC…¢m pl¡p¢l a¡q¡−cl ¢eLV EfØq¡fe L¢l−a qC−h z 

25z Ôp−hÑ¡µQ ANË¡¢dL¡l' (Top Priority), ÔA¢hm−ð' (Immediate) Abh¡ ÔSl¦¢l' (Urgent) ¢Q¢q²a 

fœ¡¢c Hhw gÉ¡„, C-®jCm pÇf−LÑ kb¡kb …l¦aÄpqL¡−l hÉhØq¡ NËqZ L¢l−a qC−h z 

26z j¿»Z¡mu/¢hi¡−N fË¡ç c¢mmf−œ (Document) ByV¡ ®L¡VÑ ¢g ÷É¡Çf Ah¡¢amL«a AhÙÛ¡u 

b¡¢L−m, ÷É¡−Çf V¡L¡l AwL Ar¤æ l¡¢Mu¡ f¡’ à¡l¡ a¡q¡ ¢hL«a L¢lu¡ ®g¢m−a qC−h Hhw f¡’-Hl 

à¡l¡ ¢hL«a Awn…¢m−L ®f¡s¡Cu¡ Abh¡ AeÉ¢hd Ef¡−u ¢heø L¢l−a qC−h z  

27z fË¡ç fœ¡¢cl p¢qa plL¡−ll ¢eLV qC−a fËaÉ¡¢na Eš−ll SeÉ X¡L MlQül©f fË¡ç X¡L¢V−LV 

fœ fË¡fL j¿»Z¡mu/¢hi¡N pw¢nÔø n¡M¡l c¡¢uaÆfÊ¡ç LjÑLaÑ¡l ¢eLV Sj¡ L¢l−he z 

28z ®L¡e n¡M¡u i¤mœ²−j †fÐ¢la fœ¡¢c cÊ¦a pw¢nÔø n¡M¡ Abh¡ p¡d¡lZ n¡M¡u ®fÐlZ L¢l−a qC−h z 

®L¡e n¡M¡l p¢qa pÇf¢LÑa eu, HB dl−bl fË¡ç fœ¡¢c Eš² n¡M¡u X¡−u¢li¥š² qC−h e¡ z 

cÎvẁ  Wv‡qwifyw³ I wb®úwËKiY c×wZ    (Procedure for Diarising and  

Disposal of Papers) xxxx 

29z pcÉfË¡ç fœ¡¢c n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡− 

(1) paLÑa¡l p¢qa f¡W L¢l−he Hhw †kC pLm ®r−œ f§−hÑl f−œl hl¡ap§œ Hhw ¢h¢dj¡m¡ J 

¢e−cÑn Ae¤p¡−l FdÄÑae LjÑLaÑ¡l ¢eLV Ef ’̄¡f−el fË−u¡Se e¡C ®pC pLm ®r−œ ¢a¢e 

¢e−SC a¡q¡ ¢eÖf¢š L¢l−he ; 

(2) f§hÑp§−œl Abh¡ pw¢nÔø AeÉ¡eÉ  n¡M¡l p¢qa B−m¡Qe¡l fË−u¡Se£ua¡ l¢qu¡−R HC dl−el 

fÐ¡ç fœ¡¢cl Efl  p¤¢e¢cÑø ¢e−cÑnpj§q ®lLXÑ L¢l−he ;  
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(3) k−bø ¸l¦aÄf§ZÑ h¢mu¡ j−e L¢l−m ®pC…¢m hÉhØq¡ NËq−Zl f§−hÑ Efp¢Qh Abh¡ FdÄÑae 

LjÑLaÑ¡l ®N¡Q−l B¢e−he Hhw 

(4) n¡M¡/A¢dn¡M¡u pl¡p¢l fÊ¡ç ¢hou¡¢cl j−dÉ Se…l¦aÆf§ZÑ Sl¦¢l ¢hou¡¢c n¡M¡/A¢dn¡M¡l 

c¡¢uaÆfÊ¡ç LjÑLaÑ¡  a¡vr¢ZLi¡−h EdÄÑae La«Ñfr−L Ah¢qa L¢l−he z 

30z Efp¢Q−hl ¢h−hQe¡u fœ¡¢c FdÄÑae LjÑLaÑ¡l ®N¡Q−l Be¡l fË−u¡Se qC−m Abh¡ †pC Ù¹−l 

FdÄÑae LjÑLaÑ¡l ®L¡e ¢e−cÑn fÐ−u¡Se qC−m ®pC…¢m ¢a¢e ay¡q¡l ¢eLV EfÙÛ¡fe L¢l−a f¡¢l−he z 

A¢dn¡M¡u pl¡p¢l fÊ¡ç ¢hou¡¢cl j−dÉ Se…l¦aÆf§ZÑ Sl¦¢l ¢hou¡¢c A¢dn¡M¡l c¡¢uaÆfÊ¡ç LjÑLaÑ¡ 

a¡vr¢ZLi¡−h FdÄÑae La«Ñfr−L Ah¢qa L¢l−he z 

31z (1) Efp¢Qh Abh¡ AeÉ ®L¡e LjÑLaÑ¡l ¢eLV fœ¡¢c EfÙÛ¡fe Ll¡ qC−m ¢a¢e ®kC−r−œ ®kCl©f 

hÉhØq¡ NËqZ fË−u¡Se ®pCl©f ¢e−cÑnc¡e L¢l−he z ¢a¢e k¢c j−e L−le ¢a¢e ¢e−SC hÉhØq¡ NËqZ 

L¢l−he a¡q¡ qC−m fË−u¡Se£u L¡NSfœpq e¢b a¡q¡l ¢eLV EfÙÛ¡fe L¢l−a h¢m−he z  

(2) fÊ−u¡Se£u abÉ¡¢c pwNÊq x fÊ−u¡Se£u abÉ¡¢c pwNÊq x fÊ−u¡Se£u abÉ¡¢c pwNÊq x fÊ−u¡Se£u abÉ¡¢c pwNÊq x †L¡e ¢hou n¡M¡ fkÑ¡−u k¡Q¡C-h¡R¡C−ul fl ¢eÖf¢šl SeÉ 

cÖ‡qvRbxq abÉ¡¢cl O¡V¢a b¡¢L−m a¡q¡ Efp¢Qh fkÑ¡−u Hjei¡−h ¢Q¢q²a L¢l−he ®ke I ¢ho−u A¡l 

®L¡e abÉ O¡V¢a e¡ b¡−L z a−h ¢ho−ul …l¦aÆ ¢h−hQe¡ L¢lu¡ kb¡pñh mZK©Zv Ahmðef§hÑL ®pC pLm 

abÉC Q¡¢q−he k¡q¡ HL¡¿¹C I ¢hou¢V ¢eÖf¢šl SeÉ fÊ−u¡Se z 

32z pLm LjÑLaÑ¡ pcÉfË¡ç fœ¡¢c−L p−hÑ¡µQ ANË¡¢dL¡l fËc¡e L¢l−he Hhw fË¡ç fœ¡¢cl j−dÉ 

†kC…¢m hl¡ap§œ hÉ¢a−l−L wb®úbœ L¢l−a f¡−le ®pC…¢m l¡¢Mu¡ AeÉ…¢m cÊ¦aa¡l p¢qa pw¢nÔø n¡M¡u 

®gla f¡W¡C−he z 

fË¡ç fœ¡¢c X¡−u¢li¥š²LlZ fË¡ç fœ¡¢c X¡−u¢li¥š²LlZ fË¡ç fœ¡¢c X¡−u¢li¥š²LlZ fË¡ç fœ¡¢c X¡−u¢li¥š²LlZ (Diarising of Receipts) xxxx    

33|  Wv‡qwi nBj GKwU kvLvq M„nxZ wewfbœ cÖKvi cÎvw`i (AvavmiKvwi cÎmn) weeiY m¤ŵjZ 

KvjvbyµwgK mvaviY wbeÜb ewn| 104 c„ôvq cÖ̀ Ë †µvocÎ 1-Gi bgybv dig Abyhvqx cÖwZwU c‡Îi 

µwgK msL¨v I ZvwiL, welq, †cÖi‡Ki weeiY Ges †hB bw_‡Z cÎwU Dc ’̄vcb Kiv nBqv‡Q Zvnvi 
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b¤î BZ¨vw` wjwceÜ Kwi‡Z nB‡e| kvLvi `vwqZ¡cÖvß Kg©KZ©v I Ab¨vb¨ Kg©KZ©v KZ…©K m`¨cÖvß 

cÎvw` cª‡qvRbvbymv‡i †`wLevi ci 34 bs wb‡`©‡k ewY©Z welq¸wj Qvov Ab¨vb¨ cÎ cÖkvmwbK Kg©KZ©v 

ci ci Wv‡qwify³ Kwi‡eb| GB ch©v‡q wZwb wbeÜb ewni 1 nB‡Z 5 bs Kjvg c~iY Kwi‡eb Ges 

GKB mv‡_ cÖvß cÎvw`i Dci Wv‡qwi msL¨v wjwce× Kwi‡eb| 

34| wbgœewY©Z cÎvw` Wv‡qwify³ nB‡e bv t- 

 (K) ågYm~wPi Abywjwcmg~n ; 

 (L) wewea i“wUb cwicÎmg~n (Circulars) h_v t Awdm mgqm~wP, †Uwj‡dvb  ZvwjKv, 
Kg©KZ©v‡`i wVKvbvmg~‡ni cwieZ©b, QywUi weÁwß BZ¨vw` ( cÖ_‡g †hB kvLvq †mB-
¸wj M„nxZ nBqv‡Q, †mB kvLv e¨ZxZ ) ; 

 (M) d¨v· I B-†gBj Gi WvK Kwcmg~n Ges i“wUbeuvav cÖvwß¯x̂Kvi cÎmg~n ; 

 (N) ïay Z‡_¨i Rb¨ msev`c‡Îi KvwUsmg~n ; 

 (O) ¯v̂¶iwenxb A_ev †ebvgx wPwVcÎ, `iLv‡¯—i AwMÖg Abywjwcmg~n hvnv m¤ú‡K© 
EaŸ©Zb Kg©KZ©vi †Kvb wb‡`©k wjwce× bv Kivi Kvi‡Y †Kvb e¨e¯’v M„nxZe¨ bq ; 

 (P) †Kvb e¨w³ A_ev e¨w³e‡M©i wbKU nB‡Z cÖvß GKB ai‡bi `iLv¯—mg~n ( cÖ_‡g 

cÖvß `iLv¯—wU e¨ZxZ ) ; 

 (Q) ˆbwgwËK QywUi `iLv¯— ; 

 (R) ¶wZc~iY (Compensatory) QywUi `iLv¯— ; 

 (S) †÷kbvix `ªe¨ Ges wewea `ªe¨vw`i Rb¨ digvkcÎ (Requisitions) Ges 

 (T) †hB¸wj m¤ú‡K© wbw ©̀ó †Kvb e¨e¯’v M„nxZe¨ bq GB ai‡bi cÖKvkbvmg~n| 

35z AeÉ j¿»Z¡mu/¢hi¡N qC−a Ae¡e¤ù¡¢eLi¡−h (Unofficially) ®fË¢la e¢b fË¢ah¡−lC Nªq£a 
qJu¡l pju X¡−u¢li¤š² qC−h z 

36z X¡−u¢li¤š² L¢lh¡l fl fËn¡p¢eL LjÑLaÑ¡ fË¡ç fœ¡¢c ¢e−jÀ¡š² Q¡wl¢V ®nÊZ£−a i¡N L¢l−he x- 

(L) AeÉ A¢gp qC−a fË¡ç e¢bpj§q ;  
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(M) f§−hÑC ¢hcÉj¡e e¢b ¢houL fË¡ç fœ¡¢c ; 

(N) p¡j¢uL£ Abh¡ l¦¢Ve fËL«¢al L¡NSfœ ®kC…¢ml SeÉ −L¡e e¢b ®M¡m¡ qu e¡C; Hhw 

(O) fË¡ç ®kC pLm L¡NSf−œl SeÉ e§ae e¢b ®M¡m¡ qC−h | 
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GB mKj fœ¡¢c ¢e−Ql ¢euj¡e¤p¡−l ¢eÖf¢š L¢l−he x- 

(1) n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l ¢e−cÑnja (L)-®a h¢ZÑa fœ¡¢c pÇf−LÑ hÉhÙÛ¡ NËqZ L¢l−he z 

(2) kb¡kb e¢b−a (M)-®a h¢ZÑa cÎvw` Ha &̀pÇf¢LÑa AeÉ¡eÉ L¡NSfœ, f§hÑae ¢pÜ¡¿¹, 

c¢mmfœ AbÑ¡v BCe (Act), ¢h¢d (Rules) J fÊ¢hd¡e (Regulations) CaÉ¡¢cl Ae¤¢m¢f 

pq−k¡−N n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l ¢eLV EfÙÛ¡fe L¢l−he z 

(3) kb¡kb e¢b−a (N)-®a h¢ZÑa fœ¡¢c (k¢c b¡−L) EfÙÛ¡fe L¢l−eb Hhw n¡M¡l c¡¢uaÅfÐ¡ç 

LjÑLaÑ¡ k¢c Q¡−qe a¡q¡ qC−m e¢b ay¡q¡l ¢eLV ®fn L¢l−he Abh¡ ay¡q¡l ¢e−cÑn¡e¤p¡−l 

Eq¡l ¢eÖf¢š L¢l−he z  

(4) AeÉ¡eÉ hl¡ap§œ J e¢Sl b¡¢L−m H¸wjmn (O)-®a h¢ZÑa fœ¡¢c e§ae e¢b M¤¢mu¡ 

EfÙÛ¡fe L¢l−he z 

37z fËn¡p¢eL LjÑLaÑ¡ k¢c f§hÑae e¢b Abh¡ hl¡ap§−œl Ai¡−h flha£Ñ L¡kÑ¢ch−pl j−dÉJ fË¡ç 

fœ¡¢c EfÙÛ¡fe L¢l−a ApjbÑ qe, a¡q¡ qC−m ¢hou¢V n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l ®N¡Ql£iä L¢l−he z 

¢hou¢V Sl¦¢l J …l¦aÄf§ZÑ h¢mu¡ j−e L¢l−m n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡− 

(K)  f§−hÑl L¡NSfœ hÉ¢a−l−LC ¢hou¢V ¢eÖf¢š L¢l−he  Abh¡ 

(L)  ¢hou¢Vl ¢eÖf¢š ay¡q¡l ®k¡NÉa¡p£j¡l h¡¢q−l h¢mu¡ j−e L¢l−m Eq¡ ¢pÜ¡−¿¹l SeÉ FdÄÑae 

LjÑLaÑ¡l ¢eLV ®fn L¢l−he z 

38z (1) n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ 3 (¢ae)¢V L¡kÑ¢ch−pl j−dÉ ®L¡e L¡l−Z fË¡ç fœ¡¢cl ¢ho−u 

¢eÖf¢š L¢l−a ApjbÑ qC−m ¢a¢e hÉ¢š²Nai¡−h Eq¡ ay¡q¡l FdÄÑae LjÑLaÑ¡−L Ah¢qa Kwi‡eb Hhw 

ay¡q¡l ¢e−cÑn NËqZ L¢l−he z a−h ¢hm−ðl L¡lZ e¢b−a E−õM L¢l−a qC−h z 

(2) Efp¢Qh k¢c ay¡q¡l ¢eLV ApÇfæ ®L¡e L¡S 3 (¢ae)¢V L¡kÑ¢ch−pl j−dÉJ ®L¡e L¡l−Z 

¢eÖf¢š L¢l−a ApjbÑ qe a¡q¡ qC−m Eq¡ hÉ¢š²Nai¡−h wZwb ay¡q¡l FdÄÑae LjÑLaÑ¡l ®N¡Ql£ïa 

L¢l−he Hhw ¢e−cÑn NËqZ L¢l−he z 
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    fË¡¢çü£L¡l fË¡¢çü£L¡l fË¡¢çü£L¡l fË¡¢çü£L¡l ((((Acknowledgement)    xxxx    

39z (1) plL¡−ll ¢eLV ®L¡e ¢ho−u fœ †fËl−Zl f¢l−fÊ¢r−a ®L¡e hÉ¢š² h¡ fr fËbja Eš² f−œl 

fË¡¢çü£L¡l f¡Ju¡l A¢dL¡l£ Hhw ¢àa£ua p‰a pj−ul j−dÉ ¢hou¢V pÇf−LÑ kb¡¢h¢qa fË−u¡Se£u 

hÉhØq¡ (k¢c a¡q¡ BhnÉL qu ) J ¢pÜ¡¿¹ m¡−il A¢dL¡l£ z p¡d¡lZ ¢euj¡e¤p¡−l p−‰ p−‰ pw¢nÔø 

¢houL fË¡¢çü£L¡l ®fËlZ L¢l−a qC−h Hhw Bnvi SeÉ p¡d¡lZ n¡M¡u p¤¢hd¡SeL BL¡−l gyw ª̀Z 

fË¡¢çü£L¡l glj f¡Ju¡ k¡C−h ( 105 fªù¡u ®œ²¡sfœ 2 cÊøhÉ) z gl−j pw¢nÔø j¿»Z¡mu/¢hi¡−Nl 

wpm−j¡ql J fË¡¢çü£L¡l pwMÉ¡ b¡¢L−h Hhw HLC  ¢ho−u flha£Ñ f−œ HC fË¡¢çü£L¡−ll pwMÉ¡ E−õM 

L¢l−a  qC−h z 

(2) fœ fË¡¢çl fl ¢e−cÑn ew 173-H h¢ZÑa ®ph¡ fÊc¡e fÊ¢anÊ¦¢a (Citizen’s Charter) Ae¤k¡u£ 

¢edÑ¡¢la pj−ul j−dÉ pw¢nÔø j¿»Z¡mu/¢hi¡N AhnÉC x- 

(L)  ¢hou¢V pÇf−LÑ Q§s¡¿¹ ¢pÜ¡¿¹ ®fËlZ L¢l−h  Abh¡  

(M)  A¢dLal a−bÉl fË−u¡Se qC−m abÉpj§q Q¡¢qu¡ f¡W¡C−h z fœ ®fËlZL¡l£ hÉ¢š²l Øq¡e£u 

®V¢m−g¡e eðl ®cJu¡ b¡¢L−m fË¡p¢‰L a−bÉl SeÉ ®V¢m−g¡e j¡lga Ae¤−l¡d Ll¡ k¡C−a 

f¡−l k¡q¡ flha£Ñ pj−u X¡L Abh¡ h¡qL j¡lga h¡aÑ¡ ®fËlZ/NËqZ L¢lu¡ ¢e¢ÕQa L¢lu¡ 

mC−a qC−h z HC A¢dLal fË−u¡Se£u a−bÉl EfÙq¡fe−L  pcÉfË¡ç fœ ¢qp¡−h ¢h−hQe¡ 

Ll¡ qC−h Hhw pcÉfË¡ç fœ¡¢cl e¨vcv‡i GB wb‡`©kgvjvq †hBiƒc e¨e ’̄v MÖn‡Yi weavb 

iwnqv‡Q Z ª̀ƒc e¨e¯’v MÖnY Kiv nB‡e ; A_ev 

(N) ¢e−cÑn ew 173-H h¢ZÑa ®ph¡ fÊc¡e fÊ¢anÊ¦¢a (Citizen’s Charter) Ae¤k¡u£ ¢edÑ¡¢la 

pj−ul j−dÉ ¢pÜ¡¿¹ NËqZ pñhfl e¡ qC−m ¢hou¢V plL¡−ll mwµq ¢h−hQe¡d£e l¢qu¡−R 

HCj−jÑ ®p±SeÉj§mL fœ ®fËlZ L¢l−a qC−h z 

e§ae e¢b ®M¡m¡ e§ae e¢b ®M¡m¡ e§ae e¢b ®M¡m¡ e§ae e¢b ®M¡m¡ ((((Opening of New Files) xxxx    

40z (1) pcÉfË¡ç fœ¡¢c Dc ’̄vc‡bi Rb¨ Abh¡ FdÄÑae LaÑªf−rl ¢e−cÑ−nl f¢l−fÐ¢r−a e§ae e¢b 

®M¡m¡ k¡C−a f¡−l z fËn¡p¢eL LjÑLaÑ¡ n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l p¢qa fl¡jnÑœ²−j e¢b−a HL¢V e¢b 

pwMÉ¡ fËc¡e L¢l−he Hhw ‘e¢b ¢ehåe h¢q−a' ( 106 fªù¡u ®œ²¡sfœ 3 cÊøhÉ) Hhw flha£Ñ 

Ae¤−µRc…¢m−a E¢õ¢Ma ¢euj¡e¤p¡−l ‘Qm¢a e¢bl ¢hÙ¹¡¢la p§¢Qf−œl ¢ehåe h¢q' (Register of 

Detailed Index of Current Files)-†Z  (107 fªù¡u ®œ²¡sfœ 4 ª̀óe¨) Eq¡ ¢m¢fhÜ L¢l−he z  
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 (2) fËn¡p¢eL LjÑLaÑ¡ wpm−j¡ql Abh¡ j¤¢âafœ ¢n−l¡e¡−jl ¢edÑ¡¢la gy¡L¡ Øq¡−e e¢b pwMÉ¡ 

Hhw œ²¢jL pwMÉ¡ ¢m¢Mu¡ l¡¢M−he  Hhw fœ J Eq¡l pwmNÀ£…¢ml n£oÑ−c−nl X¡ef¡−nÄÑ ®f¢¾pm ev Lmj 

¢cu¡ fË−aÉL fªù¡u fªù¡ pwMÉ¡ ¢m¢M−he z HC fªù¡ pwMÉ¡ d¡l¡e¤œ²¢jLi¡−h e¢bl L¡NSf−œl phÑ¢ejÀ 

qC−a Ef−ll ¢c−L p¡S¡−e¡ AhØq¡u mshy³ b¡¢L−h z Aaxfl ¢a¢e HC fœ¡¢c HL¢V e¢b Li¡−ll 

j−dÉ l¡¢Mu¡ n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l ¢eLV EfØq¡fe L¢l−he z 

41z (1) e¢b−a pw¢rç AbQ öÜ Hhw e¢bÙÛ ¢houhÙ¹¥l kb¡kb ¢hhlZp§QL HL¢V ¢n−l¡e¡j h¡ e¡j 

®cJu¡ qu z ¢n−l¡e¡j qC−a ¢h−no a¡vfkÑf§ZÑ në¢V C¢‰a në (Catch Word) ¢qp¡−h NËqZ Ll¡  

qu ; kb¡ x- 

e¢b ¢n−l¡e¡j  (File Heading)                                    C¢‰a në  (Catch Word) 

Y¡L¡ ®Sm¡ f¢lo−cl ¢qp¡h ¢el£r¡                                           ¢el£r¡ 

¢h¢pHp LjÑLaÑ¡−cl h¤¢eu¡¢c fÐ¢nrZ                                       fÐ¢nrZ 

 (2) p¡d¡lZa n¡M¡l ®L¡e L¡−kÑl …l¦−aÄl Efl C¢‰a në ¢ehÑ¡Q−el ¢houwU ¢eiÑl L−l z 

HCl©−f EfkÑ¤š² fËbj Ec¡ql−Z Ô¢el£r¡' (Audit) në¢V HL¢V n¡M¡u AaÉ¿¹ a¡vfkÑf§ZÑ C¢‰a në 

qC−a f¡−l z AeÉ n¡M¡u Ô®Sm¡ f¢loc' (District Council) Lb¡¢V a¡vfkÑf§ZÑ qC−a f¡−l z  

®pC−r−œ p¤¢hd¡SeL C¢‰a në h¡¢Ru¡ mC−a qC−h z 

 (3) fË¢a¢V n¡M¡u ¢hou¢i¢šL hý e¢b M¤¢m−a qu z e¢bpj§q C¢‰a n−ël hZÑ¡e¤œ²¢jLi¡−h 

NÊ¦f¢i¢šL p¡S¡−e¡ k¡C−a f¡−l z ®kC C¢‰a nëpj§q h¡wm¡ ‘A' Arl à¡l¡ öl¦ qCu¡−R ®kje t A¢NËj, 

AbÑ, Ahpl, A¢i−k¡N CaÉ¡¢c ®pC…−m¡ ‘A' NÊ¦−fl A¿¹iÑ¤š² qC−h z ‘A¡Õ Arl à¡l¡ öl¦ ®kje t A¡Ce, 

A¡h¡pe, A¡e¤−a¡¢oL CaÉ¡¢c ‘A¡Õ NÊ¦−fl A¿¹iÑ¤š² qC−h z HLC hZÑ¡e¤œ²¢jL NÊ¦−fl A¡Ja¡d£e C¢‰a 

nëpj§−ql f¡bÑLÉ h¤T¡Ch¡l SeÉ fË−aÉL h−ZÑl f−l ¢egœ¢m¢LZf¡−h pwMÉ¡ k¤š² Ll¡ k¡C−a f¡−l x- 

A-1- A¢NËj        A¡-1- A¡Ce 

A-2- AbÑ            A¡-2- A¡h¡pe 

A-3- Ahpl        A¡-3- A¡e¤−a¡¢oL 

A-4- A¢i−k¡N    A¡-4- A¡aÈ£LlZ CaÉ¡¢c| 

4 



19 

  

HC…¢m−L p§¢QpwMÉ¡ (Index Number) hm¡ qu z A¢dL¿º, p¡d¡lZa fË¢a¢V pwMÉ¡l BJa¡u 
hýpwMÉL ¢hou l¢qu¡−R z ¢egœ¢m¢Mai¡−h HC ¢houpj§q−L œ²¢jL pwMÉ¡l à¡l¡ L¡m¡e¤œ²¢jL J 
d¡l¡h¡¢qLi¡−h p¡S¡−e¡ k¡C−a f¡−l x- 

A-1.1 (pe......) x fÐbj †kªZ£l LjÑLaÑ¡−cl A¢NËj 

A-1.2 (pe......) x ¢àa£u −nÐZ£l LjÑLaÑ¡−cl A¢NËj 

A-1.3 (pe......) x aªa£u −nÐZ£l LjÑQ¡l£−cl A¢NËj 

A-1.4 (pe......) x Qa¤bÑ −nÐZ£l LjÑQ¡l£−cl A¢NËj CaÉ¡¢c z 

(4) e¢b pwMÉ¡l p¢qa e¢b¢V ®kC n¡M¡l A¿¹iÑ¤š² a¡q¡ h¤T¡Ch¡l SeÉ ¢h¢nø hZÑ h¡ hZÑpj¢ø k¤š² 
L¢l−a qC−h z ®kC hvpl e¢b ®M¡m¡ qCu¡−R a¡q¡lJ E−õM b¡¢L−a qC−h z a¡q¡R¡s¡, fË¢a¢V 
p§¢QpwMÉ¡l h¡¢oÑL ¢p¢l−S e¢b pwMÉ¡l Ae¤œ²¢jL (Serial) d¡l¡h¡¢qLi¡−h p¡S¡C−a qC−h z e§ae 
f¢”L¡ h−oÑl öl¦−a f§hÑha£Ñ hvp−ll ApÇfæ e¢bpj§−q e§ae pwMÉ¡ fËc¡e L¢l−a qC−h z e¢b pwMÉ¡l 
Ae¤œ²¢jL (Serial) f¢lhaÑe qC−mJ Eq¡−cl p§¢QpwMÉ¡ Af¢lh¢aÑa b¡¢L−h z  

 (5) Ef−ll Ef-Ae¤−QRc 1 qC−a 4-Hl hZÑe¡e¤p¡−l e¢b ®M¡m¡ k¡C−a f¡−l− ®kje t pwÙÛ¡fe 
j¿»Z¡m−ul ¢h¢d-4 n¡M¡u Ahpl NËq−Zl ¢ho−u ja¡ja fÐc¡−el e¢b ew ¢ejÀl©fi¡−h ®cJu¡ k¡C−a  
f¡−l x- pj/¢h¢d-4/Ahpl/A-3 (pe......)|  E¢õ¢Ma hÉhÙÛ¡, ¢X¢SV¨¡m fÜ¢a−a e¢bl eðl fÊc¡e 
fÜ¢a Q¡m¤ e¡ qJu¡ fkÑ¿¹ hq¡m b¡¢L−h z   

(6) ¢X¢SV¨¡m fÜ¢a−a e¢b eðl fÊc¡e−L ANÊ¡¢dL¡l ¢c−a qC−h z †mB‡¶‡Î n¡M¡l e¡j, C¢‰a 
në CaÉ¡¢c pwMÉ¡ à¡l¡ fÊ¢aÙÛ¡¢fa qC−h z öd¤ pwMÉ¡ hÉhq¡l L¢lu¡ HL¢V p§¢Q (Index)-J  °a¢l 
L¢l−a qC−h z  

(7)    ¢X¢SV¢X¢SV¢X¢SV¢X¢SV¨¡m¡m¡m¡m bw_ b¤̂‡ii MVb I †KvWmg~‡ni we‡k*lY (Structure of Digital File 

Number and Analysis of Codes) x  x  x  x     

Ae¤−j¡¢ca J pw−n¡¢da ¢X¢SV¨¡m e¢b eðl fÜ¢a¢V f§ZÑ ¢X¢SU¨¡m ®L¡X à¡l¡ pj¢eÄa z 
L¢ÇfEV¡l fÊk¤¢š² hÉhq¡l L¢lu¡ e¢bl p¤ù¤ pwlrZ J e¢bl ®N¡fe£ua¡ lr¡−bÑ HC A¡d¤¢eL e¢b eðl 
fÜ¢a¢Vl fÊhaÑe Ll¡ qCu¡−R z wWwRU¨vj bw_ b¤î mvZwU †Kv‡Wi mgš̂‡q MwVZ| e§ae e¢b eðl 
cÖ̀ v‡b wWwRU¨vj fÜ¢a¢Vl ®L¡X¢i¢šL ¢h−nÀoZ Hhw hÉhq¡l fÜ¢a wbgœiƒc x- 

e¢b eðl 

00.000.000.00.00.000.0000 

(L)    j¿»Z¡mu/¢hi¡−Nl ®L¡X xj¿»Z¡mu/¢hi¡−Nl ®L¡X xj¿»Z¡mu/¢hi¡−Nl ®L¡X xj¿»Z¡mu/¢hi¡−Nl ®L¡X x    

j¿»Z¡mu/¢hi¡N ®L¡X e¢b eð−ll 1j AhÙÛ¡−e p¢eÀ−h¢na qC−h z ¢h¢ieÀ j¿»Z¡mu/¢hi¡−Nl SeÉ 
A¡m¡c¡ ®L¡X hl¡Ÿ Ll¡ qCu¡−R z HC ®L¡X c¤C AwL¢h¢nø qC−h z ¢h¢ieÀ j¿»Z¡mu/¢hi¡−Nl ®L¡X eðl 
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108 bs fªù¡q †µ¡sfœ 5-H ®cJu¡ A¡−R z ®L¡e j¿»Z¡mu pª¢ø/¢hm¤ç Abh¡ pwk¤š² Ll¡ qC−m pwÙÛ¡fe 
j¿»Z¡mu ®L¡X eðl f¢lhaÑe/pw−n¡de /hl¡Ÿ fÊc¡e L¢l−h z 

(M)        cçl/CE¢eV/−L¡o/n¡M¡/A¢dn¡M¡/Ae¤¢hi¡N −L¡X x cçl/CE¢eV/−L¡o/n¡M¡/A¢dn¡M¡/Ae¤¢hi¡N −L¡X x cçl/CE¢eV/−L¡o/n¡M¡/A¢dn¡M¡/Ae¤¢hi¡N −L¡X x cçl/CE¢eV/−L¡o/n¡M¡/A¢dn¡M¡/Ae¤¢hi¡N −L¡X x     

EfkÑ¤š² ®L¡X bw_ b¤‡̂ii 2u AhÙÛ¡−e p¢eÀ−h¢na qC−h z HC ®L¡X¢V ¢ae AwL¢h¢nø qC−h z 
fÊ¢a¢V j¿»Z¡m−ul fÊn¡pe n¡M¡ pLm cçl/CE¢eV/†L¡o/n¡M¡/A¢dn¡M¡/Ae¤¢hi¡‡Nl SeÉ pj¢eÄa ®L¡X 
eðl fÊc¡e L¢lu¡ HL¢V a¡¢mL¡ fÊL¡n L¢l−h Hhw ÙÛ¡u£ e¢b ¢qpv−h a¡q¡ pwlrZ L¢l−h z E¢mÔ¢Ma 
®L¡Xpj§q R¡s¡J k¢c ®L¡e cçl/CE¢eV/−L¡o/n¡M¡/A¢dn¡M¡/Ae¤¢hi¡−Nl SeÉ A¡m¡c¡ ®L¡e ®L¡X 

hl¡−Ÿl fÊ−u¡Se qu, ®pC−r−œ a¡¢mL¡u e§ae ®L¡X A¿¹i¤Ñš² Ll¡ k¡C−h z  

(N)    ¢hou¢i¢šL ®nÊZ£¢heÉ¡p ®L¡X x ¢hou¢i¢šL ®nÊZ£¢heÉ¡p ®L¡X x ¢hou¢i¢šL ®nÊZ£¢heÉ¡p ®L¡X x ¢hou¢i¢šL ®nÊZ£¢heÉ¡p ®L¡X x     

¢hou¢i¢šL ®L¡X e¢b eð−ll 3u AhÙÛ¡−e p¢eÀ−h¢na qC−h z H¢V ¢ae AwL¢h¢nø qC−h z L¡−Sl 

°h¢Qœ¨ Ae¤p¡−l ®nÊZ£¢heÉ¡p L¢lu¡ ¢hou¢i¢šL HL¢V a¡¢mL¡ fªù¡ 109----H †µ¡sfœ 6-H ®cJu¡ A¡−R z 
k¢c Eš² a¡¢mL¡u ®L¡e ¢hou LyuwRqv e¡ f¡Ju¡ k¡u, ®pC−r−œ pw¢nÔø j¿»Z¡m−ul fÊn¡p¢eL n¡M¡l p¡−b 
®k¡N¡−k¡N L¢lu¡ ea¤e ¢hou A¿¹i¤Ñš² Ll¡ k¡C−h z  

(O)    NÊ¦f ®L¡X x NÊ¦f ®L¡X x NÊ¦f ®L¡X x NÊ¦f ®L¡X x     

e¢b eð−l 4bÑ AhÙÛ¡−e NÊ¦f ®L¡X p¢eÀ−h¢na qC−h z HC ®L¡X¢V c¤C AwL¢h¢nø qC−h z HC 
®L¡X¢V e¢b m„wóL¡l£ LjÑLa¡Ñl ¢eSü ®L¡X z ¢houhÙ¹¤−L p¤¢e¢cÑøLlZ, e¢b me¡š²LlZ, e¢bl 
®N¡fe£ua¡ Hhw ®nÊZ£¢heÉ¡−pl fÊ−u¡S−e pw¢nÔø LjÑLa¡Ñ HC ®L¡X °a¢l L¢lu¡ mC−he z HC−r−œ 
L¡−Sl p¤¢hd¡−bÑ pw¢nÔø LjÑLa¡Ñ fÊ−u¡Se£u NÊ¦f ®L¡X ¯a¢l L¢l−a f¡¢l−he z †hgb x  ¢hou qCm 
A¢NÊj− NÊ¦f ®L¡X qCm Nªq ¢ejÑ¡−Zl SeÉ A¢NÊj, †pCSeÉ c¤C AwL¢h¢nø ®L¡X hÉhq¡l L¢l−a qC−h z 
k¢c ®L¡e NÊ¦f ®L¡X fÊ−u¡Se e¡ qu a−h 4bÑ d¡f¢V 00 à¡l¡ f§lZ L¢l−a  qC−h | 

(P)    p¡hp¡hp¡hp¡h----NÊ¦f ®L¡X xNÊ¦f ®L¡X xNÊ¦f ®L¡X xNÊ¦f ®L¡X x    

e¢b eð−ll 5j AhÙq¡−e p¡h-NÊ¦f ®L¡X p¢eÀ−h¢na qC−h z HC ®L¡X¢V c¤C AwL¢h¢nø qC−h z  

NÊ¦f ®L¡−Xl ja pw¢nÔø LjÑLa¡Ñ bw_i ¢houhÙ¹¤−L A¡−l¡ p¤¢e¢cÑøLlZ, e¢b me¡š²LlZ, e¢bl ¢el¡fš¡ 
Hhw ®nÊZ£¢hi¡N L¢lh¡l SeÉ fÊ¢a¢V NÊ¦f ®L¡X−L A¡h¡l p¡h-NÊ¦f ®L¡−X i¡N L¢lu¡ mC−a f¡¢l−he z 

k¢c ®L¡e p¡h-NÊ¦f ®L¡X e¡ b¡−L a¡q¡ qC−m ®pC AhÙÛ¡e¢V 00 à¡l¡ f§lZ L¢l−a qC−h z     †kje x  Nªq 
¢ejÑ¡−Zl SeÉ A¢NÊj ¢e¢cÑø LjÑLaÑ¡l Ae¤L̈−m j”¤l Ll¡ qCu¡−R z ®pC−r−œ NÊ¦f †L¡−Xl j−a¡ p¡h-NÊ¦f 
®L¡XJ c¤C AwL¢h¢nø qC−h z 
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(Q)  e¢bl   e¢bl   e¢bl   e¢bl µ¢jL pwMÉ¡ x¢jL pwMÉ¡ x¢jL pwMÉ¡ x¢jL pwMÉ¡ x    

e¢b eð−ll 6ù AhÙÛ¡−e e¢bl µ¢jL pwMÉ¡ p¢eÀ−h¢na qC−h z e¢bl µ¢jL pwMÉ¡ ¢ae AwL 

¢h¢nø qC−a f¡−l Ab¡Ñv e¢b m„wóKvix cçl/CE¢eV/−L¡o/n¡M¡/A¢dn¡M¡/Ae¤¢hi¡−Nl e¢b ®l¢S÷¡−l 

®kB µ¢jL pwMÉ¡ hÉhq¡l Ll¡ qCu¡ b¡−L ®pC µ¢jL pwMÉ¡C HC AhÙÛ¡−e ¢m¢M−a qC−h z  fÊ−u¡S−e 

pw¢nÔø LjÑLaÑ¡ e¢bl œ²¢jL pwMÉ¡ Q¡l AwL¢h¢nø L¢l−a f¡¢l−he z  

(R)    e¢be¢be¢be¢b †Lvjvi pe/hvpl x pe/hvpl x pe/hvpl x pe/hvpl x    

e¢b eð−ll phÑ−no AhÙÛ¡−e A_©vr 7j AhÙÛ¡−e e¢b †Lvjvi pe/hvpl p¢eÀ−h¢na qC−h z HC 

®L¡X¢V Q¡l AwL¢h¢nø qC−h z  

¢h−no LlZ£u x¢h−no LlZ£u x¢h−no LlZ£u x¢h−no LlZ£u x  e¢b eð−ll fÊ¢a¢V −L¡−Xl AhÙÛ¡e−L AhnÉC XV (.) ¢Qq² à¡l¡ ¢hi¡Se L¢lu¡ 

¢m¢M−a qC−h z k¢c ®L¡e L¡l−Z ¢X¢SVÉ¡m e¢b eð−ll 4bÑ Hhw 5j AhÙÛ¡−el SeÉ ®L¡e ®L¡X ¢ed¡ÑlZ 

Ll¡l fÊ−u¡Se e¡ qu, ®pC−r−œ AhÙÛ¡e¢V AhnÉC (00) à¡l¡ f§lZ L¢l−a qC−h z Ab©vv ®L¡e 

AhÙÛ¡e−LC h¡c ®cJu¡ k¡C−h e¡ z   

(8) HL¢V V¡Cf Ll¡ †KvW ZvwjKv pq−SC ®cwLe¡l SeÉ e¢b ¢ehåe h¢ql p¢qa phÑc¡C q¡m-

e¡N¡c (Up-to-date)   AhØq¡u pwk¤š² l¡¢M−a qC−h z   

(9) ¢X¢SVÉ¡m fÜ¢a−a e¢b eðl fÊc¡e hZ ª̀“a pñh Q¡m¤ Kwievi SeÉ j¿»Z¡mu/¢hi¡Nmg~n 

Dchy³ hÉhÙÛ¡ NÊqZ L¢l−h z  

42z e¢b b¤î S¡e¡ e¡ b¡¢L−m e¢b ¢ehåe h¢q−a La pwMÉL fªù¡u HL¢V e¢b A¿¹iÑ¤š² Ll¡ qCu¡−R 

a¡q¡ My¤¢Su¡ h¡¢ql Ll¡ pjup¡−fr hÉ¡f¡l z AaHh, Afl HL¢V ¢ehåe h¢q lrZ¡−hrZ Ll¡ fË−u¡Se 

k¡q¡ qC−a e¢bpwMÉ¡ pq−SC ¢el©fZ Ll¡ k¡u z Cq¡−L ÔQm¢a e¢bl ¢hÙ¹¡¢la p§¢Ql ¢ehåe h¢qÕ   

(Register of Detailed Index of Current Files) hm¡ qu (107 c„ôvq †µvocÎ 4 ª̀óe¨) z HC 

¢ehåe h¢q−a hZÑ¡e¤œ²¢jL d¡f (Alphabetical Stairs) b¡¢L−h Hhw fË¢a¢V h−ZÑl SeÉ ¢ehåe h¢q−a 

fË−u¡Se¡e¤p¡−l fªù¡l msL¨v ¢edÑ¡¢la qC−h z p¡d¡lZa fË¢a d¡−fl fËbj fªù¡u ¢e¢cÑø h−ZÑl A¿¹NÑa 

e¢bpj§−ql C¢‰a në…¢ml fªù¡ ¢e−cÑ¢na p§¢Q b¡¢L−h k¡q¡−a C¢‰a në ®kC ¢hou ¢e−cÑn L−l a¡q¡ 

M¤y¢Su¡ h¡¢ql Ll¡ k¡u z ¢ehåe h¢ql fËbj Lm¡−j 41 eðl Ae¤−µR−cl Ef¡e¤−µRc (1)-H ®kje E¢õ¢Ma 

B−R ¢WL ®ajei¡−h C¢‰a n−ël Ad£−e e¢bl ¢n−l¡e¡j ¢m¢M−a qC−h Hhw 2u Lm¡−j e¢b pwMÉ¡ 

¢m¢fhÜ L¢l−a qC−h z k¢c e¢bl ¢hou ¢e−cÑnL ¢n−l¡e¡j HL¡¢dL n−ël qu a¡q¡ qC−m I pjÙ¹ në 

à¡l¡C p§¢Qfœ ¢e−cÑn L¢l−a qC−h z ®kje t 41 pwMÉL Ae¤−µR−cl Ef¡e¤−µRc (1)-Hl fËbj Ec¡ql−Z 
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fËc¢nÑa ‘Y¡L¡ ®Sm¡ f¢lo−cl ¢qp¡h ¢el£r¡' Cq¡ ‘¢el£r¡' (Audit), ‘¢qp¡h' (Accounts), ‘Y¡L¡' (Dhaka), 

‘¢Sm¡ f¢loc' (District Council)  në…¢ml à¡l¡ p§¢QLlZ L¢l−a qC−h z  Cq¡−L œ²pp§¢QLlZ (Cross 

Indexing) hm¡ qu z 

43z n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l p¢qa fl¡jnÑœ²−j fËn¡p¢eL LjÑLaÑ¡ fË¡ç fœ¡¢cl ®kC…¢ml SeÉ 

e§ae e¢b M¤¢m−he ®pC…¢ml ¢ho−ul ¢i¢š−a e¢b−a HL¢V kb¡kb ¢n−l¡e¡j fËc¡e L¢l−he z 

Ec¡qlZül©f t  AbÑ j¿»Z¡mu qC−a fË¡ç  ‘ p¡d¡lZ fËn¡pe '  M¡−al Ad£e 2008-09-Hl h¡−SV hl¡Ÿ z 

44z bw_ ¢ehåe h¢ql fÐ¡l¢¤¢L fªù¡pj§−q e¢b ¢n−l¡e¡−jl a¡¢mL¡ Ay¡¢Vu¡ l¡¢M−a qC−h z 

45z kMe HL¢V f−œl j−dÉ HL¡¢dL ¢ho−u E−õM b¡−L aMe p¡d¡lZi¡−h ®pC…¢m−L ¢hou¢i¢š−a 

fªbL L¢lu¡ ¢iæ ¢iæ e¢b−a hÉhØq¡ NËqZ L¢l−a qC−h z AhnÉ L¢afu ®r−œ f−œl j−dÉ E¢õ¢Ma 

¢h¢iæ ¢ho−ul SeÉ hËXn£V ®~al£ Ll¡ p¤¢hd¡SeL h¢mu¡ fË¢afæ qC−h z HC ¢hou¢V …l¦−aÄl pwnZ mrÉ 

L¢l−a qC−h Hhw fËn¡p¢eL LjÑLaÑ¡−L HB hÉ¡f¡−l phÑc¡ j−e¡−k¡N ¢c−a qC−h z 

46z p¡j¢uL ¢hhlZ¡¢c (Periodical Returns) Abh¡ l¦¢Vehy¡d¡ fœ¡¢c ®kje t hC œ²u Ll¡ CaÉ¡¢cl 
SeÉ ¢hou Ae¤p¡−l n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l  ¢h−no ¢e−cÑ−n ÙÛ¡u£ e¢b ®M¡m¡ k¡C−a f¡−l z 

47z fË¢a f¢”L¡h−oÑl (Calendar Year) 01 S¡e¤u¡¢l qC−a e¢bpj§−ql œ²¢jL pwMÉ¡ öl¦ qCu¡ 
œ²j¡eÄ−u HLC hvp−ll 31 ¢X−pðl fkÑ¿¹ Q¢m−a b¡¢L−h z fË¢a f¢”L¡h−oÑ e§ae ¢p¢lS öl¦ qC−h ¢L¿¹¤ 

¢e¢cÑø ¢ho−ul Efl j§m e¢b ¢n−l¡e¡j kac§l pñh hq¡m l¡¢M−a qC−h z   

48z   ®L¡e fœ Abh¡ e¢bl SeÉ hl¡Ÿ e¢b pwMÉ¡ X¡−u¢l ¢ehåe h¢ql (104 c„ôvq †µvocÎ 1 `ªóe¨) 
6ù Lm¡−j ®e¡V L¢lu¡ l¡¢M−a qC−h z 

49z Akb¡ ®L¡e e¢b ®M¡m¡ k¡C−h e¡ z Awn e¢b (Part File) ®M¡m¡J kb¡pñh f¢lq¡l L¢l−a  
qC−h z AhnÉ, ¢LR¤ pj−ul SeÉ k¢c j§m e¢b f¡Ju¡l pñ¡he¡ e¡ b¡−L Hhw CaÉhp−l hÉhØq¡ NËqZ 

ÙÛ¢Na l¡M¡ e¡ k¡u, †pC AhØq¡u Awn e¢b ®M¡m¡ k¡C−a f¡−l z 

50z j§m e¢b fÐ¡¢çl p¡−b p¡−bC Awn e¢b Abh¡ e¢bpj§q Eq¡l p¢qa pwk¤š² L¢l−a qC−h z j§m e¢bl 
p¢qa Awn e¢b pwk¤š² L¢lh¡l pju ®e¡V J fœ¡¢cl L¡m¡e¤œ²¢jL ¢heÉ¡p pwlrZ L¢l−a qC−h z 

51z (1) ®kC L¡NSfœ…¢m e¢bi¥š² L¢l−a qq~−h, Eq¡−cl h¡j n£oÑ−L¡−Z wQ ª̀ (Punch) L¢lu¡ e¢bl 
j−dÉ kb¡kb Øq¡−e AbÑ¡v ®n−ol fœ¢V Ef−l b¡−L, HCl©f web¨v‡m ®e¡V J fœ…¢m L¡m¡e¤œ²¢jLi¡−h 
p¡S¡Cu¡ VÉ¡N (Tag) e× L¢lu¡ l¡¢M−a qC−h z 
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(2) p¡d¡lZi¡−h e¢bl ®e¡V¡wn J fœ¡wn HLC e¢b Li¡−l l¡¢M−a qC−h z a−h f−œl pwMÉ¡ 

®hn£ qC−m fªbL Li¡−l j§m e¢bl p¢qa pwk¤š² L¢lu¡ Eq¡ l¡M¡ k¡C−a f¡−l z e¢bl Li¡−ll X¡ef¡−k¦© 

fœ¡wn Hhw h¡jf¡−nÄÑ ®e¡V¡wn VÉ¡N L¢lu¡ l¡¢M−a qC−h z 

(3) l¦¢Vehy¡d¡ (Routine) fœ¡¢c, S¡¢lpj§q Hhw ®e¡Vpj§q à¡l¡ e¢b−L ¢hnª́ Mm Ll¡ k¡C−h e¡ z 

I…¢m−L e¢bl ¢e−Q fªbL e¢b Li¡−l l¡¢M−a qC−h, k¡q¡ L¡kÑ pj¡d¡l fl ¢heø L¢lu¡ −g¢m−a qC−h z 

HC e¢b Li¡l−L p¡d¡lZa Ôp−‰ pwk¤š²'  (Kept with)  hm¡ k¡u z 

(4) e¢bØq Ô®e¡V' Abh¡ Ôfœ¡¢c' 100 fªù¡l F−dÄÑÑ qC−m, HC…¢m−L ®pm¡C L¢lu¡ Ô1j MÊ' 

h¢mu¡ ¢Q¢q²a L¢l−a qC−h z  I ¢ho−ul Efl h¡s¢a AeÉ¡eÉ L¡NSfœ HC e¢bl e§ae M−Ê A¿¹iÑ¤š² 

qCu¡ Ô2u MÊ'  ¢qp¡−h ¢Q¢q²a qC−h Hhw HLCi¡−h ANËpl qC−h z 

hl¡ap§œ ¢e−cÑn hl¡ap§œ ¢e−cÑn hl¡ap§œ ¢e−cÑn hl¡ap§œ ¢e−cÑn ((((Referencing)  x  x  x  x                                                                                                          

52z  (1) pcÉfË¡ç fœ¡¢c J ®e¡Vpj§−q f§−hÑl ®kC pjÙ¹ L¡NSf−œl E−õM l¢qu¡−R, ®pC…¢m hÉ¢a−l−L 

Eš² pcÉfË¡ç fœ¡¢c EfÙÛ¡fe Ll¡ k¡C−h e¡ z 

(2) pLm f§hÑae L¡NSfœ, ¢euj-L¡e¤e CaÉ¡¢c, k¡q¡ pcÉfË¡ç fœ¡¢c−a h¡ ®e¡Vpj§−q 

hl¡ap§−œl L¡S L−l, ®pC…¢m−a ®f¢¾pm ¢cu¡ fªù¡ pwMÉ¡ ¢m¢M−a qC−h Hhw fË−u¡Se£u Øq¡−e HL hZÑ 

h¡ pwMÉ¡ ¢Qq²k¤š² Ôfa¡L¡' m¡N¡C−a qC−h z ¢h−hQÉ L¡NSfœ (Paper under Consideration) Abh¡ 

pwmNÀ£ (Enclosure) Abh¡ ®e¡−Vl j¡¢SÑ−e ®f¢¾pm à¡l¡ ¢eMy¤a J Øføi¡−h HCl©f hl¡ap§œ ¢m¢M−a 

qC−h z D`vniY¯̂iƒc ejv hvq †bv‡Ui wfZ‡i hl¡ap§œ wnmv‡e †cwÝj Øviv ZviKvwPý (*) †`Iqv 

_vwK‡j †bv‡Ui gvwR©‡b ZviKvwPý w`‡q cÎ c„ôv ....... wjLv hvB‡Z cv‡i| HLC ¢hou h¤T¡Ch¡l SeÉ 

e¢b−a HL¡¢dL fa¡L¡ hÉhq¡l Ll¡ k¡C−h e¡ z fË¢a−hce, p¡j¢uL£ Abh¡ AeÉ ®L¡e fËL¡ne¡ S¡a£u 

c¢mm, k¢c hl¡ap§œ ¢qp¡−h EfÙÛ¡fe¡l fË−u¡Se qu, ®pC…¢ml e¡j ®e¡−V p¤Øføi¡−h E−j[M L¢l−a  

qC−h z 

(3) cZvKv J fªù¡pj§−ql hl¡ap§œ AØq¡u£i¡−h L¡S L¢l−h Hhw Cq¡ LM−e¡ j¤¢âa qC−h e¡ z 

plL¡¢l ¢Q¢Wl pwmNÀ£ ¢qp¡−h A¢g−pl h¡¢q−l ®fË¢la ®kB ®L¡e c¢mmfœ qC−aJ Eq¡ j¤¢Ru¡ ®g¢m−a 

qC−h z hl¡ap§−œl EÜª¢a R¡s¡ EfÙÛ¡¢fa L¡NSf−œ Bl ¢LR¤ ¢mM¡ k¡C−h e¡ Abh¡ hl¡ap§œ ¢qp¡−h 

EfÙÛ¡¢fa L¡kÑ¢hhlZ£ (Proceeding) Abh¡ f¤Ù¹L¡¢c ¢ejÀ−lM¡ (Underlining) Abh¡ AeÉ ®L¡e ¢Q−q²l 

à¡l¡ ¢hL«a Ll¡ k¡C−h e¡ z 
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53z p¡d¡lZi¡−h LjÑLaÑ¡N−Zl ¢eLV l¢ra fË¡p¢‰L f¤Ù¹L¡¢c (Reference Books) e¢bl p¢qa 

EfØq¡fe Ll¡ qC−h e¡ ¢L¿º ®kC…¢ml fË¢a j−e¡−k¡N BLoÑZ fË−u¡Se, HC dl−el fË¡p¢‰L fªù¡…¢ml 

g−V¡L¢f e¢b−a pwk¤š² Ll¡ k¡C−h z A¢g−p Abh¡ LjÑLaÑ¡N−Zl ¢eLV fË¡p¢‰L f¤Ù¹L¡¢c f¡Ju¡ e¡ 

®N−m p¢Qh¡mu NË¿Û¡N¡l Abh¡ AeÉ ®L¡e Øq¡e qC−a a¡q¡ pwNËq L¢l−a qC−h z 

54z hÉhÙÛ¡¢c NËqZ Ll¡ qC−a−R, HClLj e¢bpj§−ql pwk¤¢š² (Linking of Files) kb¡pñh f¢lq¡l 

Ll¡ E¢Qa z p¡d¡lZ ¢euj¡e¤p¡−l HC e£¢a öd¤j¡œ aMeC Ahmðe Ll¡ E¢Qa, kMe e¢bpj§q flØfl 

pÇfLÑk¤š² AhØq¡u b¡−L Hhw I…¢m pÇf−LÑ HLC pj−u B−cn S¡¢ll fË−u¡Se qu z Afl HL¢V 
Qm¢a e¢bl fœ¡¢c pÇf−LÑ ®L¡e hl¡ap§œ EfÙÛ¡f−el fË−u¡Se qC−m Hhw ¢hou¢V c£OÑ L−mh−ll e¡ 

qC−m Eq¡l fË¡p¢‰L AwnV¥L¥ EÜªa L¢l−a qC−h z 

e¢bl N¢a¢h¢d e¢bl N¢a¢h¢d e¢bl N¢a¢h¢d e¢bl N¢a¢h¢d ((((Movement of Files) x x x x  

55z fËn¡p¢eL LjÑLaÑ¡ 110 fªù¡u fËcš ®œ²¡sfœ 7-Hl ej¤e¡ Ae¤k¡u£, HL¢V ‘e¢bl N¢a¢h¢d ¢ehåe 
h¢q' lrZ¡−hrZ L¢l−he z HC ¢ehåe h¢q−a pwMÉ¡k¤š² e¢bl pLm h¢qNÑje N¢a¢h¢dl E−õM b¡¢L−h z 

e¢b ¢g¢lu¡ B¢ph¡l fl Eš² i¤¢š²pj§q ®f¢¾pm à¡l¡ L¡¢Vu¡ fÐn¡p¢eL LjÑLaÑ¡ Ae¤ü¡rl J a¡¢lM fÐc¡e 

L¢l−he z 

56z   e¢b pwMÉ¡ †cJu¡ qu e¡C HC dl−bl e¢bl N¢a¢h¢d ‘X¡−u¢l ¢ehåe h¢ql' (Diary Register) 

j¿¹−hÉl Lm¡−j ®f¢¾pm Øviv ®cM¡C−a qC−h z AeÉ j¿»Z¡mu/¢hi¡N qC−a Ae¡e¤ù¡¢eLi¡−h Nªq£a e¢bl 
N¢a¢h¢dJ HLCi¡−h X¡−u¢l ¢ehåe h¢q−a ®cM¡C−a qC−h z 

e¢b EfÙÛ¡fe e¢b EfÙÛ¡fe e¢b EfÙÛ¡fe e¢b EfÙÛ¡fe ((((Submission of File) xxxx    

57z Efk¤š² LaªÑf−rl ¢m¢Ma ¢e−cÑ−n AeÉ¢hd hÉhØq¡ NËq−Zl Lb¡ hm¡ e¡ qC−m, e¢b−a fË¢a¢V ¢hou 

LjÑLaÑ¡-d¡−fl pLm jdÉha£Ñ Ù¹−ll j¡dÉ−j kb¡kb ¢pÜ¡¿¹NËqZL¡l£l ¢eLV EfÙÛ¡fe L¢l−a qC−h z 

L¢ÇfEV¡l fÊ¢nrZfÊ¡ç LjÑLaÑ¡ I LjÑQ¡l£NZ n¡M¡/A¢dn¡M¡l L¢ÇfEV¡−l a¡yq¡−cl ¢eS ¢eS e¡−j e¢b 

M¤¢mu¡ e¢bl ®e¡Vk£V I ¢Q¢Wfœ CaÉ¡¢c V¡Cf L¢l−he z 

58z ®kB LjÑLaÑ¡l ü¡r−l fœ ®fË¢la qC−h ay¡q¡l hÉ¢š²Na LjÑLaÑ¡ A_ev py¡Vj¤â¡r¢lL, ®fËl−Zl 

SeÉ Ae¤−j¡¢ca Mps¡¢Vl f¢lµRæ fœ (Fair Copy) cȪ ‘Z L¢l−he z 

59z fË¢a¢m¢fl fË−u¡Se qC−m Eq¡ g−V¡L¢f L¢lu¡ mJu¡ k¡C−a f¡−l z L¢ÇfEV¡l ¢fÊ¾V Hhw 

g−V¡L¢f Kwievi pju fÊ−k¡SÉ ®r−œ KvM‡Ri Eiu fªù¡u ¢fÊ¾V mC−a/Kwc Kwi‡Z qC−h z 
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60z j¤¢âa AhØq¡u ®L¡e fœ S¡¢l L¢l−a qC−m ¢Lwh¡ ®L¡e f−œl na¡¢dL fË¢a¢m¢fl fË−u¡Se 

qC−m, plL¡¢l j¤âZ¡mu qC−a a¡q¡ j¤âZ L¢l−a qC−h z ¢e¢cÑø gl−j pw¢nÓø n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ 

Eš² ¢hou¢Vl glj¡n (Requisition) j¤âZ¡m−u f¡W¡C−he z 111    fªù¡u fÐcš ®œ²¡sfœ 8-Hl ej¤e¡ 

glj Ae¤k¡u£ j¤âZ¡mu ¢ehåe h¢q−a HC dl−el glj¡n ¢m¢fhÜ L¢l−a qC−h z 

61z cwi”Qbœ cÎ Ges fË¢a¢m¢f ˆaqvi Kwievi pju hÉ¢š²Na LjÑLaÑ¡ A_ev py¡Vj¤â¡r¢lL ¢ejÀ¢m¢Ma 

¢e−cÑn f¡me L¢l−he x- 

(1) kb¡kb glj/fœn£−oÑ (Letter Head) Ae¤−j¡¢ca Mps¡l f¢lµRæ fœ L¢l−a qC−h ; 

(2) fœ †fËlZL¡l£l e¡j, f¢l¢Q¢a eðl (hw` _v‡K), fce¡j Hhw ®V¢m−g¡e eðl kb¡kb Øq¡−e 

E−õM L¢l−a qC−h ; 

(3) f¢lµRæ f−œl phÑ¢ejÀ evg‡Kv‡Y j¤â¡r¢lL a¡¢lMpq ay¡q¡l Ae¤ü¡rlJ V¡Cf L¢l−he ; 

(4) ®fÐ¢lahÉ f¢lµRæ f−œ gÓ¤CX hÉhq¡l Ll¡ k¡C−h e¡ ;  

(5) f¢l®‹¡l L¡N−S Hhw ¢edÑ¡¢la gl−j fË¢a¢m¢f ˆaqvi L¢l−a qC−h z I…¢m f¢l®‹¡l, 

c¡Nj¤š², ¢eMy¤a J ¯úø qC−a qC−h ; 

(6) ¢euj¡e¤p¡−l j§m f−œ (Covering Letter) ®kC dl−el L¡NS hÉhq¡l Ll¡ qu, pwmNÀ£l 

(Enclosures) ®hm¡uJ ®pC dl−el L¡NS hÉhq¡l L¢l−a qC−h Hhw Eq¡l ¢n−l¡e¡−j 

‘fœ pwMÉ¡.................., a¡¢lM.....................Hl pwmNÀ£' HC Lb¡…¢m ¢m¢M−a qC−h ; 

(7) kMe p¡Cg¡l (Cypher) j¡dÉ−j h¡aÑ¡ ®fÊlZ Ll¡ qC−h, aMe h¡aÑ¡ ¯úó Ar−l ¢à…Z 

f¢lpl (Double Space)-G V¡Cf L¢l−a qC−h z Cw−lS£−a h¡aÑ¡ f¡W¡C−m hs Arl 

(Capital Letter)-G V¡Cf L¢l−a qC−h ; 

(8) gÉ¡„ h¡aÑ¡l Arl Aí mg‡q I pq−SC A¯úó qu ¢hd¡u fÐ¡¢çl p¡−b p¡−b Eq¡l 

g−V¡L¢f pwlrZ L¢l−a qC−h ; Ges 

(9) e¢bl ®e¡Vk£V I ¢Q¢Wfœ CaÉ¡¢c Kw¤úDUv‡i V¡C−fl mgq ®e¡V¡wn I ¢Q¢Wf−œl ¢ejÀi¡N 

(Footer)-H  File name and path ¢m¢M−a qC−h z 

62z pLm fœ ®~al£l L¡S ª̀“a pj¡d¡ L¢l−a qC−h z n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l p¢qa pwk¤š² 

py¡Vj¤â¡r¢l−Ll L¡S hÉa£a Afl pLm fÊ¢a¢m¢fLl−Zl L¡S fÐ¡¢ç J S¡¢l n¡M¡l p¢qa pwk¤š² 

j¤â¡r¢lLNZ L¢l−he z  
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63z ü¡r−ll SeÉ ®fË¢lahÉ fË¢a¢V f¢lµRæ fœ fËn¡p¢eL LjÑLaÑ¡ Aby‡gvw`Z Lmovi mwnZ 
paLÑfv‡e ¢jm¡Cu¡ ®c¢M−hb Hhw ®pC f−œl phÑ¢e−jÀ py¡Vj¤â¡r¢lL Hhw fËn¡p¢eL LjÑLaÑ¡ Ae¤ü¡rl 
Kwi‡eb z 

64z f¢lµRæ fœ¢V Ae¤−j¡¢ca Mps¡pq V¡Cf Ll¡ A¢gp L¢fl p¢qa ü¡rl fÉ¡−X pwmNÀ£pq (hw` 

_v‡K) pw¢nÔø LjÑLaÑ¡l ¢eLV ü¡r−ll SeÉ EfÙÛ¡fe L¢l−a qC−h z Mps¡ Ae¤−j¡ceL¡l£ LjÑLaÑ¡l 

Ae¤f¢Øq¢a−a Zuvnvi `vwqZ¡cvjbKvix LjÑLaÑ¡ f¢lµReÀ f−œ ü¡rl L¢l−a f¡wi‡ee z 

65z ü¡r¢la f¢lµRæ fœ fË¡¢çl fl hÉ¢š²Na LjÑLaÑ¡ A_ev py¡Vj¤â¡r¢lL Eq¡ S¡¢l Kwievi SeÉ 

fÐ¡¢ç J S¡¢l (R&I) n¡M¡u ®fÐlZ L¢l−he z Sl¦¢l ®r−œ ¢h−no h¡qL j¡lga †fÐlZ Ll¡ k¡C−a  

f¡−l z †fË¢lahÉ fœ k¡q¡−a kb¡pj−u X¡L (Mail) d¢l−a f¡−l, a‹eÉ ¢h−no paLÑa¡ Ahmðe 

L¢l−a qC−h z p¡d¡lZ ¢euj HC ®k, ®kC pLm fœ, gÉ¡„h¡aÑ¡ CaÉ¡¢c †fËl−Zl SeÉ fÐ¡¢ç J S¡¢l 

(R&I) n¡M¡u f¡W¡−e¡ qu I…¢m ®pC¢ceC ®fËlZ L¢l−a qC−h Hhw ®L¡e AhØq¡−aC flha£Ñ pL¡m 

A¢aœ²j Ll¡ k¡C−h e¡ z 

66z ü¡r¢la f¢lµRæ fœ fÐ¡¢ç J S¡¢l (R&I) n¡M¡u f¡Ch¡l fl 112    fªù¡u fÐcš ®œ²¡sfœ 9-Hl 

ej¤e¡ Ae¤k¡u£ fœ S¡¢l ¢ehåe h¢q−a Eq¡ ¢m¢fhÜ L¢l−a qC−h Hhw f−œl S¡¢l pwMÉ¡ S¡¢l ¢ehåe 

h¢q−a ®e¡V Kwiqv l¡¢M−a qC−h z fË¢a¢V n¡M¡u Bm¡c¡ S¡¢l ¢ehåe h¢q lrZ¡−hrZ L¢l−a qC−h z 

f−œl p¢qa ®fË¢lahÉ †hB pwmNÀ£ b¡¢L−h a¡q¡J ¢m¢fhÜ L¢l−a qC−h z 

67z HL¡¢dL LjÑLaÑ¡l ¢eLV Abh¡ A¢g−p ®L¡e fœ Abh¡ AhN¢al SeÉ Ae¤¢m¢f (Endorsement) 

®fËlZ L¢l−a qC−m, S¡¢l ¢ehåe h¢q−a Eq¡l ®Lhm HL¢VC œ²¢jL pwMÉ¡ b¡¢L−h Hhw Cq¡l ¢hfl£−a 

kaSe LjÑLaÑ¡l ¢eLV Abh¡ ka…¢m A¢g−p Cq¡ ®fËlZ L¢l−a qC−h a¡q¡l AbÑ¡v LjÑLaÑ¡hª¾c Abh¡ 

A¢gppj§−ql pwMÉ¡ håe£l j−dÉ E−õM L¢l−a qC−h z HLCi¡−h, Ec¡qlZül©f t k¢c HL¢V fœ 

¢hi¡Mxq L¢jne¡lhª−¾cl ¢eLV Hhw Eq¡l Ae¤¢m¢f AeÉ¡eÉ LjÑLaÑ¡ J A¢gppj§−ql ¢eLV f¡W¡−e¡ qu, 

a¡q¡ qC−m j§m fœ Hhw AhN¢al SeÉ Ae¤¢m¢f (Endorsement) pj§−ql S¡¢l ¢ehåe h¢q−a ®Lhm 

HL¢VC œ²¢jL pwMÉ¡ b¡¢L−h| AhN¢al SeÉ Ae¤¢m¢fl f¡bÑLÉ ¢e−cÑ−nl SeÉ ¢akÑL ( / ) ¢Q−q²l f−l 

EfpwMÉ¡ (Sub-number) E¢õ¢Ma qC−h z 

68z p¡d¡lZ f−œl jaC HLC œ²¢jL pwMÉ¡u f¢lfœpj§q (Circulars) Hhw ¢pÜ¡¿¹ fËÙ¹¡hpj§q 

(Resolutions) ¢ehåe h¢q−a A¿¹iÑ¤š² L¢l−a qC−h z ¢L¿¤¹ I…¢m Hhw gÉ¡„ I C-®jCmpj§q AeÉ¡eÉ 

p¡d¡lZ ¢hou qC−a Bm¡c¡ h¤T¡Ch¡l SeÉ ¢ehåe h¢q−a m¡m L¡¢m−a ¢m¢M−a qC−h z 

5 
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69z fÊn¡p¢eL LjÑLaÑ¡/hÉ¢š²Na LjÑLaÑ¡ S¡¢ll pju f−œ a¡¢lM ¢c−he Hhw 68 fªù¡u fËc¢nÑa fœ 

S¡¢l ¢ehåe h¢ql 3u Lm¡j f§lZ L¢l−he z 

70z p¢Qh¡mu QZ¡−l Ah¢Øqa A¢gppj§−ql SeÉ ¢e¢cÑø L¡NSfœ p¡d¡lZa fÐ¡¢ç J S¡¢l (R&I) 

n¡M¡l p¢qa pwk¤š² HjHmHpHp à¡l¡ S¡¢l L¢l−a qC−h z fÐ−u¡S−e pw¢nÔø n¡M¡l HjHmHpHp 
à¡l¡J S¡¢l Ll¡ k¡C−h z p¢Qh¡m−ul  h¡¢q−ll A¢gppj§−ql SeÉ ¢e¢cÑø L¡NSfœ fÐ¡¢ç J S¡¢l n¡M¡ 

qC−a AhØq¡e¤k¡u£ X¡L−k¡−N Abh¡ ®XpfÉ¡Q l¡CX¡l (Despatch Rider) j¡lga ®fËlZ L¢l−a  

qC−h z  

71z  R¤¢Vl ¢ce…¢m−a j¿»Z¡mu/¢hi¡−Nl pw¢nÔø FdÄÑae LjÑLaÑ¡−cl ¢eLV Sl¦¢l L¡NSfœ ®fËl−Zl 
hÉhØq¡ l¡¢M−a qC−h Hhw fÐ¡¢ç J S¡¢l n¡M¡ HC hÉ¡f¡−l kb¡kb hÉhØq¡ NËqZ L¢l−h z 

72z fÐ¡¢ç J S¡¢l n¡M¡−a ®fË¢lahÉ L¡NSfœ M¡−jl j−dÉ f¤¢l−a qC−h Hhw fË¡f−Ll ¢WL¡e¡ f¢l®‹vi 
I öÜl©−f ¢m¢M−a Abh¡ V¡Cf L¢l−a qC−h z fœ ®fËl−Zl fl A¢gp Ae¤¢m¢f−a l¡h¡l ÷É¡−Çfl à¡l¡ 
‘‘S¡¢lLªa'' R¡f m¡N¡Cu¡ pw¢nÔø e¢b−a pwlrZ L¢l−a qC−h Hhw pw¢nÔø A¡−cn pð¢ma ®e¡−Vl ¢e−Q 
m¡m L¡¢m−a S¡¢l eðl J a¡¢lM E−õMLlax fœ¡w−nl La fªù¡u Eq¡l A¢gp L¢f l¡M¡ qCu¡−R a¡q¡ 
®e¡V L¢l−a qC−h z fÊ−u¡S−e n¡M¡ qC−a fœ eðl fÊc¡ef§hÑL Eq¡ S¡¢ll SeÉ fœ fÊ¡¢ç J S¡¢l n¡M¡u 
®fÊlZ Ll¡ k¡C−h z  

 †fËlZ pwœ²¡¿¹ p¡d¡lZ ¢e−cÑn¡hm£ fËlZ pwœ²¡¿¹ p¡d¡lZ ¢e−cÑn¡hm£ fËlZ pwœ²¡¿¹ p¡d¡lZ ¢e−cÑn¡hm£ fËlZ pwœ²¡¿¹ p¡d¡lZ ¢e−cÑn¡hm£ ((((General Instructions Regarding Despatch) xxxx 

73z      ®fËlZL¡l£ ¢ejÀl©f ¢e−cÑn¡hm£ Ae¤plZ L¢l−he x- 

(K) f¢lµRæ fœ, A¢gp L¢f Hhw AeÉ¡eÉ A¢a¢lš² L¢f b¡¢L−m I…¢m−a a¡¢lM fËc¡e 
L¢l−he ; 

(L) A¢gp L¢f−a a¡¢lM pjeÄ−ul fl l¡h¡l ØVÉ¡Çf m¡N¡C−he Hhw Eq¡−a Ae¤ü¡rl ¢c−he ; 

(M) fªbLi¡−h HL¢V pwmNÀ£ (Enclosure) ®L¡e L¡l−Z f¡W¡C−a qC−m Eq¡l SeÉ ®k¡N¡−k¡N 
f−œ ®pCj−jÑ (f¢lµRæ fœ  Hhw A¢gp L¢f Ei−ul j−dÉC) ®e¡V ¢m¢fhÜ L¢l−he Hhw 

®pC pwmNÀ£l p¢qa pw¢nÔø f−œl b¤î J a¡¢lM fËc¡e L¢l−he ; 

(N) ¢e−jÀl ¢hou…¢m n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l ®N¡Ql£ïa L¢l−he x- 

(1) Sl¦¢l L¡NSfœ, ®kC…¢m fË¡¢ç ¢ch−p ®fËlZ Ll¡ pñh qu e¡C  Hhw 

(2) p¡d¡lZ L¡NSfœ, ®kC…¢m fË¡¢çl flha£Ñ ¢ch−pJ ®fËlZ Ll¡ k¡u e¡C ; 
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(O) pLm gÉ¡„, C-®jCm pšÆl ®fËlZ L¢l−he z X¡L NËq−Zl SeÉ ¢edÑ¡¢la pju Eš£ZÑ qJu¡l 

k−bø B−NC ®l¢S¢ØVÌ J h£j¡L«a ¢houpj§q X¡LO−l ®fËlZ L¢l−he z AeÉ¡eÉ fœ¡¢c 

p¤¢hd¡SeL ¢hl¢a−a X¡LO−l  f¡W¡C−he ; 

(P) pj¤cu gÉ¡„, C-®jCm, ®l¢S¢ØVÌ J h£j¡L«a X¡L CaÉ¡¢cl l¢nc paLÑa¡l p¢qa fl£r¡ 

L¢lu¡ ®c¢M−he z fË−u¡SeL¡−m, hl¡ap§œ ¢qp¡−h hÉhq¡−ll SeÉ HC…¢m−L kb¡kbi¡−h 

e¢bi¤š² L¢l−a qC−h ; 

(Q) Sl¦¢l fœ¡¢c pšÆl ®fËlZ L¢l−he z ¢fue h¢q−a AhnÉC ®fËl−Zl pjuL¡m ¢m¢Mu¡ l¡¢M−a 

qC−h z fË¡fL−LJ Ae¤l©fi¡−h fË¡¢ç pju ¢m¢Mu¡ l¡¢M−a qC−h ; Hhw 

(R) A¢gp pj−ul f−l öd¤ Sl¦¢l fœ¡¢c ®fËlZ L¢l−he z ®L¡e LjÑLaÑ¡l h¡pNª−q fœ¡¢c ®fËlZ 

Ll¡ k¡C−h e¡ ;  k¢c e¡− 

(1) ¢hou¢V HjeC Sl¦¢l qu ®k, flha£Ñ L¡kÑ¢chp fkÑ¿¹ A−fr¡ e¡ Ll¡ k¡u ; 

(2) Cq¡ ‘A¢hm−ð', ‘Sl¦¢l' CaÉ¡¢c ¢Q¢q²a Hhw e¡jpq LjÑLaÑ¡l ¢WL¡e¡u ®fË¢la Hhw 

(3) phÑ−no ®fËlZL¡l£ LjÑLaÑ¡ LaÑªL ¢hou¢V fË¡fL LjÑLaÑ¡l h¡pNª−q ¢hal−Zl SeÉ 

Ae¤−j¡¢ca z 

 †fËl−Zl fl L¡kÑhÉhØq¡ fËl−Zl fl L¡kÑhÉhØq¡ fËl−Zl fl L¡kÑhÉhØq¡ fËl−Zl fl L¡kÑhÉhØq¡ ((((Action after Despatch) x  x  x  x  

74z fËn¡p¢eL LjÑLaÑ¡ f−œl A¢gp L¢f L¡m¡e¤œ²¢jLi¡−h e¢b−a ÙÛ¡fe L¢l−he Hhw Eq¡l X¡−e 

n£oÑ−L¡−Z fªù¡ pwMÉ¡ fËc¡e L¢l−he z 

75z k¢c f−œl ®L¡e Sh¡−hl A−fr¡ Ll¡ qu, ¢Lwh¡ flha£Ñ pj−u BlJ ®L¡e hÉhØq¡ NËq−Zl 

fË−u¡Se b¡−L, a¡q¡ qC−m fËn¡p¢eL LjÑLaÑ¡ ‘a¡¢Nc' (Reminder) Abh¡ ‘Øq¢Na' (Suspend) HC 

c¤C¢Vl ®kB¢V fË−k¡SÉ a¡q¡ e¢b−a ¢Q¢q²a L¢l−he Hhw ®kC a¡¢l−M e¢b¢V f¤el¡u EfÙÛ¡f−el fË−u¡Se 

a¡q¡ ®e¡V L¢lu¡ l¡¢M−he z 

76z   k¢c S¡¢lLªa fœ¢Vl à¡l¡ ¢hou¢V Q̈s¡¿¹i¡−h ¢eÖf¢š qCu¡ b¡−L Hhw e¢b−a Bl ®L¡e L¡S h¡L£ 

e¡ b¡−L a−h Eq¡−L ‘®lLXÑ' ¢qp¡−h ¢Q¢q²a Ll¡ qC−h z 
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77z  fËn¡p¢eL LjÑLaÑ¡ ‘Øq¢Na' ¢hou…¢ml SeÉ ‘p¡d¡lZ hoÑf¢” X¡−u¢l' (Calender Diary)-®a 

HL¢V ®lLXÑ l¡¢M−he z Eq¡−a ¢a¢e a¡¢lM Ae¤k¡u£ ¢e−jÀl ¢hou…¢m ¢m¢fhÜ L¢l−he x- 

(1) ¢edÑ¡¢la ®L¡e a¡¢l−M f¤el¡u EfÙÛ¡fe L¢l−a qC−h HCl©f ¢e−cÑnpq Øq¢Na ¢houpj§q ; 

(2) p¤¢e¢cÑø a¡¢lMpj§−q a¡¢Ncfœ ®fËlZ L¢l−a qC−h HCl©f ¢houpj§q Hhw 

(3) AeÉ¡eÉ j¿»Z¡mu/¢hi¡N I cç−l Ae¡e¤ù¡¢eLi¡−h ®fËlZ Ll¡ qCu¡−R Hhw ®kC…¢m ®gla 
Bp¡l SeÉ A−fr¡ Ll¡ qC−a−R Hje ¢houpj§q z 

78z fËn¡p¢eL LjÑLaÑ¡ fË¢a¢ce pL¡−m hoÑf¢” X¡−u¢l fkÑ¡−m¡Qe¡ L¢l−he Hhw I a¡¢l−M EfÙÛ¡fe 
Ll¡ fË−u¡Se Hje pjÙ¹ e¢b ¢eÖf¢šl SeÉ n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l ¢eLV ®fn L¢l−he z n¡M¡l 
c¡¢uaÅfÐ¡ç LjÑLaÑ¡ j¡−T j¡−T HC X¡−u¢l fl£r¡ L¢l−he Hhw Cq¡ ¢e¢ÕQa L¢l−he ®k, Ef−l h¢ZÑa 
fÜ¢a fËn¡p¢eL LjÑLaÑ¡ LaÑªL Ae¤plZ Ll¡ qC−a−R z 

    ÷É¡Çf ¢qp¡h h¢q É¡Çf ¢qp¡h h¢q É¡Çf ¢qp¡h h¢q É¡Çf ¢qp¡h h¢q ((((Stamp Account Register) x x x x    

79z X¡−L fœ ®fËlZ Kwievi ®r−œ ®kB X¡L¢V¢LV hÉhq©a qC−h 113 fªù¡u fÐcš ®œ²¡sfœ 10-Hl 

ej¤e¡ glj Ae¤k¡u£ ÷É¡Çf ¢qp¡h h¢q−a ®fËlZL¡l£ Eq¡l ¢qp¡h pwlrZ L¢l−he z fÐ¡¢ç J S¡¢l n¡M¡l 

c¡¢u−aÄ ¢e−u¡¢Sa LjÑLaÑ¡ HC ¢ehåe h¢q−a A¿¹i¤Ñš² ¢qp¡h fË¢a¢ce fl£r¡ L¢l−he Hhw ay¡q¡l 

fl£r¡l ¢ecnÑeül©f ab¡u a¡¢lMpq Ae¤ü¡rl fËc¡e L¢l−he z ¢ejÀ¢m¢Ma ¢hou…¢m ¢e¢ÕQa L¢lh¡l 

SeÉ ¢a¢e X¡L−k¡−N ®fË¢lahÉ M¡jpj§−ql  ®r−œ x- 

  (K) M¡jpj§−q hÉhq©a X¡L¢V¢L−Vl j§mÉ kb¡kb Hhw fœ −fËlZ ¢ehåe h¢ql ¢hhl−Zl p¢qa 

Cq¡l ¢jm B−R ¢Le¡ Hhw 

  (L) fË−u¡Se£u j§−mÉl ÷É¡−Çfl SeÉ kb¡kb EµQal j§−mÉl ph−Q−u Lj pwMÉL X¡L¢V¢LV 

hÉhq¡l Ll¡ qCu¡−R ¢Le¡ avpÇf−LÑ BL¢pÈL ej¤e¡ ac¿¹ L¢l−he z 

 †m−h−ml hÉhq¡l m−h−ml hÉhq¡l m−h−ml hÉhq¡l m−h−ml hÉhq¡l (Use of Labels) xxxx    

80z e¢b Hhw/ Abh¡ L¡NSf−œl a¥me¡j§mL …l¦aÆ C¢‰a L¢lh¡l ®r−œ ¢ejÀ¢m¢Ma fa¡L¡/¢pÔfpj§q 

pwk¤š² Ll¡ k¡C−a f¡−l x- 

(K) ‘p−hÑ¡µQ ANË¡¢dL¡l' (Top Priority) në j¤¢âa qm¤c ¢pÔf b¡¢L−m h¤¢T−a qC−h ®k, ®kC 

hÉ¢š²l qÙ¹Na qC−h AeÉ ph L¡S h¡c ¢cu¡ ¢a¢e Ae¢a¢hm−ð ¢hou¢V pÇf−LÑ AhnÉC 

L¡kÑLl hÉhØq¡ NËqZ ¢e¢ÕQa L¢l−he z 
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(L) ‘A¢hm−ð' (Immediate) në j¤¢âa m¡m ¢pÔf, ®Lhmj¡œ ®pCph A¢anu Sl¦¢l 
¢houpj§−ql ®r−œ hÉhq©a qC−h, ®kC pjÙ¹ ¢ho−ul fË¢a pw¢nÔø fË¡fL LjÑLaÑ¡l cª¢ø 
BLoÑZ avrZ¡v fË−u¡Se z  

(M) ‘Sl¦¢l' (Urgent) në j¤¢âa e£m ¢pÔf b¡¢L−m ¢hmð e¡ L¢lu¡ ¢hou¢Vl fË¢a j−e¡−k¡N 
¢c−a qC−h z 

 †m−hm hÉhq¡−l paLÑa¡ m−hm hÉhq¡−l paLÑa¡ m−hm hÉhq¡−l paLÑa¡ m−hm hÉhq¡−l paLÑa¡ (Care in use of Labels) xxxx    

81z        ¢h−hQe¡l p¢qa l¢Pe ¢pÔf hÉhq¡l L¢l−a qC−h L¡lZ, Eq¡−cl ApaLÑ hÉhq¡l fËLªa E−ŸnÉ−L 

hÉvqa L¢l−a f¡−l z l¢Pe ¢pÔf hÉhq¡−ll SeÉ kb¡bÑ fË−u¡Se£ua¡ b¡L¡ E¢Qa z I…¢ml j−dÉ ¢LR¤ 

®mM¡ k¡C−h e¡ z ¢e¢cÑø L¡−kÑl ®r−œ Cq¡l hÉhq¡l ®no qCu¡ ®N−m e¢bl j−dÉ l¢Pe ¢pÔf l¡M¡ k¡C−h e¡ z 

82z ‘p−hÑ¡µQ ANË¡¢dL¡l' (Top Priority) ¢Qq²k¤š² pj¤cu L¡NSfœ A¢a cÊ¦aa¡l p¢qa ¢eÖf¢š 

L¢l−a qC−h z hÉhØq¡ NËq−Zl SeÉ ®fË¢la L¡NSfœ¡¢c ky¡q¡l ¢eLVC Bp¤L ¢a¢e Eq¡−cl fË¡¢ç pju 

®e¡V L¢lu¡ l¡¢M−he z k¢c p¢Qh ¢Lwh¡ ay¡q¡lJ Efl qC−a ‘p−hÑ¡µQ ANË¡¢dL¡l' k¤š² ¢pÔ−f ®L¡e abÉ 

Q¡¢qu¡ f¡W¡−e¡ qu Hhw avrZ¡v pw¢nÔø abÉ f¢l−hne pñh e¡ qu a¡q¡ qC−m pw¢nÓø ¢ho−u p¢Qh 

¢Lwh¡ ay¡q¡l FdÄÑae LjÑLaÑ¡l SeÉ pw¢nÔø B−cn fË¡¢çl AdÑO¾V¡l j−dÉC HL¢V A¿¹hÑa£ÑL¡m£e Ešl 

®fy±R¡C−a qC−h z p¡d¡lZa ‘p−hÑ¡µQ ANË¡¢dL¡l' ¢Q¢q²a L¡NSfœ fËbj fkÑ¡−u pl¡p¢l Efp¢Q−hl 

¢eLV ®fy±R¡C−h Hhw ¢a¢e ¢hou…¢m cÊ¦a ¢eÖf¢šl SeÉ p¡d¡lZi¡−h fË−u¡Se£u ®j±¢ML B−cn fËc¡e 

L¢l−he z  cÊ¦aa¡l p¢qa hÉhØq¡ NËq−Zl SeÉ p¢Qh ¢Lwh¡ ac§dÄÑ qC−a fË¡ç AeÉ¡eÉ fœ¡¢cl ®hm¡uJ HC 

¢euj fË−k¡SÉ qC−h z kMeC ¢h−hQÉ ¢ho−ul Sl¦¢l AwnV¥L¥l L¡S pÇfæ qC−h, aMeC ‘p−hÑ¡µQ 

ANË¡¢dL¡iÕ hyš² ¢pÔf pl¡Cu¡ ®g¢m−a qC−h z HLj¡œ Efp¢Qh Abh¡ ac§dÄÑ LjÑLaÑ¡ ‘p−hÑ¡µQ ANË¡¢dL¡l' 

¢pÔf k¤š² L¢l−a f¡¢l−he z 

q¡¢Sl¡ h¢q q¡¢Sl¡ h¢q q¡¢Sl¡ h¢q q¡¢Sl¡ h¢q (Attendance Register) xxxx    

83z (1) pLm n¡M¡u HL¢V L¢lu¡ q¡¢Sl¡ h¢q b¡¢L−h z Ef¢ÙÛ¢al SeÉ ¢edÑ¡¢la pj−ul 15 (f−el) 
¢j¢eV fl n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ Cq¡−a ü¡rl L¢l−he Hhw Efp¢Q−hl ¢eLV AdÑO¾V¡l j−dÉ  ®fn 

L¢l−he z ¢n¢bm pju (Period of Grace) A¢aœ²−jl fl ®L¡e LjÑQ¡l£ B¢p−m ay¡q¡−L ¢hm−ðl SeÉ 

L¡lZ cnÑ¡C−a qC−h z 

(2) A¢g−p Ef¢Øq¢al SeÉ ¢edÑ¡¢la pj−ul fl 15 (f−el) ¢j¢e−Vl j−dÉ k¤NÈ-p¢Qh J ac§dÄÑ 

LjÑLaÑ¡l hÉ¢š²Na LjÑQ¡l£NZ a¡q¡−cl q¡¢Sl¡ h¢q pw¢nÔø k¤NÈ-p¢Qh A_ev Efp¢Qh (fÊn¡pe)-Hl 
¢eLV f¡W¡Cu¡ ¢c−he z 
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84z j¡−p fË¢a 3 (¢ae)¢ce ¢hm−¤̂ Ef¢Øq¢al cl¦e 1 (HL)¢ce ®~e¢j¢šL R¤¢V L¡V¡ k¡C−h z 
AiÉ¡pNai¡−h ¢hm−ð BNjeL¡l£−cl ¢hl¦−Ü ¢hi¡N£u hÉhØq¡ NËqZ L¢l−a qC−h z q¡¢Sl¡ h¢q−a 
°e¢j¢šL R¤¢Vl ¢qp¡h l¡¢M−a qC−h z 

¢e¢cÑø a¡¢l−M p¡j¢uL ¢hhlZ£ EfÙÛ¡fe ¢e¢cÑø a¡¢l−M p¡j¢uL ¢hhlZ£ EfÙÛ¡fe ¢e¢cÑø a¡¢l−M p¡j¢uL ¢hhlZ£ EfÙÛ¡fe ¢e¢cÑø a¡¢l−M p¡j¢uL ¢hhlZ£ EfÙÛ¡fe ((((Submission of Periodical Statement on  

Due Date) xxxx    

85z ®fËlZ−k¡NÉ pLm fË¢a−hce Hhw ¢hhlZ£ k¡q¡−a ¢e¢cÑø a¡¢l−M ®fËlZ Ll¡ qu a¡q¡ ¢e¢ÕQa 
L¢lh¡l SeÉ fË−aÉL n¡M¡u 114 fªù¡u fËcš ®œ²¡sfœ 11-Hl ej¤e¡ Ae¤k¡u£ HL¢V †`q fË¢a−hce Hhw 
¢hhlZ£l ¢ehåe h¢q e¨envi L¢l−a qC−h z p¡ç¡¢qL, f¡¢rL,  °œj¡¢pL, o¡eÈ¡¢pL Ges h¡¢oÑL ¢hhlZ£l 
SeÉ fªbL fªbL ¢ehåe h¢q e¨envi L¢l−a qC−h z  n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ n¡M¡l L¡S pj−u pj−u 
f¢lcnÑeL¡−m HC pLm ¢ehåe h¢q fl£r¡ L¢l−he Hhw ®L¡e fË¢a−hce/ ¢hhlZ£l fË−u¡Se£ua¡ 
g¥l¡Cu¡ ®N−m Eq¡ e¢bS¡a L¢lh¡l hÉhØq¡ L¢l−he z 

    e¢bl ®lLXÑ J p§¢QLlZ e¢bl ®lLXÑ J p§¢QLlZ e¢bl ®lLXÑ J p§¢QLlZ e¢bl ®lLXÑ J p§¢QLlZ ((((Recording and Indexing of Files) xxxx    

86z ®lLXÑ L¢lh¡l AbÑ e¢b−a ¢h−hQÉ pjÙ¹ L¡h©pÇf¡c−el fl Eq¡ pj¡ç Kwievi fÜ¢a z fË−u¡S−el 
pju My¤¢Su¡ h¡¢ql L¢lh¡l p¤¢hd¡−bÑ hZÑ¡e¤œ²¢jLi¡−h kb¡kb C¢‰a n−ël à¡l¡ e¢bl ¢n−l¡e¡j ¢e−cÑn 
Lwie¡l e¡jC e¢bl p§¢QLlZ z 

87z e¢b ®M¡m¡l p¡−b p¡−bC p§¢QLlZ clL¡l z a−h ®kC pLm e¢b pÇf§ZÑi¡−hC üÒfL¡m£e dl−el 
Hhw ®kC…¢m Be¤ù¡¢eLi¡−h ®lLXÑi¤š² e¡ L¢lu¡ ¢heø L¢l−a qC−h ®pCph e¢bl p§¢QLl−Zl fË−u¡Se 
e¡C z 

 †lL−XÑl ®nËZ£¢heÉ¡p lL−XÑl ®nËZ£¢heÉ¡p lL−XÑl ®nËZ£¢heÉ¡p lL−XÑl ®nËZ£¢heÉ¡p ((((Classification of Records) x x x x 

88z pwlr−Zl E−Ÿ−nÉ ®lLXÑpj§n‡K ¢ejÀ¢m¢Ma 4 (Pvi)¢V ®nÊZ£−a i¡N L¢l−a qC−h x- 

(1)(1)(1)(1)    ‘L' −nÐZ£l ®lLXÑ xL' −nÐZ£l ®lLXÑ xL' −nÐZ£l ®lLXÑ xL' −nÐZ£l ®lLXÑ x Cq¡ ÙÛ¡u£ ®lLXÑ, k¡q¡l Øq¡e AeÉ ¢LR¤l à¡l¡ f§lZ£u e−q z Øq¡u£ 

j§−mÉl AaÉ¡hnÉL£u e¢b…¢m HC ®nËZ£l A¿¹iÑ¤š² z HC…¢m A¢anu k−aÁl p¢qa pwlr−Zl fÊ−u¡Se z 
p¡d¡lZ ¢euj¡e¤p¡−l, ¢ejÀdl−el e¢b…¢m HC −kªZ£l A¿¹iÑ¤š²  qC−h x- 

(A) e£¢a (Policy), BCe  (Legislation), ¢h¢d (Rules) Hhw fÊ¢hd¡e (Regulations) 

pwœ²¡¿¹ …l¦aÄf§ZÑ ¢ho−ul Efl B−m¡Qe¡ J B−cn pð¢ma e¢bpj§q ; 

(B) hl¡ap§œ (Reference) ¢e−cÑ−nl hÉ¡f¡−l p¤c£OÑL¡−ml SeÉ fË¡uB fË−u¡Se qC−a f¡−l 
HCl©f …l¦aÄf§ZÑ  B−c−nl f§hÑcªø¡¿¹ (Precedent)  ¢houL e¢bpj§q ; 
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(C) k¡q¡−cl hÉ¡f¡−l Øq¡u£i¡−h pwlrZ Ll¡ fË−u¡Se HCl©f …l¦aÄf§ZÑ hÉ¢š²hNÑ pÇf¢LÑa 
e¢b Hhw 

(D) l¡øÊ£u c¢mmfœ (State Documents) ®kje t p¢åfœ (Treaties) Hhw ¢h−c−nl  
p¢qa  Q¥¢š²fœ  (Agreements with Foreign Countries) z 

(2) (2) (2) (2) ‘M' ®nËZ£l ®lLXÑ xM' ®nËZ£l ®lLXÑ xM' ®nËZ£l ®lLXÑ xM' ®nËZ£l ®lLXÑ x Cq¡ AdÑØq¡u£ ®lLXÑ z 10 (cn) hvpl Abh¡ ac§dÄÑ pj−ul SeÉ HC 
e¢bpj§q l¢ra qC−h z Øq¡u£i¡−h pwlr−Zl SeÉ k−bø …l¦aÄf§ZÑ eu ¢L¿º 10 (cn) hvpl L¡m Abh¡ 

Eq¡−cl Ef−k¡¢Na¡ Ae¤p¡−l Z ~̀aŸ©L¡−ml SeÉ pwlrZ−k¡NÉ …l¦aÄhq e¢b HC ®nÊZ£l A¿¹i¤ÑÑš² z 
Ec¡qlZül©f− plL¡¢l LjÑQ¡l£−cl p¡¢iÑp ®lLXÑ, Eæue fËLÒf, h¡−SV, plL¡l LaÑªL ¢h¢iæ pj−u 
N¢Wa L¢jne/L¢j¢Vl …l¦aÄf§ZÑ fË¢a−hce Hhw plL¡−ll …l¦aÄf§ZÑ ¢ehÑ¡q£ B−cn pwœ²¡¿¹ e¢bpj§q HC  
†nÐZ£l A¿¹i¤ÑÑš² z HC e¢bpj§q pw¢nÔø j¿»Z¡mu/¢hi¡−N ®lLXÑL«a p§¢Qfœpq  3 (¢ae) hvp−ll SeÉ 
pwl¢ra qC−h z Cq¡l fl I…¢m p¢Qh¡m−ul e¢bfœ pwlrZ¡N¡−l (Record Room) f¡W¡C−a qC−h z 

(3) (3) (3) (3) ‘N' −nÐZ£l ®lLXÑ xN' −nÐZ£l ®lLXÑ xN' −nÐZ£l ®lLXÑ xN' −nÐZ£l ®lLXÑ x Cq¡ p¡d¡lZ dl−bl ®lLXÑ z HC ®lLXÑpj§q 3 (¢ae) qC−a 5 (fy¡Q) 
hvpl L¡−ml SeÉ pwl¢ra qC−h z ®kB e¢bpj§−ql Ef−k¡¢Na¡ p£¢ja Hhw ®lLXÑi¤š² qCh¡l fl j¡œ 
L−uL hvp−ll SeÉ fÐ−u¡Se qC−a f¡−l I…¢m HC ®nÐZ£l A¿¹iÑ¤š² z Ec¡qlZül©f− œ²u-¢hœ²u, 
AÙÛ¡u£ fc pªSe, LjÑLaÑ¡−cl hc¢m Hhw fË¢nrZ pwœ²¡¿¹ e¢bpj§q z p¤¢e¢cÑøL¡−ml SeÉ j¿»Z¡mu/ 

¢hi¡−N l¢ra qJu¡l fl ¢heø−k¡NÉ HC e¢bpj§−ql p§¢QLl−Zl fÐ−u¡Se e¡C z 

(4) (4) (4) (4) ‘O' −nÐZ£l l¦¢Ve ®lLXÑ xO' −nÐZ£l l¦¢Ve ®lLXÑ xO' −nÐZ£l l¦¢Ve ®lLXÑ xO' −nÐZ£l l¦¢Ve ®lLXÑ x 1 (HL) hvpl L¡−ml SeÉ HC ®lLXÑpj§q pwl¢ra qC−h z 

p¡d¡lZa HL hvpl L¡m A¢aœ²¡¿¹ qCh¡l fl, ®kC e¢bpj§−ql fË−u¡Se£ua¡ Bl b¡¢L−h e¡ HCl©f 

j¡j¤¢m Abh¡ üÒfL¡m£e fËL«¢al L¡NSfœ HC −nÐZ£l A¿¹i¤Ñš² z HC L¡NSf−œl p§¢QLlZ Ll¡ qC−h e¡ 

Hhw 1 (HL) hvpl fl Cq¡ ¢heø Ll¡ qC−h z 

†e¡Ve¡Ve¡Ve¡V----1 x1 x1 x1 x  Øq¡u£ e¢bpj§q ®lLXÑL«a, p§¢QL«a (L¢ÇfEV¡l fÊk¤¢š² hÉhq¡l L¢lu¡ Abh¡ AeÉ¢hd 
Ef¡−u Ae¤¢m¢fL«a) qC−h Hhw p¢Qh¡m−ul e¢bfœ pwlrZ¡N¡l A_ev A¡LÑ¡Cip J NÊ¿Û¡N¡l A¢dcçl 
(Secretariat Record Room A_ev Department of Archives and Library)-G j§m¢m¢fl p¢qa 
e§Éef−r 3 (¢ae)¢V fË¢a¢m¢f Ges ¢p¢X (Compact Disk)  Sj¡ L¢l−a qC−h z 

†e¡Ve¡Ve¡Ve¡V----2 x2 x2 x2 x  j¿»Z¡mu/¢hi¡−N ®kC pLm e¢b pÇf−LÑ L¡kÑhÉhØq¡  NËqZ Ll¡ qu, Eq¡l A¢dL¡wn e¢b 
…l¦aÄ Ae¤p¡−l ¢e¢cÑø ®nÊZ£l A¿¹i¤ÑÑš² qu z p¤al¡w, ®L¡e p¤¢e¢cÑø ¢ho−ul Efl hÉhØq¡ NËq−Zl pju HC 
pLm ¢h¢iæ fËL¡−ll e¢bl L¡kÑL¡m pÇf−LÑ f§−hÑC d¡lZ¡ Ll¡ ®N−m, HC…¢ml ®nËZ£¢heÉ¡pLlZ fÜ¢a 
pqSal qC−h z n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ e¢b…¢m−a ‘®lLXÑ' ¢Q¢q²a L¢lh¡l pju fË−aÉL¢V e¢bl 
kb¡kb ®nÐZ£¢heÉ¡p L¢l−he z 



33 

  

†lLXÑ J p§¢QLlZ fÜ¢a lLXÑ J p§¢QLlZ fÜ¢a lLXÑ J p§¢QLlZ fÜ¢a lLXÑ J p§¢QLlZ fÜ¢a ((((Recording and Indexing Procedures) xxxx    

89z e¢bl Efl fË−u¡Se£u L¡kÑhÉhØq¡ NËqZ pÇfæ qCh¡l p−‰ p−‰ n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ ‘®lLXÑ' 

¢Q¢q²a L¢l−he Hhw Eq¡ Ef−l¡¢õ¢Ma 4 (Pvi)¢V ®nÐZ£l †kC ®L¡e¢V−a A¿¹iÑ¤š² L¢l−he z Aaxfl 

¢e−jÀl Ae¤−µRcpj§q Ae¤p¡−l hÉhØq¡ NËq−Zl SeÉ ¢a¢e ay¡q¡l fËn¡p¢eL LjÑLaÑ¡l ¢eLV Cq¡ ®fÐlZ 

L¢l−he z 

90z ‘LÕ −nÐZ£l e¢b ®lLXÑLl−Zl pju ¢ejÀ¢m¢Ma fÜ¢a Ae¤plZ Ll¡ qC−h x- 

(1)  e¢bÙÛ fœ¡¢cl a¡¢mL¡ Li¡−ll fËbj fªù¡u ¢m¢fhÜ L¢l−a qC−h ; 

(2)  fœ…¢m L¡m¡e¤œ²¢jLi¡−h p¡S¡C−a qC−h ; Ges 

(3)  fœ…¢ml ¢e−Q ®e¡Vpj§q l¡¢M−a qC−h z pq¡uL abÉ (Subsidiary Points), pw¢rçp¡l, 

L¡kÑ¢hhlZ£, A…l¦aÄf§ZÑ Bd¡plL¡¢l fœ¡¢c, gÉ¡„, C-®jCmpj§q k¢c l¡¢M−aC qu a¡q¡ 

qC−m f¢l¢nø (Appendix)-G I…¢m k¤š² L¢l−a  qC−h z 

91z  ‘M' Abh¡ ‘N' ®nËZ£i¤š² e¢bl L¡NSfœ ¢ejÀ¢m¢Ma Ef¡−u p¡S¡C−a qC−h x- 

(1)  fœ¡w−nl (Correspondence) L¡m¡e¤œ²¢jL fªù¡ pwMÉ¡ ¢jm¡Cu¡ ®c¢M−a qC−h ; 

(2)  fœ¡w−nl ¢e−Q ®e¡V¡wn ÙÛ¡fe L¢l−a qC−h ; 

(3)  pq¡uL abÉ, pw¢rçp¡l, L¡kÑ¢hhlZ£ CaÉ¡¢c pwœ²¡¿¹ ®e¡Vpj§q ®e¡V¡w−n k¤š² e¡ qCu¡ 

f¢l¢n−ø k¤š² qC−h ; Hhw 

(4) m¤úK©hy³ e¢b…¢m Ges f§hÑae hl¡ap§œpj§−ql b¤̂i ®kB e¢b−a ®lLXÑ Ll¡ qC−a−R a¡q¡l 

Li¡−l Hhw hl¡ap§œ m¤ŵjZ e¢b Li¡lpj§−ql EflJ ¢m¢fhÜ L¢l−a qC−h z 

92z  fËn¡p¢eL LjÑLaÑ¡ Aaxfl ¢e−jÀ¡š² L¡kÑhÉhØq¡ NËq−Z avfl qC−he x- 

(L)  e¢b ¢ehåe h¢ql pw¢nÔø Lm¡−j n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ LaÑªL fËcš ®nËZ£ ®e¡V L¢l−he ; 

(M)  pLm fªù¡ pÇf§ZÑ ¢Le¡ a¡q¡ fl£r¡ L¢l−he ; 

(N)  k¢c e¢b Li¡l ¢heø qCu¡ b¡−L a¡q¡ qC−m Eq¡l ÙÛ−m AeÉ HL¢V e¢b Li¡l m¡N¡Cu¡ 

¢c−he ; 



34 

  

(O)  pÇfLÑk¤š² e¢b…¢ml b¤̂i Ges ®kC e¢b ®lLXÑ Ll¡ qC−a−R a¡q¡l Li¡−l E¢õ¢Ma f§hÑae 

p§œ¡¢c Hhw hl¡ap§œ m¤ŵjZ e¢b Li¡lpj§−ql Efl E¢õ¢Ma p§œ¡¢cJ ®e¡V L¢l−he ; 

(P)  ®kC e¢b…¢m ¢he−øl pju qCu¡−R Eq¡−cl b¤î 115    fªù¡u fÐcš ®œ²¡sfœ 12-Hl ej¤e¡ 

Ae¤k¡u£ ‘¢heø−k¡NÉ e¢bpj§−ql ¢ehåe h¢q'-Hl pw¢nÔø fªù¡u ®e¡V L¢l−he z HC ¢ehåe 

h¢q−a fË¢a f¢”L¡ h−oÑl SeÉ e§Éef−r HL¢V fªù¡ ¢e¢cÑø b¡¢L−h Hhw I fªù¡u ®pC 

hvp−l ¢heøKi‡Yi SeÉ ¢e¢cÑø e¢bpj§−ql œ²¢jL pwMÉ¡  ®e¡V L¢l−a qC−h ;  

(Q)  ‘L' J ‘M' −nÐZ£l e¢b…¢ml ®r−œ− 

(1) 116 fªù¡u fÐcš ®œ²¡sfœ 13-Hl ej¤e¡ glj Ae¤k¡u£ Li¡−ll Ef−l (j¤¢âa Abh¡ 

V¡CfL«a AhÙÛ¡u) BW¡ ¢cu¡ m¡N¡Ch¡l SeÉ e¢bi¥š² fœ¡¢cl a¡¢mL¡ fËÙ¹¥a L¢l−he ;   

(2) e¢bl ¢hou ¢n−l¡e¡jp§QL p§¢Qfœ ¢pÔfpj§q (Index Slip) fËÙºa L¢l−he z  ¢hou 

¢n−l¡e¡−j fË−aÉL j§m në (Key Word)-Gi SeÉ Bm¡c¡ Bm¡c¡ ¢pÔf cȪ ‘Z 

L¢l−a qC−h (117 fªù¡u ®œ²¡sfœ 14 cÊøhÉ) Hhw hoÑ−n−o p§¢Ql j§âZL−Òf q¡mL¡ 

h¡Cä¡−l (Loose Leaf Binder) hZÑvbyœ²¢jLi¡−h l¡¢Mh¡l SeÉ Eq¡ fË¡¢ç J S¡¢l 

n¡M¡u ®fËlZ L¢l−he ; 

(3) 118 fªù¡u fÐcš ®œ²¡sfœ 15-Hl ej¤e¡ Ae¤k¡u£ e¢b ¢eÖf¢š glj (File Disposal 

Form)-H HCj−jÑ fËaÉue L¢l−he ®k, Cq¡ ¢eÖf¢šl ®r−œ fË−u¡Se£u pLm B−cn 

fËc¡e Ll¡ qCu¡−R Hhw e¢bfœ pwlrZ¡N¡l (Record Room)-Gi L¡NSfœ, 

e¢bfœ pwlrZ¡N¡−l ®gla f¡W¡−e¡ qCu¡−R Abh¡ i¢hoÉ−a ¢e−cÑ−nl SeÉ l¡M¡ 

qCu¡−R ; Hhw 

(R) e¢b−a fË−u¡Seja  ‘®lLXÑi¤š²' Abh¡ ‘®lLXÑL«a J p§¢QL«a' wpm−j¡ql m¡N¡C−he z 

    e¢b j¤âZ e¢b j¤âZ e¢b j¤âZ e¢b j¤âZ (Printing of Files) x x x x    

93z ®Lhmj¡œ ‘L' ®nÊZ£i¥š² e¢b…¢mi j¡C−œ²¡¢gmÈ Abh¡ L¢ÇfEV¡l fËk¤¢š² hÉhq¡l L¢lu¡ Ae¤¢m¢f 

fËÙ¹¥a L¢l−a qC−h z a−h ¢h−no ®r−œ ‘M' −nÐZ£l bw_¸wjiI j¡C−œ²¡¢gmÈ A_ev L¢ÇfEV¡ivBR&W 

Abywjwc Ll¡ k¡C−a f¡−l z 

6 
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†lLXÑpj§q pwlrZ lLXÑpj§q pwlrZ lLXÑpj§q pwlrZ lLXÑpj§q pwlrZ ((((Preservation of Records) x x x x    

94z  j§m ¢m¢fpq ‘L' ®nÊZ£l e¢bl 3 (¢ae)¢V f¡Êy¢m¢f Ges wmwW (Compact Disk) pwlr−Zl SeÉ 

p¢Qh¡mu e¢bfœ pwlrZ¡N¡l A_ev A¡LÑ¡Cip J NÊ¿Û¡N¡l A¢dcçl (Secretariat Record Room 

A_ev Department of Archives and Library)-G  ®fËlZ L¢l−a qC−h z 

95z 3 (¢ae) hvpl¡¢dL Kv‡ji f¤l¡ae ‘M' −nÐZ£l e¢bJ pwlr−Zl SeÉ p¢Qh¡mu e¢bfœ 

pwlrZ¡N¡−l ÙÛ¡e¡¿¹l L¢l−a qC−h z 

96z  e¢bfœ pwlrZ¡N¡l qC−a fËn¡p¢eL LjÑLaÑ¡ Abh¡ pw¢nÔø LjÑLaÑ¡ LaÑªL ü¡r¢la kb¡kb 

glj¡n ¢pÔ−fl ¢i¢š−a e¢b Cp¤É Ll¡ k¡C−h z HC pLm glj¡n ¢pÔf HL V¥Ll¡ L¡XÑ−h¡−XÑ BVL¡Cu¡ 

(Clipped) ®kC ÙÛ¡e qC−a pw¢nÔø e¢b ®cJu¡ qCu¡−R, ®pC ÙÛ¡−e lÉ¡L (Rack)-H ÙÛ¡fe L¢l−a qC−h z 

97z fË¢a¢V j¿»Z¡mu/¢hi¡−Nl fË¡¢ç J S¡¢l n¡M¡ Ôe¢bl h¡¢oÑL ¢eOŅ̃ V p§¢QÕ (Annual Index of Files) 

pÇf¡ce¡l SeÉ c¡u£ b¡¢L−h z pjNË p¢Qh¡m−ul pwk¤š² p§¢Qfœ (Consolidated Index) e¢bfœ 

pwlrZ¡N¡−ll LjÑQ¡l£ LaÑªL pÇf¡¢ca qC−h z 

 †lLÑX h¡R¡C J ¢heøLlZ lLÑX h¡R¡C J ¢heøLlZ lLÑX h¡R¡C J ¢heøLlZ lLÑX h¡R¡C J ¢heøLlZ ((((Weeding and Destruction of Records) xxxx    

98z fËn¡p¢eL LjÑLaÑ¡ fË¢a hvpl S¡e¤u¡¢l j¡−p ‘¢heø−k¡NÉ e¢bpj§−ql ¢ehåe h¢q' (Register of 

Files due for Destruction) fkÑ¡−m¡Qe¡ L¢lu¡ ®pC hvp−ll j−dÉ ¢heø−k¡NÉ e¢bpj§−ql HL¢V 

a¡¢mL¡ cȪ ‘Z L¢l−he z ¢heø−k¡NÉ e¢b…¢mpq ¢a¢e I a¡¢mL¡¢V n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l ¢eLV ®fn 

L¢l−he z ¢heø L¢lh¡l f§−hÑ n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ I e¢bpj§q f¢su¡ ®c¢M−he z ®rœ ¢h−n−o 

n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ k¢c ®L¡e ¢e¢cÑø e¢b BlJ ¢LR¤¢ce l¡¢M−a qC−h h¢mu¡ ¢h−hQe¡ L−le a¡q¡ 

qC−m ¢a¢e La¢c−el SeÉ Eq¡ l¡¢M−he a¡q¡ ¢e−cÑnf§hÑL ¢m¢Ma B−cn fËc¡e L¢l−he z 

99z ®kC pKj e¢b mwPevjq e¢bfœ pwlrZ¡N¡−l ÙÛ¡e¡¿¹l L¢l−a qC−h, fË¢a hvpl S¡e¤u¡¢l j¡−p 

fËn¡p¢eL LjÑLaÑ¡ a¡q¡l c¤CfËÙÛ a¡¢mL¡ cȪ ‘Z L¢l−he z a¡¢mL¡l HL¢V fËÙÛ n¡M¡−a l¡¢M−he Hhw 

Afl fËÙÛ e¢bpj§qpq mwPevjq e¢bfœ pwlrZ¡N¡−l ®fËlZ L¢l−he z  
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100z  ül¡øÊ j¿»Z¡mu LaÑªL S¡wlLªa “plL¡¢l cç−l ®N¡fe£u ®nËZ£i¥š² ¢ho−ul ¢el¡fš¡” (Security 

of Classified Matters in Government Department) n£oÑL f¤¢Ù¹L¡u E¢õ¢Ma ¢e−cÑn¡e¤p¡−l 

¢he−øl SeÉ cȪ ‘Z pLm ‘®N¡fe£u' J ‘¢h−no −N¡fe£u' e¢bpj§q Hhw L¡NSfœ ¢heø L¢l−a qC−h z 

AeÉ¡eÉ e¢b J L¡NSfœ pw¢nÔø n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l Ef¢ÙÛ¢a−a ¢heø L¢l−a qC−h z hÉhq¡−ll 

SeÉ Bl fË−u¡Se qC−h e¡ HCl©f pwh¡cfœ, pwLme, ®fËp-L¡¢Vw, ®j¡s−Ll L¡NSfœ (Wrapping 

Papers) ¢em¡−j ¢hœ²u L¢lu¡ ®g¢m−a qC−h z ¢heøLªa bw_i e¡−jl a¡¢mL¡ ÙÛ¡u£i¡−h pwlrZ L¢l−a 

qC−h z  

rja¡ AfÑZ rja¡ AfÑZ rja¡ AfÑZ rja¡ AfÑZ ((((Delegation of Power) xxxx    

101z rja¡ AfÑ−Zl SeÉ paLÑi¡−h E™¢¡¢ha ®L¡e hÉhØq¡ p¤cr fËn¡p−el A¢h−µRcÉ Awn¢h−no z 

Cq¡l AbÑ qC−a−R, ®L¡e HL¢V p¤¢e¢cÑø Ù¹−l L¢afu L¡kÑ¢eÖf¢šl SeÉ LaÑªaÄ fËc¡e Ll¡ z c¤C¢V ¢iæ 

Ef¡−u rja¡ AfÑ−Zl L¡kÑ f¡¢ma qu− 

(K) pwNW−el AiÉ¿¹−l (Intra-organisation) Hhw  

(L) ¢h¢iæ pwNW−el j−dÉ (Inter-organisation) z  

p¢Qh¡m−ul ¢ial pwNW−el AiÉ¿¹−l rja¡ AfÑZ h¢m−a j¿»£/Ef−cø¡ qC−a p¢Qh, p¢Qh qC−a 

A¢a¢lš² p¢Qh/k¤NÈ-p¢Qh, A¢a¢lš² p¢Qh/k¤NÈ-p¢Qh qC−a Efp¢Qh Hhw Efp¢Qh qC−a n¡M¡l 

c¡¢uaÅfÐ¡ç LjÑLaÑ¡l ¢eLV rja¡ AfÑZ h¤T¡u z Dchy©³ fË−aÉL c`bv‡gi LjÑLaÑ¡, ay¡q¡−cl ü ü ®r−œ 

®L¡e ¢ho−u L¡kÑhÉhØq¡ NËqZ pwœ²¡¿¹ f§ZÑ LaÑªaÄ J rja¡ f¡C−he z  

p¢Qh¡mu qC−a pwk¤š² cçl J AdÙ¹e A¢gppj§−ql ¢eLVJ LaÑªaÄ J rja¡ AfÑ−Zl hÉhØq¡ 

qC−a f¡−l k¡q¡ pwNW−el ¢eLV rja¡ AfÑZ e¡−j f¢l¢Qa z pwk¤š² cçl J Ad£eÙÛ A¢gpj§−ql 

AiÉ¿¹−l kb¡kb Ù¹−ll fcjkÑ¡c¡l ¢h¢iæ LjÑLaÑ¡−cl j−dÉ rja¡ AfÑZ L¢l−a qC−h z 
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k¢c Cq¡ kb¡kbi¡−h pÇfæ qu, a¡q¡ qC−m plL¡¢l L¡kÑpÇf¡c−el ®r−œ A¢a¢lš² LjÑSV Hhw 

¢hmð c§l£ïa qC−h z rja¡ AfÑ−Zl ®r−œ ¢ejÀh¢ZÑa ¢hou…¢m j¡¢eu¡ Q¢m−a qC−h x- 

(1) rja¡ J LaÑªaÄ AfÑ−Zl p¢qa AhnÉC c¡¢uaÄ ¢edÑ¡lZ Ll¡ BhnÉL z rja¡ J 

c¡¢uaÄn£ma¡l j−dÉ AhnÉC f¡lØf¢lL p¡j”pÉ b¡¢L−a qC−h ; 

(2)  f¢l®‹¡l J pw¢rç Lb¡u pLm rja¡ AfÑ−Zl ¢hou…¢m AhnÉC ¢m¢fhÜ qC−a qC−h ;  

(3)  rja¡ AfÑ−Zl ¢hou¢V Hje qJu¡ E¢Qa k¡q¡−a j¿»Z¡mu/¢hi¡−Nl L¡kÑ¡hm£l …ZNa j¡e 

r¥ZÀ e¡ L¢lu¡ phÑ¡¢dL cÊ¦aa¡l p¢qa L¡kÑpÇf¡ce Ll¡ pñh qu Hhw 

(4)  rja¡ AfÑZL¡l£ LaÑªfr rja¡l i¤m J AffÊ−u¡N pw−n¡de Hhw A¢fÑa rja¡ 

fÊaÉ¡q¡lpq k−b¡fk¤š² hÉhÙÛ¡  NÊqZ L¢l−a f¡¢l−he z 
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Qa¤bÑ AdÉ¡uQa¤bÑ AdÉ¡uQa¤bÑ AdÉ¡uQa¤bÑ AdÉ¡u    

L¡kÑ¢eÖf¢šL¡kÑ¢eÖf¢šL¡kÑ¢eÖf¢šL¡kÑ¢eÖf¢š    
 ( Disposal of Business ) 

    L¡kÑ¢eÖf¢šL¡kÑ¢eÖf¢šL¡kÑ¢eÖf¢šL¡kÑ¢eÖf¢ši l£¢a  l£¢a  l£¢a  l£¢a (Manner of Disposal) x x x x    

102z "L¡kÑ¢h¢dj¡m¡' (Rules of Business) Hhw p¢Qh¡mu ¢e−cÑnj¡m¡ Ae¤p¡−l plL¡−ll k¡ha£u 

L¡kÑ f¢lQ¡¢ma qC−h z 

103z  ®kC pLm ¢hou i¡lfË¡ç j¿»£/Ef−cø¡l ¢eLV ®fn L¢l−a qC−h Hhw L¡kÑ¢h¢dj¡m¡ Ae¤k¡u£ ®kC 

pLm ¢hou l¡øÊf¢a, fÐd¡ej¿»£/fÊd¡e Ef−cø¡ h¡ j¢¿»pi¡/Ef−cø¡ f¢lo−cl ¢eLV ®fn L¢l−a qC−h, 

®pC pLm ¢hou k¡q¡−a ay¡q¡−cl ¢eLV üuwpÇf§ZÑl©−f ®fn Ll¡ qu, a¡q¡ pw¢nÔø j¿»Z¡mu/¢hi¡−Nl 

p¢Qh ¢e¢ÕQa L¢l−he z 

104z j¿»Z¡mu/¢hi¡−Nl p¢Qh A_ev i¡lfË¡ç p¢Q−hl ¢eLV ¢ejÀ¢m¢Ma ¢houpj§q ®fn Ll¡ qC−h x- 

(K) l¡øÊf¢a, fÐd¡ej¿»£/fÊd¡e Ef−cø¡ h¡ j¢¿»pi¡/Ef−cø¡ f¢loc LaÑªL amhL«a pLm 
¢hou, p¡l-pw−rf J  fË¢a−hce ; 

(L) …l¦aÄf§ZÑ e£¢a pÇf¢LÑa pLm ¢hou Hhw p¢Q−hl ®N¡Ql£iä qJu¡ E¢Qa h¢mu¡ ¢h−h¢Qa 
GBiƒc …l¦aÄf§ZÑ fËn¡p¢eL fËnÀ pÇf¢LÑa ¢hou/¢houpj§q ; 

(M) ¢p−mLne ®h¡XÑ (Selection Board) h¡ l¡øÊf¢a, fÐd¡ej¿»£/fÊd¡e Ef−cø¡l ¢eLV ®fn 
L¢l−a qC−h GBiƒc  pLm ¢e−u¡N h¡ f−c¡æ¢al ¢hou ; 

(N) ®~h−c¢nL "®X¢m−Nne’ (Deligation) J ¢h−c−n "®fÊoZ’ (Deputation) pwœ²¡¿¹ pLm 
¢hou ; 

(O) Eæue f¢lLÒfe¡, h¡vp¢lL h¡−SV Hhw ®~h−c¢nL j¤â¡l Q¡¢qc¡ pwœ²¡¿¹ pLm …l¦aÄf§ZÑ 
¢hou ; 

(P) cçl fËd¡eNZ Hhw ay¡q¡−cl fË¢a¢e¢d ÙÛ¡e£u hÉ¢š²h−NÑl (Deputies) hc¢m pwœ²¡¿¹ pLm 
¢hou ;  

(Q) cçl fËd¡eN−Zl ¢eLV qC−a fË¡ç fËÙ¹¡h¡hm£ ;  
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(R)    S¡a£u pwp−cl ¢h¢ieÀ L¢j¢Vl ¢eLV EfÙÛ¡fe£u ¢houpj§q Hhw 

(S) fÐn¡p¢eL J A¡¢bÑL rja¡ AfÑZ a¡¢mL¡u ®kC pLm ¢hou E−õM Ll¡ qu e¡C ®pC pLm 
¢hou z 

105z AeÉ¡eÉ pLm ¢hou LjÑLaÑ¡NZ LaÑªL fË¡p¢‰L ¢h¢d h¡ HC ¢e−cÑnj¡m¡l Ad£−e A¢fÑa 

rja¡e¤p¡−l ¢eÖf¢š Ll¡ qC−h z p¢Qh, A¢a¢lš² p¢Qh, k¤NÈ-p¢Qh h¡ Efp¢Qh LaÑªL ¢ejÀÙ¹−l ®fË¢la 

pLm pcÉfË¡ç ¢hou ay¡q¡l ¢eLV ®fn e¡ L¢lu¡ ¢ejÀÙ¹−lC fl£r¡ J ¢eÖf¢šl SeÉ ®fËlZ Ll¡ qCu¡−R 

h¢mu¡ p¡d¡lZa j−e L¢l−a qC−h, AhnÉ k¢c e¡ HC ¢e−cÑnj¡m¡l ¢hd¡epj§q Ae¤k¡u£ ¢hou¢V ay¡q¡−L 

®cM¡e BhnÉL qu Abh¡ ¢a¢e hÉ¡f¡l¢V ay¡q¡−L ®cM¡C−a qC−h h¢mu¡ p¤̄ úøi¡−h Q¡¢qu¡ b¡−Le z 

106z  ¢hi¡N£u L¢jne¡lN−Zl ¢eLV qC−a fË¡ç fËÙ¹¡hpj§q p¢Qh A−fr¡ ¢ejÀfcØq ®L¡e LjÑLaÑ¡ LaÑªL 

fËaÉ¡MÉ¡a qC−h e¡ z HCl©f fÊÙ¹¡h fËaÉ¡MÉ¡e Kwievi f§−hÑ p¢Qh …l¦aÄf§ZÑ ¢hou¡¢cl ®r−œ j¿»£/Ef−cø¡, 

fÐd¡ej¿»£/fÊd¡e Ef−cø¡l p¢qa fl¡jnÑ L¢l−he z 

107z  ®L¡e LjÑLaÑ¡ ay¡q¡l ¢eSü f−c¡æ¢a, hc¢m, ®hae h¡ i¡a¡ pwœ²¡¿¹ ®L¡e ¢hou h¡ ay¡q¡l ¢eSü 

plL¡¢l BQlZ pwœ²¡¿¹ ®L¡e ¢hou pÇf−LÑ hÉhÙÛ¡ NËqZ L¢l−he e¡ z HCl©f ¢hou¡¢c ®kC e¢b−a A¿¹i¥Ñš² 

®pC e¢bM¡¢e pw¢nÔø j¿»Z¡mu/¢hi¡−Nl p¢Qh, A¢a¢lš² p¢Qh h¡ k¤NÈ-p¢Q−hl à¡l¡ ¢e−cÑ¢na e¡ qC−m 

Eš² LjÑLaÑ¡−L ®cM¡eJ qC−h e¡ z 

 †e¡V ¢mMe e¡V ¢mMe e¡V ¢mMe e¡V ¢mMe ((((Recording of Note) xxxx    

108z HL¡¢dL n¡M¡l p¢qa fl¡jnÑ Ll¡ fË−u¡Se qC−a f¡−l− HCl©f ¢hou hÉa£a, ®L¡e ¢ho−u 

Q̈s¡¿¹ ¢eÖf¢š qJu¡l f§−hÑ a¡q¡−a p¡d¡lZa ¢aeS−el ®hn£ LjÑLaÑ¡ (p¢Qh hÉa£a) ®e¡V ¢m¢M−he e¡ z 

n¡M¡ fÊd¡e a u¡nvl j¿»Z¡m−ul ‘Delegation of Financial and Administrative Power’ Ae¤k¡u£ 

pw¢nÔø ¢hou¢V †Kvb& fkÑ¡−u ¢eÖf¢š−k¡NÉ a¡q¡ e¢b−a E−õM L¢l−he z 

109z n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ LaÑªL pl¡p¢li¡−h ¢eÖf¢š Ll¡ k¡C−a f¡−l, GBiƒc pLm ¢ho−u 

®L¡e ¢hÙ¹¡¢la ®e¡V ¢m¢fhÜ L¢lh¡l fË−u¡Se e¡C z 

110z ®kC pLm ¢ho−u ®Lhmj¡œ ¢h−hQe¡d£e L¡NSfœ fl£r¡ L¢l−mC EaŸ©Zb La«Ñfr ¢pÜ¡¿¹ NËq−Z 

prj qC−he ®pC pLm ¢ho−u L¡kÑhÉhØq¡ NËq−Zl SeÉ pw¢rç ®e¡V ¢mM¡ k¡C−a f¡−l z  
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111z ®kC pLm ¢ho−u Be¤ù¡¢eL ®e¡V fËc¡−el fË−u¡Se l¢qu¡−R ®pC pLm ¢ho−u …l¦aÄ J d¡f 
(Importance and Stage) Ae¤p¡−l ¢ejÀh¢ZÑa ¢hhlZ ¢hÙ¹¡¢lai¡−h E−õMf§hÑL ®e¡V fËc¡e L¢l−a  
qC−h x- 

(K) pw¢nÔø ¢hou pÇf¢LÑa abÉ¡¢c (n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ ¢h−hQe¡d£e L¡NSf−œ h¡ 
AeÉ¡eÉ j¿»Z¡mu/¢hi¡N qC−a fÐ¡ç ®e¡Vpj§−q ®L¡e i¥m b¡¢L−m a¡q¡ a¥¢mu¡ d¢l−he) ;  

(L)  ¢hou¢V pÇf−LÑ hÉhØq¡ NËq−Zl SeÉ Ae¤plZ£u ¢h¢dhÜ h¡ fËb¡Na L¡kÑfÜ¢a (Statutory 

or Customary Procedure) ;  

(M) ¢hou¢V−L fËi¡¢ha L−l GBiƒc pLm ¢h¢d h¡ ¢euj-L¡e¤e ; 

(N) HacÚpwœ²¡¿¹ AeÉ ®L¡e abÉ¡¢c h¡ f¢lpwMÉ¡e ; 

(O) ¢pÜ¡¿¹ NËq−Zl ¢e¢cÑø fËp‰mg~n (Points) J f§hÑ e¢Sl Hhw 

(P) p¤¢e¢cÑø fËÙ¹¡h z 

112| (1) HL-f’j¡wn j¡¢SÑe l¡¢Mu¡ g¥múÉ¡f BL¡−ll ®e¡Vn£−Vl Efl fË¢a¢V ®e¡V L¡¢m−a h¡ 

L¢ÇfEV¡l UvB‡c ¢m¢fhÜ L¢l−a qC−h z pLm ®e¡Vn£V HL−œ Ny¡¢b−a qC−h z ®L¡e ¢hou ®fn 

L¢lh¡l pju FdÄÑae LjÑLaÑ¡N−Zl à¡l¡ ®e¡V ¢mM−el SeÉ k−bø A¢m¢Ma p¡c¡ ®e¡Vn£V pwk¤š² L¢l−a 

qC−h z fË¡ç L¡NSf−œl Efl ®L¡e ®e¡V ¢m¢M−a qC−h e¡ z FdÄÑae LjÑLaÑ¡ fË¡ç L¡NSf−œl Efl 

C−a¡j−dÉC ®L¡e j¿¹hÉ¡¢c L¢lu¡ b¡¢L−m, a¡q¡ ®e¡Vpj§q ¢m¢fhÜ L¢lh¡l f§−hÑ ®e¡Vn£−Vl Efl Ae¤¢m¢f 

L¢lu¡ mC−a qC−h z 

 (2) e¢bØq L¡NSf−œl œ²¢jL pwMÉ¡ Ae¤p¡−l fË¢a¢V ¢ho−ul SeÉ ®e¡Vpj§−ql HL¢Vj¡œ 

d¡l¡h¡¢qL Ae¤œ²jC (Only One Series of Notes) b¡¢L−h z e¢b qC−a üa¿»i¡−h ®L¡e ¢Q¢W ®fn 

Ll¡l g−m ®e¡Vpj§−ql L¡m¡e¤œ²¢jL ¢heÉ¡−p ®L¡e ¢hOÀ O¢V−m, fËbj p¤−k¡−Nq~ Eš² ¢Q¢Wl Efl ¢m¢Ma 

®e¡Vpj§q p¡d¡lZ L¡m¡e¤œ²¢jL ¢heÉ¡−pl j−dÉ Beue L¢lu¡ a¡q¡ ¢WL L¢lu¡ mC−a qC−h z 

 (3) pLm ®e¡−Vl Ae¤−µRcpj§−q d¡l¡h¡¢qLi¡−h pwMÉ¡ ¢c−a qC−h z cÎvẁ  ®kCl©fi¡−h hl¡ap§œ ¢qp¡−h 

¢e−cÑ¢na qu,  ¢WL ®pCl©fi¡−hC ®e¡V hl¡ap§œ ¢qp¡−h ¢e−cÑ¢na qC−h z 

 (4) e¢bØq ®L¡e ®e¡VC BW¡ ¢cu¡ m¡N¡−e¡ k¡C−h e¡ Hhw e¢bØq ®e¡V…¢ml Ah¡¢“a Awn L¡¢Vu¡ 

Ae¤ü¡rl ¢c−a qC−h z 
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(5) ®L¡e ¢ho−u e¢b−a ®e¡V fÐc¡eL¡−m ®e¡V k¢c HL¡¢dL fªôvl qu a¡q¡ qC−m ®e¡V 
fÐc¡eL¡l£ LjÑLaÑ¡ fÐ¢a fªù¡q Ae¤ü¡rl L¢lu¡ ®no fªù¡u ¢pm−j¡qlpq ü¡rl L¢l−he z FdÄÑae 
LjÑLaÑ¡l L¡−R Eš² ®e¡V ®fn L¢lh¡l fl ¢a¢e HLja qC−m ®no fªù¡l ¢edÑ¡¢la ÙÛ¡−e ¢pm−j¡qlpq 

ü¡rl L¢l−he Hhw f§hÑha£Ñ ®e¡V fªù¡pj§−q Ae¤ü¡rl L¢l−he z ®fnLªa hš²hÉ/fÐÙ¹¡h-Hl p¡−b HLja 
e¡ qC−m ¢a¢e ¢eSü hš²hÉ/¢pÜ¡¿¹ ¢m¢fhÜ L¢lu¡ ¢pm−j¡qlpq ü¡rl ¢c−he z HC−r−œJ ¢a¢e f§hÑha£Ñ 

fªù¡pj§−q Ae¤ü¡rl L¢l−he z ¢a¢e k¢c flhaÑ£ FdÄÑae LjÑLaÑ¡l ¢eLV e¢b¢V ®fn L−le a¡q¡ qC−m 

pw¢nÔø FdÄÑae LjÑLaÑ¡J HLC ¢euj Ae¤plZ L¢l−he z 

113z  kMe ®L¡e e¢b l¡øÊf¢a, fÐd¡ej¿»£/fÊd¡e Ef−cø¡l ¢eLV ®fn Ll¡ qu aMe Cq¡−a 
Af¢lq¡kÑi¡−hC HL¢V pw¢rç ¢L¿º üuwpÇf§ZÑ J p¢WLi¡−h hl¡ap§œk¤š² p¡l-pw−rf b¡¢L−a qC−h z 

kb¡kb hl¡ap§œ pð¢ma HC p¡l-pw−r−f ¢hou¢Vl abÉ¡¢c, ®e¡V J fœ¡¢c qC−a mJu¡ …l¦aÄf§ZÑ Awn 

Hhw avpq ¢h−hQÉ ¢houpj§q A¿¹i¤Ñš² b¡¢L−h Hhw Cq¡l ®noi¡−N p¤¢e¢cÑø p¤f¡¢lnpj§q p¢æ−h¢na 

b¡¢L−h z HC p¡l-pw−rf p¢Qh J c¡¢uaÅfÐ¡ç j¿»£/Ef−cø¡ LaÑªL ü¡r¢la qC−h k¡q¡−a l¡øÊf¢a, 

fÐd¡ej¿»£/fÊd¡e Ef−cø¡ ay¡q¡l B−cn¡hm£ p¡l-pw−r−fl Efl ¢m¢fhÜ L¢l−a f¡−le z 

114z  p¡l-pw−rf ®fÊl−Zl ®r−œ “jq¡j¡eÉ l¡øÊf¢al SeÉ p¡l-pw−rf” J “j¡ee£u fÊd¡ej¿»£/fÊd¡e 

Ef−cø¡l SeÉ p¡l-pw−rf” ¢m¢Ma g¡Cm Li¡l hÉhq©a qC−h Hhw j−e¡NÊ¡jk¤š² ¢edÑ¡¢la ph¤S L¡N−S 

p¡l-pw−rf ¢m¢Ma qC−h z p¡l-pw−r−f fÊ¢a¢V Ae¤−µR−cl SeÉ A¡m¡c¡ œ²¢jL b¡¢L−h z  l¡øÊf¢a, 
fÊd¡ej¿»£/fÊd¡e Ef−cø¡l ¢eLV ®kC p¡l-pw−rf ®fn Ll¡ qC−h a¡q¡ HL¡¢dL fªù¡l qC−m pw¢nÔø 

p¢Qh/i¡lfÊ¡ç p¢Qh fÊ¢a fªù¡u ü¡rl L¢l−he z p¡l-pw−rf ®fÊl−Zl pj−u HL¢V Ae¤¢m¢f e¢bl 

fœ¡w−n pwk¤š² b¡¢L−h z p¡l-pw−rf¢V Ae¤−j¡¢ca qC−m Ae¤−j¡¢ca Awn ®e¡Vn£V Aw−n pwk¤š² L¢l−a 

qC−h Hhw ®e¡Vn£−Vl œ²¢jL eð−ll d¡l¡h¡¢qLa¡ Ar¤Yœ l¡¢Mu¡ p¡l-pw−r−fl œ²¢jLpj§q m¡m L¡¢m−a 
L¡¢Vu¡ ea¤e œ²¢jL eðl ¢c−a qC−h z  

115z (1) j¢¿»pi¡/Ef−cø¡ f¢lo−cl ¢eLV p¡l-pw−rf ®fÊl−Zl ®r−œ Rules of Business,  

1996-Hl rule 19  Ae¤plZ L¢l−a qC−h z  

(2) j¢¿»pi¡ L¢j¢V/Ef−cø¡ f¢loc, p¢Qh L¢j¢V, p¤¢f¢lul ¢p−mLne ®h¡XÑ CaÉ¡¢cl ¢h−hQe¡l 

SeÉ fÊÙ¹¡h p¡l-pw−rf A¡L¡−l ®fÊlZ L¢l−a qC−h z Eš² p¡l-pw−rf HL¡¢dL fªù¡l qC−m HLSe 

c¡¢uaÆfÊ¡ç LjÑLaÑ¡ p¡l-pw−r−fl fÊ¢a fªù¡u ü¡rl L¢l−he z  

116z k¢c ®L¡e ¢hou j¿»£/Ef−cø¡l ¢eLV ®fn Ll¡ qu Hhw Eš² ¢ho−ul Efl e¢b−a fËcš ®no 

®e¡VM¡¢e üuwpÇf§ZÑ e¡ qu, a¡q¡ qC−m ¢hou¢Vl HL¢V pw¢rçp¡l (Abstract) bw_i cÎvs‡k fËc¡e 

L¢l−a qC−h z 
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117z n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡l ¢eLV ®L¡e e¢b ®fn L¢lh¡l f§−hÑ fËn¡p¢eL LjÑLaÑ¡−L ¢ejÀh¢ZÑa 

L¡kÑm¤úv`b l£¢a Ae¤plZ L¢l−a qC−h x- 

(K)  pLm e¢b e¢b−h¡XÑ (File Boards) h¡ håe£−a (Bands) l¡¢M−a qC−h z e¢bl ¢hou J 

pwMÉ¡ e¢b Li¡−l ¢m¢M−a qC−h h¡ ®L¡e Bm¡c¡ ¢pÔ−f V¡Cf L¢lu¡ e¢b Li¡−l BW¡ ¢cu¡ 

m¡N¡C−a qC−h ; 

(L)  hÉhq©a fœ¡¢cl pLm fªù¡−aC p¤̄ úøi¡−h J œ²j¡e¤p¡−l fªù¡ pwMÉ¡ ¢c−a qC−h z HC 
fªù¡ pwMÉ¡ fË−aÉL fªù¡l EaŸ©Wvb ®L¡−Zl M¤h L¡R¡L¡¢R Øq¡−e ¢c−a qC−h, k¡q¡−a 
fªù¡pj§q pÇf§ZÑi¡−h e¡ EÒV¡Cu¡J fªù¡…¢m a¡s¡a¡¢s fs¡ k¡C−a f¡−l z Bh¡l fªù¡ 
pwMÉ¡ FaŸ©−L¡Z qC−a Hje c§l−aÄ l¡¢M−a qC−h k¡q¡−a pq−S ¢Ry¢su¡ h¡ j¤¢Ru¡ k¡C−a 
e¡ f¡−l z p§œ ¢qp¡−h fœ¡¢cl E−õM GBl©fi¡−h L¢l−a qC−h,  †kje x  fœ fªù¡ 13-14 ; 

(M)  ®L¡e ¢ho−ul p¢qa EfØq¡¢fa pLm f§hÑha£Ñ L¡NSfœ (®lLXÑi¤š² pwNªq£a 

L¡NSfœpq) L¡m¡e¤œ²¢jLi¡−h ¢heÉ¡p L¢l−a qC−h Hhw phÑ¡−fr¡ f¤l¡ae L¡NSfœ 

e¢bl ¢ejÀ−c−n b¡¢L−h ; 

(N)  Li¡−ll ¢ial q¡−m fË¡ç fœ¡¢c J ®e¡Vpj§q f§hÑha£Ñ L¡NSfœ¡¢cl Efl l¡M¡ qC−h z 

Mps¡l (k¢c b¡−L) p¢qa ‘Ae¤−j¡c−el SeÉ Mps¡' n£oÑL ¢pÔf ¢fehÜ L¢lu¡ Li¡−ll 

¢ia−l fœ¡¢cl Ef¢li¡−N l¡¢M−a qC−h ; 

(O)  ®L¡e ¢e−cÑnNË¿Û (Reference Book) EfÙÛ¡f−el ®r−œ k¢c Cq¡ e¢b ®h¡XÑ h¡ e¢b 

Li¡−ll pj¡e BL¡−ll qu a¡q¡ qC−m Cq¡ ¢ejÀi¡−N Øq¡fe L¢l−a qC−h, Bl k¢c r¥â 

BL¡−ll qu a¡q¡ qC−m Ef¢li¡−N Øq¡fe L¢l−a qC−h ; 

(P)  hl¡ap§œpj§q (References) p¢WLi¡−h fa¡L¡ ¢Q¢q²a L¢l−a qC−h  ; 

(Q) kMe c¤C h¡ a−a¡¢dL e¢b HL−œ ®fn Kwievi fË−u¡Se qu, aMe Qmj¡e e¢b Afl e¢bl 

Efl l¡M¡ qC−h Hhw HC…¢m ®L¡e ¢ga¡l à¡l¡ hy¡¢du¡ mC−a qC−h z Ef−l 

l¢ra/ÙÛ¡¢fa e¢b−a HL¢V ®m−hm b¡¢L−h Hhw HC ®m−h−m ®pC e¢b pwMÉ¡ fËc¢nÑa 

qC−h k¡q¡l Efl B−cn ®cJu¡l fË−u¡Se ; 

(R) e¢bl am−c−n A¡m¡c¡ Li¡−ll ¢ial pLm l¦¢Vehy¡d¡ ®e¡V, glj¡n ¢pÔf (Requisitions), 

V¡CfL«a ®e¡V J Mps¡pj§−ql f¡Êy¢m¢f, j¤¢âa L¡NSfœ¡¢cl f¡Êy¢m¢f J f¤l¡ae ®kC 

pLm f−œl Ešl f¡Ju¡ ¢Nu¡−R Eq¡−cl f¤l¡ae a¡¢Ncfœ, AeÉ¡eÉ j¿»Z¡mu/¢hi¡N h¡ 

cçlpj§−ql ®fË¢la h¡ Eq¡−cl ¢eLV qC−a fË¡ç l¦¢Vehy¡d¡ Ae¡e¤ù¡¢eL a¡¢Ncfœ, 

7 
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a¡¢Ncfœ¡¢cl Sh¡h, l¦¢Vehy¡d¡ Bd¡plL¡¢l fœ¡¢c Hhw Ae¤l©f AeÉ¡eÉ L¡NSfœ¡¢c 

pwl¢ra b¡¢L−h ; HC…¢m pw¢nÔø ¢hou¢Vl ¢eÖf¢šl f−r BhnÉL e−q ¢L¿¹¤ ¢hou¢Vl 

®lLXÑi¥¢š² e¡ qJu¡ fkÑ¿¹ hl¡ap§œ ¢e−cÑ−nl SeÉ a¡q¡ l¡M¡  qC−h ; Hhw 

(S)  AhN¢a h¡ hl¡ap§œ ¢e−cÑ−nl SeÉ ®fn Ll¡ fË−u¡Se GBiƒc ®L¡e e¢bl j¤¢âa fË¢a¢m¢f 
b¡¢L−m, j§m fË¢a¢m¢fl f¢lh−aÑ j¤¢âa fË¢a¢m¢f ®fn Ll¡ qC−h z 

118z (1) fËn¡p¢eL LjÑLaÑ¡ ®L¡e ¢ho−u ®e¡V ¢m¢Mu¡ ®e¡Vn£−Vl h¡jf¡−nÄÑ ¢e−Sl e¡j J fce¡j 
fËcnÑef§hÑL a¡¢lMpq ü¡rl fËc¡e L¢l−he Hhw HLC m¡C−e X¡ef¡−nÄÑ n¡M¡l c¡¢u−aÄ ¢e−u¡¢Sa 

LjÑLaÑ¡l fce¡j ¢Q¢q²a L¢lu¡ e¢b ®fn L¢l−he z k¢c n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ f§−hÑ¡š² ®e¡−Vl p¢qa 
HLja qe Hhw j−e L−le ®k ¢a¢e ¢e−SC ¢hou¢Vl Efl ¢pÜ¡¿¹ mCh¡l rja¡fË¡ç a−h ¢a¢e a¡¢lMpq 

ü¡rl L¢lu¡ ¢mj‡gvql fÊc¡eLlax e¢b fËn¡p¢eL LjÑLaÑ¡l ¢eLV ®gla f¡W¡C−he z k¢c n¡M¡l 
c¡¢uaÅfÐ¡ç LjÑLaÑ¡ f§−h¡Ñš² ®e¡−Vl p¡−b HLja e¡ qe Hhw ¢a¢e ¢e−SC ¢hou¢Vl Efl ¢pÜ¡¿¹ mCh¡l 

rja¡fË¡ç qe a¡q¡ qC−m ¢a¢e ay¡q¡l ¢pÜ¡¿¹ ¢m¢fhÜ L¢lu¡ a¡¢lMpq pÄ¡rlv−¿¹ ¢pm fÊc¡ef§hÑL e¢b¢V 
fËn¡p¢eL LjÑLaÑ¡l ¢eLV ®gla f¡W¡C−he z k¢c n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ fËn¡p¢eL LjÑLaÑ¡l ®e¡−Vl 

p¢qa HLja qe Abh¡ ¢e−SC ®L¡e ¢ho−u ®e¡V ¢m−Me Hhw j−e L−le ®k ay¡q¡l FaŸ©ae LjÑLaÑ¡l 
B−cn mJu¡ fË−u¡Se, a¡q¡ qC−m ¢a¢e ay¡q¡l ¢Q¢q²a fce¡−jl Efl a¡¢lMpq ü¡rl L¢lu¡ ¢pm 

fÊc¡ef§hÑL HLC m¡C−e X¡ef¡−nÄÑ FaŸ©ae LjÑLaÑ¡l fce¡j ¢Q¢q²a L¢lu¡ ay¡q¡l ¢eLV e¢b¢V  
f¡W¡C−he z k¢c n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ fËn¡p¢eL LjÑLaÑ¡ fËcš ®e¡−Vl p¢qa HLja e¡ qe Hhw 

j−e L−le ®k ay¡q¡l FaŸ©ae LjÑLaÑ¡l B−cn mJu¡ fË−u¡Se a¡q¡ qC−m ¢a¢e ay¡q¡l ja¡ja ¢m¢fhÜ 
L¢lu¡ e¢b¢V Ef−l h¢ZÑa fÜ¢a−a FaŸ©ae LjÑLaÑ¡l ¢eLV ®fËlZ L¢l−he z n¡M¡l c¡¢u−aÄ ¢e−u¡¢Sa 
LjÑLaÑ¡l FdÄÑae LjÑLaÑ¡l ¢eLV e¢b ®fn Ll¡ qC−m ay¡q¡l¡J Dchy©³ fÜ¢a−a FaŸ©ae Abh¡ AdÙ¹e 
LjÑLaÑ¡l ¢eLV e¢b f¡W¡C−he ; 

(2) e¢b ¢ejÀÙ¹−l (®kC−L¡e Ù¹−l) ®fËl−Zl ®r−œ  phÑc¡C h¡jf¡−nÄÑ fË¡fL LjÑLaÑ¡l fce¡j ¢Q¢q²a 

L¢l−a qC−h z fË¡fL LjÑLaÑ¡ ®pC ¢Q−q²l Efl Bs¡B¢si¡−h c¡N ®cJu¡l pju ay¡q¡l a¡¢lMk¤š² 

Ae¤ü¡rl fËc¡e L¢l−he Hhw  ®kC LjÑLaÑ¡l ¢eLV e¢bM¡¢e ®gla f¡W¡C−he ay¡q¡l fce¡j h¡jf¡−k¦© 
¢m¢M−he z p¤al¡w, ®L¡e e¢bl EaŸ©j¤M£  N¢al pju X¡ef¡−k¦© Hhw  ¢ejÀj¤M£ N¢al pju h¡jf¡−k¦©  fË¡fL 
LjÑLaÑ¡l fce¡j ¢Q¢q²a L¢l−a qC−h z 

119z (1) AeÉ¡eÉ LjÑLaÑ¡ J j¿»Z¡mu/¢hi¡−Nl ¢eLV e¢b f¡W¡C−a qC−m 118 ew ¢e−cÑ−n h¢ZÑa 
l£¢a−aC a¡q¡ ®e¡Vn£−V ¢Q¢q²a L¢lu¡ f¡W¡C−a qC−h ; 

(2) hl¡ap§œ ¢e−cÑn Kwievi Hhw ®e¡−Vl Awn¢h−no e−q GBiƒc pLm Ae¡e¤ù¡¢eL (Unofficial) 

j¿¹hÉ ®e¡Vk£−Vl j¡¢SÑ−e ¢m¢M−a qC−h z 



44 

  

120z fÐd¡ej¿»£/fÊd¡e Ef−cø¡-Gl ¢eLV ®fËl−Zl SeÉ i¡lfË¡ç j¿»£/Ef−cø¡ ®kC pLm ¢hou ¢Q¢q²a 

L¢lu¡ ¢c−he †mB¸wj ¢a¢e k¢c Dnv fËd¡ej¿»£/fÊd¡e Ef−cø¡-Gl ¢eLV pl¡p¢l ®fËl−Zl CµR¡ e¡ L−le, 

p¡d¡lZa pw¢k[ø j¿»Z¡mu/¢hi¡−Nl p¢Q−hl ¢eLV ®gla ®cJu¡ qC−h Hhw p¢Qh †mC…¢m fËd¡ej¿»£/ 

fÊd¡e Ef−cø¡-Gl j¤MÉp¢Q−hl ¢eLV ®fËlZ L¢l−he z l¡øÌf¢al ¢eLV ®fÐl−Zl ®r−œ Rules of Business, 

1996-Hl rule 6(i)-Hl schedule III Hhw IV Ae¤plZ L¢l−a qC−h z 

121z ®e¡−V ¢h−hQÉ L¡NSf−œl Awn ¢h−n−ol EÜª¢a h¡ I f−œl p¡l¡w−nl E−õM p¡d¡lZi¡−h 

f¢lq¡l L¢l−a qC−h z Cq¡ d¢lu¡ mJu¡ qC−h ®k ¢h−hQÉ L¡NSfœ ®kC LjÑLaÑ¡l ¢eLV ®fn Ll¡ qC−h 

¢a¢e a¡q¡ f¡W L¢l−he z 

122z S¢Vm h¡ c£OÑp§œ£ ¢hou…¢m, ¢h−noa AeÉ ®L¡e j¿»Z¡mu/¢hi¡−Nl p¢qa fl¡jnÑ L¢l−a qu 

GBiƒc ®rœmg~‡n n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ ¢hou¢Vl HL¢V kb¡kbi¡−h hl¡ap§œ ¢e−cÑ¢na p¡l-pw−rf 

(Duly Referenced Summary) cȪ ‘Z L¢l−he z welqwU m¤ú‡K© M„nxZ mKj ¢pÜ¡¿¹ A¿¹iÑ¤š²Ll−Zl 

j¡dÉ−j HC p¡l-pw−rf q¡m-e¡N¡c (Up-to-date) AhØq¡u l¡¢M−a qC−h z ®kB LjÑLaÑ¡ HC p¡l-

pw−rf cȪ ‘Z L¢l−he ay¡q¡l à¡l¡ Cq¡ ü¡r¢la qC−h z ¢hou¢Vl ¢hhlZ Aaxfl e¢bl ®e¡V¡w−n 

f¤bi“³ qC−h e¡ z kMe ¢hou¢V Afl j¿»Z¡mu/¢hi¡−Nl ¢eLV ®fËlZ Ll¡ qu, aMe fË−u¡Sehna ®pC 

j¿»Z¡mu/¢hi¡N ¢hou¢Vl p¡l-pw−r−fl HL¢V Ae¤¢m¢f a¡q¡−cl ¢eLV l¡¢Mu¡ ¢c−a f¡−le z 

123z  pLm ®e¡V †n¡ie J j¡¢SÑa në fÐ−u¡−N ¢m¢M−a qC−h z hÉ¢š²Na j¿¹hÉ, A¡−hN J h¡ýmÉ 

f¢lq¡l L¢lu¡ ¢el−fri¡−h ®e¡V fÐc¡e L¢l−a qC−h z 

124z k¢c AeÉ ®L¡e j¿»Z¡mu/¢hi¡N A_ev fÐ¢aù¡−el ®L¡e fË̄ —¡h fl£r¡ L¢lh¡l fÐ−u¡Se qu Hhw 

HCl©f fl£r¡l ¢hou fËL¡n Ll¡ Ae¢i−fËa ¢h−h¢Qa qu a¡q¡ qC−m HL¢V R¡u¡e¢b M¤¢m−a qC−h z 

LaÑªf−rl B−cn hÉa£a R¡u¡e¢b AeÉ A¢g−p ®fËlZ Ll¡ k¡C−h e¡ z 

125z ®L¡e ¢ho‡qi ¢eÖf¢š Z¡l¡¢eÄa L¢l−a A_ev †Kvb Sl¦¢l cÖ‡qvR‡b HLC j¿»Z¡mu/¢hi¡−Nl 

LjÑLaÑ¡NZ ¢e−S−cl j−dÉ Ae¡e¤ù¡¢eL Bm¡f-B−m¡Qe¡l fb Ae¤plZ L¢l−he z ®V¢m−g¡−eJ A¡m¡f 

Ll¡ k¡C−h a−h ®N¡fe£u ¢hou B−m¡Qe¡ Ll¡ k¡C−h e¡ z FaŸ©ae LjÑLaÑ¡NZ ¢hou¡¢c (Cases) 

¢eÖf¢šl SeÉ ay¡q¡−cl AdÙ¹e LjÑLaÑ¡NZ−L Evp¡¢qa L¢l−he z fÐ−u¡S−e A¡−m¡Qe¡ L¢l−he J Ef−cn 

¢c−he z 

126z plL¡−ll pLm ¢ehÑ¡q£ L¡kÑhÉhØq¡ (Executive Actions) l¡øÊf¢al e¡−j NËqZ Ll¡ qCu¡−R 
h¢mu¡ fËL¡n L¢l−a qC−h z  
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127z ¢qp¡h ¢el£r¡Na Bf¢š (Audit Objections) f¢lq¡−ll E−Ÿ−nÉ, ®kC LaÑªf−rl AbÑ ¢houL 
j”¤¢l (Financial Sanctions) fËc¡−el rja¡ l¢qu¡−R †pC LaªÑfr La«ÑL Eq¡ fËc¡e Ll¡ qCu¡−R 
h¢mu¡ fËL¡n Ll¡ qC−h z 

    Mps¡ fËÙ¹Mps¡ fËÙ¹Mps¡ fËÙ¹Mps¡ fËÙ¹¤aLlZ ¤aLlZ ¤aLlZ ¤aLlZ ((((Preparation of Drafts) x x x x    

128z Mps¡ h¢m−a Hje f−œl Mps¡−LC h¤T¡C−h k¡q¡ S¡¢l L¢lh¡l SeÉ FaŸ©ae LaÑªf−rl 

Ae¤−j¡ce m¡−il A¢ifË¡−uC p¡d¡lZa fË¯‘a Ll¡ qu z 

129z FaŸ©ae LjÑLaÑ¡l ¢eLV fÐ−u¡S−e ®e¡‡Vi mwnZ Mps¡ ®fn L¢l−a qC−h z FaŸ©ae LjÑLaÑ¡ 

Mps¡ Ae¤−j¡ce h¡ üq−Ù¹ Eq¡ pw−n¡de L¢l−he z fÐ−u¡S−e Cq¡ flha£Ñ FaŸ©ae LjÑLaÑ¡l ¢eLV 

Ae¤−j¡c−el SeÉ ®fn L¢l−a f¡−le z Mps¡−a Ae¤−j¡ceL¡l£ LaÑÑªf−rl Ae¤ü¡rl b¡¢L−a qC−h z 

130z e¢b−a Ae¤−j¡¢ca B−cnpj§−ql p¢WL A¢ifË¡u Mps¡−a fËL¡n f¡C−a qC−h z Mps¡l h¡LÉ 

p¤̄ úø J pw¢rç qC−h Ges j¶¨ ivwL‡Z nB‡e †hb Dnv‡Z †Kvb Ø¨_©KZv (Ambiguity) bv _v‡K| 

Lmovq në h¡ h¡−LÉl h¡ýmÉ J f¤el¦¢š² f¢lq¡l L¢l−a qC−h z  

131z Mps¡ cȪ ‘ZKv‡j ¢ejÀ¢m¢Ma ¢hou…¢m ¢h−noi¡−h pÈlZ l¡¢M−a qC−h x- 

(K) Mps¡l fËbj Ae¤−µR−c ¢houhÙ¹¥ h¢ZÑa qC−h z pLm fªbL fªbL Ae¤−µR−cl œ²¢jL pwMÉ¡ 
¢c−a qC−h z Mps¡ pw¢rç qC−h ¢L¿º Cq¡−a pLm abÉ¡¢c AhnÉC h¢ZÑa b¡¢L−h ;  

(L) Sep¡d¡lZ, h¡¢Z¢SÉL fË¢aù¡e Hhw AeÉ¡eÉ ®hplL¡¢l pwØq¡pj§−ql ¢eLV fœ ®mM¡l 
®r−œ pqS, fËaÉr J ®p±q¡cÑÉf§ZÑ në¡hm£ hÉhq¡l L¢l−a qC−h  ; 

(M) −kC f−œl Ešl ®cJu¡ qC−a−R ®pC f−œl Abh¡ phÑ−no ®k¡N¡−k¡N f−œl pwMÉ¡ J 

a¡¢lM phÑc¡C E−õM L¢l−a qC−h z ®L¡e ®L¡e ®r−œ LaL…¢m d¡l¡h¡¢qL f−œl E−õM 

Ll¡ fË−u¡Se qC−a f¡−l Hhw a¡q¡ Mps¡l j¡¢SÑ−e Ll¡ qC−h ; 

(N) Mps¡−a pcÉfË¡ç L¡NSf−œl eÉ¡u HLCi¡−h j¡¢SÑ−e hl¡ap§œpj§q E−õM L¢l−a qC−h z 

c£OÑ Mps¡ ®kC ®e¡−Vl ¢i¢š−a l¢Qa Eq¡l hl¡ap§œ phÑc¡C ®pC Mps¡−a ¢e−cÑn L¢l−a qC−h ; 

(O) AeÉ ®L¡el©f B−cn †cJu¡ e¡ qC−m AeÉ¡eÉ j¿»Z¡mu/¢hi¡N I fÐ¢aù¡−el ü¡bÑpw¢nÔø 
fœ¡¢c ü¡i¡¢hL ¢euj¡e¤p¡−l pw¢nÔø fÐ¢aù¡−el e¡−j plL¡¢li¡−h ®fËlZ Ll¡ qC−h ; 
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(P) p¡d¡lZ ®r−œ fœpj§q fÐ¢aù¡e fËd¡−el ¢eLV ®fË¢la qC−h z a−h Sl¦¢l ®r−œ AdÙ¹e 

LjÑLaÑ¡l ¢eLV fœ ®fËlZ Ll¡ k¡C−h z ®pC−r−œ pw¢nÔø fÐ¢aù¡e fÐd¡−el ¢eLV Eq¡l 

Ae¤¢m¢f f¡W¡C−a qC−h ; 

(Q) plL¡−ll ®L¡e ®N¡fe£u fœ h¡ ¢ho−ul Ešl fË¯‘aL−Òf fË−u¡Se£u a−bÉl SeÉ pw¢nÔø  

LjÑLaÑ¡NZ−L Ae¤−l¡d Lwie¡l ®r−œ ¢L E−Ÿ−nÉ a−bÉl fË−u¡Se qCu¡−R a¡q¡ Ae¤−l¡df−œ 

fÐL¡n Ll¡ k¡C−h e¡ Hhw 

(R) j§m L¡NSfœ¡¢c ®gla cvVvBevi ®r−œ ®gla pwœ²¡¿¹ HL¢V Ae¤−µRc Mps¡−a A¿¹iÑ¤š² 

b¡¢L−h z 

132z  ®L¡e Mps¡ fË ‘̄aL¡−m ¢ejÀ¢m¢Ma fÜ¢a Ae¤plZ L¢l−a qC−h x- 

(K) Mps¡ L¡N−Sl Eiu fªù¡u ¢à…Z f¢lpl (Double Space)-G ¢m¢M−a h¡ V¡q~f L¢l−a 

qC−h Hhw pw−n¡de J pw−k¡S−el SeÉ k−bø fËnÙ¹ j¡¢SÑe l¡¢M−a qC−h ; 

(L)  pLm Mps¡−aC pw¢nÔø e¢bpwMÉ¡ X~−õM L¢l−a qC−h ; 

(M)  ®kB pLm pwmNÀ£ f¢lµRæ fœ (Fair Copy)-Gi p¢qa k¤š² b¡¢L−h ®pC pLm pwmNÀ£l 

E−õM Mps¡−a p¤Øføi¡−h ¢e−cÑ¢na qC−h z Mps¡l ®n−o fªù¡l h¡j ®L¡−Z pwmNÀ£pj§−ql 

pwMÉ¡J ¢e−cÑn L¢l−a qC−h ; 

(N)  ®kC LjÑLaÑ¡l ü¡r−l fœ ®fË¢la qC−h ay¡q¡l e¡j, f¢l¢Q¢a eðl (hw` _v‡K), fce¡j J 

®V¢m−g¡e eðl AhnÉC Mps¡−a E−õM L¢l−a qC−h ; 

(O)  "Ae¤−j¡c−el SeÉ Mps¡' në¡hm£k¤š² HL¢V ¢pÔf Mps¡l p¢qa pwk¤š² L¢l−a qC−h z 

k¢c ®L¡e e¢b−a c¤C h¡ a−a¡¢dL Mps¡ ®fn Kwievi fÐ−u¡Se qu a¡q¡ qC−m 

Mps¡…¢m−L Mps¡-1, Mps¡-2 HCi¡−h  ¢Q¢q²a  L¢l−a  qC−h ;  Hhw 

(P)  kb¡bÑ ANË¡¢dL¡l ¢Qq² AbÑ¡v "Sl¦¢l', "A¢hm−ð',  "ANË¡¢dL¡l', "p−hÑ¡µQ ANË¡¢dL¡l' CaÉ¡¢c 

pð¢ma ¢pÔf Mps¡−a pwk¤š² L¢l−a qC−h z k¢c ®L¡e L¡NSfœ ¢h−no c§a j¡lga, 

®l¢S÷¡XÑ X¡−L, X¡L p¡¢VÑ¢g−LV (Under Certificate of Posting)-G, Sl¦¢l ¢h¢ml 

j¡dÉj (Express Delivery)-G h¡ ¢hj¡e X¡−L ®fËlZ L¢l−a qu a¡q¡ qC−m cÎ 

RvwiKvi‡Ki E−Ÿ−nÉ Mps¡l Efl ®pC j−jÑ fË−u¡Se£u ¢e−cÑn wjwce× L¢l−a qC−h z    
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    fœ¡¢cl fËL¡l−ic fœ¡¢cl fËL¡l−ic fœ¡¢cl fËL¡l−ic fœ¡¢cl fËL¡l−ic ((((Forms of Written Communication) xxxx    

133z    †k¡N¡−k¡−Nl j¡dÉj h¡ fœpj§q ¢ejÀh¢ZÑa ®L¡e e¡ ®L¡e fÊL¡−ll qC−h t- 

(K)  plL¡¢l fœ (Official Letter) ; 

(L)  A¢gp pÈ¡lL (Office Memorandum) ; 

(M)  A¢gp B−cn (Office Order) ; 

(N)  f¢lfœ (Circular) ; 

(O)  Bd¡plL¡¢l fœ (Demi-official Letter) ; 

(P)  Ae¡e¤ù¡¢eL ®e¡V (Unofficial Note) ; 

(Q)  Ae¤¢m¢f ®fÐlZ/fªù¡ˆe (Copy Circulated/Endorsement) ; 

(R)  fÊ‘¡fe (Notification) ; 

(S) ¢pÜ¡¿¹ fËÙ¹¡h (Resolution) ; 

(T) ®fËp Cna¡q¡l/®fËp ®e¡V (Press Communique/Press Note) ; 

(U) gÉ¡„, C-®jCm, ¢SC¢f J p¡Cg¡l h¡aÑ¡ (Fax, E-mail, GEP and Cypher Message)| 

 plL¡¢l fœ plL¡¢l fœ plL¡¢l fœ plL¡¢l fœ ((((Official Letter) x x x x    

134z  (1) ®kC f−œ plL¡−ll ja¡ja h¡ B−cn¡hm£ ‘¡fe Ll¡ qC−a−R h¢mu¡ h¤T¡u a¡q¡ AhnÉC 

plL¡−ll ¢e−cÑ−n ¢m¢Ma qCu¡−R h¢mu¡ p¤̄ úøi¡−h fËL¡n Ll¡ qC−h z p¤fË£j ®L¡VÑ, plL¡¢l LjÑ 

L¢jne, plL¡¢l pwØq¡pj§q Hhw hÉ¢š² ¢h−no−L pLm Be¤ù¡¢eL j”¤¢ll ¢hou J h¡aÑ¡ ‘¡f−el SeÉ 

plL¡¢l fœ hÉhq¡l Ll¡ qC−h z pwk¤š² cçl J AdÙ¹e A¢gp…¢m−L plL¡−ll Be¤ù¡¢eL j”¤¢lpj§−ql 

¢hou S¡e¡Ch¡l SeÉJ HC fœ hÉhq¡l Ll¡ k¡C−a f¡−l z Cq¡ plL¡−ll ¢h¢iæ j¿»Z¡mu/¢hi¡Npj§−ql 

j−dÉ fœ ¢h¢ej−ul ®r−œ hÉhq©a qC−h e¡ z pLm f−œ h¡ýmÉ J AfÊ−u¡Se£u në f¢lq¡l L¢l−a 

qC−h z  
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(2) plL¡¢l fœ ¢ejÀh¢ZÑa Ef¡c¡e mCu¡ l¢Qa qC−h x- 

(L)  "NZfËS¡a¿»£ h¡wm¡−cn plL¡l' Hhw j¿»Z¡mu/¢hi¡−Nl e¡jk¤š² fœ ¢n−l¡e¡j ; 

(M)  fœ pwMÉ¡ J a¡¢lM ; 

(N)  fË¡f−Ll fce¡j J ¢WL¡e¡ ; 

(O)  ¢hou ; 

(P)  pñ¡oZ ; 

(Q)  f−œl fËd¡e hš²hÉ ; 

(R)  ®p±SeÉ E¢š² (Subscription) ; 

(S)  ®fËl−Ll ®V¢m−g¡e eðlpq a¡q¡l ü¡rl, e¡j, f¢l¢Q¢a eðl (k¢c b¡−L),  

fce¡j J  C-®jCm ¢WL¡e¡ z 

(3) plL¡¢l LjÑLaÑ¡N−Zl e¡−j ®fË¢la fœ¡¢cl öl¦−a "Se¡h/j−q¡cu' pñ¡oZ Hhw ®n−o 
"Bfe¡l HL¡¿¹' p§QL ®p±SeÉ E¢š² E¢õ¢Ma b¡¢L−h z ®hplL¡¢l LjÑLaÑ¡ h¡ hÉ¢š²h−NÑl e¡−j ®fË¢la 

fœ¡¢cl öl¦−a "¢fËu j−q¡cu/j−q¡cuNZ' pñ¡oZ Hhw Eq¡−cl ®n−o "Bfe¡l/Bfe¡−cl ¢hnÄÙ¹' ®p±SeÉ 

E¢š² E¢õ¢Ma b¡¢L−h (plL¡¢l fœ ¢mM−el HL¢V ej¤e¡ 119    fªù¡u ®œ²¡sfœ 16-H cÊøhÉ) z 

    A¢gp pÈ¡lL A¢gp pÈ¡lL A¢gp pÈ¡lL A¢gp pÈ¡lL ((((Office Memorandum) xxxx    

135| (1) p¡d¡lZa AdÙ¹e A¢gp qC−a FaŸ©ae A¢g−p A¢gp pÈ¡l−L fœ ¢m¢M−a qC−h z GZØ¨ZxZ 
wbgœwjwLZ †¶‡Î Awdm ¯§viK e¨eüZ nB‡e t- 

(K) ¢h¢iæ j¿»Z¡mu/¢hi¡−Nl j−dÉ fœ  ¢h¢eju ; 

(L) plL¡¢l B−c−nl pja¥mÉ e−q Hje ®L¡e abÉ pwk¤š² cçl, AdÙ¹e  A¢gp/LaÑªfr, 
¢hi¡N£u L¢jne¡l, †Sm¡ J Ef−Sm¡ LjÑLaÑ¡ Hhw plL¡−ll Ad£eÙÛ AeÉ¡eÉ 
LjÑLaÑ¡l ¢eLV −fËlZ ; Hhw 

(M) clM¡Ù¹, ¢e−u¡−Nl SeÉ B−hcefœ CaÉ¡¢cl Ešl c¡e| 

 (2) A¢gp pÈ¡lL e¡j f¤l¦−ol i¡oÉ (In the Third Person)-G ¢m¢Ma qC−h Hhw q~q¡−a 
®fËlZL¡l£ LjÑLaÑ¡l ü¡rl, e¡j, f¢l¢Q¢a eðl (hẁ  _v‡K), fce¡j J C-−jCm ¢WL¡e¡ hÉa£a ®L¡e pñ¡oZ h¡ 
Efpwq¡−l ®p±SeÉ E¢š² b¡¢L−h e¡ z fªù¡l ¢ejÀ h¡j−L¡−Z fË¡f−Ll e¡j J ¢WL¡e¡ ¢m¢M−a qC−h z plL¡−ll ¢e−cÑ−n 

S¡¢l qC−a−R h¤T¡Ch¡l SeÉ, HCl©f pÈ¡l−L "¢e−cÑnœ²−j' në hÉhq©a qC−h (A¢gp §̄¡lL ¢m¢Mh¡l ej¤e¡  
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120    fªù¡u ®œ²¡sfœ 17-G cÊøhÉ) z GB §̄vi‡Ki ¢halZ As‡k L¡kÑ¡−bÑ K¡q¡−L fÊc¡e Ll¡ qCm Hhw  ‘¡a¡−bÑ 
L¡q¡−L fÊc¡e Ll¡ qCm a¡q¡ c„_Kfv‡e E−õM L¢l−a qC−h z  

(3) fÊ¢aÙÛ¡¢fa  fÊ¢aÙÛ¡¢fa  fÊ¢aÙÛ¡¢fa  fÊ¢aÙÛ¡¢fa §̄vlL xlL xlL xlL x p¡d¡lZa ®L¡e S¡¢lLªa f−œ a¡vr¢ZLi¡−h ®L¡e i¤m f¢lm¢ra qC−m HL¢V 
pw−n¡de£ S¡¢l L¢l−a qC−h z a−h Eš² pw−n¡de£ S¡¢l qC−m jdÉha£Ñ pj−ul SeÉ ®L¡e A¡Ce J ¢h¢dNa 
S¢Vma¡l pª¢ø qJu¡l AvksKv b¡¢L−m Eš² S¡¢lLªa A¡−cn HLC eðl J a¡¢l−M fÊ¢aÙÛ¡¢fa L¢l−a qC−h z 
HB‡r−œ pÈ¡lL/f−œl a¡¢lM J eðl HLC b¡¢L−h Hhw Cp¤É ®l¢SØV¡−ll pw¢nÔø ÙÛ¡−e pÈ¡lL/fœ fÊ¢aÙÛ¡¢fa 
qCu¡−R j−jÑ n¡M¡l c¡¢uaÆfÊ¡ç LjÑLaÑ¡ Ae¤ü¡rl L¢l−he z 

    A¢gp B−cn A¢gp B−cn A¢gp B−cn A¢gp B−cn ((((Office Order) ) ) ) xxxx    

136z  Awd‡m Ae¤plZ£u ¢e−cÑn¡hm£ ‘¡fe, AiÉ¿¹l£Z fc¡ue J ee-†N−S−VX LjÑQ¡l£N−Zl ¢e−u¡N, 
f−c¡æ¢a, R¤¢V CaÉ¡¢c ¢h‘¡¢fa Kwievi SeÉ A¢gp A¡−cn hÉhq¡l Ll¡ qC−h z A¢gp A¡−c−nl ej¤e¡ 
121 fªù¡i ®œ²¡sfœ 18-H cÊøhÉ z 

    f¢lfœ  f¢lfœ  f¢lfœ  f¢lfœ  ((((Circular) x x x x    

137z HL¡¢dL A¢gp h¡ hÉ¢š²l e¡−j cÎ S¡¢l Kwievi fÐ−u¡Se qC−m f¢lfœ A¡L¡−l S¡¢l L¢l−a 
qC−h z ®rœ ¢h−n−o fË−u¡Se Ae¤k¡u£ Ae¤¢m¢fl BL¡−l Cq¡ S¡¢l Ll¡ k¡C−a f¡−l z f¢lf−œl ej¤e¡ 
122 fªù¡l ®œ²¡sfœ 19-H cÊøhÉ z 

A¡d¡plL¡¢l fœA¡d¡plL¡¢l fœA¡d¡plL¡¢l fœA¡d¡plL¡¢l fœ (Demi-official Letter) x x x x    

138z (1) ®L¡e ¢ho−u fË¡f−Ll hÉ¢š²Na j−e¡−k¡N A¡LoÑZ fÐ−u¡Se£u ¢h−h¢Qa qC−m plL¡¢l 
LjÑLaÑ¡N−Zl j−dÉ fœ ¢h¢ej−ul ®r−œ A¡d¡plL¡¢l fœ hÉhq¡l Ll¡ qC−h z HC fœ Kg©KZ©vi ¯̂xq 
fÉ¡−X ®mM¡ k¡C−a f¡−l z  

      (2) HC fœ fË¡fL LjÑLaÑ¡l e¡j E−õMf§hÑL ay¡q¡l ¢eLV ®fË¢la qC−h z Cq¡  

‘¢fËu .................', ‘Se¡h/j−q¡cu .......................' pñ¡oZpq Ešj f¤l¦o HLhQe (In the First Person 

Singular Number)-H ¢m¢M−a qC−h Hhw Cq¡l ®n−o ‘B¿¹¢lLi¡−h Bfe¡l/HL¡¿¹i¡−h A¡fe¡l' ®p±SeÉp§QL 

E¢š² b¡¢L−h z  fË¡fL LjÑLaÑ¡ HLC fcjkÑ¡c¡pÇfæ h¡ L¢eù (Junior) qC−m p¡d¡lZa ‘¢fËu .......'  pñ¡oZ 

Hhw k¢c fË¡fL LjÑLaÑ¡ fcjkÑ¡c¡u fœ †fÐlL A−fr¡ HL h¡ HL¡¢dL EµQal fkÑ¡−ul qu, a¡q¡ qC−m ‘¢fËu 

Se¡h/j−q¡cu' pñ¡oZ hÉhq¡l L¢l−a qC−h z AhnÉ k¢c fÊ¡fL LjÑLaÑ¡ fœ ®mML A−fr¡ ¢ae h¡ a−a¡¢dL EµQ 

fkÑ¡−ul qe, a¡q¡ qC−m ‘¢fÊu j−q¡cu’ A¢ih¡ce hÉhq¡l Ll¡ qC−h z fœ ®fËl−Ll e¡j J fce¡j f−œl fËbj 

fªù¡u n£oÑØq¡−el X¡e¢c−L b¡¢L−h z ®fÐl−Ll ®V¢m−g¡e eðl J C-†jCm ¢WL¡e¡ AhnÉC f−œ E−õM L¢l−a 

qC−h z    A¡d¡plL¡¢l f−œl ej¤e¡ 123 fªù¡l  ®œ²¡sfœ 20-G cÊøhÉ z  
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 Ae¡e¤ù¡¢eL ®e¡V Ae¡e¤ù¡¢eL ®e¡V Ae¡e¤ù¡¢eL ®e¡V Ae¡e¤ù¡¢eL ®e¡V (Unofficial Note) xxxx    

139z  j¿»Z¡mu/¢hi¡Npj§q Hhw pwk¤š² cçlpj§−ql j−dÉ fl¡jnÑ J ja¡ja NËqZ Hhw j¿»Z¡mu/ 
¢hi¡−Nl AiÉ¿¹l£Z ®k¡N¡−k¡−Nl ®r−œ Ae¡e¤ù¡¢eL ®e¡V hÉhq©a qC−h z Cq¡ pw¢nÔø e¢b−a ¢m¢Mu¡ 
®fËlZ L¢l−a qC−h z üuwpÇf§ZÑ  qC−m HCl©f ®L¡e ®e¡V e¢b R¡s¡J ®fËlZ Ll¡ k¡C−a f¡−l z 
Ae¡e¤ù¡¢eL ®e¡−Vl ej¤e¡ 124 fªù¡l −œ²¡sfœ 21-G  cÊøhÉ z 

    Ae¤¢m¢f ®fÐlZ/fªù¡ˆe Ae¤¢m¢f ®fÐlZ/fªù¡ˆe Ae¤¢m¢f ®fÐlZ/fªù¡ˆe Ae¤¢m¢f ®fÐlZ/fªù¡ˆe ((((Copy Circulated/Endorsement) x x x x    

140z kMe ®L¡e f−œl Ae¤¢m¢f j§m fË¡fL R¡s¡J AeÉ¡eÉ−cl ¢eLV ®fËlZ L¢l−a qu, aMe ‘AhN¢al 
SeÉ/AhN¢a J fÊ−u¡Se£u hÉhÙÛ¡ NÊq−Zl SeÉ Ae¤¢m¢f ®fË¢la qCm' ¢m¢Mu¡ ®fÐlZ L¢l−a qC−h z 

    fÊ‘¡fe fÊ‘¡fe fÊ‘¡fe fÊ‘¡fe ((((Notification) x x x x    

141z  A¡Ce (Act), AdÉ¡−cn (Ordinance),  ¢h¢d (Rules), fÊ¢hdvb (Regulations), B−cn 
(Order), ®N−S−VX LjÑLaÑ¡N−Zl ¢e−u¡N A¡−cn, R¤¢V J hcm£ Hhw AeÉ¡eÉ ¢hou¡¢c ®kC…¢m h¡wm¡−cn 
®N−S−V fË‘¡¢fa Ll¡ fË−u¡Se ®pC…¢ml SeÉ HC l£¢a Ae¤plZ Ll¡ qC−h z    fÊ‘¡f−el ej¤e¡  
125 fªù¡l  ®œ²¡sfœ 22-G  cÊøhÉ z 

    ¢pÜ¡¿¹ ¢pÜ¡¿¹ ¢pÜ¡¿¹ ¢pÜ¡¿¹ fËÙ¹¡h fËÙ¹¡h fËÙ¹¡h fËÙ¹¡h ((((Resolution)    xxxx    

142z  plL¡¢l e£¢a pwœ²¡¿¹ …l¦aÄf§ZÑ ¢hou¡¢c pÇf−LÑ plL¡−ll ¢pÜ¡¿¹pj§q fÐL¡n, L¢j¢V NWe h¡ 
ac¿¹ L¢jne ¢e−u¡N Hhw HCl©f L¢j¢V h¡ L¢jn−el …l¦aÄf§ZÑ fË¢a−hce ev pj£r¡l gm¡gm h¡wm¡−cn 
®N−S−V plL¡¢li¡−h ®O¡oZ¡ Ll¡l SeÉ Cq¡ hÉhq¡l Ll¡ qC−h z Cq¡ kb¡kb LaÑªfr La«ÑL Ae¤−j¡¢ca 
qC−a qC−h z  

 †fËp Cna¡q¡l/®fËp−e¡V fËp Cna¡q¡l/®fËp−e¡V fËp Cna¡q¡l/®fËp−e¡V fËp Cna¡q¡l/®fËp−e¡V (Press Communique/Press Note) x x x x    

143z  kMe plL¡−ll ®L¡e ¢pÜ¡¿¹ fËQ¡l Kwievi fÐ−u¡Se qu aMe HLSe rja¡fË¡ç LjÑLaÑ¡ LaÑªL 
®fËp Cna¡q¡l h¡ ®fËp−e¡V S¡¢l Ll¡ qC−h z Cq¡ p¡d¡lZa abÉ A¢dcçl (Press Information 

Department)-Hl p¢qa fl¡jnÑœ²−j cȪ ‘Z J Eq¡l j¡dÉ−j S¡¢l Ll¡ qC−h z  

    gÉ¡„, CgÉ¡„, CgÉ¡„, CgÉ¡„, C----®jCm, ¢SC¢f J p¡Cg¡l h¡aÑ¡ ®jCm, ¢SC¢f J p¡Cg¡l h¡aÑ¡ ®jCm, ¢SC¢f J p¡Cg¡l h¡aÑ¡ ®jCm, ¢SC¢f J p¡Cg¡l h¡aÑ¡ (Fax, E-mail, GEP and Cypher Message) xxxx    

144z (1) fÐ−u¡Se£u ®r−œ gÉ¡„, C-®jCm J ¢SC¢f  ®fËlZ Ll¡ qC−h z pLm ®r−œC Cq¡−cl 
g~jKwc fÐ¡fLN−Zl ¢eLV X¡−L †fÐ¢la qC−h z gÉ¡„ h¡aÑ¡l hÉhq¡l kb¡pñh qÌ¡p L¢lu¡ hÉu pw−L¡−Ql 
SeÉ p£¢ja l¡¢M−a qC−h z Cq¡l fÊ¡fL ¢hou¢V Sl¦¢l h¢mu¡ NZÉ L¢lu¡ fÊ¡ç gÉ¡„ h¡aÑ¡ pÇf−LÑ 
A¢hm−ð L¡kÑœ²j NÊqZ L¢l−he z HC h¡aÑ¡l ej¤e¡ kb¡œ²−j 126 J 127 fªù¡q ®œ²¡sfœ 23 L J  
23 M-G cÊøhÉ z 

8 



51 

  

(2) kMe ®L¡e h¡aÑ¡ p¡Cg¡−l ®fËlZ Ll¡ qC−h aMe ü¡i¡¢hL h¡wm¡u J Cw−lS£−a h¡aÑ¡l 
Mps¡ l¢Qa qC−h z ¸ß ms‡KZ cwi`ßi (Cypher Department) LaÑªL Ae¤−j¡¢ca pwÙÛ¡l j¡dÉ−j 

p¡Cg¡l h¡aÑ¡…¢m ®fËlZ L¢l−a qC−h z ®fË¢la pLm p¡Cg¡l h¡aÑ¡l ®r−œ ül¡øÊ j¿»Z¡mu LaÑªL 

S¡¢lL«a ®nËZ£¢heÉ¡pLlZ, pÇf¡ce¡ J pwMÉ¡ fËc¡e pwœ²¡¿¹ ¢e−cÑn¡hm£ paLÑa¡l p¢qa f¡me L¢l−a 
qC−h z  ‘p¡Cg¡l'-G h¡aÑ¡ ®fËlZ  †Lhmj¡œ  ®nÊZ£¢eb¨¡pLªa ¢hou¡¢c−aC p£j¡hÜ l¡¢M−a qC−h ; 
L¡lZ− 

(L) HC…¢m−L p¡w−L¢aL i¡o¡u p¡S¡C−a Hhw ®pC i¡o¡−L ü¡i¡¢hL i¡o¡u iƒf¡¿¹¢la 
L¢l−a pj−ul  fË−u¡Se; Hhw 

(M) ¢e¢hÑQ¡−l hÉhq¡−ll g−m I…¢ml ¢el¡fš¡ rYœ qJu¡l Bnˆ¡ b¡−L z 

 †V¢m−g¡eV¢m−g¡eV¢m−g¡eV¢m−g¡e I i−up ®jCm i−up ®jCm i−up ®jCm i−up ®jCm ((((Voice Mail)    ®k¡N¡−k¡N x®k¡N¡−k¡N x®k¡N¡−k¡N x®k¡N¡−k¡N x    

145z (1) l¦¢Vehy¡d¡ ¢hou¡¢c−a ¢m¢Mai¡−h ®k¡N¡−k¡N L¢lh¡l fË−u¡Se e¡C GBiƒc me©‡¶‡Î 
j¿»Z¡mu/¢hi¡N Afl¡fl A¢gp/fÐ¢aù¡−el p¢qa −V¢m−g¡−e ®k¡N¡−k¡N L¢l−a f¡¢l−h z HC−r−œ, 

i−up ®jCm (Voice Mail) J hÉhq¡l Ll¡ k¡C−h z a−h †V¢m−g¡e I i−up ®jCm (Voice Mail)-H 
fÊ¡ç ¢e−cÑ−nl cwi‡fÊ¢r−a Kvh©m¤úv`‡bi ci RvwiK…Z cÎ, ¯§viK, cÖwZ‡e`b, weeiYx, BZ¨vw`i 
Ae¤¢m¢f pw¢nÔø ¢e−cÑnc¡a¡−L ®fÊlZ L¢l−a qC−h z 

(2) AaÉ¿¹ Sl¦¢l ¢hou¡¢c−a j¿»Z¡mu/¢hi¡N ÙÛ¡e£u J h¡¢q−l Ah¢Øqa AeÉ¡eÉ A¢gp/ fÊ¢aù¡−el 
p¢qa ®V¢m−g¡−e ®k¡N¡−k¡N L¢l−a f¡−l z fË−u¡Se−h¡−d HCl©f ®V¢m−g¡e ®k¡N¡−k¡−Nl fl kb¡¢eu−j 
fœ ®fËlZ Ll¡ k¡C−a f¡−l z 

(3) ®V¢m−g¡e hÉhq¡−ll pLm ®r−œ pwÙÛ¡fe j¿»Z¡mu LaÑªL S¡¢lLªa "pj¢eÄa plL¡¢l ®V¢m−g¡e 
e£¢aj¡m¡’ Ae¤plZ L¢l−a qC−h z 

146z  (1) plL¡−ll †L¡e B−cn ‘¡fe L¢l−a−R GBiƒc f−œ l¡øÊf¢a, fÐd¡ej¿»£/fÊd¡e Ef−cø¡ 
hÉ¢š²Nai¡−h ¢pÜ¡¿¹ NËqZ L¢lu¡−Re HCl©f ®L¡e ¢LR¤ E−õM b¡¢L−h e¡ z plL¡l ¢pÜ¡¿¹ NËqZ L¢lu¡−R 
HCl©f E−õM L¢l−a qC−h z 

         (2) BCeNai¡−h fË−u¡Se£u ®r−œ Be¤ù¡¢eL A¡−cn, fËÙ¹¡h J c¢mm¡¢cl (Instruments) 

®n−o ‘l¡øÌf¢al B−cnœ²−j' në¡hm£ E−õM L¢l−a qC−h z 

        (3) p¡w¢hd¡¢eL rja¡h−m S¡¢l Ll¡ qC−h GBiƒc B−cn…¢m−a ‘l¡øÌf¢a Ae¤NËqf§hÑL ¢e−cÑn 
fËc¡e L¢lu¡−Re' në¡hm£ Hhw ®m¡L ¢e−u¡N pwœ²¡¿¹ ¢h‘¢ç…¢m−a ‘l¡øÌf¢a Ae¤NËqf§hÑL ¢e−u¡N 
L¢lu¡−Re' në¡hm£ p¡d¡lZa hÉhq¡l Ll¡ qC−h z l¦¢Vehy¡d¡ ¢hou ¢qp¡−h ®L¡e Bf£m fËaÉ¡M¨¡e h¡ 
Ahpl i¡a¡ j”¤¢lLlZ CaÉ¡¢c ®r−œ kb¡œ²−j ‘l¡øÌÊ~f¢a qÙ¹−rf L¢l−a Aü£Lª¢a ‘¡fe L¢lu¡−Re' h¡ 
‘l¡øÌÊf¢a Ae¤NËqf§hÑL j”¤l L¢lu¡−Re' në¡hm£ fÊ−u¡−N  B−cn S¡¢l qC−a f¡−l z 
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AeÉAeÉAeÉAeÉ¡eÉ j¿»Z¡mu/¢hi¡−Nl p¢qa fl¡jnÑ¡eÉ j¿»Z¡mu/¢hi¡−Nl p¢qa fl¡jnÑ¡eÉ j¿»Z¡mu/¢hi¡−Nl p¢qa fl¡jnÑ¡eÉ j¿»Z¡mu/¢hi¡−Nl p¢qa fl¡jnÑ    ((((Consultation with other  

Ministries/Divisions) xxxx    

147z     AeÉ¡eÉ j¿»Z¡mu/¢hi¡−Nl p¢qa −L¡e ¢ho−u fl¡jnÑ L¢lh¡l ®r−œ L¡kÑ¢h¢dj¡m¡, 1996-Hl 

¢hd¡e paLÑa¡l p¢qa f¡me L¢l−a qC−h z E−cÉ¡N NËqZL¡l£ j¿»Z¡mu/¢hi¡NC pw¢nÔø AeÉ¡eÉ 

j¿»Z¡mu/¢hi¡−Nl p¢qa fl¡jnÑ L¢lh¡l SeÉ c¡u£ b¡¢L−h z a−h pw¢nÔø j¿»Z¡mu/¢hi¡N ANË¡¢dL¡l- 

¢i¢š−a cÖvw_©Z fl¡jnÑ fÐc¡e L¢l−h z karZ fkÑ¿¹ pw¢nÔø pLm j¿»Z¡mu/¢hi¡N LaÑªL fl¡jnÑ fÐc¡e 

Ll¡ e¡ qq aarZ fkÑ¿¹ HC pÇf−LÑ ®L¡e B−cn S¡¢l Ll¡ k¡C−h e¡ h¡ ¢hou¢V j¢¿»pi¡/Ef−cø¡ 

f¢loc, fÐd¡ej¿»£/fÊd¡e Ef−cø¡, l¡øÊf¢al ¢eLV ®fn Ll¡ qC−h e¡ z HCl©f fl¡jnÑ NËq−Z ¢e−jÀ¡š² 

fÜ¢a Ae¤plZ L¢l−a qC−h x- 

(K)  ®kC ¢ho−u AeÉ j¿»Z¡mu/¢hi¡−Nl fl¡jnÑ Q¡Ju¡ qC−h a¡q¡ p¤¢e¢cÑøi¡−h E−õM L¢lu¡ 

pw¢nÓø j¿»Z¡mu/¢hi¡−N  ¢m¢Mai¡−h ®fËlZ L¢l−a qÚC−h ;  

(L)  ¢hm−ðl ®r−œ h¡ fÐ−u¡S−e hÉ¢š²Nai¡−h ®k¡N¡−k¡N L¢l−a qC−h Hhw 

(M)  fl¡jnÑ Pvwnevi pju pw¢k[ø ¢ho−u f§−hÑ S¡¢lLªa ¢e−cÑn¡hm£l ¢hhlZpq HL¢V 

üuwpÇf§ZÑ p¡l-pw−rf ®fÊlZ L¢l−a qC−h z fÐ−u¡S−e fËÙ¹¡−hl p¢qa Mps¡J ®fËlZ 

L¢l−a qC−h z 

148z ®L¡e ¢ho−u HL¡¢dL j¿»Z¡mu/¢hi¡−Nl p¢qa fl¡jnÑ L¢lh¡l fË−u¡Se qC−m a¡q¡ HL−k¡−N 

mgvav L¢l−a qC−h z a−h ®kB pLm ®r−œ ®fË¢lahÉ c¢mm-fœ¡¢c A¢dL pwMÉ¡u cȪ ‘Z L¢l−a ¢Nu¡ 

AaÉ¢dL pju J nËj hÉ¢ua qC−h ®pC pLm ®r−œ HCl©f fl¡jnÑ HL−k¡−N Ll¡ qC−h e¡ z 

149z HL¡¢dL j¿»Z¡mu/¢hi¡−Nl p¢qa fl¡j−nÑl SeÉ HLC pj−u ®k¡N¡−k¡N L¢l−a qC−m j§m e¢b 

A¢dL pÇfªš² j¿»Z¡mu/¢hi¡−Nl ¢eLV ®fËlZ L¢l−a qC−h z AeÉ¡eÉ j¿»Z¡mu/¢hi¡−Nl ¢eLV üuwpÇf§ZÑ 

A¢gp pÈ¡lL, Ae¡e¤ù¡¢eL ®e¡V h¡  Bd¡plL¡¢l f−œl j¡dÉ−j fl¡jnÑ Q¡Ju¡ k¡C−a f¡−l z ®kC pLm 

¢hou ®j±¢ML fl¡j−nÑl j¡dÉ−j ¢eÖf¢š Ll¡ k¡C−a f¡−l, ®pC pLm ¢ho−u HC l£¢a fË−k¡SÉ qC−h e¡ z 

150z ®kC pLm ¢ho−u fl¡j−nÑl SeÉ ®L¡e A¢gp pÈ¡lL ®fËlZ Ll¡C A¢dLal h¡“e£u h¢mu¡ 

¢h−h¢Qa qC−h, ®pC pLm ¢ho−u fl¡j−nÑl SeÉ ®fÐ¢la fËÙ¹¡h üuwpÇf§ZÑ qC−a qC−h Hhw fË¡p¢‰L 

¢h¢dj¡m¡, B−cn¡hm£ CaÉ¡¢cl hl¡ap§œ pwk¤š² L¢l−a qC−h z 
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151z k¢c ®L¡e j¿»Z¡mu/¢hi¡N qC−a ®L¡e ApÇf§ZÑ fÐÙ¹¡h f¡Ju¡ k¡u a¡q¡ qC−m fË¡fL 

j¿»Z¡mu/¢hi¡N ¢hou¢V pÇf§ZÑ L¢lh¡l SeÉ ®fËlL j¿»Z¡mu/¢hi¡−Nl ¢eLV fË−u¡Se£u abÉ Q¡¢qu¡ 

f¡W¡C−h z a−h HC−r−œ kac§l pñh e¢b ®gla e¡ f¡W¡Cu¡, f−œl j¡dÉ−j ¢Lwh¡ ®V¢m−g¡−e abÉ 

Q¡Ju¡ k¡C−h z  

152z k¢c HLC fÐÙ¹¡h ¢àa£uh¡l ®L¡e j¿»Z¡mu/¢hi¡−N ®fËlZ L¢l−a qu a¡q¡ qC−m Eq¡ pw¢nÔø 

j¿»Z¡mu/¢hi¡−Nl phÑ¡−fr¡ FaŸ©ae LjÑLaÑ¡  (¢k¢e Eq¡ C−a¡j−dÉC ®c¢Mu¡−Re)-Gi ¢eLV f¡W¡C−a qC−h z 

153z kMe ®L¡e e¢b AeÉ ®L¡e j¿»Z¡mu/¢hi¡−N fl¡j−nÑl SeÉ †fËlZ Ll¡ qu Abh¡ AeÉ 

j¿»Z¡mu/¢hi¡N qC−a ®gla fËc¡e Ll¡ qu Hhw ®cM¡ k¡u ®k, j¿»Z¡mu/¢hi¡Npj§−ql j−dÉ gZv‰bK¨ 

fËL¡n f¡Cu¡−R aMe A¢a¢lš² ®e¡V ®mM¡−m¢Ml f¢lh−aÑ p¡d¡lZa hÉ¢³Ma Bm¡f-B−m¡Qe¡ L¢l−a 

qC−h z ®kC fkÑ¡−u ¢hou¢V NËqZ Ll¡ qCu¡¢Rm ®pC fkÑ¡−u k¢c gZv‰b‡K¨i j£j¡wp¡ e¡ qu a¡q¡ qC−m 

hÉ¢š²Na Bm¡f-B−m¡Qe¡ k−b¡fk¤š² EµQal fkÑ¡−u Q¡m¡C−a qC−h z ®L¡e ¢h−no hÉ¡f¡−l c¤CSe j¿»£ 

hÉ¢š²Na A¡m¡f-A¡−m¡Qe¡l fl HLja qC−m p¢QhNZ fÊ−u¡Se−h¡−d ¢j¢ma qC−he Hhw Nªq£a ¢pÜ¡¿¹−L 

l©fc¡e L¢lu¡ HL¢V ®k±b−e¡V ®lLXÑ L¢l−he Hhw HC ¢ho−u A¡l ®L¡e ®e¡V ®mM¡−m¢M qC−h e¡ z  

154z L¡kÑhÉhØq¡ NËqZL¡l£ LjÑLaÑ¡l f−r ¢pÜ¡¿¹ ®eJu¡l hÉ¡f¡−l öd¤j¡œ ¢àd¡NËÙ¹a¡l L¡l−ZC e¢b I 

¢hou¡¢c AeÉ¡eÉ j¿»Z¡mu/¢hi¡−N Akb¡ fl¡j−nÑl SeÉ ®fË¢la qC−h e¡ Hhw ®L¡e B−cn, ¢euj, ¢h¢d, 

¢e−cÑn CaÉ¡¢cl Ad£−e fË−u¡Se e¡ qC−m ®L¡e ¢houC AeÉ¡eÉ j¿»Z¡mu/¢hi¡−N fl¡j−nÑl SeÉ ®fËlZ 

Ll¡ qC−h e¡ z 

155z AeÉ¡eÉ j¿»Z¡mu/¢hi¡−N fl¡j−nÑl SeÉ ®L¡e ¢hou ®fËlZ Ll¡ Af¢lq¡kÑ qCu¡ f¢s−m ¢hou¢Vl 

HL¢V üuwpÇf§ZÑ pw¢rçp¡l (Abstract)-pq Ae¡e¤ù¡¢eL ®e¡−Vl j¡dÉ−j a¡q¡ Ll¡ qC−h Hhw ®kC 

pLm B−cn, ¢euj, ¢h¢d, ¢e−cÑn CaÉ¡¢c ¢hd¡‡bi Ad£−e ¢hou¢V fl¡j−nÑl SeÉ ®fË¢la qCm Hhw ®kC 

pLm fËp−‰ ja¡ja Q¡Ju¡ qCm, ®pC pLm B−cn, ¢euj, ¢h¢d, ¢e−cÑn CaÉ¡¢c ¢hd¡‡bi Hhw ®pC 

pLm fËp‰ ab¡u f¢l®‹¡ll©−f ¢e¢cÑøi¡−h E−õM L¢lu¡ ¢c−a qC−h z A¡Ce, ¢h¢d, fÊ¢hd¡e, Q¤¢š² h¡ 

A¡C−el jkÑ¡c¡pÇfeÀ AeÉ¡eÉ c¢mm ®i¢Vw Ll¡ h¡ ®m¢Sp−m¢Vi ja¡ja fÊc¡e Ll¡ S¢Vm J ®VL¢eLÉ¡m 

fÊLª¢al ¢hd¡u AeÉ¡eÉ j¿»Z¡mu/¢hi¡N qC−a A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u ®L¡e ¢hou h¡ e¢b 

®fÊlZ Ll¡ qC−m Eš² ¢ho−ul Efl p¤¢e¢cÑø J p¤Øfø p¡l-pw−rfpq pw¢nÔø pLm L¡NSfœ e¢bl 

p¢qa ®fÊlZ L¢l−a qC−h z 
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156z ®L¡e ¢ho−ul Efl fl¡jnÑ h¡ B−cn¡hm£l p¤Øfø hÉ¡MÉ¡ h¡ ¢euj¡hm£l hÉ¡MÉ¡l fË−u¡Se nB‡j 
L¡kÑhÉhØq¡ NËqZL¡l£ LjÑLaÑ¡ pw¢nÔø j¿»Z¡mu/¢hi¡−Nl kb¡kb LaÑªf−rl p¢qa ®V¢m−g¡−e fl¡jnÑ 

L¢l−he Hhw ®V¢m−g¡−e fËcš ja¡ja ¢e¢ÕQa L¢lu¡ mJu¡ fË−u¡Se h¢mu¡ ¢h−h¢Qa qC−m, ®fË¢la 

¢ho−ul pw¢nÔø fËp‰pj§q Hhw ®V¢m−g¡−e fË¡ç ja¡ja ¢e¢cÑøi¡−h E−õM L¢lu¡ ¢hou¢Vl HL¢V 
üuwpÇf§ZÑ pw¢rçp¡l fl¡jnÑc¡a¡ LjÑLaÑ¡l e¡−j ®fËlZ L¢l−he z 

157z  ®L¡e ¢ho−u Kvh©e¨e¯’v MÖnY Sl¦¢l h¡ …l¦aÄf§ZÑ qC−m civg‡k©i Rb¨ ®kB j¿»Z¡mu/¢hi¡−N 
¢hou¢V ®fËlZ Ll¡ qCu¡−R, ®pC j¿»Z¡mu/¢hi¡−Nl à¡l¡ ¢hou¢V ª̀“Z ¢eÖf¢š Ll¡Ch¡l SeÉ ®fËlZL¡l£ 
j¿»Z¡mu/¢hi¡N k¤¢š²p‰a pju A¿¹l A¿¹l a¡¢Ncfœ ®fËlZ R¡s¡J ®V¢m−g¡−e h¡ hÉ¢š²Na ®k¡N¡−k¡−Nl 

j¡dÉ−j ¢hou¢V pÇf−LÑ a¡¢Nc fËc¡e L¢l−h z 

pppp¢Qh¡mu h¢qïÑa La«Ñf−rl p¢qa fl¡jnÑ ¢Qh¡mu h¢qïÑa La«Ñf−rl p¢qa fl¡jnÑ ¢Qh¡mu h¢qïÑa La«Ñf−rl p¢qa fl¡jnÑ ¢Qh¡mu h¢qïÑa La«Ñf−rl p¢qa fl¡jnÑ ((((Consultation with Authorities  

outside  Secretariat)    xxxx 

158z  ®L¡e j¿»Z¡mu/¢hi¡N LaÑªL AeÉ j¿»Z¡mu/¢hi¡−N ®fË¢la fÐÙ¹¡h fËb−j¡š² j¿»Z¡mu/¢hi¡−Nl 

pÇj¢a hÉ¢a−l−L p¢Qh¡m−ul h¡¢q−ll ®L¡e fÐ¢aù¡e, LaÑªfr, LjÑLaÑ¡l ¢eLV fl¡j−nÑl SeÉ ®fËlZ 

Ll¡ k¡C−h e¡ z 

159z  pw¢nÔø j¿»Z¡mu/¢hi¡−Nl pÇj¢a mCu¡ ¢h−noa Sl¦¢l ®r−œ p¢Qh¡m−ul h¡¢q−l ®L¡e LjÑLaÑ¡l 

¢eLV/fÐ¢aù¡−e fÐÙ¹¡h ®fËlZ Ll¡ k¡C−a f¡−l z Ô†N¡fe£uÕ ¢Q¢q²a L¡NSf−œl ®r−œ HCl©f pÇj¢a 
®cJu¡ k¡C−h e¡ z ®kC LjÑLaÑ¡l ¢eLV fÐÙ¹¡h †fËlZ Ll¡ qC−a−R ¢a¢e hÉ¢š²Nai¡−h D³ cȪ —ve à¡l¡ 
k¢c r¢aNËÙ¹ h¡ fËi¡¢ha qe A_ev a¡yq¡l plL¡¢l (Official) BQlZ hw` Dnv‡Z ¢h−hQe¡d£e b¡−L, 
Zvnv nB‡j ®pC pLm ®r−œJ pÇj¢a ®cJu¡ k¡C−h e¡ z 

160z pwk¤š² cçl/AdÙ¹e A¢gp Hhw ¢h¢iæ pw¢h¢dl (Statutes) h−m plL¡l LaªÑL N¢Wa ü¡ušn¡¢pa 

J Bd¡-ü¡ušn¡¢pa pwØq¡pj§q plL¡¢l ¢hou¡¢cl ®r−œ pw¢nÔø fËn¡p¢eL j¿»Z¡mu/wefv‡Mi gva¨‡g 
fl¡jnÑ L¢l−h z plL¡¢l fœ h¡ A¢gp pÈ¡l−Ll j¡dÉ−j fÐÙ¹¡h ®fÐlZ L¢l−a qC−h z pwk¤š² cçl, AdÙ¹e 

A¢gppj§q, ü¡ušn¡¢pa I Bd¡-ü¡ušn¡¢pa pwØq¡pj§−ql p¢qa AeÉ¡eÉ A¢gppj§q t- 

(K)  ¢eujhy¡d¡ ¢ho‡q ; 

(L)  e£¢a pwœ²¡¿¹ ®L¡e fËnÀ S¢sa e¡ b¡¢L−m Sl¦¢l ®r−œ Ges 

(M)  Se Ef−k¡NpÇfæ fË¢aù¡e (Public Utility Concern) ¢qp¡−h ü¡ušn¡¢pa I Bd¡-
ü¡ušn¡¢pa pwØq¡pj§−ql à¡l¡ fËcš p¡¢iÑ−pl ®r−œ pl¡p¢l fœ ¢h¢eju L¢l−a f¡¢l−h 
Hhw Dchy©³ (K) J (L)-Hl ®r−œ pl¡p¢l fœ ¢h¢ejuL¡l£ pwk¤š² cçl/Awdmpj§q 
f−œl Ae¤¢m¢f fËn¡p¢eL j¿»Z¡mu/¢hi¡−Nl ¢eLV AhN¢al SeÉ †fËlZ L¢l−h z 



55 

  

161z  ja¡ja, Ef−cn h¡ pÇf§lL abÉ S¡e¡ fË−u¡Se Hhw Ae¡e¤ù¡¢eL ®k¡N¡−k¡N Bf¢šLl e−q eis 

a¡q¡ pju pw−rf L¢l−h h¢mu¡ pñ¡he¡ l¢qu¡−R, GBiƒc pLm ®r−œ p¢Qh¡m−ul h¡¢q−ll 

LjÑLaÑ¡N−Zl p¢qa p¤¢hd¡SeLi¡−h ®k¡N¡−k¡N Ll¡ k¡C−a f¡−l z HCl©f ®k¡N¡−k¡−Nl ®r−œ 

p¢Qh¡m−ul h¡¢q−l ®kC pLm L¡NSfœ J ®e¡V cÖ̀ k©b/®fÐlZ k¤¢š²p‰a h¢mu¡ ¢h−h¢Qa e¡ qC−h 

®pCN¤¢m AhnÉC e¢b qC−a Afp¡lZ L¢lu¡ l¡¢M−a qC−h z 

162z †L¡e j¿»Z¡mu/¢hi¡−Nl Ad£−e LjÑÑla LjÑLaÑ¡ ®pC j¿»Z¡mu/¢hi¡−Nl ¢eu¿»Zp¡−f−r ay¡q¡l 

¢eLV AeÉ ®L¡e j¿»Z¡mu/¢hi¡N La«ÑL ®fË¢la ®e¡−Vl ®r−œ a¡q¡−cl pwnZ Ae¡e¤ù¡¢eLi¡−h ®k¡N¡−k¡N 

L¢l−a f¡¢l−he z 

163z p¢Qh¡m−ul h¡¢q−ll ®L¡e ¢h−no LjÑLaÑ¡l p¢qa ®L¡e ¢ho−u Ae¡e¤ù¡¢eLi¡−h fl¡jnÑ L¢l−a 

qC−m ¢a¢e k¡q¡−a ay¡q¡l ®L¡e AdÙ¹e LjÑLaÑ¡l ¢eLV ®pC ¢hou¢V fl¡j−nÑl SeÉ ®fËlZ e¡ L¢lu¡ 

¢e−SC hÉ¢š²Nai¡−h ®pC ¢ho−u hÉhØq¡ NËqZ L−le Hhw ¢e−Sl ü¡rlpq e¢b−a ®Lhmj¡œ HL¢V 

f¢lf§ZÑ J ®h¡dNjÉ ®e¡V ¢m¢fhÜ L−le a¡q¡ j¿»Z¡mu/¢hi¡N ¢e¢ÕQa L¢l−h z 

164z ¢ejÀ¢m¢Ma pwØq¡…¢m hÉa£a plL¡−ll ®L¡e pwk¤š² cçl h¡ AdÙ¹e A¢gp, Dq¡ ®kC 

j¿»Z¡mu/¢hi¡−Nl p¢qa pwk¤š² h¡ ®kC j¿»Z¡mu/¢hi¡−Nl Ad£e ®pC j¿»Z¡mu/¢hi¡−Nl j¡dÉj hÉa£a 

AeÉ ®L¡ei¡−h BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u fl¡j−nÑl SeÉ −L¡e ¢hou Ae¡e¤ù¡¢eLi¡−h 

®fËlZ L¢l−a f¡¢l−h e¡ x- 

(L)  S¡a£u l¡Sü ®h¡XÑ ; 

(M)  X¡L A¢dcçl ; 

(N)  a¡l J ®V¢m−g¡e −h¡XÑ ; 

(O)  S¡a£u ¢el¡fš¡ ®N¡−u¾c¡ pwØq¡ Hhw 

(P)  ®kC pLm cç−ll fËd¡eNZ fc¡¢dL¡lh−m plL¡−ll k¤NÈ-p¢Qh h¡ ac§aŸ© f−cl jkÑ¡c¡fË¡ç 

®pC pLm cçl z 

165z ®pe¡, ®e± J ¢hj¡e h¡¢qe£l pcl cçlpj§q Hhw h¡wm¡−cn pjl¡Ù» L¡lM¡e¡ LaÑªfr fË¢alr¡ 

j¿»Z¡m−ul B−c−nl fË−u¡Se e¡C ®Lhmj¡œ HBiƒc pLm cçl pÇf¢LÑa fËnÀ¡¢c plL¡−ll ®kB †L¡e 

j¿»Z¡mu/¢hi¡−N (BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu hÉa£a) ja¡j−al SeÉ Ae¡e¤ù¡¢eLi¡−h ®fËlZ 

L¢l−a f¡¢l−h z HLCi¡−h plL¡−ll ®kB ®L¡e j¿»Z¡mu/¢hi¡NJ (BCe, ¢hQ¡l J pwpc ¢houL 

j¿»Z¡mu hÉa£a) a¡q¡−cl p−‰ Ae¤l©f ¢ho−u pl¡p¢l ja ¢h¢eju L¢l−a f¡¢l−h z 
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166z  BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu LaÑªL ¢e−cÑ¢na L¡kÑfÜ¢a Ae¤p¡−lC HV¢eÑ ®Se¡−l−ml 

p¢qa fl¡jnÑ Ll¡ k¡C−h z 

167z ‘plL¡¢l LjÑ L¢jne ¢h¢dj¡m¡' Ae¤k¡u£ fl¡j−nÑl SeÉ pw¢nÔø j¿»Z¡mu/¢hi¡N fË¡p¢‰L pLm 

L¡NSfœ h¡ L¡NSf−œl Ae¤¢m¢fpq ¢houpj§q plL¡¢l f−œl BL¡−l pl¡p¢l plL¡¢l LjÑ L¢jn−el 

¢eLV ®fËlZ L¢l−h z a−h naÑ b¡−L ®k, ®rœ¢h−n−o pwØq¡fe j¿»Z¡mu h¡ AbÑ j¿»Z¡mu/AbÑ ¢hi¡N-Hl 

f§hÑpÇj¢a hÉa£a p¡d¡lZ Q¡L¥wlNa fËnÀS¢sa/AbÑNa ¢hQ¡l-¢h−hQe¡l fËnÀS¢sa ¢houpj§q fl¡j−nÑl 

SeÉ L¢jn−e ®fËlZ Ll¡ k¡C−h e¡ z HC ¢ho−u fÐ−u¡Se£u ¢e−cÑn¡hm£ pwØq¡fe j¿»Z¡mu LaÑªL pj−u 

pj−u S¡¢l Ll¡ qC−h z 

168z ¢ejÀ¢m¢Ma hÉ¢aœ²jpj§q R¡s¡ jq¡-¢qp¡h ¢el£rL J ¢eu¿»L (Comptroller and Auditor 

General)-Hl ¢eLV AbÑ j¿»Z¡m−ul j¡dÉ−j plL¡¢l fœ h¡ A¢gp pÈ¡l−Ll BL¡−l ¢hou¡¢c ®fËlZ 

L¢l−a qC−h Hhw avp−‰ pw¢nÔø pLm L¡NSfœ h¡ L¡NSf−œl Ae¤¢m¢fJ ®fË¢la qC−h z  

    hÉ¢aœ²jpj§q  xhÉ¢aœ²jpj§q  xhÉ¢aœ²jpj§q  xhÉ¢aœ²jpj§q  x    

(L) pw¢nÔø j¿»Z¡mu/¢hi¡N LaÑªL NZf§aÑ ¢qp¡h¢h¢d Hhw L¡kÑfÜ¢a (Public Works 

Accounts  Rules and Procedures) pwœ²¡¿¹ ¢hou¡¢c pÇf−LÑ ®k¡N¡−k¡N Hhw 

(M) ®kC pLm ¢ho−u AbÑ j¿»Z¡m−ul ja¡ja, pÇj¢a h¡ Ae¤−j¡ce pwœ²¡¿¹ ®L¡e fËnÀ RwoZ 

bvB ®pC pLm ¢hou pÇf−LÑ ®k¡N¡−k¡N ; ®kje t- 

(1)  LjÑLaÑ¡N−Zl R¤¢Vl fÐË¡fÉa¡ ; 

(2)  ¢hi¡N£u ¢qp¡hf−œl paÉa¡ fË¢af¡ce ; 

(3)  e£¢aNa  fËnÀS¢sa e¡ b¡¢L−m ¢el£r¡Na Bf¢š ; 

(4)  A¢NËj, h£j¡f−œl üaÄ-¢e−u¡N, p¡d¡lZ J fË−cu i¢hoÉ aq¢h−ml Q̈s¡¿¹ fËaÉ¡q¡l 

Hhw aq¢hm pwœ²¡¿¹ AeÉ ¢hou¡¢c ; 

(5)  Ahpl i¡a¡ ; 

(6)  LjÑLaÑ¡N−Zl h¡wm¡−c−nl h¡¢q−l Nj−el k¡a¡u¡a i¡a¡ j”¤¢l Hhw 

(7)  Øq¡e£u pwØq¡pj§−ql ¢euj¡hm£l hÉ¡MÉ¡ z 



57 

  

    `ßi fËd¡eNZ LaÑªL ¢hou¡¢c ®fËlZ  fËd¡eNZ LaÑªL ¢hou¡¢c ®fËlZ  fËd¡eNZ LaÑªL ¢hou¡¢c ®fËlZ  fËd¡eNZ LaÑªL ¢hou¡¢c ®fËlZ ((((Reference from Heads of Departments) xxxx    

169z  ®L¡e cç−ll fËd¡e p¡d¡lZa ®L¡e üuwpÇf§ZÑ f−œ fË̄ —¡h ®fËlZ L¢l−he z Eš² fÐÙ¹¡−h 

fÐ−u¡Se£u abÉ¡¢c, ¢pÜ¡¿¹ NËq−Zl üf−r ¢hcÉj¡e ¢h¢d J k¤¢š² Hhw p¤¢e¢cÑø p¤f¡¢ln b¡¢L−a qC−h z 

170z  cçl fËd¡eNZ ay¡q¡−cl ü ü fËÙ¹¡hpj§−ql ®VL¢eLÉ¡m ¢ei¥Ñma¡l SeÉ c¡u£ b¡¢L−he z p¡d¡lZa 

HC pLm fËÙ¹¡h pw¢nÔø j¿»Z¡mu/¢hi¡N LaÑªL ®L¡el©f ®VL¢eLÉ¡m fl£r¡l BJa¡u B¢p−h e¡ z 

171z  ®L¡e cçl fËd¡e ®kCph ¢hou pÇf−LÑ ¢e−S B−cnc¡−el ®k¡NÉ e−qe, ®Lhmj¡œ ®pC pLm 

¢houC j¿»Z¡mu/¢hi¡−N ®fn L¢l−he z ®kC ¢hou ¢eÖf¢š L¢lh¡l ®k¡NÉa¡ ay¡q¡l ¢e−SlC l¢qu¡−R 

®pCl©f ®L¡e ¢hou j¿»Z¡mu/¢hi¡−N ®fË¢la qC−m, a¡q¡ ®L¡el©f fl£r¡ hÉ¢a−l−LC ay¡q¡l ¢eLV ®gla 

®cJu¡ qC−h z 

172z  j¿»Z¡mu/¢hi¡N LaÑªL ®L¡e cç−ll fË¡aÉ¢qL L¡−S ®L¡el©f qÙ¹−rf Ll¡ qC−h e¡ z 

gZv‰b‡K¨i ®r−œ ®L¡e cçl fËd¡e−L pw¢nÔø j¿»£/Ef−cø¡l p¢qa pl¡p¢l fl¡jnÑ L¢lh¡l p¤−k¡N 

®cJu¡ k¡C−a f¡−l z L¡kÑf¢lQ¡me¡ pwœ²¡¿¹ …l¦aÄf§ZÑ ¢hou¡¢c−a cçl fËd¡e fË−u¡Se j−e L¢l−m 

pl¡p¢l j¿»£/Ef−cø¡l p¢qa fl¡jnÑ L¢l−a f¡¢l−he z Aaxfl ¢a¢e p¢Qh−L HacÚpÇf−LÑ Ah¢qa 

L¢l−he z 

 †ph¡ fÊc¡e fÊ¢anÊ¦¢a ph¡ fÊc¡e fÊ¢anÊ¦¢a ph¡ fÊc¡e fÊ¢anÊ¦¢a ph¡ fÊc¡e fÊ¢anÊ¦¢a ((((Citizen’s Charter)))) x  x  x  x     

173z fÊ¢a¢V j¿»Z¡mu/¢hi¡N Hhw Eq¡l A¡Ja¡d£e cçl, pwÙÛ¡, h¤É−l¡ phÑp¡d¡lZ−L A¡−l¡ A¢dLal 

EeÀa ®ph¡c¡epq plL¡−ll üµRa¡ ¢e¢ÕQaLl−Zl SeÉ †ph¡ fÊc¡e fÊ¢anÊ¦¢a (Citizen’s Charter) 

fÊZue L¢l−h Hhw a¡q¡ pw¢nÔø ®ph¡ NÊqZL¡l£−cl S¡e¡Ch¡l SeÉ J−uh p¡C−V fÊQ¡lpq fÊL¡−nÉ 

fÊcnÑ−el hÉhÙÛ¡ NÊqZ L¢l−h z †ph¡ fÊc¡e fÊ¢anÊ¦¢al ej¤e¡ 128 fªù¡l †œ²¡sfœ 24-G cÊøhÉ z  

 AeÉaj Ef¡c¡e ¢q−p−h −ph¡ fÊc¡e fÊ¢anÊ¦¢al j−dÉ ¢ejÀh¢ZÑa Ru¢V ¢hou A¿¹iÑ¤š² b¡¢L−h t- 

(1)  p¤¢e¢cÑø j¡e x p¤¢e¢cÑø j¡e x p¤¢e¢cÑø j¡e x p¤¢e¢cÑø j¡e x  ¢e¢cÑø pj−ul j−dÉ ®ph¡ fÊc¡−el fÊ¢ja j¡fL¡¢W ¢edÑ¡lZ z 

(2)  üµRa¡ xüµRa¡ xüµRa¡ xüµRa¡ x  ®ph¡ fÊc¡eL¡l£l f¢lQu, ®ph¡ NÊqZ/fÊc¡−el MlQ J pju pÇf−LÑ phÑp¡d¡lZ−L 

Ah¢qaLlZ z  

(3)  fR−¾cl p¤−k¡N xfR−¾cl p¤−k¡N xfR−¾cl p¤−k¡N xfR−¾cl p¤−k¡N x  ®ph¡ NÊqZL¡l£−L kac§l pñh ®ph¡ fR−¾cl p¤−k¡N fÊc¡e z  

(4)  ®p±SeÉ x ®p±SeÉ x ®p±SeÉ x ®p±SeÉ x  ®ph¡ NÊqZL¡l£−cl p¡−b ®p±SeÉj§mL hÉhq¡l, A¡−N A¡¢p−m A¡−N ®ph¡ fÊc¡e 

Hhw i¤m J Af¡lNa¡l SeÉ rj¡ fÊ¡bÑe¡ z  
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(5)  A¢i−k¡N E›¡fe xA¢i−k¡N E›¡fe xA¢i−k¡N E›¡fe xA¢i−k¡N E›¡fe x  kb¡pj−u ®ph¡ fÊc¡−e Af¡lNa¡l ®r−œ EaŸ©Zb La«Ñfr−L Ah¢qa 
L¢lh¡l hÉhÙÛ¡pq ®L¡e i¤m-œ¦¢V cª¢ø−N¡Ql qC−m cÊ¦a a¡q¡l fÊ¢aL¡lj§mL hÉhÙÛ¡ NÊqZ z  

(6)  pjjkÑ¡c¡ J ®ph¡l A¡¢bÑL j§mÉ x pjjkÑ¡c¡ J ®ph¡l A¡¢bÑL j§mÉ x pjjkÑ¡c¡ J ®ph¡l A¡¢bÑL j§mÉ x pjjkÑ¡c¡ J ®ph¡l A¡¢bÑL j§mÉ x  pLm e¡N¢lL h¡ ®ph¡ NÊqZL¡l£−L pjjkÑ¡c¡ fÊc¡e 
Ll¡ z ®ph¡ fÊc¡eL¡l£−L fÊcš ®ph¡l f¢lj¡Z fÊ¡ç f¡¢lnÊ¢jL A‡c¶v ®hn£ qC−h  AbÑ¡v 
fÊcš ®ph¡l ¢hfl£−a Value  for Money ¢e¢ÕQa L¢l−a qC−h z 

¢hmð fË¢a−l¡d x¢hmð fË¢a−l¡d x¢hmð fË¢a−l¡d x¢hmð fË¢a−l¡d x 

    ¢hou ¢eÖf¢šLl−Zl pjup£j¢hou ¢eÖf¢šLl−Zl pjup£j¢hou ¢eÖf¢šLl−Zl pjup£j¢hou ¢eÖf¢šLl−Zl pjup£j¡¡¡¡  ((((Time Limit for Disposal) x  x  x  x     

174z  pLm fkÑ¡−ul LjÑLaÑ¡NZC ¢hou¡¢cl Efl cÊ¦a ¢pÜ¡¿¹ NËqZ L¢l−he z k¢c ®L¡e LjÑLaÑ¡l −L¡e 
¢h−no ¢ho−u h¡ fËp−‰ ay¡q¡l FaŸ©ae LjÑLaÑ¡l p¢qa fl¡jnÑ L¢lh¡l kb¡kb L¡lZ b¡¢Lu¡ b¡−L, a¡q¡ 
qC−m ¢a¢e ®V¢m−g¡−e Abh¡ hÉ¢š²Na ®k¡N¡−k¡−Nl j¡dÉ−j HCl©f fl¡jnÑ NËqZ L¢l−he z 

175z  ®L¡e ¢hou ¢eÖf¢šl m−rÉ Eq¡ ¢h−nÔoZ J fl£r¡f§hÑL EfÙÛ¡f−el SeÉ LjÑLaÑ¡NZ ¢ejÀl©f 

pjup£j¡ Ae¤plZ L¢l−a p−Qø b¡¢L−he x- 

n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡  ...  ....  ... 72 O¾V¡ 

Efp¢Qh                      ....  ...   ... 48 O¾V¡ 

AeÉ¡eÉ FaŸ©ae LjÑLaÑ¡     ...  ...   ... 24 O¾V¡ 

pLm cç−ll n¡M¡/A¢dn¡M¡ La«ÑL ®kB−L¡e fœ EfÙÛ¡feL¡−m ®e¡V¡w−nl Ef¢li¡−N ¢ejÀh¢ZÑa 
wpm−j¡ql hÉhq¡l L¢l−a qC−h x- 

fœ fÊ¡¢çl a¡¢lM x --------------- 

fœ EfÙÛ¡f−el a¡¢lM x ---------- 

176z  ®L¡e ¢hou S¢Vm dl−el qC−m Hhw a¡q¡ ¢eÖf¢šl SeÉ A¢dLal pj−ul fË−u¡Se qC−m pw¢nÔø 

LjÑLaÑ¡ LaÑªL, fË−u¡Se−h¡−d, pw¢k[ø FaŸ©ae LjÑLaÑ¡l p¢qa Ae¡e¤ù¡¢eL B−m¡Qe¡l j¡dÉ−j Eq¡ 
¢eÖf¢š Ll¡ k¡C−h z 

177z ®L¡e ¢hou k¢c HCl©f qCu¡ f−s ®k, Eq¡−L gmfËp§i¡−h fl£r¡ L¢lh¡l f§−hÑ abÉ¡¢c pwNËq h¡ 
AeÉ¡eÉ pwØq¡l p¢qa fl¡jnÑ Ll¡ fË−u¡Se h¡ ®L¡e ¢euj/¢h¢d CaÉ¡¢cl Ad£−e Cq¡ wb®úwËKi‡Yi pju 
p£j¡hÜ, GBiƒc AhØq¡u ®kC LjÑLaÑ¡l ¢eLV ¢hou¢V eÉÙ¹ l¢qu¡−R, ¢a¢e Eq¡l ¢eÖf¢šl SeÉ ¢edÑ¡¢la 
pjup£j¡l AwZwi³ La¢c−el SeÉ ¢hou¢V q¡−a l¡¢M−he, ®pC pÇf−LÑ ay¡q¡l FaŸ©ae LjÑLaÑ¡l ¢eLV 
qC−a p¤̄ úø ¢m¢Ma Ae¤j¢a NËqZ L¢l−he z 

9 
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178z ¢h¢ieÀ j¿»Z¡mu J ¢hi¡N qC−a ®L¡e A¡Ce, ¢h¢d, fÊ¢hd¡e, Q¤¢š² h¡ A¡C−el jkÑ¡c¡pÇfeÀ AeÉ¡eÉ 

c¢mm ®i¢Vw h¡ ja¡j−al SeÉ A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u −fÊlZ Ll¡ qC−m ®pC pLm ¢hou I 

e¢b CaÉ¡¢c ¢eÖf¢šl SeÉ Eš² j¿»Z¡m−ul −m¢Sp−m¢Vi XÊ¡g¢Vw ECw a¡q¡−cl ¢eSü L¡kÑfÜ¢a Ae¤plZ 

L¢lu¡ k¤¢š²p‰a pj−u Eš² ¢hou¡¢c ¢eÖf¢šl E−cÉ¡N NÊqZ L¢l−h z ®m¢Sp−m¢Vi XÊ¡g¢Vw ECw-Gi 

L¡kÑ¢eÖf¢šl ®r−œ 38 Hhw 175 ew ¢e−cÑ‡n E¢õ¢Ma ¢edÑ¡¢la pjup£j¡ fÊ−k¡SÉ qC−h e¡ z  

    flha£Ñ Ae¤plZ flha£Ñ Ae¤plZ flha£Ñ Ae¤plZ flha£Ñ Ae¤plZ ((((Follow up) x x x x    

179z ®L¡e wel‡q k¢c GBiƒc N‡U †h, Cq¡l ¢eÖf¢šl SeÉ A¿¹a ¢aej¡−pl j−dÉ ®L¡e hÉhØq¡ NËqZ 

Ll¡ e¡ k¡u Abh¡ hÉhØq¡ NËqZ L¢lh¡l fË−u¡Se e¡ qu ®kje t  Bc¡ma CaÉ¡¢c−a ¢hQ¡l¡d£e ¢hou¡¢c, 

a¡q¡ qC−m Efp¢Q−hl fcjkÑ¡c¡pÇfæ HLSe LjÑLaÑ¡l pÇj¢a mCu¡ ¢hou¢V ®Sl ¢ehåe h¢q−a  

(129 fªù¡l ®œ²¡sfœ 25 cÊøhÉ) Øq¡e¡¿¹¢la Ll¡ k¡C−a f¡−l z fË−aÉL n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ 

cÖwZj¡−pl ®no pç¡−q HLh¡l ‘®Sl ¢ehåe h¢q’ pjÉL fl£r¡ L¢lu¡ ®c¢M−he Hhw fÐ−u¡Se£u 

fc−rf NËqZ L¢l−he z 

180z fÐÙ¹¡h h¡ fœ ®fÐl−Zl 15 (f−el) ¢ce fl fËbj a¡¢Ncfœ ®fËlZ L¢l−a qC−h z Cq¡l fl 

fË−u¡Se qC−m pw¢nÔø n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ h¡ Efp¢Qh ¢àa£u a¡¢Ncfœ  ¢qp¡−h Bd¡plL¡wl fœ 

®fËlZ L¢l−he z a¡lflJ k¢c ®L¡e Ešl f¡Ju¡ e¡ k¡u, a¡q¡ qC−m k¤NÈ-p¢Qh h¡ A¢a¢lš² p¢Qh h¡ 

p¢Qh LaÑªL EµQ fkÑ¡−u L¡kÑhÉhØq¡ NËqZ L¢l−a qC−h z HCl©f ®r−œ ®V¢m−g¡−eJ a¡¢Nc ®cJu¡  

k¡C−h z HLC fcjkÑ¡c¡pÇfæ LjÑLaÑ¡N−Zl à¡l¡C a¡¢Ncfœ¡¢cl Ešl ®cJu¡ qC−h z 

    j¡¢pL ¢hhlZ£ j¡¢pL ¢hhlZ£ j¡¢pL ¢hhlZ£ j¡¢pL ¢hhlZ£ ((((Monthly Statement) x x x x    

181z fË−aÉL n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡C fË¡ç J ¢eÖf¢šL«a ¢hou¡¢c Hhw A¢eÖf¢šL«a ¢hou¡¢cl 

HL¢V j¡¢pL ¢hhlZ£ cȪ ‘Z L¢l−he z ®kCpLm ¢hou HLj¡−plJ A¢dLL¡m d¢lu¡ ¢eÖf¢šl SeÉ 

A−frj¡e B−R, ®pC…¢ml ¢hm¢ða qJu¡l L¡lZpj§q ¢a¢e I ¢hhlZ£−a E−õM L¢l−he Hhw FaŸ©ae 

LjÑLaÑ¡l ¢eLV a¡q¡ ®fn L¢l−he (130 J 131 fªù¡u kb¡œ²−j ®œ²¡sfœ 26 Hhw 27 cÊøhÉ ) z 
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f’j AdÉ¡uf’j AdÉ¡uf’j AdÉ¡uf’j AdÉ¡u    

pi¡pi¡pi¡pi¡    
 (Meeting) 

 

    j¡¢pL pi¡ j¡¢pL pi¡ j¡¢pL pi¡ j¡¢pL pi¡ ((((Monthly Meeting) x x x x    

182z †kC pLm ¢hou ¢eÖf¢šl A−fr¡u HL j¡−plJ A¢dLL¡m d¢lu¡ A−frj¡b ®pC pLm ¢hou 

fkÑ¡−m¡Qe¡ J ¢eÖf¢š L¢lh¡l SeÉ fË−aÉL j¿»Z¡mu/¢hi¡−Nl p¢Qh ay¡q¡l Ad£eÙÛ LjÑLaÑ¡N−Zl p¢qa 

cÖwZj¡−p HLh¡l pi¡u ¢j¢ma qC−he z 

    j¡¢pL pjeÄu pi¡ j¡¢pL pjeÄu pi¡ j¡¢pL pjeÄu pi¡ j¡¢pL pjeÄu pi¡ ((((Monthly Co-ordination Meeting) xxxx    

183z fÐ−aÉL j¿»Z¡mu/¢hi¡−Nl p¢Qh ¢e−jÀ¡š² ¢hou¡¢c B−m¡Qe¡l SeÉ cÖwZj¡−p HLh¡l Zuvnvi 

j¿»Z¡mu/¢hi¡−Nl LjÑLaÑ¡ Hhw Ad£eÙÛ cçlpj§−ql fËd¡eN−Zl pjeÄ−u pi¡ L¢l−a f¡−le x- 

(1) ¢eÖf¢šl A−fr¡u f¢su¡ b¡L¡ …l¦aÄf§ZÑ ¢hou¡¢c ; 

(2) p¡d¡lZi¡−h ja¡ja fËL¡n J cª¢øi¢‰ ¢h¢eju Ll¡ fË−u¡Se GBiƒc pLm p¤¢e¢cÑø ¢hou¡¢c ; 

(3) j¿»Z¡mu/¢hi¡N I cçl pÇf¢LÑa p¡d¡lZ ¢hou¡¢c Hhw 

(4) f¢lcnÑeL¡−m f¢lm¢ra S¢Vm pjpÉ¡¢c z 

184z ¢h−h¢Qa fËd¡e fËd¡e fËp‰ Hhw mfvq Nªq£a ¢pÜ¡¿¹pj§q E−õM L¢lu¡ mfvi L¡kÑ¢hhlZ£  

cȪ ‘Z J S¡¢l L¢l−a qC−h z flha£Ñ pi¡−a weNa pi¡l ¢pÜ¡¿¹pj§−ql h¡Ù¹h¡ue ANËN¢a fkÑ¡−m¡Qe¡ 

L¢l−a qC−h z fÊ¢a¢V pi¡ mgvß nBevi f§−hÑ pi¡f¢a pi¡u Nªq£a ¢pÜ¡¿¹ Hhw p¡l¡wnpj§q f¡W L¢lu¡ 

®n¡e¡C−he z HL¡¢dL LjÑLaÑ¡ pi¡l L¡kÑ¢hhlZ£i −e¡V ¢m¢M−he, pjeÄuL¡l£ pLm ®e¡V fl£r¡ L¢lu¡ 

L¡kÑ¢hhlZ£ fÊ¯‘a L¢l−he z p¡d¡lZi¡−h pLm pi¡l (−N¡fe£u eu) L¡kÑ¢hhlZ£ j¡wë¢j¢Xu¡u/†Vf 

®lLXÑ¡−l d¡lZ Ll¡ k¡C−h z pi¡l L¡kÑœ²j ‘Ae ¢c ®lLXÑ’ h¢mu¡ d¡lZ Ll¡ Hhw ‘Ag ¢c ®lLXÑ’ 

h¢mu¡ h¡c ®cJu¡ k¡C−h z pi¡l L¡kÑ¢hhlZ£ Ae¤−j¡c−el fl pw¢nÔø pi¡l d¡lZLªa ®lLXÑ j¤¢Ru¡ 

®g¢m−a qC−h z  fÊ¢a¢V pi¡l hyw³m½Z mgq f§−hÑ Eš² pi¡l HL¢V üuwpÇf§ZÑ L¡kÑfœ plhl¡q L¢l−a 

qC−h z  L¡kÑf−œ pi¡l ¢L ¢L ¢ho−u ¢pÜ¡¿¹ fÊ−u¡Se fÊ¡p¢‰L abÉ¡¢cpq a¡q¡l ¢hhlZ b¡¢L−a qC−h z 

pi¡ Ae¤¢ùa qCh¡l 03 (¢ae) LjÑ¢ch−pl j−dÉ Eš² pi¡l L¡kÑ¢hhlZ£ Ae¤−j¡ce Ll¡Cu¡ S¡¢l L¢l−a 

qC−h z 
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h¡¢oÑL Eæue LjÑp§¢Q Jh¡¢oÑL Eæue LjÑp§¢Q Jh¡¢oÑL Eæue LjÑp§¢Q Jh¡¢oÑL Eæue LjÑp§¢Q J    h¡−SV h¡Ù¹h¡ue pwœ²¡¿¹h¡−SV h¡Ù¹h¡ue pwœ²¡¿¹h¡−SV h¡Ù¹h¡ue pwœ²¡¿¹h¡−SV h¡Ù¹h¡ue pwœ²¡¿¹    fkÑ¡−m¡Qe¡ pi¡ fkÑ¡−m¡Qe¡ pi¡ fkÑ¡−m¡Qe¡ pi¡ fkÑ¡−m¡Qe¡ pi¡ ((((ADP and Budget 

Implementation Review Meeting) xxxx    

185z (1) h¡¢oÑL Eæue LjÑp§¢Q pwœ²¡¿¹ fkÑ¡−m¡Qe¡ pi¡  h¡¢oÑL Eæue LjÑp§¢Q pwœ²¡¿¹ fkÑ¡−m¡Qe¡ pi¡  h¡¢oÑL Eæue LjÑp§¢Q pwœ²¡¿¹ fkÑ¡−m¡Qe¡ pi¡  h¡¢oÑL Eæue LjÑp§¢Q pwœ²¡¿¹ fkÑ¡−m¡Qe¡ pi¡  ((((ADP Review Meeting) x  x  x  x  fÐ−aÉL 

j¿»Z¡mu/¢hi¡−Nl p¢Qh ay¡q¡l j¿»Z¡mu/¢hi¡−Nl pw¢nÔø LjÑLaÑ¡ Hhw h¡Ù¹h¡ue¡d£e Eæue 

fÐLÒfpj§−ql fÊLÒf f¢lQ¡mLNZ Hhw pw¢nÔø cçlpj§−ql fËd¡eN−Zl pjeÄ−u cÖwZj¡−p HLh¡l h¡¢oÑL 
Eæue LjÑp§¢Q pwœ²¡¿¹ fkÑ¡−m¡Qe¡ pi¡ Bqh¡e L¢l−he z GB mfvi †¶‡Î 184 bs wb‡`©‡ki weavbvejx 
cÖ‡hvR¨ nB‡e| 

                    (2)    h¡−SV h¡Ù¹h¡ue pwœ²¡¿¹h¡−SV h¡Ù¹h¡ue pwœ²¡¿¹h¡−SV h¡Ù¹h¡ue pwœ²¡¿¹h¡−SV h¡Ù¹h¡ue pwœ²¡¿¹    fkÑ¡−m¡Qe¡ pi¡ fkÑ¡−m¡Qe¡ pi¡ fkÑ¡−m¡Qe¡ pi¡ fkÑ¡−m¡Qe¡ pi¡ ((((Budget Implementation Review  

Meeting) x  x  x  x  fÊ−aÉL j¿»Z¡mu/¢hi¡−Nl p¢Qh j¡−p HLh¡l f¢lLÒfe¡ L¢jne J AbÑ ¢hi¡−Nl h¡−SV 

h¡Ù¹h¡ue pwœ²¡¿¹ ¢e−cÑne¡ Ae¤k¡u£ h¡−SV h¡Ù¹h¡ue ¢ho−u fkÑ¡−m¡Qe¡ pi¡ A¡qh¡e L¢l−he z  

    A¢eÖfeÀ L¡kÑ¢houL pi¡ A¢eÖfeÀ L¡kÑ¢houL pi¡ A¢eÖfeÀ L¡kÑ¢houL pi¡ A¢eÖfeÀ L¡kÑ¢houL pi¡ ((((Meeting for Pending Business) xxxx    

186z fÊ¢a j¡−p A¢eÖfeÀ L¡−kÑl a¡¢mL¡ ¯al£ L¢l−a qC−h Hhw flhaÑ£ j¡−pl fÊbj pç¡−q A¢eÖfeÀ 

L¡−kÑl ¢eÖf¢š Z¡l¡¢eÄa L¢lh¡l SeÉ AbywefvM fkÑ¡−u pi¡ L¢lu¡ fÊ−u¡Se£u hÉhÙÛ¡ NÊqZ L¢l−a qC−h z  

    A¢XV A¡f¢š ¢eÖf¢š ¢houL pi¡ A¢XV A¡f¢š ¢eÖf¢š ¢houL pi¡ A¢XV A¡f¢š ¢eÖf¢š ¢houL pi¡ A¢XV A¡f¢š ¢eÖf¢š ¢houL pi¡ ((((Meeting for Disposal of Audit Objections) x  x  x  x     

187z  fÊ¢a 2 (c¤C) j¡p A¿¹l A¿¹l ¢àfr£u/¢œfr£u pi¡ L¢lu¡ A¢XV A¡f¢š ¢eÖf¢šl hÉhÙÛ¡ L¢l−a 

qC−h z A¢XV ¢hi¡N qC−a ¢eÖf¢šj§mL fœ e¡ f¡Ju¡ fkÑ¿¹ A¢XV A¡f¢š ¢eÖf¢š qCu¡−R j−jÑ NZÉ Ll¡  

k¡C−h e¡ z  

    ¢i¢XJ p−jÈme ¢i¢XJ p−jÈme ¢i¢XJ p−jÈme ¢i¢XJ p−jÈme ((((Video Conference) x x x x     

188z  fÊ−u¡Se£u ®r−œ ¢i¢XJ p−jÈm−el j¡dÉ−j ¢pÜ¡¿¹ NÊqZ Ll¡ k¡C−h z a−h Eš² p−jÈm−el ¢ho−u 

HL¢V ¢lS¢mEne (Resolution) ®lLXÑ L¢l−a qC−h Hhw ¢i¢XJ p−jÈm−el pi¡f¢al ü¡r−l a¡q¡ 
AwnNÊqZL¡l£ pcpÉ−cl j−dÉ q¡XÑ  J md&U L¢f A¡L¡−l ¢halZ L¢l−a qC−h z  

    B¿¹xj¿»Z¡mu pi¡ B¿¹xj¿»Z¡mu pi¡ B¿¹xj¿»Z¡mu pi¡ B¿¹xj¿»Z¡mu pi¡ ((((Inter-Ministerial Meeting) x x x x    

189z  ®L¡e j¿»Z¡mu/¢hi¡−Nl ®kC pLm ¢hou AeÉ ®L¡e j¿»Z¡mu/¢hi¡−Nl ¢eLV HL j¡−pl 

A¢dLL¡m d¢lu¡ ¢eÖf¢šl A−fr¡u f¢su¡ B−R h¡ ®kC pLm ¢hou ¢eÖf¢šl ®r−œ A¡¿¹xj¿»Z¡mu pi¡ 

Ll¡ fÊ−u¡Se ®pC pLm ¢hou pw¢nÔø j¿»Z¡mu/¢hi¡−Nl A¿¹a k¤NÈ-p¢Qh fkÑ¡−u A¡¿¹xj¿»Z¡mu pi¡ 

L¢lu¡ ¢eÖf¢š L¢l−a qC−h z 
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où AdÉ¡uoù AdÉ¡uoù AdÉ¡uoù AdÉ¡u    

p¡d¡lZp¡d¡lZp¡d¡lZp¡d¡lZ    
 (General)    

 

    f¢lcnÑe f¢lcnÑe f¢lcnÑe f¢lcnÑe ((((Inspection)    xxxx    

190z f¢lcnÑe h¢m−a ®L¡e A¢gp/n¡M¡l L¡kÑpÇf¡ce, nª́ Mm¡l j¡e, pÇf¡¢ca L¡−Sl f¢lj¡Z J 

Be¤o¢‰L AeÉ¡eÉ ¢ho−ul paK© fl£r¡−L h¤T¡C−h z 

191z  fÐ−aÉL n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ fÐ¢a c¤Cj¡−p HLh¡l ay¡q¡l n¡M¡ f¢lcnÑe L¢l−he z 

Efp¢Qh fË¢a Q¡lj¡−p HLh¡l Hhw k¤NÈ-p¢Qh h¡ p¢Qh fcjkÑ¡c¡pÇfæ LjÑLaÑ¡NZ k¤¢š²p‰a pju A¿¹l 

A¿¹l n¡M¡…¢m BL¢pÈLi¡−h f¢lcnÑe L¢l−a f¡−le z 

    f¢lcnÑe£u ¢houpj§q f¢lcnÑe£u ¢houpj§q f¢lcnÑe£u ¢houpj§q f¢lcnÑe£u ¢houpj§q ((((Points of Inspection) xxxx         

192z (L)    A¢gp ¢heÉ¡p J L¡kÑpÇf¡ce xA¢gp ¢heÉ¡p J L¡kÑpÇf¡ce xA¢gp ¢heÉ¡p J L¡kÑpÇf¡ce xA¢gp ¢heÉ¡p J L¡kÑpÇf¡ce x    

(1) LjÑÑh¸Ve ¢L p¤oji¡−h Hhw p¡jbÑÉ J j¡e¢pL fËL«¢a Ae¤k¡u£ Ll¡ qCu¡−R ?  

(2) L¡kÑ¢h¢dj¡m¡, p¢Qh¡mu ¢e−cÑnj¡m¡, ÙÛ¡u£ A¡−cn¡hm£ Hhw AeÉ¡eÉ A¢gp 

¢e−cÑn¡hm£ fÊ¢af¡me qCu¡−R ¢L ? 

(3) fË−aÉL plL¡¢l LjÑQ¡l£C ¢L ay¡q¡l LaÑhÉ J c¡¢u−aÄl kb¡bÑ …l¦aÆ pÇf−LÑ Ah¢qa  

B−Re ? 

(4) ¢h¢iæ ®nËZ£l LjÑQ¡l£l pÇf¡¢ca L¡−kÑl f¢lj¡Z ¢L k¤¢š²p‰ai¡−h p−¿¹¡oSeL ?  

Cq¡ ¢L L¡−Sl ü£L«a j¡fL¡¢Wl p¢qa p¡j”pÉf§ZÑ ? 

(5) L¡kÑ¢eÖf¢šl q¡l ¢L p−¿¹¡oSeL ? A¢eÖf¢šL«a AhØq¡u f¢su¡ b¡L¡ fœ¡¢c h¡ 

¢hou¡¢cl p¢qa h−Lu¡ h¡ Øq¢Na Kv‡h©i ¢hhlZ£l h¡Ù¹h ¢jm l¢qu¡−R ¢L ? 

(6) ®L¡e fkÑ¡−u e¢bpj§q AfË−u¡Se£ui¡−h Ù¹§f£L«a qJu¡l ®L¡e ¢ecnÑe ®pM¡−e 

¢hcÉj¡e A¡−R ¢L ? 
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(7) ®kC pLm e¢b pÇf−LÑ hÉhØq¡ NËqZ Ll¡ k¡C−a f¡−l, ®pC…¢m ¢L Akb¡ ¢hm¢ða 

AhØq¡u ®g¢mu¡ l¡M¡ qCu¡−R ? 

(8) c¡¢uaÄ Øq¡e¡¿¹−ll fËu¡−p HL n¡M¡ qC−a Afl n¡M¡l e¢bpj§q AfË−u¡Se£ui¡−h 

®fËlZ Ll¡l ®L¡e fËj¡Z ®pM¡−e B−R ¢L ? 

(9) LjÑLaÑ¡N−Zl ¢eLV rja¡ Ac©Y pwœ²¡¿¹ Øq¡u£ B−cnpj§q ¢L h¡Ù¹−h fË¢af¡¢ma 

qu ? 

(10) †pCM¡−e ¢L GBiƒc ®L¡e fËj¡Z B−R ®k, L¡kÑ¢h¢dj¡m¡ J p¢Qh¡mu ¢e−cÑnj¡m¡ 

p¢WLi¡−h j¡¢eu¡ Qm¡ qC−a−R e¡ ? 

(11) …l¦aÄf§ZÑ ¢pÜ¡¿¹pj§−ql ¢ehåe h¢q (132 c„ôvq †µvocÎ 28 ª̀óe¨) ¢L kb¡kbi¡−h 

¯v̂¶ic~e©K lrZ¡−hrZ Ll¡  qu ?  Cq¡ ¢L q¡m-e¡N¡c (Up-to-date) AhØq¡u 

l¡M¡ qu ? 

(12) ‘A¢hm−ð' (Immediate), ‘ANËv¢dL¡l' (Priority) J AeÉ¡eÉ ®m−hmpj§−ql 

AfhÉhq¡−ll ®L¡e ¢ecnÑe ®pM¡−e A¡−R ¢L ?   

(13) ‘Bm¡f Ki“b' (Please Speak) ¢hou¡¢cl fË¢a ¢L cÊ¦a j−e¡−k¡N ®cJu¡ qu ?  

HCl©f ¢hou¡¢cl pwMÉ¡ ¢L AaÉ¢dL ? 

(14) e¢bpj§−ql ®nËZ£¢heÉ¡p, ®lLXÑi¥¢š² Hhw p§¢QLlZ fÜ¢a ¢L p¢WLi¡−h J h¤¢Üjš¡l 

p¢qa fË¢af¡me Ll¡ qu ?  A−nËZ£¢heÉ¡p (Un-classified) e¢bpj§−ql Ae¤f¡a ¢L ?  

AcÖ−u¡Se£u e¢bpj§q J L¡NSfœ¡¢c ¢L ¢eu¢jai¡−h h¡R¡C J ¢heø Ll¡ qu ? 

(15) Ae¤pÈ¡lL/a¡¢Ncfœ¡¢c ®fËlZ Ll¡l fÜ¢a ¢L L¡kÑLl ? Cq¡ ¢L ¢eu¢jai¡−h 

Ae¤plZ Ll¡ qu ? 

(16) p¡j¢uL fË¢a−hce (Periodical Report) J ¢hhlZ£…¢m ¢L pw¢nÔø LaÑªfrN−Zl 

¢eLV ¢eu¢jai¡−h ®fËlZ Ll¡ qu ? HCl©f fË¢a−hce J ¢hhlZ£pj§−ql ®L¡e wbeÜb 

ewn (114 c„ôvq †µvocÎ 11 ª̀óe¨) lrZ¡−hrZ Ll¡ qu ¢L ? 

(17) n¡M¡ f¢lcnÑe ¢eu¢ja qu ¢L ? 

(18) j¡¢pL ¢edÑ¡¢la pi¡pj§q ¢eu¢ja Ae¤¢ùa qu ¢L ? 

(19) f§hÑhaÑ£ f¢lcnÑe fÊ¢a−hc−e E¢õ¢Ma p¤f¡¢lnpj§q h¡Ù¹h¡ue Ll¡ qu ¢L ? 



64 

  

(M)    plL¡¢l pÇf¢šl hÉhq¡l plL¡¢l pÇf¢šl hÉhq¡l plL¡¢l pÇf¢šl hÉhq¡l plL¡¢l pÇf¢šl hÉhq¡l ((((Use of Government Property ) x x x x    

(1) ®÷ne¡l£ âhÉ¡¢c, ¢hc¤Év, ®V¢m−g¡e, B›Uvi‡bU, C-®jCm, gÉ¡„, d‡UvKwcqvi, 

L¢ÇfEV¡l, wcÖ›Uvi, Bph¡hfœ, p¡S-pl”¡j, k¡eh¡qe CaÉ¡¢c AfQu h¡ 

AfhÉhq¡−ll ®L¡e ¢ecnÑe ®pM¡−e B−R ¢L ? 

(2) ®÷ne¡l£ âhÉ¡¢cl fË¡¢ç, ašÆ¡hd¡e J ¢h¢m Ll¡l fÜ¢a ¢L L¡kÑLl ?  ®L¡e â−hÉl 

fËL«a jS¤a, ®÷ne¡l£ ¢ehåe h¢q−a fËc¢nÑa Eq¡−cl jS¤−al f¢lj¡−Zl p¢qa 

¢jm A¡−R ¢L ? 

(3) Bph¡hfœ J A¢gp p¡S-pl”¡j¡¢cl jS¤a ¢ehåe h¢qpj§q ¢L kb¡kbi¡−h 

pwlrZ Ll¡ qu ? 

(4) Bph¡hfœ J p¡S-pl”¡j¡¢c ¢L Ešjl©−f ®jl¡ja Kwiqv ivLv nq ? L¡−kÑl 

Ae¤f−k¡N£ âhÉ¡¢c ¢L AfË−u¡Se£ui¡−h jS¤a L¢lu¡ l¡M¡ qu ? 

(5) LjÑQ¡l£−cl hÉhq¡−ll hvbevnbmn mKj hvbevn‡bi mN h¢q…¢m p¢WLi¡−h J 

q¡m-e¡N¡c (Up-to-date) AhØq¡u l¡M¡ qu ¢L ?  

(6) ®j¡Vl Mvwo J Ab¨vb¨ k¡eh¡qe¡¢c Ešj AhØq¡u lrZ¡−hrZ Ll¡ qu ¢L ? 

(N)    L¡−Sl f¢l−hn L¡−Sl f¢l−hn L¡−Sl f¢l−hn L¡−Sl f¢l−hn ((((Working Environment) x x x x 

(1) L¡−Sl f¢l−hn ¢L p−¿¹¡oSeL ? 

(2) L¡−Sl p‹¡ f¢lLÒfe¡ ¢L p¤¢hd¡SeL ?  ®V¢hm, ®Qu¡l J AeÉ¡eÉ pl”¡j¡¢c 
p¢WLi¡−h p¡S¡−e¡ B−R ¢L ?  

(3) A¢gp fË¡‰Z f¢lÖL¡l J f¢lf¡¢V l¡M¡ B−R ¢L ? 

(4) fË−u¡Se£u ¢e−cÑn NË¿Û (Reference Books), ¢h¢dNË¿Û (Codes), jÉ¡e¤−um 

(Manuals), fË¢a−hce J ¢hhlZ¡¢cl ¢edÑ¡¢la gjÑpj§q q¡−al L¡−RC f¡Ju¡ k¡u ¢L ? 

(5) N¡XÑ g¡Cm pwlrZ Ll¡ qu ¢L ? 

(6) LjÑQ¡l£N−Zl fË−u¡Se£u A¢gp pl”¡j, pq¡uL hÙ¹¥p¡jNË£, Bph¡hfœ, ®÷ne¡l£ 
âhÉ CaÉ¡¢c l¢qu¡−R ¢L ? 

(7) LjÑQ¡l£N−Zl fË−u¡Se£u hÙ¹¤pj§−ql (k¡eh¡qe p¤¢hd¡¢c, LÉ¡¢¾Ve, f¡M¡, f¡e£u Sm 
CaÉ¡¢c) p¤−k¡N p¤¢hd¡ l¢qu¡−R ¢L ? we‡klZ gwnjv Kg©KZ©v I Kg©Pvix‡`i c„_K 
cÖ¶vjb ¯’vb (Wash Room)-Gi e¨e¯’v Av‡Q wK ? 



65 

  

(8) LjÑQ¡l£N−Zl ®haehª¢Ü, ®hae, i¡a¡, A¢NËj CaÉ¡¢c pwœ²¡¿¹ hÉ¢š²Na c¡h£-c¡Ju¡ 

h¡ A¢i−k¡Npj§−ql fË¢a cÊ¦a j−e¡−k¡N ®cJu¡ qu ¢L ? 

(9) Q¡L¥l£l ®lLXÑ, R¤¢Vl ¢qp¡hfœ, ¢p¢eu¢l¢Vl a¡¢mL¡ CaÉ¡¢c kb¡kbi¡−h pwlrZ 

Ll¡ qu ¢L ? 

(O)    ¢el¡fš¡ J nª́ Mm¡ ¢el¡fš¡ J nª́ Mm¡ ¢el¡fš¡ J nª́ Mm¡ ¢el¡fš¡ J nª́ Mm¡ ((((Security and Discipline) x x x x 

(1) ¢el¡fš¡j§mL hÉhØq¡¢c ¢L p−¿¹¡oSeL ? HC hÉhØq¡¢c HacÚpwœ²¡¿¹ ¢e−cÑn¡hm£ 

Ae¤p¡−l NËqZ Ll¡ qu ¢L ? 

(2)  fË−aÉL LjÑQ¡l£l Q¢lœ J f§hÑ-f¢lQ−ul ((((Antecedents) paÉa¡ fË¢af¡ce Ll¡ 

qCu¡−R ¢L ? 

(3) LjÑQ¡l£NZ ¢L k−bø ¢el¡fš¡je¡ ? ¢el¡fš¡ ®nËZ£¢heÉ¡p (Security Classification) 

¢e−cÑn¡hm£ ¢L p¢WLi¡−h Ae¤plZ Ll¡ qu ?  

(4) h¢ql¡Na e¨w³ h¡ LjÑQ¡l£N−Zl Aee¤−j¡¢ca Nje¡Nje O−V ¢L ? 

(5) LjÑQ¡l£NZ LaM¡¢e pju¢eù ?  ay¡q¡−cl üi¡hNai¡−h ¢hm−ð Ef¢Øq¢al ®L¡e wb`k©b 

B−R ¢L ? 

(6) A¢gp Qm¡L¡−m LjÑQ¡l£NZ L¡−S f¢lf§ZÑ j−e¡−k¡N fËc¡e L−le ¢L ? 

(P)        eNc AbÑ J ¢qp¡h ¢eL¡n eNc AbÑ J ¢qp¡h ¢eL¡n eNc AbÑ J ¢qp¡h ¢eL¡n eNc AbÑ J ¢qp¡h ¢eL¡n ((((Cash and Accounts) x x x x 

(1) eNc A−bÑl ®me−ce A¡−R ¢L ?  eNc A−bÑl ašÅ¡hd¡e J ®me−c−el h−¾c¡hÙ¹ ¢L 
p−¿¹¡oSeL ? 

(2) eNc ¢qp¡h h¢q, Be¤o¢‰L ¢qp¡h ¢ehåe h¢q (Contingent Register), ¢hm Hhw 

®QL ¢ehåe h¢qpj§q ¢L f¢lf§ZÑ J kb¡kbi¡−h ¢m¢Ma ? HC…¢m ¢L q¡m-e¡N¡c 
(Up-to-date) AhØq¡u l¡M¡ qCu¡−R ? eNc aq¢hm ¢L eNc  ¢qp¡h h¢q−a 

E¢õ¢Ma ®S−ll p¢qa p¡j”pÉf§ZÑ ? 

(3) Bu J hÉ−ul ¢qp¡hfœ ¢L q¡m-e¡N¡c (Up-to-date) AhØq¡u l¢ra ?  ¢qp¡hfœ 

¢L kb¡pj−u jq¡-¢qp¡h ¢el£r−Ll ¢qp¡hf−œl p¢qa ¢jm¡Cu¡ Ll¡ qu  ? 

(4) ¢qp¡h ¢el£r¡ Ll¡ qCu¡−R ¢L ? 

(5) Be¤o¢‰L hÉu pwœ²¡¿¹ i¡EQ¡lpj§q J ®hae h¢q ¢L ¢el¡fc Øq¡−e l¡M¡ qu ? 
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 (Q)        fœ fË¡¢ç J ®fËlZ fœ fË¡¢ç J ®fËlZ fœ fË¡¢ç J ®fËlZ fœ fË¡¢ç J ®fËlZ ((((Receipt and Despatch) x x x x     

(1)  fœ¡¢cl fË¡¢ç J ¢h¢ml fÜ¢a ¢L p−¿¹¡oSeL ?  fË¡¢ç J S¡¢l n¡M¡u X¡Lpj§−ql 

fË¡¢ç Hhw pw¢nÔø LjÑLaÑ¡N−Zl ¢eLV Eq¡ ®fËl−Zl j−dÉ ®L¡el©f AfË−u¡Se£u 

¢hmð O−V ¢L ? 

(2)  ¢h¢iæ n¡M¡ J LjÑLaÑ¡ ®kC pLm ¢hou pÇf−LÑ hÉhØq¡ NËqZ L−le, ®pC pLm 

¢ho−ul ¢hÙ¹¡¢la J q¡m-bvMv` a¡¢mL¡ ‘fË¡¢ç J S¡¢l n¡M¡'-‡Z l¢qu¡−R ¢L ? 

(3)  Wv‡qwi ¢ehåe h¢q Hhw N¢a¢h¢d ¢ehåe h¢q (Movement Register) ¢L 

¢e−cÑ¢na fÜ¢a Ae¤p¡−l pwlrZ Ll¡  qu ?  

 (4)  fœ¡¢c ®fËlZ J ¢hal−Zl hÉhØq¡¢c ¢L p−¿¹¡oSeL ? ¢fue h¢q…¢m ¢L 

L¡NSfœ¡¢cl fË¡fLN−Zl à¡l¡ kb¡kbi¡−h Ae¤ü¡r¢la qu ? 

(5)  X¡L¢V¢L−Vl ¢ehåe h¢q ¢L p¢WLi¡−h pwlrZ J fl£r¡ Ll¡ qu ? 

193z †L¡e n¡M¡ h¡ fÐ¢aù¡−el LjÑrja¡ hª¢Ül SeÉ Dchy©³ 192 ew ¢e−cÑ−n h¢ZÑa f¢lcnÑ−el 

¢hou¡¢c f§ZÑ¡‰ e−q Hhw ®pC−qa¥ pwNW−el LjÑrja¡ hª¢Ül SeÉ ®kC…¢ml fË¢a j−e¡−k¡N c¡e Ll¡ 

E¢Qa, f¢lcnÑeL¡l£ LjÑLaÑ¡ Hje AeÉ¡eÉ ¢cL pÇf−LÑ Ae¤på¡e L¢l−he z HLC pj−u HLh¡l 

f¢lcnÑ−eC HC a¡¢mL¡l pLm ¢houC ¢hÙ¹¡¢lai¡−h fl£r¡ Ll¡ f¢lcnÑeL¡l£ LjÑLaÑ¡l f−r 

AZ¨vek¨Kxq e−q z AhnÉ ¢a¢e pjNË ®r−œC kac§l pñh f¢lcnÑe L¢l−he k¡q¡−a n¡M¡ h¡ fÊ¢aù¡e 

cra¡l p¢qa L¡S L¢l−a−R ¢Le¡ a¡q¡ ¢hQ¡l L¢l−a ¢a¢e pjbÑ qe z p¡d¡lZi¡−h h¢m−a ®N−m 

f¢lcnÑ−el HL¢V ¢qaLl fËi¡h B−R z ¢L¿º Cq¡l j¡dÉ−j L¡kÑLl gm¡gm ®Lhm aMeC ASÑe Ll¡ 

k¡C−a f¡−l, kMe f¢lcnÑeL¡l£ LjÑLaÑ¡ f§ZÑ¡‰i¡−h J aæ aæ L¢lu¡ fkÑ−hrZ L−le Hhw fËL«a 

i¥mï¡¢¿¹ J œ¦¢V-¢hQ¥É¢a pw−n¡d−el SeÉ ay¡q¡l AdÙ¹eNZ−L NWej§mL J pq¡uL fl¡jnÑ c¡e L−le z 

194z ¢h¢rç h¡ BL¢pÈL f¢lcnÑe k¢c E−ŸnÉ¢hq£e qu h¡ k¢c f¢lcnÑeL¡l£ LjÑLaÑ¡ ¢a¢e ¢L 

Ae¤på¡e L¢l−a k¡C−a−Re a¡q¡ ¢e−Sl j−e ¢Øql L¢lu¡ e¡ b¡−Le a¡q¡ qC−m HCl©f f¢lcnÑ−el 

p¡j¡eÉC j§mÉ b¡−L z f¢lcnÑ−el j¡dÉ−j L¡kÑLli¡−h ac¡lL L¢l−a qC−m ®kC pLm p¤¢e¢cÑø ¢ho−ul 

¢c−L j−e¡−k¡N ¢c−a qC−h ®pC…¢ml HL¢V a¡¢mL¡ f§−hÑC ¢m¢fhÜ L¢lu¡ mJu¡ fË−u¡Se z  

10 
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f¢lcnÑe ¢l−f¡VÑ f¢lcnÑe ¢l−f¡VÑ f¢lcnÑe ¢l−f¡VÑ f¢lcnÑe ¢l−f¡VÑ ((((Inspection Report) xxxx    

195z  f¢lcnÑe hÉhØq¡ k¡q¡−a C¢Ãpa gm fËc¡e L−l Hhw k¡q¡−a Cq¡ ®L¡e ¢eujhy¡d¡ Be¤ù¡¢eLa¡u 

f¢lZa e¡ qu, a¡q¡ wbwðZKiYK‡í f¢lcnÑeL¡l£ LjÑLaÑ¡ HL¢V kb¡bÑ  fÊ¢a−hce ®fn L¢l−he z  

n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ LaÑªL fË¯‘aLªa f¢lcnÑe fË¢a−hce pw¢nÔø Efp¢Q−hl ¢eLV Hhw Efp¢Qh 

LaÑªL fË ‘̄aLªa f¢lcnÑe fÊ¢a−hce pw¢nÔø k¤NÈ-p¢Q−hl wbKU AbÑ¡v HLd¡f Ef−ll LjÑLaÑ¡l ¢eLV 

®fn L¢l−a qÚC−h z 

196z  f¢lcnÑe fË¢a−hce pw¢rç, p¤Øfø J fË¡p¢‰L qJu¡ E¢Qa Hhw ®kC n¡M¡ h¡ fÐ¢aù¡−el Efl 

fË¢a−hce ®fn Ll¡ qC−a−R a¡q¡l L¡SL−jÑl HL¢V f§ZÑ¡‰ hZÑe¡ HC fË¢a−hc−e b¡L¡ E¢Qa z Cq¡−a 

p¡d¡lZi¡−h f¢lm¢ra ®c¡oœ¦¢V E¢õ¢Ma b¡¢L−h Hhw Eæ¢a p¡d−el SeÉ NWej§mL w`Kwb‡ ©̀kbv fËc¡e 

L¢l−a qC−h z HC fË¢a−e`‡b ®pC pLm ¢c−L ¢h−noi¡−h B−m¡Lf¡a Ll¡ qC−h ®kC…¢m n¡M¡ h¡ 

fÐ¢aù¡−el LjÑcra¡−L …l¦aÄf§ZÑi¡−h fËi¡h¡¢eÄa L−l Hhw ®kC…¢ml ¢c−L DaŸ©Zb LjÑLaÑ¡NZ LaÑªL 

¢h−no j−e¡−k¡N cÖc¡e Ll¡  fË−u¡Se z 

197z pw¢nÔø LjÑLaÑ¡ LaÑªL f¢lcnÑe fË¢a−hce¢V −cM¡l J fÐaÉfÑZ Ll¡l fl pLm pw−n¡dej§mL 

L¡kÑhÉhÙÛ¡ NËqZ ¢e¢ÕQa Ll¡ f¢lcnÑeL¡l£ LjÑLaÑ¡l LaÑhÉ qC−h z HC hÉ¡f¡−l Akb¡ ®e¡V ®mM¡−m¢M 

Ll¡ k¡C−h e¡ z f¢lcnÑ−el g−m ¢Q¢q²a pjpÉ¡¢c kac§l pñh Bm¡f-B−m¡Qe¡l j¡dÉ−j j£j¡wp¡ J 

pj¡d¡e L¢l−a qC−h z f¢lcnÑ−el gm¡gm fkÑ¡uœ²¢jLi¡−h j§mÉ¡ue L¢lh¡l p¤¢hd¡−bÑ f¢lcnÑe 

fË¢a−hcepj§q L¡m¡e¤œ²¢jLi¡−h e¢bhÜ Ll¡C h¡“e£u z 

¢el¢el¢el¢el¡fš¡j§mL hÉhÙÛ¡¢c Hhw ®N¡fe£u ®nËZ£l c¢mm¡¢cl hÉhq¡l ¡fš¡j§mL hÉhÙÛ¡¢c Hhw ®N¡fe£u ®nËZ£l c¢mm¡¢cl hÉhq¡l ¡fš¡j§mL hÉhÙÛ¡¢c Hhw ®N¡fe£u ®nËZ£l c¢mm¡¢cl hÉhq¡l ¡fš¡j§mL hÉhÙÛ¡¢c Hhw ®N¡fe£u ®nËZ£l c¢mm¡¢cl hÉhq¡l ((((Security Arrangements and 

Handling of Classified Documents) x x x x    

198z ¢el¡fš¡ pwœ²¡¿¹ ¢e−cÑn¡hm£ L−W¡li¡−h fË¢af¡me L¢l−a qC−h z ®N¡fe£u dl−bl pLm 
c¢m−ml ‘‘plL¡¢l cçlpj§−ql ®nËZ£¢heÉÙ¹ ¢hou¡¢cl ¢el¡fš¡'' (Security of Classified Matters in 

Government Departments) n£oÑL f¤¢Ù¹L¡u E¢õ¢Ma ¢e−cÑn¡hm£ Hhw ül¡øÊ j¿»Z¡mu LaÑªL pj−u pj−u 

S¡¢lL«a ¢e−cÑn¡hm£  Ae¤p¡−l kb¡kbi¡−h ®nËZ£¢heÉ¡p J hÉhØq¡ NËqZ L¢l−a qC−h z 

    L¡NSfœ¡¢cl fËL¡ne¡ L¡NSfœ¡¢cl fËL¡ne¡ L¡NSfœ¡¢cl fËL¡ne¡ L¡NSfœ¡¢cl fËL¡ne¡ ((((Publication of Papers) x x x x    

199z ®N−S−V fËL¡ne¡l SeÉ ®fË¢la L¡NSfœ¡¢c p¢Qh h¡ p¢Qh LaÑªL rja¡fË¡ç ®L¡e LjÑLaÑ¡ à¡l¡ 
ü¡r¢la qC−h Hhw L¡NSf−œ ü¡rlc¡−el rja¡fË¡ç LjÑLaÑ¡NZ p¢Q−hl f−r e−q hlw ay¡q¡−cl 

¢eSü fce¡−jC ü¡rl L¢l−he z 
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200z plL¡¢l A¢gppj§−ql j−dÉ fœ ®k¡Nv−k¡−Nl ®L¡e ¢houC fË¡fL LaÑªL pjÈ¢ac¡e e¡ Ll¡ fkÑ¿¹ 

ü¡i¡¢hL AhØq¡u ®fËlZL¡l£ LaÑªfr LaÑªL fËL¡¢na qC−h e¡ z kMe f¢l¢Øq¢al L¡l−Z pjÈ¢ac¡−el 

f§−hÑC HCl©f fœ fËL¡n Ll¡ Af¢lq¡kÑ qCu¡ f−s aMe fË¡fL LaÑªfr−L a¡q¡ Ah¢qa L¢l−a qC−h z 

201z ®L¡e plL¡¢l LjÑQ¡l£ ®L¡e AhÙÛ¡−aC Hje ®L¡e c¢mm-fœ¡¢c h¡ abÉ gy¡p L¢l−he e¡ k¡q¡ 

®L¡e FaŸ©ae LaÑªfr m¤ú‡K© p−¾c−ql E−âL L−l h¡ ®L¡e weiƒc j¿¹hÉ NWe L¢l−a pwh¡cf−œl f−r 

pq¡uL qu z 

    A¢ik¤š²LlZ A¢ik¤š²LlZ A¢ik¤š²LlZ A¢ik¤š²LlZ ((((Prosecution) x x x x 

202z plL¡l kMe ®L¡e ®g±Sc¡l£ A¢i−k¡N (Criminal Prosecution)-Gi p¢qa pw¢nÔø qe aMe 

®pC ¢hou¢V BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul ¢eLV fl¡j−nÑl SeÉ ®fËlZ L¢l−a qC−h z 

203z BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul p¢qa fl¡jnÑ hÉa£a ®L¡e ®g±Sc¡l£ j¡jm¡ c¡−ul 

Ll¡ qC−h e¡ Hhw pw¢nÔø j¿»Z¡mu/¢hi¡−Nl plL¡¢l LaÑªf−rl p¢qa fl¡jnÑ e¡ L¢lu¡ BCe, ¢hQ¡l J 

pwpc ¢houL j¿»Z¡m−ul fl¡j−nÑl ¢hl¦−Ü ¢Nu¡ ®L¡ei¡−hC ®L¡e j¡jm¡ c¡−ul h¡ fËaÉ¡q¡l Ll¡  

k¡C−h e¡ z 

 ˆh−c¢nL plL¡−ll p¢qa ®k¡N¡−k¡N h−c¢nL plL¡−ll p¢qa ®k¡N¡−k¡N h−c¢nL plL¡−ll p¢qa ®k¡N¡−k¡N h−c¢nL plL¡−ll p¢qa ®k¡N¡−k¡N ((((Correspondence with Foreign Governments) x x x x    

204z ˆh−c¢nL plL¡−ll p¢qa NZfÐS¡a¿»£ h¡wm¡−cn plL¡−ll pj¤cu fœ¡m¡f p¡d¡lZa ¢h−c−n 

Ah¢Øqa h¡wm¡−cn L̈V¯e¢aL ¢jne…¢ml j¡dÉ−j fll¡øÊ j¿»Z¡mu LaÑªL pÇfæ qC−h z Eš² ¢ho−u 

flha£Ñ fœ¡m¡f HLC j¡dÉ−j Q¢m−h z fll¡øÊ j¿»Z¡mu fË−u¡Rb‡e¡d L¢l−m h¡wm¡−c−n Ah¢Øqa pw¢nÔø 

®c−nl L̈U‰b¢aL ¢jne−L HC hÉ¡f¡−l Ah¢qa l¡¢M−a f¡−l z ®L¡e ¢e¢cÑø ®c−n h¡wm¡−c−nl ®L¡e 

LV̈¯e¢aL ¢jne e¡ b¡¢L−m Hhw h¡wm¡−c−n Eq¡l LV̈¯e¢aL ¢jne b¡¢L−m, fœ¡m¡f Eš² K~U‰bwZK 

¢jn−el j¡dÉ−j pÇf¡¢ca qC−h z k¢c B−c± ®L¡e ¢jne ¢h¢eju e¡ qCu¡ b¡−L, a¡q¡ qC−m fœ¡m¡f 

Hje HL¢V ®c−n Ah¢Øqa h¡wm¡−cn L̈V¯e¢aL ¢jn−el j¡dÉ−j f¢lQ¡¢ma qC−h, ®kM¡−e pw¢nÔø 

®c−nlJ K~U‰bwZK ¢jne B−R z ®n−o¡š² fÜ¢a−aJ fœ¡m¡f pñh e¡ qC−m h¡ Ae¢i−fËa ¢h−h¢Qa 

qC−m fœ¡m¡−fl ®r−œ fll¡øÊ j¿»Z¡mu pw¢nÔø ®c−nl fll¡øÊ j¿»Z¡m−ul p¢qa pl¡p¢l ®k¡N¡−k¡N 

L¢l−a f¡−l z  ®~h−c¢nL plL¡−ll fœ¡m¡f ü¡i¡¢hL AhØq¡u h¡wm¡−c−n Ah¢Øqa L̈V¯e¢aL 

¢jne…¢ml à¡l¡ fll¡øÊ j¿»Z¡m−ul p−‰ pÇf¡¢ca qC−h Hhw Eš² ¢ho−u flha£Ñ ®k¡N¡−k¡N HLC 

j¡dÉ−j Q¢m−h z 
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205z l¦¢Vehy¡d¡ Abh¡ ®VL¢eLÉ¡m dl−el ¢hou¡¢cl ®r−œ ¢ejÀh¢ZÑa hÉ¢aœ²jpj§q NËqZ−k¡NÉ  

qC−a f¡−l x- 

(L)        p¡LÑi¤š² p¡LÑi¤š² p¡LÑi¤š² p¡LÑi¤š² ®cn…¢ml ®r−œ x®cn…¢ml ®r−œ x®cn…¢ml ®r−œ x®cn…¢ml ®r−œ x    

(1) †lLXÑ, ¢qp¡h-¢eL¡n CaÉ¡¢c pwœ²¡¿¹ pÇf§ZÑ l¦¢Vehy¡d¡ ¢ho−u p¡j¢lL cçl, 
p¡j¢lL ¢qp¡hlrZ L¡kÑ¡mu Hhw ®l¢S−j¾V ®L¾cÐ…¢ml j−dÉ pl¡p¢l fœ¡m¡f 
Q¢m−a f¡−l z 

(2) j¯a−LÉ Efe£a qC−a f¡−l HBiƒc pLm ¢ho−u evsjv‡`‡ki mswk[ó 
gš¿Yvjq/wefvM Ges Aa¯—b msMVb mvK©fy³ pw¢nÔø †c−nl cÖwZiƒc j¿»Z¡mu 
Hhw AdÙ¹e pwNWe…¢ml mwnZ pl¡p¢l fœ¡m¡f L¢l−a f¡−l z HCl©f ¢h¢ejuL«a 
Sl¦¢l fœ¡m¡−fl Ae¤¢m¢f mvK©fy³ pw¢nÔø ®c−n ¢ek¤š² h¡wm¡−c−nl q¡C 
L¢jne¡l/ivóª̀ ~Z−L f¡W¡C−a qC−h z 

(3) c¤C plL¡l LaÑªL ¢h−noi¡−h pj−T¡a¡u Efe£a qJu¡ ¢hou¡hm£ pÇf−LÑ 
h¡wm¡−cn plL¡l J mvK©fy³ pw¢nÔø −c−nl plL¡−ll j−dÉ pl¡p¢l fœ¡m¡f 
Q¢m−a f¡−l z HCl©f ¢h¢ejuLªa …l¦aÄf§ZÑ pwh¡c Bc¡e-fËc¡−el Ae¤¢m¢f 
mvK©fy³ pw¢nÔø ®c−n ¢ek¤š² h¡wm¡−c−nl q¡C L¢jne¡l/ivóª̀ ~Z−L f¡W¡C−a qC−h z 

(M)    AeÉ¡eÉ ®c−nl ®r−œ xAeÉ¡eÉ ®c−nl ®r−œ xAeÉ¡eÉ ®c−nl ®r−œ xAeÉ¡eÉ ®c−nl ®r−œ x 

(1) plL¡−ll ®~h‘¡¢eL J L¡¢lN¢l fÐ¢aù¡−el fËd¡eNZ °h−c¢nL plL¡−ll Ad£e 
ay¡q¡−cl fË¢af−rl p¢qa e£¢aNa fËnÀ ¢hS¢sa e−q Abh¡ f¢lZ¢a−a e£¢al fËnÀ 
S¢sa qJu¡l pñ¡he¡ e¡C GBiƒc pLm ®~h‘¡¢eL J L¡¢lN¢l ¢ho−u pl¡p¢l 
fœ¡m¡f L¢l−a f¡−le z °h−c¢nL plL¡−ll Ae¤l©f fÐ¢aù¡−el fËd¡eNZJ ay¡q¡−cl 
h¡wm¡−cn£ fË¢af−rl p¢qa pl¡p¢l fœ¡m¡f L¢l−a f¡−le z 

(2) plL¡−ll LjÑLaÑ¡NZ, ®~h−c¢nL plL¡−ll LjÑLaÑ¡N−Zl p¢qa fœ¡m¡−fl ®r−œ, 
avpÇf−LÑ ¢h−c−n Ah¢Øqa h¡wm¡−cn L§V®~e¢aL ¢jne¸¢m−L pjÉL Ju¡¢Lhq¡m 
l¡¢M−he z ¢nr¡ pw¢nÔø ¢hou hÉa£a k¡ha£u fœ¡m¡−fl Ae¤¢m¢f pw¢nÔø ®c−n 
h¡wm¡−c−nl ®L¡e L̈V®~e¢aL ¢jne b¡¢L−m Eš² LV̈®~e¢aL ¢jn−e ®fÐlZ L¢l−he z 
fœ¡m¡−fl ®L¡e fkÑ¡−u e£¢aNa fËnÀ ®cM¡ ¢c−m h¡ −cM¡ ®cJu¡l pñ¡he¡ b¡¢L−m 
h¡ fœ¡m¡−fl L¡l−Z ®L¡e l¡S®~e¢aL fË¢a¢œ²u¡ ®cM¡ ®cJu¡l pñ¡he¡ B−R 
HCl©f p−¾c−ql AhL¡n b¡¢L−m pw¢nÔÖV j¿»Z¡mu/¢hi¡N fll¡øÊ j¿»Z¡m−ul p¢qa 
fl¡jnÑ L¢l−h Hhw fll¡øÊ j¿»Z¡mu AeÉ¢hd ja fËL¡n e¡ Ll¡ fkÑ¿¹ flhaÑ£ 
fœ¡m¡f fll¡øÊ j¿»Z¡m−ul j¡dÉ−j pÇf¡¢ca qC−h z 

(3) fll¡øÊ j¿»Z¡mu La«ÑL Ae¤j¢a fËc¡e Ll¡ e¡ qC−m, Hje¢L l¦¢Vehy¡d¡ ¢ho−uJ 
®L¡e ®~h−c¢nL plL¡−ll pw¢nÔø f−rl p¢qa ®L¡eœ²−jC fœ¡m¡f Ll¡ k¡C−h e¡ z 
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B¿¹SÑ¡¢aL pwØq¡pj§−ql p¢qa ®k¡N¡−k¡¡N B¿¹SÑ¡¢aL pwØq¡pj§−ql p¢qa ®k¡N¡−k¡¡N B¿¹SÑ¡¢aL pwØq¡pj§−ql p¢qa ®k¡N¡−k¡¡N B¿¹SÑ¡¢aL pwØq¡pj§−ql p¢qa ®k¡N¡−k¡¡N (Correspondence with International 

Organisations) x x x x 

206z  e£¢aNa ¢hou fll¡øÊ j¿»Z¡m−ul p¢qa fl¡jnÑ Ll¡ qC−h, HC naÑ¡d£−e j¿»Z¡mu J ¢hi¡N…¢m 
B¿¹SÑ¡¢aL pwØq¡pj§−ql p¢qa pl¡p¢l fœ¡m¡f L¢l−a f¡−l | Z‡e, ®L¡e B¿¹SÑ¡¢aL pwØq¡l 
pcpÉf−c A¿¹iÑ¤¢š² h¡ Eq¡l piÉfc fËaÉ¡q¡l welqK pj¤cu fœ¡m¡f fll¡øÊ j¿»Z¡m−ul j¡dÉ−j 
f¢lQ¡¢ma qC−h z 

¢h−c−n Ah¢Øqa h¡wm¡−c−nl LV̈¯e¢aL ¢jn−el p¢qa ®k¡N¡−k¡N ¢h−c−n Ah¢Øqa h¡wm¡−c−nl LV̈¯e¢aL ¢jn−el p¢qa ®k¡N¡−k¡N ¢h−c−n Ah¢Øqa h¡wm¡−c−nl LV̈¯e¢aL ¢jn−el p¢qa ®k¡N¡−k¡N ¢h−c−n Ah¢Øqa h¡wm¡−c−nl LV̈¯e¢aL ¢jn−el p¢qa ®k¡N¡−k¡N ((((Correspondence with 

Bangladesh Diplomatic Missions Abroad) xxxx 

207z ¢h−c−n Ah¢Øqa h¡wm¡−c−nl L̈V®~e¢aL ¢jn−el p¢qa †hvMv‡hv‡Mi †¶‡Î mvaviYZ fll¡øÊ 
j¿»Z¡m‡qi gva¨‡g k¡ha£u fœ¡m¡f L¢l−a qC−h, a−h ¢ejÀh¢ZÑa ®rœpj§−q pl¡p¢l fœ¡m¡f Ll¡ k¡C−h x-  

(K) ®L¡e e£¢aNa fËnÀ S¢sa e¡C, GBiƒc −r−œ, j¿»Z¡mu/¢hi¡N a¡q¡−cl ¢eSü hÉ¡f¡−l 
L§V¯e¢aL ¢jne…¢ml p¢qa fËaÉri¡−h fœ¡m¡f L¢l−a f¡−l z e£¢al fËnÀ S¢sa ¢hou 

hÉa£a AeÉ¢hd fœ¡m¡−fl Ae¤¢m¢f p¡d¡lZa fll¡øÊ j¿»Z¡m−u ®fÐl−Zl clL¡l e¡C z 
¢L¿º pw¢nÔø fÐn¡p¢eL j¿»Z¡mu/¢hi¡N ®L¡e hÉ¡f¡−l fll¡óª j¿»Z¡mu−L Ah¢qa l¡M¡ 
BhnÉL ¢Le¡ a¡q¡ ü£u ¢h−hQe¡u ¢ÙÛl L¢l−h Hhw ace¤k¡u£ Ae¤¢m¢f ®fËlZ L¢l−h z 

LV̈®~e¢aL ¢jne…¢m fË−u¡Se−h¡−d ®L¡e ¢h−no  hÉ¡f¡−l fll¡øÊ j¿»Z¡m−ul p¢qa 

®k¡N¡−k¡N L¢l−a f¡−l ; Hhw 

(L) h¡wm¡−c−nl jq¡-¢qp¡h ¢el£rL J ¢eu¿»L ¢qp¡h-¢eL¡n J AbÑ Bc¡e-fËc¡e pwœ²¡¿¹ 
¢ho−u ¢h−c−n Ah¢Øqa h¡wm¡−c−nl ¢jne…¢ml p¢qa pl¡p¢l fœ¡m¡f L¢l−a f¡−le z 

208z  h¡wm¡−cn L̈V®~e¢aL ¢jnepj§−q LjÑla ®VL¢eLÉ¡m LjÑLaÑ¡hª¾c ®kje t ¢nr¡ pqc§a (Attaches), 

abÉ pqc§a, h¡¢ZSÉ pqc§a, †pe¡, ®e± J ¢hj¡e h¡¢qe£ pqc§a Hhw Ef−cø¡NZ ¢ejÀ¢m¢Ma naÑ¡d£−e 
ay¡q¡−cl ü ü j¿»Z¡mu/¢hi¡−Nl p¢qa pl¡p¢l fœ¡m¡f L¢l−a f¡−le x- 

(1) ¢jne fËd¡e CµR¡ L¢l−m HCl©f fœ¡m¡f fkÑ−hrZ L¢l−a f¡¢l−he h¡ HC pjÙ¹ fœ¡m¡f 
fkÑ−hr−Zl SeÉ ¢a¢e ay¡q¡l L§V®~e¢aL Kg©KZ©v‡`i j−dÉ ®kC−L¡e LjÑLaÑ¡−L rja¡ 
fËc¡e L¢l−a f¡¢l−he z 

(2)  …l¦aÄf§ZÑ e£¢aNa fËnÀ h¡ l¡S®~e¢aL fË¢a¢œ²u¡ pª¢øl pñ¡he¡ S¢sa HCl©f k¡ha£u 
fœ¡m¡f ®~h−c¢nL p§œ qC−a E›¡¢fa qC−m ¢jne fËd¡e Hhw fll¡øÊ j¿»Z¡m−ul j¡dÉ−j 
f¢lQ¡¢ma qC−h z Eq¡ plL¡−ll AeÉ ®L¡e j¿»Z¡mu/¢hi¡N qC−a p§¢Qa qC−m pw¢nÔø 
j¿»Z¡mu/¢hi¡N J ¢jne fËd¡−el j¡dÉ−j f¢lQ¡¢ma qC−h z EfkÑ¤š² fœ¡m¡−fl Ae¤¢m¢f 
k¤Nfv pw¢nÔø j¿»Z¡mu/¢hi¡−N ®fË¢la qC−h z  
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h¡wm¡−c−n Ah¢Øqa °h−c¢nL LV̈®~e¢aL ¢jne…¢ml p¢qa ®k¡N¡−k¡N h¡wm¡−c−n Ah¢Øqa °h−c¢nL LV̈®~e¢aL ¢jne…¢ml p¢qa ®k¡N¡−k¡N h¡wm¡−c−n Ah¢Øqa °h−c¢nL LV̈®~e¢aL ¢jne…¢ml p¢qa ®k¡N¡−k¡N h¡wm¡−c−n Ah¢Øqa °h−c¢nL LV̈®~e¢aL ¢jne…¢ml p¢qa ®k¡N¡−k¡N ((((Correspondence 

with Foreign Diplomatic Missions in Bangladesh) x x x x    

209z (1) h¡wm¡−c−n Ah¢Øqa °h−c¢nL L̈V®~e¢aL ¢jne…¢ml p¢qa k¡ha£u fœ¡m¡f p¡d¡lZa 

fll¡øÊ j¿»Z¡m−ul j¡d¨−j f¢lQ¡¢ma qC−h z 

 (2) fll¡øÊ j¿»Z¡mu LaÑªL ¢h−noi¡−h ¢n¢bmL«a ®rœ hÉa£a j¿»Z¡mu/¢hi¡N ®L¡eœ²−jC 

†K¡e abÉ plhl¡−ql SeÉ ¯h−c¢nL ¢jn−el pl¡p¢l ®L¡e Ae¤−l¡d lr¡ L¢l−h e¡ z 

(3) fË¢alr¡ j¿»Z¡m−ul fÐ¢alr¡ ®N¡−u¾c¡ jq¡f¢lcçl Y¡L¡Øq ®~h−c¢nL L̈V®~e¢aL ¢jnei¥š² 

p¡¢iÑp pqc§a (Service Attaches) h¡ p¡¢iÑp Ef−cø¡−cl Ae¤−l¡−d ay¡q¡−cl ïjZ J cnÑe p¤¢hd¡¢cl 

h−¾c¡hÙ¹ L¢l−a f¡¢l−h z 

(4) j¿»Z¡mu/¢hi¡N LaÑªL ®~h−c¢nL ¢jnepj§−ql p¢qa pl¡p¢l ®k¡N¡−k¡−Nl E−Ÿ−nÉ ®fË¢la 

h¡aÑ¡ plL¡¢l f−œl AvKv‡i Cw−lS£−a L¢l−a qC−h z q¡C L¢jne¡l/l¡øÊc§−al ¢eLV fœ ®fËlZ Ll¡ 

qC−m Eq¡ ‘j¡eÉhl q¡C L¢jne¡l/j¡eÉhl l¡øÊc§a' (Your Excellency/ Excellency) p−ð¡d−e öl¦ 

Hhw ‘Ae¤NËqf§hÑL j¡eÉhl q¡C L¢jne¡l/j¡eÉhl l¡øÊc§a f§ZÑ pq−k¡¢Na¡l BnÄ¡p NËqZ Ll¦e' (Please 

accept, Excellency, the assurances of my highest consideration) nëj¡m¡u ®no  

qC−h z ¢jn−el i¡lfË¡ç l¡øÊc§a (Q¡SÑ-cÉ-HÉ¡−gu¡lÚp) Abh¡ AeÉ¡eÉ LjÑLaÑ¡−cl ®r−œ fœ¡¢c 

‘jq¡Z¥e' (Sir) n−ë öl¦ Hhw ‘B¿¹¢lLi¡−h Bfe¡l/Bfe¡l ¢hnÄÙ¹' (Yours Sincerely/Yours 

Truly) Lb¡u pj¡ç qC−h z 

ˆh−c¢nL l¡−øÊl ®hph−c¢nL l¡−øÊl ®hph−c¢nL l¡−øÊl ®hph−c¢nL l¡−øÊl ®hplL¡¢l fË¢aù¡e Hhw hÉ¢š²h−NÑl p¢qa ®k¡N¡−k¡N lL¡¢l fË¢aù¡e Hhw hÉ¢š²h−NÑl p¢qa ®k¡N¡−k¡N lL¡¢l fË¢aù¡e Hhw hÉ¢š²h−NÑl p¢qa ®k¡N¡−k¡N lL¡¢l fË¢aù¡e Hhw hÉ¢š²h−NÑl p¢qa ®k¡N¡−k¡N ((((Correspondence 

with Private Institutions and Individuals in Foreign Countries) x x x x    

210z j¿»Z¡mu/¢hi¡N LaªÑL ¯h−c¢nL l¡−øÊl ®hplL¡¢l fË¢aù¡e Hhw hÉ¢š²h−NÑl p¢qa ®k¡N¡−k¡−Nl 

®r−œ    fœ¡m¡f p¡d¡lZa pw¢nÔÖV l¡−øÌ Ah¢Øqa h¡wm¡−cn L§V®~e¢aL ¢jn−el j¡dÉ−j L¢l−a qC−h z 

®L¡e fË¢aù¡e h¡ hÉ¢š²l p¢qa pl¡p¢l fœ ®k¡N¡−k¡−Nl ®r−œ Eq¡l Ae¤¢m¢f pw¢nÔø ¢jn−e ®fÐlZ 

L¢l−a qC−h z 
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S¡a£u pwp−c fËnÀ, ¢pÜ¡¿¹ fËÙ¹¡h J fËÙ¹¡h pÇf−LÑ hÉhØq¡ NËqZ fÜ¢a S¡a£u pwp−c fËnÀ, ¢pÜ¡¿¹ fËÙ¹¡h J fËÙ¹¡h pÇf−LÑ hÉhØq¡ NËqZ fÜ¢a S¡a£u pwp−c fËnÀ, ¢pÜ¡¿¹ fËÙ¹¡h J fËÙ¹¡h pÇf−LÑ hÉhØq¡ NËqZ fÜ¢a S¡a£u pwp−c fËnÀ, ¢pÜ¡¿¹ fËÙ¹¡h J fËÙ¹¡h pÇf−LÑ hÉhØq¡ NËqZ fÜ¢a ((((Procedure for 

Dealing with Questions, Resolutions and Motions in the Parliament) x x x x    

211z  h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu qC−a S¡a£u pwp−c E›¡¢fa ®L¡e fËnÀ fË¡¢çl fl Eq¡l 

Sh¡hc¡−el ®r−œ ¢ejÀ¢m¢Ma fÜ¢a Ae¤plZ L¢l−a qC−h x- 

(K) fË−nÀl p¢qa fË¡fL j¿»Z¡mu/¢hi¡−Nl −L¡e pw¢nÔøa¡ e¡ b¡¢L−m fË−u¡Se£u L¡kÑhÉhØq¡ 
NËq−Zl SeÉ Eq¡ A¢hm−ð pw¢nÔø j¿»Z¡mu/¢hi¡−N ®fÐlZ L¢l−a qC−h Hhw h¡wm¡−cn 

S¡a£u pwpc p¢Qh¡mu−L Eq¡ Ah¢qa L¢l−a qC−h z  

(L) k¢c fËnÀ¢Vl A¡w¢nL fË¡fL j¿»Z¡mu/¢hi¡−Nl p¡−b pÇfLÑk¤š² qu a¡q¡ qC−m I Aw−nl 

HL¢V Sh¡h fË¡fL j¿»Z¡mu/¢hi¡N La«ÑL ¢c−a qC−h z fËnÀ¢Vl Ah¢nø¡wn pw¢nÔø 

j¿»Z¡mu/¢hi¡−N ®fËlZ L¢l−a qC−h Hhw h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu−L Eq¡ 
Ah¢qa L¢l−a qC−h z pw¢nÔø j¿»Z¡mu/¢hi¡N ¢edÑ¡¢la a¡¢l−Ml j−dÉ Ah¢nø¡w−nl Sh¡h 

fÐc¡e L¢l−h z 

212z c~e©eZx© 211(K) bs wb‡`©k Ae¤p¡−l fËnÀ¢V AeÉ j¿»Z¡mu/¢hi¡−Nl p¢qa pw¢nÔø e¡ qC−m fË¡fL 
j¿»Z¡mu/¢hi¡N ¢e−jÀ¡š² p¡d¡lZ ¢e−cÑn¡hm£ Ae¤plZf§hÑL HL¢V Sh¡h fËZue L¢l−h x- 

(K) fÐnÀ fË¡¢çl fl a¡q¡ pl¡p¢l p¢Q−hl ¢eLV −fÐlZ L¢l−a qC−h z 

(L) fÐ−nÀl Sh¡−hl SeÉ ¢L dl−bl ¢hou¡hm£ Ae¤på¡e L¢l−a qC−h Abh¡ ¢L ¢L EfLlZ 
pwNËq L¢l−a qC−h −pC ¢ho−u p¢Qh A¢hm−ð ¢e−cÑn ¢c−he z 

(M) kMe ®L¡e fË−nÀl Sh¡h fËZu−e ¢iæ j¿»Z¡mu/¢hi¡N I A¢dcçl/f¢lcçl qC−a abÉ 
pwNË−ql fË−u¡Se qu, aMe BhnÉL£u abÉ¡¢c pwNË−ql SeÉ 133 fªù¡l ®œ²¡sfœ 29-G 
fÊcš ej¤e¡ glj hÉhq©a qC−h Hhw HL¢V M¡−j Eq¡ pw¢nÔø j¿»Z¡mu/¢hi¡N, 

A¢dcçl/f¢lcçl fËd¡−el e¡−j ®fËlZ L¢l−a qC−h z f−œ Hhw M¡−j ‘‘--------- 

a¡¢l−M Sh¡hc¡−el SeÉ S¡a£u pwpc fËnÀ'' n£oÑL wpm m¡N¡C−a qC−h z fË¡fL fËd¡e 
LjÑLaÑ¡l Ae¤f¢ÙÛ¢a−a Ef¢ÙÛa ®SÉùaj LjÑLaÑ¡ Eq¡ M¤¢m−he Hhw a¡vr¢ZL fÐ−u¡Se£u 

hÉhÙÛ¡ NËqZ L¢l−he z 

(N) ®kC pLm fË−nÀl Sh¡hc¡−el ®r−œ Hje ®L¡e ¢ho−ul Eáh qu k¡q¡l SeÉ 

L¡kÑ¢h¢dj¡m¡l ¢hd¡e h¡ AeÉ ®L¡e ¢hd¡−el Ad£−e l¡øÊf¢al Ae¤−j¡ce fÐ−u¡Se ®pC 

pLm fË−nÀl Sh¡−hl Mps¡ Ae¤−j¡c−el SeÉ fÊd¡ej¿»£l j¡dÉ−j l¡øÊf¢al ¢eLV ®fn 
L¢l−a qC−h z 

(O) i¡lfË¡ç j¿»£ AeÉ¡eÉ fË−nÀl Sh¡h Aby‡gv`b L¢l−he z 
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(P) kb¡kb LaÑªfr LaªÑL fÐ−nÀl Sh¡h Q̈s¡¿¹ Ae¤−j¡c−el fl Sh¡−hl HL¢V V¡CfL«a 

Ae¤¢m¢f (fÐ−u¡Se£u pwMÉL h¡s¢a Ae¤¢m¢fpq) h¡wm¡−cn S¡a£u pwpc mwPevj‡q †cÖiY 

L¢l−a qC−h z fËn¡p¢eL j¿»Z¡mu/¢hi¡N S¡a£u pwp−c fË−nÀl Sh¡hc¡eL¡l£ i¡lfË¡ç 

j¿»£ h¡ pwpc p¢Q−hl e¡j p¢WLi¡−h E−õM L¢l−h z 

(Q) fËcš Sh¡h¢V fËaÉr h¡ f−l¡ri¡−h L¡kÑLlLl−Zl ¢eÕQua¡ ¢hd¡eL−Òf BhnÉL£u 

L¡kÑhÉhØq¡ NËq−Zl SeÉ Abh¡ i¢hoÉv fb¢e−cÑne¡ J AhN¢al SeÉ S¡a£u pwp−c fËcš 

fËL«a Sh¡−hl Ae¤¢m¢f pw¢nÔø pL−ml ¢eLV fËc¡e L¢l−a qC−h z  

213z S¡a£u pwp−cl L¡kÑfËZ¡m£ ¢h¢d (Rules of Procedure of the Parliament)-Gi  

48 bs ¢h¢dl Ad£−e Nªq£a fËnÀ¡hm£, ¢h‘¢çL¡m Eš£ZÑ qCh¡l flha£Ñ a¡¢l−M Ae¤−ùu S¡a£u pwpc 

A¢d−hn−el SeÉ fËnÀ a¡¢mL¡l A¿¹iÑ¤š² qC−h z Cq¡l AbÑ HC ®k, fËnÀ…¢m Bfe¡ Bf¢e pwp−cl ¢e¢cÑø 

¢c−el L¡kÑp§¢Q−a (In the Orders of the Day) A¿¹i¤Ñš² qC−h Hhw ¢edÑ¡¢la a¡¢l−M ®L¡e e¡ ®L¡e 

Sh¡h AhnÉC fËcš qC−h z k¢c ¢edÑ¡¢la a¡¢l−M fËc¡−el SeÉ fÊ−nÀl f¢lf§ZÑ Sh¡h fËÙ¹¥a e¡ qu a¡q¡ 

qC−m kb¡kb LaÑªf−rl à¡l¡ Ae¤−j¡¢ca HL¢V k−b¡fk¤š² A¿¹ha£ÑL¡m£e Sh¡h ¢e¢cÑø ¢c−el L¡kÑp§¢Q−a 

p¢æ−h¢na Lwie¡l SeÉ kb¡pj−u h¡wm¡−cn S¡a£u pwpc p¢Qh¡m−u f¡W¡C−a qC−h z pw¢nÔø 

j¿»Z¡mu/¢hi¡−Nl SeÉ ¢edÑ¡¢la ¢c−el Abh¡ A¢d−hne pj¡¢çl (k¡q¡ f§−hÑ qC−h) B−NC fË−nÀl Q̈s¡¿¹ 

Sh¡h pÇf−LÑ h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu−L Ah¢qa L¢l−a qC−h  Hhw avp−‰ S¡a£u pwpc−L 

HCj−jÑ S¡e¡C−a qC−h ®k, HC ¢hou pwp−cl ¢e¢cÑø ®kC ¢c−el L¡kÑp§¢Q−a A¿¹i¤Ñš² qC−h Eš² ¢c−e 

j¿»£ Eq¡l Sh¡h cÖc¡e L¢l−he z Aaxfl h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu Hac¤−Ÿ−nÉ d¡kÑL«a a¡¢lM 

AhNa Ll¡C−h Hhw j¿»£ I a¡¢l−M fË−nÀl Q§o¡¿¹ Sh¡h ¢c−he z 

214z S¡a£u pwp−cl L¡kÑfËZ¡m£ ¢h¢dl 59 bs ¢h¢d Ae¤p¡−l pw¢rç ¢h‘¢çl fË−nÀl ®hm¡u pw¢nÔø 

j¿»Z¡mu/¢hi¡−Nl i¡lfË¡ç j¿»£l pÇj¢a BhnÉL z pw¢rç ¢h‘¢ç j¿»£ LaÑªL fËaÉ¡MÉ¡a qC−m fËnÀ¢V 

h¡¢am h¢mu¡ NZÉ qC−h, k¢c e¡ Cq¡−L HL¢V p¡d¡lZ fËnÀl©−f d¢lu¡ mCh¡l SeÉ h¡wm¡−cn S¡a£u 

pwpc p¢Qh¡mu qC−a ¢h−no Ae¤−l¡d Ll¡ qu z GB‡¶−œ fË−nÀl HL¢V Sh¡h AhnÉ fËc¡e L¢l−a qC−h 

Hhw HC Sh¡h h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu qC−a fËnÀ fË¡¢çl flha£Ñ ¢ce qC−a NZe¡ L¢lu¡ 

¢h‘¢çL¡m Eš£−ZÑl f−ll a¡¢l−M ¢c−a qC−h z 

215z  fË−aÉL j¿»Z¡mu/¢hi¡N HLSe LjÑLaÑ¡ J HLSe pqL¡l£ ¢e−u¡N L¢l−h k¡q¡−cl fce¡j 

qC−h kb¡œ²−j L¡E¢¾pm A¢gp¡l (Council Officer) J L¡E¢¾pm pqL¡l£ (Council  

Assistant) z Sh¡h fËÙ¤¹−al SeÉ BhnÉL£u abÉ pwNËq, p¡¢hÑL pjeÄu p¡de Hhw h¡wm¡−cn S¡a£u 

pwpc p¢Qh¡m−u Eq¡ f¡W¡Ch¡l c¡¢uaÄ ay¡q¡−cl Efl A¢fÑa qC−h z 
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216z  pLm j¿»Z¡mu/¢hi¡N fË¢a¢V fË−nÀl Sh¡h fË¯‘¢al ANËN¢a ®cM¡Cu¡ A¢d−hne pÇfL£Ñu abÉ¡¢c 
p¤̂¢ma HL¢V ‘S¡a£u pwpc fËnÀ ¢ehåe h¢q' (134    fªù¡u ®œ²¡sfœ 30 cÊøhÉ) pwlrZ L¢l−h z 

217z L¡E¢¾pm pqL¡l£l c¡¢uaÄ qC−h ‘S¡a£u pwpc fËnÀ ¢ehåe h¢q'-Hl lrZ¡−hrZ, ®kC pLm 
a−bÉl ¢i¢š−a fË−nÀ¡šl l¢Qa qC−h a¡q¡l aÄ¢lv EfÙÛ¡fe ¢e¢ÕQaLlZ Hhw k−b¡fk¤š² LaÑªf−rl 
Ae¤−j¡c−el fl Sh¡hpj§q ®fËlZ z S¡a£u pwpc A¢d−hne Qm¡L¡−m Ae¢dL Ru¢c−el ¢hl¢a−a Eš² 
¢ehåe h¢q¢V n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡ pj£−f fkÑ−hr−Zl SeÉ Hhw fË−u¡S−e FdÄÑae LjÑLaÑ¡l ¢eLV 
EfÙÛ¡fe L¢l−a qC−h z 

218z fË−aÉL fË−nÀl Sh¡h c¡e Abh¡ AeÉ ®L¡e fËp−‰ S¡a£u pwp−c j¿»£l fËcš cÖwZkÖ“wZpj§−ql 
HL¢V ¢ehåe h¢q fË¢a¢V j¿»Z¡mu/¢hi¡N pwlrZ L¢l−h z Eš² h¢q−a cÖwZkÖ“wZpj§q A¿¹iÑ¤š² L¢l−a 
qC−h z j¿»Z¡mu/¢hi¡N LaªÑL cÖwZkÖ“wZpj§q L¡kÑLl qC−a−R ¢Le¡ a¡q¡ HLSe Efp¢Qh fË¢aj¡−p 
Ljf−r HLh¡l ¢ehåe h¢q fl£r¡ L¢lu¡ ®c¢M−he z 

219z  h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu qC−a ®L¡e ®hplL¡¢l pcpÉ LaÑªL fËcš ¢h‘¢ç ®j¡a¡−hL 
®L¡e fËÙ¹¡h fË¡¢çl fl fËn¡p¢eL j¿»Z¡mu/¢hi¡N fl£r¡ L¢lu¡ ®c¢M−h ®k, fËÙ¹¡h¢V phÑ¡w−n Abh¡ 
Awna S¡a£u pwp−cl L¡kÑfËZ¡m£ ¢h¢dl 133 bs ¢h¢dl Ad£−e Bf¢šSeL ¢Le¡| Aaxfl Eš² fËÙ¹¡−hl 
¢houhØ¤¹ fl£r¡ L¢lu¡ ®c¢M−h Hhw p¤Øfø k¤¢š² pqL¡−l pw−r−f j¿¹hÉ fËc¡e L¢l−h z 

220z h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu qC−a pwp−cl L¡kÑfËZ¡m£ ¢h¢dl 29 bs ¢h¢d Ae¤p¡−l ®N¡fe 
®i¡−V ¢ÙÛl£L«a B−f¢rL …l¦aÆ Ae¤p¡−l fËÙ¹¡h¡hm£l ¢h‘¢çpj§q fË¡¢çl f−l pw¢nÔø j¿»Z¡mu/¢hi¡N Eš² 
fËÙ¹¡h j¢¿»pi¡l ¢eLV ®fn L¢l−h Hhw Eq¡l Efl j¢¿»pi¡l  ¢e−cÑn NËqZ L¢l−h z pLm ®r−œC pw¢nÔø 
j¿»Z¡mu/¢hi¡N fËÙ¹¡h¡hm£l Efl l¡øÊf¢al B−cn NËqZ L¢l−h z 

221z S¡a£u pwp−c ®L¡e fËÙ¹¡h Ae¤−j¡¢ca qCu¡−R h¢mu¡ Ah¢qa qJu¡l f−l pw¢nÔø j¿»Z¡mu/¢hi¡N 
kb¡kb LaÑªf−rl ¢eLV qC−a Eš² fËÙ¹¡hpj§−ql Efl ¢L L¡kÑhÉhØq¡ Nªq£a qC−h, HCj−jÑ ¢e−cÑn NËqZ 
L¢l−h z 

222z S¡a£u pwp−c Nªq£a ®L¡e fËÙ¹¡−hl Efl plL¡l ®kC L¡kÑhÉhØq¡ NËqZ L¢lu¡−R h¡ B−cn 
¢cu¡−R ®pC hÉ¡f¡−l h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu−L Ah¢qa L¢l−a qC−h z 

223z (1) Efk¤Ñš² 219 qC−a 222 bs ¢e−cÑn¡hm£l ¢hd¡epj§q ¢e−jÀl fËÙ¹¡evejxi ®r−œ  
fË−k¡SÉ qC−h x- 

(L) S¡a£u pwp−cl L¡kÑfËZ¡m£ ¢h¢dl 163 bs ¢h¢dl Ad£−e E›¡¢fa ¢h−no A¢dL¡l fËÙ¹¡h ; 

(M) L¡kÑfËZ¡m£ ¢h¢dl 61 bs ¢h¢dl Ad£−e E›¡¢fa S¡a£u pwpc L¡kÑœ²−jl gyjZzwe fËÙ¹¡h ; 

11 
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(N) L¡kÑfËZ¡m£ ¢h¢dl 68 bs ¢h¢dl Ad£−e Sl¦wl Se…i“aÄpÇfæ (Urgent Public 

Importance) ¢ho−ul Efl E›¡¢fa B−m¡Qe¡l fËÙ¹¡h ; 

(O) L¡kÑfËZ¡m£ ¢h¢dl 71 bs ¢h¢dl Ad£−e Be£a ®L¡e j−e¡−k¡N BLoÑZ fËÙ¹¡h ; 

(P) L¡kÑfËZ¡m£ ¢h¢dl 60 bs ¢h¢dl Ad£−e Be£a AdÑO¾V¡l B−m¡Qe¡ fËÙ¹¡h Ges  

(Q) L¡kÑfËZ¡m£ ¢h¢dl 116 bs ¢h¢dl Ad£−e Be£a j”¤¢l c¡h£l Ef−k¡Se h¡ qÊ¡−pl fËÙ¹¡h z 

(2) fË−aÉL j¿»Z¡mu/¢hi¡−Nl L¡E¢¾pm A¢gp¡l h¡ L¡E¢¾pm pqL¡l£ kb¡pj−u h¡wm¡−cn S¡a£u 

pwpc p¢Qh¡mu qC−a Efk¤Ñš² fËÙ¹¡hpj§q pÇf¢LÑa ¢h‘¢ç pwNË−ql SeÉ c¡¢uaÄ f¡me L¢l−he z 

224z h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu qC−a j”¤¢l c¡h£l qÊ¡p pwœ²¡¿¹ fËÙ¹¡hpj§−ql a¡¢mL¡ Eš² 

fËÙ¹¡hpj§−ql Efl pwp−c B−m¡Qe¡ Ae¤ù¡−el ¢e¢jš d¡kÑL«a ¢c−el ®hn ¢LR¤¢ce f§−hÑ pwNË−ql fc−rf 

fË−aÉL j¿»Z¡mu/¢hi¡N−L mC−a qC−h Hhw j¿»£ Abh¡ pwpc p¢Q−hl hÉhq¡−l¡f−k¡N£ GKwU 
pw¢rçp¡l fË¢a¢V fËÙ¹¡−hl SeÉ fËÙ¹¥a L¢l−a qC−h z 

BCe fËZue ¢houL L¡kÑfËZ¡m£ BCe fËZue ¢houL L¡kÑfËZ¡m£ BCe fËZue ¢houL L¡kÑfËZ¡m£ BCe fËZue ¢houL L¡kÑfËZ¡m£ ((((Procedure for Dealing with Legislation) x x x x    

    BCe fËZue E−cÉ¡N x BCe fËZue E−cÉ¡N x BCe fËZue E−cÉ¡N x BCe fËZue E−cÉ¡N x     

225z  BCe fËZu−el p−‰ S¢sa fË¢a¢V fËÙ¹¡h pw¢nÔø fËn¡p¢eL j¿»Z¡mu/wefvM Ae¤−j¡c−el SeÉ 
j¢¿»pi¡l ¢eLV ®fn L¢l−h z Eš² fËÙ¹¡h j¢¿»pi¡l Ae¤−j¡ce m¡i L¢l−m Eq¡−L ¢hm Abh¡ ®rœ¢h−n−o 

AdÉ¡−c−nl BL¡−l HL¢V BCeNa L¡W¡−j¡ fËc¡−el SeÉ Ae¤−l¡d S¡e¡Cu¡ BCe, ¢hQ¡l J pwpc 

¢houL j¿»Z¡m−ul ¢eLV ®fn Ll¡ qC−h z j¢¿»pi¡ fËÙ¹¡h Ae¤−j¡ce e¡ Ll¡ fkÑ¿¹ ®L¡e BCe pwœ²¡¿¹ 

¢hm p¡d¡lZa BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul ¢eLV ®fn Ll¡ k¡C−h e¡ Abh¡ BCe, ¢hQ¡l J 
pwpc ¢houL j¿»Z¡mu ®L¡e A¡Ce ¢houL Mps¡ fËZu−el E−cÉ¡N NËqZ L¢l−h e¡ z 

    Mps¡ BCe fËZu−el SeÉ BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u Mps¡ BCe fËZu−el SeÉ BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u Mps¡ BCe fËZu−el SeÉ BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u Mps¡ BCe fËZu−el SeÉ BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u cȪ —ve ®fÊlZ ®fÊlZ ®fÊlZ ®fÊlZ (Sending 

Proposal to the Ministry of Law, Justice & Parliamentary Affairs for Preparing 

the Draft Bill) t     

226z Mps¡ BCe fËZu−el fËØ¹¤¢al E−Ÿ−nÉ BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u ®fnL«a fË¢a¢V 
BCe fËÙ¹¡−hl p−‰ j¢¿»pi¡l ¢eLV EfÙÛ¡¢fa fËÙ¹¡h pÇfL£Ñu p¡l¡wn J p¡ljjÑmn cÖ‡qvRbxq mKj 
e¢bfœ p¢æ−h¢na L¢l−a qC−h z Cq¡l p¡−b j¢¿»pi¡ LaÑªL Ae¤−j¡¢ca fËÙ¹¡−hl My¤¢Ve¡¢V ¢houhØ¹¤ 
pð¢ma fªbL ¢e−cÑnj¡m¡l pÈ¡lLJ b¡¢L−h Hhw ®hBme …l¦aÄf§ZÑ ¢hou Mps¡ BC−el A¿¹iÑ¤š² qC−h 
avpj¤cu p¤Øføl©−f p¡S¡Cu¡ d¡l¡h¡¢qLi¡−h fË¢af¡cÉ ¢houpj§q (In the Form of a Series of 

Propositions) Eq¡−a p¢æ−h¢na b¡¢L−h z 
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BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu La«ÑL Mps¡BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu La«ÑL Mps¡BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu La«ÑL Mps¡BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu La«ÑL Mps¡ AvBb    cȪ ‘ZKiY    ((((Preparation of the 

Draft Bill by the Ministry of Law, Justice and Parliamentary Affairs) x x x x 

227z (1) ®kB †L¡e BCe fËØ¹¡h fË¡¢çl f−l BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu Cq¡ fl£r¡ L¢lu¡ 

®c¢M−h z fl£r¡−¿¹ k¢c ®cM¡ k¡u ®k, Eš² fË̄ —¡−h pw¢hd¡−el f¢lfš’£ Abh¡ l¡øÊ£u L¡kÑd¡l¡l 

®j±me£¢al p¢qa ApwN¢af§ZÑ  ®L¡e¢LR¤ A¿¹i¤Ñš² e¡C, aMe BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu Eš² 

fË̄ —¡−hl f§ZÑ¡‰ l©f ¢ch¡l SeÉ Mps¡ cȪ ‘Z L¢l−h ; 

(2) fË̄ —¡h¢V fl£r¡ L¢lu¡ k¢c BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu mrÉ L−l ®k Eq¡−a 

Hje hÉhØq¡ A¿¹iÑ¤š² B−R,  k¡q¡ pw¢hd¡e Hhw l¡øÊ£u L¡kÑd¡l¡l ®j±me£¢al p¡−b ApwN¢af§ZÑ, aMe 

BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu Eq¡ E−õM L¢lu¡ Eš² fË̄ —¡−hl Efl Eq¡l f§ZÑ ja¡ja ¢m¢fhÜ 

L¢lu¡ ¢e−jÀl fl¡jnÑpq pw¢nÔø fËn¡p¢eL j¿»Z¡mu/¢hi¡−N ®gla ¢c−h t- 

(L) pw¢hd¡e f¢lcš’£ hÉhØq¡l ®r−œ Eš² hÉhØq¡ hSÑe L¢lu¡ fË̄ —¡h¢V−L pw−n¡de Ll¡ Hhw 

(M) l¡øÊ£u L¡kÑd¡l¡l ®j±me£¢al p−‰ ApwN¢al ®r−œ, Eš² fË̄ —¡h−L h¢ZÑa e£¢apj§−ql 

p¢qa p¡j”pÉf§ZÑ  Lwie¡l SeÉ Mps¡¢V pw−n¡de Ll¡ ; 

(3) BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu qC−a fË̄ —¡h¢V ®gla f¡Ju¡l f−l pw¢nÔø fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu fËcš fl¡j−nÑl B−m¡−L  Eq¡ f¤exfl£r¡ J 

pw−n¡de L¢l−h z HCl©−f pw−n¡¢da qJu¡l f−l fË̄ —¡h¢V Bh¡l BCe, ¢hQ¡l J pwpc ¢houL 

j¿»Z¡m−u ja¡ja J Mps¡ BCe fËZu−el E−Ÿ−nÉ ®fn L¢l−a qC−h z Aaxfl BCe, ¢hQ¡l J pwpc 

¢houL j¿»Z¡mu pw−n¡¢da fË̄ —¡−hl f¢lf§ZÑ fË¢agme pð¢ma Mps¡ fË ‘̄a L¢l−h ; 

(4) ¢h−ml Mps¡pq ®L¡e ¢hou fËaÉfÑZL¡−m BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu ¢hm¢V−a  

pw¢hd¡−el 82 bs Ae¤−µRc Ae¤k¡u£ l¡øÊf¢al f§hÑ¡e¤−j¡ce BhnÉL ¢Le¡ a¡q¡l E−õM L¢l−h z 

fËn¡p¢eL j¿»Z¡mu/¢hi¡N LaÑªL Mps¡ ¢hm fl£r¡ fËn¡p¢eL j¿»Z¡mu/¢hi¡N LaÑªL Mps¡ ¢hm fl£r¡ fËn¡p¢eL j¿»Z¡mu/¢hi¡N LaÑªL Mps¡ ¢hm fl£r¡ fËn¡p¢eL j¿»Z¡mu/¢hi¡N LaÑªL Mps¡ ¢hm fl£r¡ ((((Examination of the Draft Bill by 

the Administrative Ministry/Division) x x x x  

228z  Aaxfl fËn¡p¢eL j¿»Z¡mu/¢hi¡N ü£u p¿¤¹¢ø ¢hd¡eL−í Mps¡ ¢hm¢V−a BCeNa fË̄ —¡h…¢m 

¢eiÑ¤mi¡−h h¢ZÑa qCu¡‡R ¢Le¡ a¡q¡ fl£r¡ L¢lu¡ ®c¢M−h z k¢c Mps¡u ®L¡e lchcm BhnÉL qu a¡q¡ 

qC−m fÐ¡p¢‰L j¿¹hÉ, fl¡jnÑ Abh¡ flha£Ñ ¢e−cÑn¡¢cpq ¢hm¢V pw−n¡d−el SeÉ BCe, ¢hQ¡l J pwpc 

¢houL j¿»Z¡m−ul ¢eLV f¤ex−fËlZ L¢l−h z 
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S¡aS¡aS¡aS¡a£u £u £u £u pwp−c E›¡f−el SeÉ ¢h−ml Ae¤−j¡ce  pwp−c E›¡f−el SeÉ ¢h−ml Ae¤−j¡ce  pwp−c E›¡f−el SeÉ ¢h−ml Ae¤−j¡ce  pwp−c E›¡f−el SeÉ ¢h−ml Ae¤−j¡ce  ((((Approval of the Bill for Introduction in 

the Parliament) x x x x 

229| BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu LaªÑL cixw¶Z (Vetted) Mps¡ ¢hm¢V pw¢nÔø fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N Q̈s¡¿¹i¡−h Ae¤−j¡ce Kwievi fl S¡a£u pwp−c Eq¡ EfÙÛ¡f−el ¢e¢jš Ae¤−j¡c−el 
SeÉ ¢hm¢V j¢¿»pi¡u ®fn Ll¡ qC−h z 

    l¡øÊf¢al p¤f¡¢ln  l¡øÊf¢al p¤f¡¢ln  l¡øÊf¢al p¤f¡¢ln  l¡øÊf¢al p¤f¡¢ln  ((((Recommendation of the President) x x x x  

230z (1) ®L¡e ¢hm h¡ Cq¡l pw−n¡de£ fË̄ —¡−h pw¢hd¡−el 82 bs Ae¤−µR−cl ¢hd¡e Ae¤k¡u£ l¡øÊf¢al 

p¤f¡¢ln BhnÉL qC−m pw¢nÔø fËn¡p¢eL j¿»Z¡mu/¢hi¡N S¡a£u pwp−c ¢hm¢Vl E›¡f−el hÉ¡f¡−l h¡ AhØq¡ 

¢h−n−o pw−n¡de£ fËÙ¹¡h EfØq¡fe¡l SeÉ AbÑ j¿»Z¡m−ul j¡dÉ−j l¡øÊf¢al p¤f¡¢ln NËqZ L¢l−h ; Hhw 

(2) l¡øÊf¢al p¤f¡¢ln NËq−Zl fl ¢hm¢V E›¡f−el Ae¤j¢a m¡−il fËÙ¹¡h ®e¡¢Vn j¡lga Abh¡ 

®kB‡r−œ E›¡fe fË̄ —¡−hl fÐ−u¡Se e¡C ®pC‡r−œ ®kC a¡¢l−M ¢hm¢V E›¡¢fa qC−h a¡q¡l f§−hÑ Abh¡ 

pw−n¡de£ fÐÙ¹¡−hl ®hm¡u Eš² pw−n¡de£ fË̄ —¡h EfØq¡fe¡l f§−hÑ Eq¡ S¡a£u pwp−c ®fËlZ L¢l−a qC−h z 

¢h−ml E−ŸnÉ J L¡l−Zl ¢hhlZ£ Hhw d¡l¡pj§−ql pw¢rç hÉ¡MÉ¡ ¢h−ml E−ŸnÉ J L¡l−Zl ¢hhlZ£ Hhw d¡l¡pj§−ql pw¢rç hÉ¡MÉ¡ ¢h−ml E−ŸnÉ J L¡l−Zl ¢hhlZ£ Hhw d¡l¡pj§−ql pw¢rç hÉ¡MÉ¡ ¢h−ml E−ŸnÉ J L¡l−Zl ¢hhlZ£ Hhw d¡l¡pj§−ql pw¢rç hÉ¡MÉ¡ cȪ ‘ZKiY    (Preparation of 

Statement of Objects, Reasons and Notes on Clauses) xxxx    

231z (1) f§hÑha£Ñ ¢e−cÑn¡hm£l Ad£−e L¡kÑpj¡¢çl f−l fË−u¡S−e BCe, ¢hQ¡l J pwpc ¢houL 

j¿»Z¡m−ul p¢qa fl¡jnÑœ²−j pw¢nÔø fËn¡p¢eL j¿»Z¡mu/¢hi¡N ¢hm¢Vl E−ŸnÉ J L¡l−Zl ¢hhlZ£ Hhw 

d¡l¡pj§−ql ¢houh ‘̄ Hhw Evp hÉ¡MÉ¡l SeÉ fË−u¡Se qC−a f¡−l GBiƒc pw¢rç hÉ¡MÉ¡ ¢h−ml 

d¡l¡pj§−ql Efl cȪ ‘Z L¢l−h z 

(2) pw¢nÔø fËn¡p¢eL j¿»Z¡mu/¢hi¡N ¢hm¢V pð−å Nªq£ahÉ L¡kÑhÉhØq¡ ¢edÑ¡lZ L¢l−h Hhw 

S¡a£u pwp−c ¢hm¢V f¡m Ll¡Ch¡l hÉ¡f¡−l i¡lfË¡ç j¿»£/Ef−cø¡−L pq¡ua¡ L¢l−a f¡−l Hje HL¢V 

pw¢rçp¡l ay¡q¡l hÉhq¡−ll Rb¨ cȪ ‘Z L¢l−h z 

    ®hp®hp®hp®hplL¡¢l pc−pÉl ¢hm lL¡¢l pc−pÉl ¢hm lL¡¢l pc−pÉl ¢hm lL¡¢l pc−pÉl ¢hm ((((Private  Member's  Bill) t 

232z (1) ®L¡e ®hplL¡¢l pcpÉ kMe S¡a£u pwp−c ®L¡e ¢hm E›¡f−el A¢ifË¡−u Ae¤j¢a Q¡¢qu¡ 

®e¡¢Vn ¢c−he, aMe h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu ¢h−ml ¢houh¯—y Hhw ¢h−ml E−ŸnÉ J L¡l−Zl 

¢hhlZ£pq ¢h−ml HL¢V Ae¤¢m¢f pw¢nÔø fËn¡p¢eL j¿»Z¡mu/¢hi¡−N ®fËlZ L¢l−h Hhw B−lL¢V Ae¤¢m¢f 

BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u f¡W¡C−h z 
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(2) pw¢nÔø fËn¡p¢eL j¿»Z¡mu/¢hi¡N BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul p¢qa 

B−m¡Qe¡œ²−j ¢hm¢V fl£r¡ L¢l−h Hhw BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu− 

(L)  l¡øÊf¢al f§hÑ p¤f¡¢ln BhnÉL qC−m Abh¡ 

(M)  pw¢hd¡−el ®L¡e ¢hd¡e mw¢Oa qC−m avpÇf−LÑ fl¡jnÑ ¢c−h z 

(3) pw¢nÔø j¿»Z¡mu/¢hi¡N ¢hm¢V fl£r¡ L¢lh¡l fl ¢eSü fkÑ¡−m¡Qe¡ Hhw BCe, ¢hQ¡l J 

pwpc ¢houL j¿»Z¡m−ul ®L¡e j¿¹hÉ b¡¢L−m avpq ¢hm¢V i¡lfË¡ç j¿»£l pj−r ®fn L¢l−h z i¡lfË¡ç 
j¿»£ Nªq£ahÉ e£¢a ¢edÑ¡lZ L¢l−he, k¢c e¡ ¢a¢e j−e L−le ®k, ¢hm¢V j¢¿»pi¡l ®N¡Q−l Beu−el ¢h−no 

®L¡e L¡lZ l¢qu¡−R z 

pw−n¡de£  pw−n¡de£  pw−n¡de£  pw−n¡de£  ((((Amendments) xxxx 

233z (1) S¡a£u pwp−c ®L¡e ¢hm E›¡f−el f−l plL¡l Eq¡−a ®L¡e pw−n¡de£ Beue fË−u¡Se 

h¢mu¡ j−e L¢l−m BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul p¢qa B−m¡Qe¡œ²−j pw¢nÔø fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N Ai£ø pw−n¡d−el HL¢V Mps¡ fË̄ ‘a L¢l−h Ges S¡a£u pwp−cl L¡kÑfËZ¡m£ ¢h¢d 
¢e−cÑ¢na l£¢a Ae¤p¡−l BhnÉL£u ®r−œ l¡øÊf¢al p¤f¡¢ln m¡−il fl S¡a£u pwpc−L fË−u¡Se£u 

®e¡¢Vn fËc¡e L¢l−h z 

(2) S¡a£u pwp−c E›¡¢fa ®L¡e ¢h−ml Efl ®L¡e ®hplL¡¢l pcpÉ pw−n¡de£ fË̄ —¡h B¢e−m, 

h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu pw−n¡de£ fË̄ —¡−hl Ae¤¢m¢f pw¢nÔø fËn¡p¢eL j¿»Z¡mu/¢hi¡N Hhw 

BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u f¡W¡C−h z BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul p¢qa 

B−m¡Qe¡œ²−j pw¢nÔø fËn¡p¢eL j¿»Z¡mu/¢hi¡N pw−n¡de£ fË̄ —¡h fl£r¡ L¢lu¡ ®c¢Mhvi ci 

HacÚpÇf−LÑ Cq¡l fkÑ¡−m¡Qe¡ Hhw BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul ®L¡e j¿¹hÉ b¡¢L−m avpq 

Eq¡ i¡lfË¡ç j¿»£l ¢eLV ®fn L¢l−h z 

(3) pwpc A¢d−hne L−r ®L¡e ®hplL¡¢l pc−pÉl pw−n¡de£ fË̄ —¡h Øf£L¡l LaÑªL Nªq£a qC−m 

i¡lfË¡ç j¿»£ p¡d¡lZa flha£Ñ ®L¡e HL a¡¢lM fkÑ¿¹ Eš² fË̄ —¡h pÇf−LÑ ¢h−hQe¡ gyjZzwe l¡M¡l SeÉ 

Ae¤−l¡d S¡e¡C−he z HC gyjZzwe Nªq£a qC−m, pw−n¡de£ fË̄ —¡h 233(2) bs wb‡`©‡k ¢e−cÑ¢na l£¢a 

Ae¤p¡−l fl£r¡ Ll¡ qC−h z 

(4) ¢h−ml j§me£¢a h¡ plL¡¢l hÉu fËi¡¢ha L−l Abh¡ L¢lh¡l pñ¡he¡ B−R HC dl−el ®L¡e 

pw−n¡de£ fÐÙ¹¡h A¡eue Ll¡ qC−m j¢¿»pi¡l pÇj¢a hÉ¢a−l−L i¡lfË¡ç j¿»£/Ef−cø¡ pw−n¡de£ NËq−Zl 

hÉ¡f¡−l ¢e−S ®L¡e fË¢anÊ¦¢a ¢c−he e¡ z 
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fl¡jnÑ L¢l−a qC−h Hje ph hÉ¢š², p¢j¢a Hhw plL¡¢l pwÙÛ¡l a¡¢mL¡ plhl¡q fl¡jnÑ L¢l−a qC−h Hje ph hÉ¢š², p¢j¢a Hhw plL¡¢l pwÙÛ¡l a¡¢mL¡ plhl¡q fl¡jnÑ L¢l−a qC−h Hje ph hÉ¢š², p¢j¢a Hhw plL¡¢l pwÙÛ¡l a¡¢mL¡ plhl¡q fl¡jnÑ L¢l−a qC−h Hje ph hÉ¢š², p¢j¢a Hhw plL¡¢l pwÙÛ¡l a¡¢mL¡ plhl¡q ((((Supply of 

List of Individuals, Associations and Public Bodies to be Consulted) x x x x  

234z  ja¡ja pwNË−ql SeÉ ®L¡e ¢hm fËQ¡l L¢lh¡l fËØ¹¡h Nªq£a qC−m, pw¢nÔø fËn¡p¢eL j¿»Z¡mu/ 

whi¡N Ae¤−l¡dœ²−j plL¡¢l ýCf (Whip)-Hl p¢qa B−m¡Qe¡ L¢lu¡ ®k pLm hÉ¢š², p¢j¢a J 

plL¡¢l pwØq¡l ja¡ja Bqh¡e Ll¡ E¢Qa a¡q¡l HL¢V a¡¢mL¡ S¡a£u pwpc−L plhl¡q L¢l−h z 

S¡a£u pwp−cl A¢d−hne öl¦l p¡a¢ce f§−hÑ fÊ−aÉL j¿»Z¡mu/¢hi¡N La«ÑL A¡CeNa S¡a£u pwp−cl A¢d−hne öl¦l p¡a¢ce f§−hÑ fÊ−aÉL j¿»Z¡mu/¢hi¡N La«ÑL A¡CeNa S¡a£u pwp−cl A¢d−hne öl¦l p¡a¢ce f§−hÑ fÊ−aÉL j¿»Z¡mu/¢hi¡N La«ÑL A¡CeNa S¡a£u pwp−cl A¢d−hne öl¦l p¡a¢ce f§−hÑ fÊ−aÉL j¿»Z¡mu/¢hi¡N La«ÑL A¡CeNa 

fÊÙ¹¡h¡hm£l a¡¢mL¡ plhl¡qfÊÙ¹¡h¡hm£l a¡¢mL¡ plhl¡qfÊÙ¹¡h¡hm£l a¡¢mL¡ plhl¡qfÊÙ¹¡h¡hm£l a¡¢mL¡ plhl¡q (Supply of List of Legislation Proposals by the 

Administrative Ministry/Division Seven Days Prior to the Start of 

Parliament Session) x x x x    

235z S¡a£u pwp−cl fÊ¢a¢V A¢d−hne öl¦ qCh¡l A¿¹a p¡a¢ce f§−hÑ fÊ−aÉL j¿»Z¡mu/¢hi¡N ®kC 
pLm A¡Ce msµvš— fÊÙ¹¡h¡hm£ Eš² A¢d−hn−e E›¡fe L¢l−a CµR¤L Eq¡l HL¢V a¡¢mL¡ fÊÙ¹¤a L¢lu¡ 
A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u †fÊlZ L¢l−h Hhw Eš² fÊÙ¹¡h¡hm£ pwp−c ¢h−hQe¡l SeÉ 
pwp−cl ¢L f¢lj¡Z pju fÊ−u¡Se Eq¡ pwp−cl L¡kÑ Ef−cø¡ L¢j¢V LaÑªL ¢ed¡Ñl−Zl SeÉ A¡Ce, ¢hQ¡l 
J pwpc ¢houL j¿»Z¡mu Eš² A¡Ce msµvš—  fÊÙ¹¡h¡hm£l HL¢V pj¢eÄa a¡¢mL¡ fÊÙ¤¹a L¢lu¡ A¡Ce, 
¢hQ¡l J pwpc ¢houL j¿»£l ¢eLV EfÙÛ¡fe L¢l−h z  

Aa¨v‡`k cÖYqb I Rvwi Ges ¯̂v¶wiZ AdÉ¡−c−nl L¢f pwlrZ AdÉ¡−c−nl L¢f pwlrZ AdÉ¡−c−nl L¢f pwlrZ AdÉ¡−c−nl L¢f pwlrZ ((((Ordinance Making & 

Promulgating and Custody of Signed Copy of Ordinance) x x x x    

236z (1) ®L¡e A¡CeNa fÊÙ¹¡h AdÉ¡−cn A¡L¡−l fÊZue J S¡¢ll SeÉ j¢¿»pi¡ °hW‡L Q§s¡¿¹ ¢pÜ¡¿¹ 

Nªq£a qC−m pw¢nÔø j¿»Z¡mu/¢hi¡N Eq¡ fÊZue J S¡¢ll SeÉ 226 ew wb‡`©‡k h¢ZÑa abÉ¡¢cpq Eš² 

fÊÙ¹¡h A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u ®fÊlZ L¢l−h z  

(2) Dchy©³ 236(1) bs wb‡ ©̀k Ae¤p¡−l AdÉ¡−cn A¡L¡−l S¡¢ll SeÉ ®L¡e A¡CeNa fÊÙ¹¡h fÊ¡¢çl 

fl A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu kb¡kb fÜ¢a Ae¤pl−Z Eq¡ l¡øÊf¢al Ae¤−j¡ce J ü¡r−ll SeÉ 

EfÙÛ¡fe L¢l−h Hhw l¡øÊf¢al ü¡r−ll fl Eq¡ plL¡¢l ®N−S−V fÊL¡n L¢l−h z  

(3) pw¢hd¡−el  93(1) bs Ae¤−µRc ®j¡a¡−hL fËZ£a Hhw S¡¢lL«a AdÉ¡−c−nl l¡øÊf¢a KZ…©K 

ü¡r¢la j§mL¢f BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul ašÅ¡hd¡−e b¡¢L−h Hhw Eš² j¿»Z¡m−ul 

p¢Q−hl Ae¤j¢a hÉ¢a−l−L Eš² j§mL¢f BCe, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul h¡¢q−l qÙ¹¡¿¹l Ll¡ 

k¡C−h e¡ z 
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¢h¢d, fÐ¢hd¡e, Q¤¤¢š² Hhw A¡C−el jkÑ¡c¡pÇfæ AeÉ¡eÉ c¢mm ¢h¢d, fÐ¢hd¡e, Q¤¤¢š² Hhw A¡C−el jkÑ¡c¡pÇfæ AeÉ¡eÉ c¢mm ¢h¢d, fÐ¢hd¡e, Q¤¤¢š² Hhw A¡C−el jkÑ¡c¡pÇfæ AeÉ¡eÉ c¢mm ¢h¢d, fÐ¢hd¡e, Q¤¤¢š² Hhw A¡C−el jkÑ¡c¡pÇfæ AeÉ¡eÉ c¢mm ‰Zixi ®r−œ L¢afu j¿»Z¡mu/ ®r−œ L¢afu j¿»Z¡mu/ ®r−œ L¢afu j¿»Z¡mu/ ®r−œ L¢afu j¿»Z¡mu/ 
¢hi¡N ¢hi¡N ¢hi¡N ¢hi¡N I cç−ll fl¡jnÑ NÊqZcç−ll fl¡jnÑ NÊqZcç−ll fl¡jnÑ NÊqZcç−ll fl¡jnÑ NÊqZ (Consultation with Some Ministries/Divisions, 

Offices in Respect of Formulating Rules, Regulations, Agreements and 

Other Documents Having the Status of Law)  x x x x    

237z p¡w¢hd¡¢eL ¢e−cÑne¡, A¡Ce J AdÉ¡−c−n ¢h¢d, fÐ¢hd¡e, fÐZu−el ¢hd¡e/h¡dÉh¡dLa¡ b¡¢L−m 

fÐn¡p¢eL j¿»Z¡mu/¢hi¡N A¢hm−ð ¢h¢d, fÐ¢hd¡e fÐZu−el E−cÉ¡N NËqZ L¢l−h z ®pC−r−œ fÐn¡p¢eL 

j¿»Z¡mu/¢hi¡N, fÊ−k¡SÉ −r−œ plL¡¢l LjÑ L¢jne, A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu, AbÑ 

j¿»Z¡mu J pwÙÛ¡fe j¿»Z¡mu CaÉ¡¢c-Hl  fl¡jnÑ NËqZ L¢l−h z 

A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu La«ÑL ¢h¢d, fÊ¢hd¡e, Q¤¢š², A¡C−el jkÑ¡c¡pÇA¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu La«ÑL ¢h¢d, fÊ¢hd¡e, Q¤¢š², A¡C−el jkÑ¡c¡pÇA¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu La«ÑL ¢h¢d, fÊ¢hd¡e, Q¤¢š², A¡C−el jkÑ¡c¡pÇA¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu La«ÑL ¢h¢d, fÊ¢hd¡e, Q¤¢š², A¡C−el jkÑ¡c¡pÇfeÀ AeÉ¡eÉ feÀ AeÉ¡eÉ feÀ AeÉ¡eÉ feÀ AeÉ¡eÉ 
c¢c¢c¢c¢j‡j ®i¢Vw h¡ ja¡ja fÊc¡e Hhw L¢f pwlrZ ®i¢Vw h¡ ja¡ja fÊc¡e Hhw L¢f pwlrZ ®i¢Vw h¡ ja¡ja fÊc¡e Hhw L¢f pwlrZ ®i¢Vw h¡ ja¡ja fÊc¡e Hhw L¢f pwlrZ (Vetting by the Ministry of Law, 

Justice and Parliamentary Affairs of Rules, Regulations, Agreements and Other 

Documents Having the Status of Law and Preservation of Their Copies) x x x x    

238z    (1) ¢h¢iæ ¢h¢d, fÐ¢hd¡e, Q¤¤¢š² Hhw A¡C−el    jkÑ¡c¡pÇfæ AeÉ¡eÉ c¢mm ®i¢Vw h¡ ja¡j−al SeÉ 

A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u ®fÐlZ L¢l−a qC−m fÐn¡p¢eL j¿»Z¡m−ul c¡¢uaÅfÐ¡ç j¿»£l 

Ae¤−j¡ceœ²−j Eq¡ ®fÐlZ L¢l−a qC−h z  

(2) fÐn¡p¢eL j¿»Z¡mu/¢hi¡N ®L¡e ¢ho−u AvBb, wePvi I msm` welqK gš¿Yvj‡qi ®i¢Vw h¡ 
ja¡ja MÖnY Kwi‡Z Pvwn‡j pw¢nÔÖV ¢ho−ul Efl HL¢V ühÉ¡MÉ¡a p¡l-pw−rf, A¡e¤o¢‰L c¢mmfœ 
Hhw fÐ−u¡Se£u abÉ¡¢cmn D³ j¿»Z¡m−u e¢b ®fÐlZ L¢l−h z 

(3)  Q¤¢š² h¡ avpwœ²¡¿¹ ¢ho−u ®i¢Vw h¡ ja¡ja fÐc¡−el pju k¢c Hje ®L¡e fÐ−nÀl Eáh qu, 
k¡q¡ m¤ú‡K© A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul f−r HLLi¡−h ja¡ja fÐc¡e Ll¡ pñh eu 
a¡q¡ qC−m A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu Eš² ¢hou¢V ¢eÖf¢šl m−rÉ fÐ−u¡S−e A¡¿¹xj¿»Z¡mu 

pi¡ A¡qÚh¡e L¢l−a f¡¢l−h z GBiƒc mfv ®V¢m−g¡−e ®k¡N¡−k¡−Nl j¡dÉ−jI A¡qh¡e Ll¡ k¡C−h z pi¡ 
A¡qÚh¡e, A¡−m¡Qe¡ J ¢pÜ¡−¿¹l ¢hou A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu pw¢nÔø e¢b−a ¢m¢fhÜ 

L¢l−h z Eš² pi¡u Nªq£a ¢pÜ¡¿¹ Ae¤p¡−l kac§l pñh ¢hou¢V ¢eÖf¢š L¢l−a qC−h z 

(4) p¡d¡lZi¡−h ®L¡e ¢ho−ul Efl fÐn¡p¢eL j¿»Z¡mu/¢hi¡N LaªÑL A¡−u¡¢Sa A¡¿¹xj¿»Z¡mu 
pi¡u A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul fÐ¢a¢e¢d LaªÑL fÐcš ja¡ja, Q§s¡¿¹ ®i¢Vw p¡−f−r 
A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul ja¡ja h¢mu¡ NZÉ qC−h z a−h A¡Ce, ¢hQ¡l J pwpc 
¢houL j¿»Z¡m−ul ®i¢Vw Hhw avpw¢nÔø ja¡j−al ®L¡e ¢ho−u Ap‰¢a b¡¢L−m Eq¡ c§l£LlZ h¡ 
A¢dLal hÉ¡MÉ¡l cÖ‡qvR‡b fÐn¡p¢eL j¿»Z¡mu/¢hi¡N f¤el¡u A¡¿¹xj¿»Z¡mu pi¡ A¡qÚh¡e L¢l−a 
f¡¢l−h z pi¡l L¡kÑfœ cȪ ‘Z L¢lu¡ pi¡ Ae¤ù¡−el Ae§Ée 10 (cn) L¡kÑ¢chp f§−hÑ Eq¡ A¡Ce, ¢hQ¡l J 
pwpc ¢houL j¿»Z¡m−u ®fÐlZ L¢l−a qC−h z 
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(5) ¢h¢d, fÐ¢hd¡e, Q¤¤¢š² Hhw A¡C−el jkÑ¡c¡pÇfæ AeÉ ®L¡e c¢mm ®i¢Vw h¡ ®L¡e ¢ho−u ja¡ja 
fÐc¡ef§hÑL ¢hou¢V ¢eÖf¢šl ®r−œ ¢hmð f¢lq¡−ll E−Ÿ−nÉ A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu 
®rœ¢h−n−o LjÑf¢l¢d Hhw …l¦aÅ ¢h−hQe¡œ²−j ®m¢Sp−m¢Vi XÊ¡g¢Vw ECw−L    fÐ−u¡Se£u rja¡ fÐc¡e 
L¢l−h z 

(6) ®L¡e ¢h¢d, fÐ¢hd¡e Hp.A¡l.J ¢qp¡−h S¡¢l L¢l−a qC−m fÐn¡p¢eL j¿»Z¡mu/wefvM kb¡kb 
LaªÑf−rl Ae¤−j¡ce NËqZ¡−¿¹ A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−ul ®i¢Vw ¢h−hQe¡f§hÑL a¡¢lM¢hq£e 
ü¡r¢la fÊ‘¡f−el 3 (¢ae)¢V L¢f A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡m−u Hp.A¡l.J eð−ll SeÉ 
®fÐlZ L¢l−h Hhw HLCp¡−b pw¢nÔø j¿»Z¡mu/wefvM I Eq¡l Ad£eÙÛ cçl/A¢dcç‡i hÉhq¡−ll SeÉ 
fÊL¡¢na fÊ‘¡f−el La L¢f fÊ−u¡Se Eq¡l E−õM L¢l−h z A¡Ce,¢hQ¡l J pwpc ¢houL j¿»Z¡mu 
Hp.A¡l.J  eðl fÐc¡e L¢lu¡ Eq¡ S¡¢ll fÐ−u¡Se£u hÉhÙÛ¡ NËqZ L¢l−h z  

(7) Hp.A¡l.J eðl fÊcš fÊ‘¡f−el fkÑ¡ç pwMÉL L¢f A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu 
pwlrZ L¢l−h Hhw fÊ−aÉL hvpl S¡e¤u¡¢l j¡−pl 31 a¡¢l−Ml j−dÉ f§hÑhaÑ£ f¢”L¡ hvp−ll S¡¢lL«a 
fÊ‘¡fepj§q h¢q A¡L¡−l hy¡d¡C L¢l−h z Ljf−r HL¢V L¢lu¡ hy¡d¡CLªa L¢f fÊ¢a¢V j¿»Z¡mu/¢hi¡−N 
plhl¡q L¢l−h Hhw fÊ−u¡Se£u pwMÉL hy¡d¡CL«a h¢q Eq¡l m¡C−hÊl£−a ÙÛ¡u£i¡−h pwlrZ L¢l−h z  

(8) A¡Ce, ¢hQ¡l J pwpc ¢houL j¿»Z¡mu pju pju ü-E−cÉ¡−N ¢Lwh¡ AeÉ ®L¡e 
j¿»Z¡mu/¢hi¡−Nl Ae¤−l¡−d fÊQ¢ma ¢h¢d, fÊ¢hd¡e, fÊ‘¡fe ¢Lwh¡ A¡C−el jkÑ¡c¡pÇfeÀ AeÉ¡eÉ c¢mm (phÑ−no 
pw−n¡de£pq q¡m-e¡N¡c) j¤cÊZ J cÖL¡n L¢l−h z  

Eæue f¢lLÒfe¡ fËZue, ®fn Eæue f¢lLÒfe¡ fËZue, ®fn Eæue f¢lLÒfe¡ fËZue, ®fn Eæue f¢lLÒfe¡ fËZue, ®fn I Ae¤−j¡ce fËZ¡m£ Ae¤−j¡ce fËZ¡m£ Ae¤−j¡ce fËZ¡m£ Ae¤−j¡ce fËZ¡m£ ((((Procedure for Preparation, 

Submission and Approval of Development Schemes) x x x x  

239z EeÀue f¢lLÒfe¡ fÊZue, ®fn I Ae¤−j¡ce fÊZ¡m£ pÇf−LÑ f¢lLÒfe¡ j¿»Z¡mu La«ÑL pj−u 
pj−u S¡¢lLªa ¢e−cÑne¡ Ae¤plZ L¢l−a qC−h z 

jdÉjdÉjdÉjdÉg−ju¡¢c h¡−SV fÊZue J h¡Ù¹h¡ue−ju¡¢c h¡−SV fÊZue J h¡Ù¹h¡ue−ju¡¢c h¡−SV fÊZue J h¡Ù¹h¡ue−ju¡¢c h¡−SV fÊZue J h¡Ù¹h¡ue    (Preparation and Implementation of 

Medium term Budget) x x x x    

240z (L) jdÉjdÉjdÉjdÉg−ju¡¢c h¡−SV L¡W¡−j¡ x−ju¡¢c h¡−SV L¡W¡−j¡ x−ju¡¢c h¡−SV L¡W¡−j¡ x−ju¡¢c h¡−SV L¡W¡−j¡ x  

h¡wm¡−c−nl jdÉg−ju¡¢c h¡−SV L¡W¡−j¡l ®ju¡c ¢ae ermi, k¡q¡−a h¡−SV ermi Hhw 

flha£Ñ c¤C hrm−ll fÐ−rfZ A¿¹iÑ¤š² l¢qu¡−R z h¡−SV ermi hÉa£a AeÉ c¤C hrm−ll 

hl¡Ÿpj§q j§ma pñ¡hÉ fÐ−rfZ wnmv‡e _v‡K z jdÉg−ju¡¢c h¡−SV L¡W¡−j¡−a ¢œh¡¢oÑL A¡N¡j 

hÉu f¢lLÒfe¡l d¡l¡h¡¢qLa¡ lr¡l SeÉ fÐ¢a ermi a¡q¡ q¡m-e¡N¡c Ll¡ qu z 
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(M) jdÉjdÉjdÉjdÉg−ju¡¢c h¡−SV L¡W¡−j¡ fÐZue J EfÙÛ¡fe fÜ¢a−ju¡¢c h¡−SV L¡W¡−j¡ fÐZue J EfÙÛ¡fe fÜ¢a−ju¡¢c h¡−SV L¡W¡−j¡ fÐZue J EfÙÛ¡fe fÜ¢a−ju¡¢c h¡−SV L¡W¡−j¡ fÐZue J EfÙÛ¡fe fÜ¢a x x x x     

plL¡¢l hÉ−ul cra¡ J L¡kÑL¡¢la¡ hª¢Ü Hhw c¡¢lâÉ ¢elpe ®L±nmf−œl mrÉpj§q 

ASÑe ¢e¢ÕQa L¢lh¡l m−rÉ jdÉg−ju¡¢c h¡−SV L¡W¡−j¡ fÜ¢a fÐhaÑe Ll¡ qCu¡−R z 

jdÉg−ju¡¢c h¡−SV L¡W¡−j¡ fÜ¢a−a h¡−SV fÐZue fÐ¢œ²u¡ ¢ae¢V fkÑ¡−u pÇfæ qu z GB w̧j 

nB‡Z‡Q−  (1) ®L±nmNa fkÑ¡u, (2) fÐ¡‚me fkÑ¡u Hhw (3) h¡−SV Ae¤−j¡ce fkÑ¡u z  

(N)    jdÉjdÉjdÉjdÉg−ju¡¢−ju¡¢−ju¡¢−ju¡¢c h¡−SV L¡W¡−j¡ fÐZu−el j§m E−ŸnÉ x  c h¡−SV L¡W¡−j¡ fÐZu−el j§m E−ŸnÉ x  c h¡−SV L¡W¡−j¡ fÐZu−el j§m E−ŸnÉ x  c h¡−SV L¡W¡−j¡ fÐZu−el j§m E−ŸnÉ x      

(1) â¦a c¡¢lâÉ ¢elp−el S¡a£u ®L±nm  (National Strategy for Accelerated 

Poverty Reduction)  Hhw plL¡−ll AeÉ¡eÉ e£¢a ¢edÑ¡lZ£ c¢m−m fÐ¢ag¢ma 

®L±nmNa E−ŸnÉ, e£¢a J ANË¡¢dL¡lmg~‡n h¡−SV hl¡−Ÿl ®k¡Np§œ fÐ¢aù¡ Ll¡ ;  

(2) jdÉg−ju¡−c fÐ¡çhÉ pÇf−cl ¢i¢š−a pw¢nÔø j¿»Z¡mu/¢hi¡−Nl SeÉ HL¢V 

h¡Ù¹hpjÈa hÉu f¢lLÒfe¡ cȪ ‘Z Ll¡  Hhw 

(3)  h¡−SV hl¡Ÿ Hhw j¿»Z¡mu/¢hi¡N J Ad£eÙÛ cçl/pwÙÛ¡pj§−ql LjÑpÇf¡c−el j−dÉ 

®k¡Np§œ fÐ¢aù¡ Ll¡ z pÇfcp£j¡ Hhw hÉu f¢lLÒfe¡l mrÉj¡œ¡ ¢edÑ¡l−Zl j¡dÉ−j 

j¿»Z¡mu/¢hi¡Npj§q k¡q¡−a h¡Ù¹h¡byM ga¨g−ju¡¢c hÉup£j¡l j−dÉC ü ü ANË¡¢dL¡l 

¢Q¢q²a L¢lu¡ h¡Ù¹h¡u−el −L±nm ¢edÑ¡lZ L¢l−a f¡−l a¡q¡ ¢e¢ÕQa Ll¡ ; Cq¡−a 

S¡a£u ANË¡¢dL¡−ll ¢i¢š−a j¿»Z¡m−ul ANË¡¢dL¡l ¢edÑ¡lZpq LjÑp§¢Q h¡Ù¹h¡u−e 

j¿»Z¡jq/wefvM-Gi ü¡d£ea¡ h¡ HM¢au¡l b¡¢L−h z 

    (O)    j¿»Z¡j¿»Z¡j¿»Z¡j¿»Z¡mu/¢hi¡−Nl h¡−SV L¡W¡−j¡ NWe xmu/¢hi¡−Nl h¡−SV L¡W¡−j¡ NWe xmu/¢hi¡−Nl h¡−SV L¡W¡−j¡ NWe xmu/¢hi¡−Nl h¡−SV L¡W¡−j¡ NWe x    

j¿»Z¡mu/¢hi¡−Nl h¡−SV L¡W¡−j¡ c¤C¢V fÐd¡e i¡−N (Parts) Hhw 6¢V Aw−n (Sections) 

¢hiš² b¡¢L−h z 

fÐbj i¡−N 04 (Q¡l)¢V Hhw ¢àa£u i¡−N 02 (c¤C)¢V Awn b¡¢L−h z fÊbj i¡−N 1j Aw−n 

pw¢nÔø j¿»Z¡mu/¢hi¡−Nl ¢jne ®ØVV−j¾V (Mission Statement), 2u Aw−n ®L±nmNa 

E−ŸnÉ, 3u Aw−n c¡¢lâÉ ¢elpe J e¡l£ Eæu−el Efl ®L±nmNa E−ŸnÉpj§−ql fÐi¡h  Hhw 4bÑ 

Aw−n ANË¡¢dL¡lpÇfæ hÉuM¡a/LjÑp§¢Qpj§q A¿¹iÑ¤š² b¡¢L−h z  

¢àa£u i¡−N 5j Aw−n pw¢nÔø j¿»Z¡mu/¢hi¡−Nl ¢eu¿»Z¡d£e ¢h¢iæ A¢dcçl/pwÙÛ¡l 

L¡kÑ¡hm£, 6ù Aw−n A¢dcçl/pwÙÛ¡l L¡kÑpj§q, L¡kÑœ²−jl gm¡gm Hhw pw¢nÔø Af¡−lne 

CE¢eV, LjÑp§¢Q/fÐLÒfpj§−ql ¢hÙ¹¡¢la E−õM  L¢l−a qC−h z   

12 
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Cq¡R¡s¡, j¿»Z¡mu/¢hi¡−Nl AeÉaj Af¡−lne CE¢eV p¢Qh¡j‡ql SeÉJ h¡−SV L¡W¡−j¡l 

¢àa£u i¡−N A¿¹i¤©š² RL/gljpj§q f§lZ L¢l−a qC−h z j¿»Z¡mu/¢hi¡−Nl jdÉg−ju¡¢c 

mrÉj¡œ¡ ASÑ−el ¢hou¢V j§mÉ¡u−el SeÉ pw¢nÔø j¿»Z¡mu/¢hi¡N−L mrÉj¡œ¡ ASÑ−el ¢e−cÑnL 

(Indicator) J f¢lj¡f−Ll HLL ¢edÑ¡lZ L¢l−a qC−h z 

h¡−SV L¡W¡−j¡l ¢h¢iæ Awn J glj f§l−Zl ®r−œ AbÑ ¢hi¡N La«ÑL ¢e−cÑ¢na fÜ¢a 

Ae¤plZ L¢l−a qC−h z AbÑ ¢hi¡N LaÑªL plhl¡qLªa C−mLVÊ¢eL RL/glj hÉhq¡l L¢lu¡ 

j¿»Z¡mu/¢hi¡−Nl h¡−SV L¡W¡−j¡ fÐÙ¹¤a Ll¡ k¡C−h z 

h¡−SV fÐ¡‚me fÐZue J EfÙÛ¡fe fÜ¢a (Ae¤æue h¡−SV) Hhw A¡¢bÑL hÉhÙÛ¡fe¡   h¡−SV fÐ¡‚me fÐZue J EfÙÛ¡fe fÜ¢a (Ae¤æue h¡−SV) Hhw A¡¢bÑL hÉhÙÛ¡fe¡   h¡−SV fÐ¡‚me fÐZue J EfÙÛ¡fe fÜ¢a (Ae¤æue h¡−SV) Hhw A¡¢bÑL hÉhÙÛ¡fe¡   h¡−SV fÐ¡‚me fÐZue J EfÙÛ¡fe fÜ¢a (Ae¤æue h¡−SV) Hhw A¡¢bÑL hÉhÙÛ¡fe¡   

[Procedure for Preparation and Submission of Budget Estimate (Non-

Development Budget) and Financial Management] xxxx 

241z pw¢hd¡−el 87 bs Ae¤−µRc Ae¤p¡−l fË−aÉL A¡¢bÑL hvp−ll SeÉ plL¡¢l Bu-hÉ−ul HL¢V 

A¡e¤j¡¢eL ¢qp¡−hl ¢hhlZ S¡a£u pwp−c EfØq¡fe L¢l−a qu z pw¢hd¡−e HC ¢hhlZ ‘h¡¢oÑL B¢bÑL 

¢hhlZ'-l©−f E¢õ¢Ma Hhw p¡d¡lZ i¡o¡u Cq¡ h¡−SV e¡−j  A¢i¢qa z 

h¡¢oÑL B¢bÑL h¡¢oÑL B¢bÑL h¡¢oÑL B¢bÑL h¡¢oÑL B¢bÑL wee„wZ c¤C¢V fËd¡e Awn mCu¡ N¢Wa c¤C¢V fËd¡e Awn mCu¡ N¢Wa c¤C¢V fËd¡e Awn mCu¡ N¢Wa c¤C¢V fËd¡e Awn mCu¡ N¢Wa− Ôpwk¤š² aq¢hm' pwk¤š² aq¢hm' pwk¤š² aq¢hm' pwk¤š² aq¢hm' ((((Consolidated Fund)    

Hhw "fËS¡a−¿»l plL¡¢l ¢qp¡h' Hhw "fËS¡a−¿»l plL¡¢l ¢qp¡h' Hhw "fËS¡a−¿»l plL¡¢l ¢qp¡h' Hhw "fËS¡a−¿»l plL¡¢l ¢qp¡h' ((((Public Account of the Republic) x x x x  

242z pw¢hd¡−el 84(1) bs Ae¤−µRc Ae¤p¡−l plL¡l La«ÑL fË¡ç pLm l¡Sü, plL¡l La«ÑL pwNªq£a 

pLm GZ Hhw ®L¡e GZ f¢l−n¡d qC−a plL¡l La«ÑL fË¡ç pLm AbÑ pj¤c−u pwk¤š² aq¢hm N¢Wa qu z 

plL¡l La«ÑL h¡ plL¡−ll f−r fË¡ç AeÉ¡eÉ pLm plL¡¢l AbÑ  "fËS¡a−¿»l plL¡¢l ¢qp¡h'-H Sj¡ qu z 

    h¡−SV fËZue h¡−SV fËZue h¡−SV fËZue h¡−SV fËZue ((((Preparation of the Budget) x x x x 

243z  AbÑ j¿»Z¡mu h¡−SV fËÙºa L−l z Hac¤−Ÿ−nÉ AeÉ¡eÉ j¿»Z¡mu/¢hi¡N I A¢dcçl/f¢lcçl 

fË−u¡Se£u EfLlZ plhl¡q L−l, k¡q¡l Efl ¢i¢š L¢lu¡ h¡−SV fÊ¡‚me fËÙºa Ll¡ qu z fË¡u pLm 

j¿»Z¡mu/¢hi¡N I A¢dcçl/f¢lcçl HC pLm EfLl−Zl SeÉ l¡Sü Bc¡u Hhw hÉu ¢ehÑ¡qL¡l£ 

Øq¡e£u A¢gp¡l−cl Efl ¢eiÑl L¢lu¡ b¡−L z 
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h¡−SV f¢lh£rZ J pÇfc L¢j¢Vh¡−SV f¢lh£rZ J pÇfc L¢j¢Vh¡−SV f¢lh£rZ J pÇfc L¢j¢Vh¡−SV f¢lh£rZ J pÇfc L¢j¢V (Budget Monitoring and Resource Committee) x x x x  

244z AbÑj¿»£/A_© Dc‡`óvi ®ea«aÆ¡d£e AbÑ ¢hi¡−N HL¢V h¡−SV f¢lh£rZ J pÇfc L¢j¢V l¢qu¡−R z 
HC L¢j¢V−a pw¢nÔø pLm j¿»Z¡mu/¢hi¡−Nl fÊ¢a¢e¢daÆ b¡−L z l¡Sü A¡c¡−ul ANÊN¢a fkÑ¡−m¡Qe¡, 

¯h−c¢nL pq¡ua¡l A¿¹xfÊh¡q, h¡−S−Vl ¢hfl£−a hÉ−ul N¢ad¡l¡ Hhw Afl¡fl pLm fÊ¡p¢‰L 

¢hou¡¢cl ¢i¢š−a L¢j¢V h¡−SV f¢lh£rZ L−l z Cq¡ pÇfc pwNÊ−ql SeÉ Nªq£a hÉhÙÛ¡¢cl g−m 

AbÑ̄ e¢aL J l¡Sü hÉhÙÛ¡fe¡l ®r−œ fÊi¡hJ j§mÉ¡ue L−l Hhw pw−n¡de£ fc−rf NÊqZ L−l z AbÑ 

¢hi¡−Nl HL¢V L¡¢lNl£ L¢j¢V h¡−SV f¢lh£rZ J pÇfc L¢j¢V−L L¡¢lNl£ pq¡ua¡ fÊc¡e L−l z  

    h¡−SV fÐ¡‚me −f−nl a¡¢lMpj§q h¡−SV fÐ¡‚me −f−nl a¡¢lMpj§q h¡−SV fÐ¡‚me −f−nl a¡¢lMpj§q h¡−SV fÐ¡‚me −f−nl a¡¢lMpj§q ((((Dates of Submission of Budget Estimates) x  x  x  x     

245z (1) pw−n¡¢da h¡−SV Hhw p¡d¡lZ h¡−SV fÐ¡‚me fÐZu−el pjup§¢Q f¢l¢nø 1-H ®cJu¡  
qCu¡−R (fªù¡ ew-101 `ªóe¨)| 

(2)  ®kC pLm LaÑªfr LaÑªL ¢h¢iæ pw−n¡¢da J p¡d¡lZ h¡−SV fÐ¡‚me fÐZ£a qC−h, ®kC pLm 

LaÑªf−rl à¡l¡ HC fÐ¡‚mepj§q AbÑ j¿»Z¡mu J pw¢nÔø ¢qp¡hlrZ LjÑLaÑ¡−cl ¢eLV ®fn L¢l−a  

qC−h a¡q¡−cl, Hhw l¡Sü pwNËq J Ef−k¡S−el ¢hfl£−a hÉ−ul ANËN¢a fkÑ−hr−Zl SeÉ c¡u£ 

LaÑªfrpj§−ql ¢hhlZ AbÑ j¿»Z¡mu LaÑªL fËL¡¢na c¤C¢V fªbL f¤¢¯—L¡− kb¡ t  "l¡Sü A¡c¡−ul 

ANËN¢a fkÑ−hr−Zl SeÉ c¡u£ LaÑªf−rl a¡¢mL¡' Hhw "fË−aÉL j”¤¢l c¡h£l Efl hÉu ¢eu¿»−Zl SeÉ 

c¡u£ LaÑªf−rl a¡¢mL¡'-†Z E¢õ¢Ma B−R z 

(3) fÐd¡e ¢qp¡hlrZ LjÑLaÑ¡ pw¢nÔø j¿»Z¡mu/¢hi¡N I A¢dcçl/f¢lcçlpj§q−L h¡−SV 

fÊZu−el SeÉ p¢œ²u pq¡ua¡ c¡e L¢l−he Hhw fÐ¡‚m−el L¡−S AbÑ ¢hi¡−Nl Ae¤−l¡−dl A−fr¡u e¡ 

b¡¢Lu¡ Zvnvw`M‡K ev‡RU msµvš— k−b¡fk¤š² L¡kÑhÉhØq¡ pÇf−LÑ Ah¢qa l¡¢M−he z AaÉ¿¹ 

hÉ¢aœ²jdjÑ£ f¢l¢Øq¢a hÉ¢a−l−L h¡−S−V ®b¡L hl¡−Ÿl SeÉ fËÙ¹¡h Ll¡ k¡C−h e¡ Hhw hÉ¢aœ²jdjÑ£ 

f¢l¢Øq¢al üf−r k¤¢š²pj§q ¢m¢Mai¡−h ®lLXÑ L¢l−a qC−h z 

h¡−SY~ fÐ¡‚me fÐZu−el fÜ¢a h¡−SY~ fÐ¡‚me fÐZu−el fÜ¢a h¡−SY~ fÐ¡‚me fÐZu−el fÜ¢a h¡−SY~ fÐ¡‚me fÐZu−el fÜ¢a ((((Method of Drawing up Estimates) x x x x 

246z h¡−S−Vl SeÉ Bu J p¡d¡lZ hÉ−ul fÐ¡‚me A−ƒ¡hl j¡−p ®Sm¡ J f¢lcçl L¡kÑ¡m−u fËZ£a qu 

Hhw e−iðl j¡−p a¡q¡ pw¢nÔø ¢qp¡hlrZ LjÑLaÑ¡l A¢g−p fl£¢ra J HLœ£i§a qu z Aaxfl 

¢X−pðl I S¡e¤u¡¢l j¡−p AbÑ j¿»Z¡mu I…¢m ¢h−hQe¡ L¢lu¡ ®c−M z j¡−QÑ AbÑ j¿»Z¡mu fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N…¢ml p¢qa B−m¡Qe¡ L−l Hhw a¡q¡−cl ja¡ja ¢h−hQe¡ L¢lu¡ pw−n¡¢da Hhw h¡−SV 

fÐ¡‚m−el fËbj pwØLlZ Q̈s¡¿¹ L−l z fË¢a hvpl 22 S¡e¤u¡¢ll j−dÉ fËn¡p¢eL j¿»Z¡mu/¢hi¡Npj§q 



85 

  

BN¡j£ hvp−ll h¡−S−V A¿¹iÑ¤š² Kwievi SeÉ e§ae hÉup§¢Q (hvnv Qm¢a h¡−S−V A¿¹iÑ¤š² eu) ®fn  

L−l z flha£Ñ fkÑ¡−u plL¡l BN¡j£ AbÑ hvp−ll h¡−S−V ¢L ¢L e§ae hÉu  hl¡−Ÿl pwØq¡e Ll¡ qC−h 

a¡q¡ ¢Øql L−l z  fË¡çhÉ aq¢hm Hhw p¢Qh¡m−ul E−cÉ¡−N E›¡¢fa Abh¡ ¢hi¡N£u fËd¡eNZ LaÑªL 

®fË¢la e§ae hÉup§¢Ql fË̄ —¡hpj§q fkÑ¡−m¡Qe¡ L¢lu¡ HC hÉu hl¡−Ÿl f¢lj¡Z ¢edÑ¡¢la qu z 

¢e¢c¢e¢c¢e¢c¢e¢cÑø pj−u h¡−SV fÐ¡‚me EfØq¡f−el fË−u¡Se£ua¡ Ñø pj−u h¡−SV fÐ¡‚me EfØq¡f−el fË−u¡Se£ua¡ Ñø pj−u h¡−SV fÐ¡‚me EfØq¡f−el fË−u¡Se£ua¡ Ñø pj−u h¡−SV fÐ¡‚me EfØq¡f−el fË−u¡Se£ua¡ ((((Need for Punctual Submission of 

Budget Estimate) x x x x 

247z cwiwkó 1-G (c„ôv 101 ª̀óe¨) ¢e−cÑ¢na a¡¢lMpj§−ql j−dÉ pLm LjÑLaÑ¡ LaÑªL ay¡q¡−cl 

h¡−SV fÐ¡‚me ®fn Ll¡ HL¡¿¹ clL¡l z ¯§aÑhÉ ®k, HC L¡kÑp§¢Q Abyhvqx ¢h¢iæ ¢eu¿»ZKvix cç−l 

fl£r¡l SeÉ öd¤j¡œ fË−u¡Se£u e§Éeaj pju fËc¡e Ll¡ qCu¡ b¡−L z 

    ivR¯̂ Hhw fÐ¡¢çl fÐ¡‚me  Hhw fÐ¡¢çl fÐ¡‚me  Hhw fÐ¡¢çl fÐ¡‚me  Hhw fÐ¡¢çl fÐ¡‚me (Estimates of Revenue and Receipts) x x x x    

248z Q¡l¢V fË¢a¢m¢f−a fÐ¡‚me cȪ ‘Z L¢l−a qC−h z HL¢V fË¢a¢m¢f j§m cç−l pwlr−Zl SeÉ l¡M¡ 

qC−h z h¡¢L…¢m HL−k¡−N (1) pw¢nÔø ¢qp¡hlrZ A¢gp, (2) AbÑ ¢hi¡N Hhw (3) pw¢nÔø fËn¡p¢eL 

j¿»Z¡mu/¢hi¡−N f¡W¡C−a qC−h z †hB‡¶‡Î fËn¡p¢eL j¿»Z¡mu/¢hi¡N üuw fÐ¡‚me cȪ ‘−al c¡¢u−aÄ 

¢e−u¡¢Sa ®pC−r−œ j¡œ ¢ae¢V fË¢a¢m¢fl BhnÉL qq~−h z HL¢V fË¢a¢m¢f j¿»Z¡mu/¢hi¡−N pwlr−Zl 

SeÉ l¡M¡ qC−h Hhw ¢àa£u J a«a£u fË¢a¢m¢f kb¡œ²−j pw¢nÔø ¢qp¡hlrZ A¢gp J AbÑ ¢hi¡−N 

f¡W¡C−a qC−h z    

    pw−n¡¢da fÐ¡‚me pw−n¡¢da fÐ¡‚me pw−n¡¢da fÐ¡‚me pw−n¡¢da fÐ¡‚me ((((Revised Estimates) x x x x  

249z (1) Qm¢a hvp−ll fÐLªa fÐ¡¢ç ¢L qC−h a¡q¡l p−hÑ¡šj pñ¡hÉ f§hÑ¡i¡p fËc¡e HC pLm 

fÐ¡‚m−el mrÉ z AaHh, ®kC pj−u fÐ¡‚mepj§q fËZue Ll¡ qC−a−R, †mB pju fkÑ¿¹ hvp−ll 

C−a¡j−dÉC A¢ah¡¢qa j¡p…¢ml fËLªa fÐ¡¢ç p¡d¡lZa fÐ¡‚me fËZu−el SeÉ HL¢V …l¦aÄf§ZÑ ¢e−cÑnL z 

®L¡e LjÑLaÑ¡ k¢c mrÉ L−le ®k, ®L¡e ¢h−no l¡Sü p§œ qC−a mì fÐLªa fÐ¡¢ç f§hÑhaÑ£ hvp−ll HLC 

pjuL¡−ml cÖvwßi a¥me¡u hª¢Ü h¡ qÊ¡p f¡Cu¡−R, aMe AeÉ¡eÉ f¡¢lf¡¢k¦©L f¢l¢Øq¢al Af¢lhaÑe 

p¡−f−r Ah¢nø j¡p…¢m−a p¡d¡lZi¡−h I HLC q¡−l cÖvwß qÊ¡p h¡ hª¢Ül d¡l¡ hS¡u b¡¢L−h h¢mu¡ 

¢a¢e k¤¢š²pwNai¡−h d¢lu¡ mC−a f¡¢l−he z HC Ae¤j¡−el ¢i¢š−a cȪ ‘Z Be¤¤f¡¢aL fÐ¡‚mepj§q 

¢h−hQe¡d£e cÖvwßi Efl fËi¡h ¢hÙ¹¡lL¡l£ ‘¡a L¡lZpj§−ql hÉ¡fL fl£r¡-¢el£r¡ à¡l¡ pw−n¡de L¢lu¡ 

mC−a qC−h z Ec¡qlZül©f− hvp−ll h¡L£ j¡p…¢m−a öó A¡−l¡f−k¡NÉ f−ZÉl Bjc¡e£ Abh¡ 

BhN¡l£ Ll¡−l¡fZ£u âhÉ¡¢cl Evf¡ce Abh¡ p¡¢hÑL AbÑ®~e¢aL ¢œ²u¡L−jÑl f¢lj¡−Zl qÊ¡p-hª¢Ü A¡N¡j 
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d¡lZ¡ ¢c−a f¡−l ®k, pw¢nÔø B−ul ®r−œ hª¢Ü h¡ qÊ¡−pl q¡l A¢dLal h¡¢su¡ k¡C−h Abh¡ h¡d¡fË¡ç  

qC−h z ®N¡V¡ hvp−ll pw−n¡¢da fÐ¡‚me fË ‘̄¢a−a kMe hvp−ll ®L¡e HL¢V i¡−Nl fËL«a Bu 

¢i¢šl©−f hÉhq©a qC−h, aMe ¢h−no ¢h−no fÐ¡¢çl ®r−œ ®L¡e ®j±p¤jNa (Seasonal) a¡lajÉ B−R 

¢Le¡ ®pq~¢c−L eSl l¡¢M−a qq~−h z fÐ¡‚me fËÙºaL¡l£ LjÑLaÑ¡ La«ÑL fÐ¡‚me fËi¡¢ha L−l Hje A−eL 

Ef¡c¡−el j−dÉ HC Be¤f¡¢aL fÐ¡‚me ®Lhmj¡œ HL¢V Ef¡c¡e (AhnÉC AaÉ¿¹ …l¦aÄf§ZÑ Ef¡c¡e)-

l©−f hÉhq©a qC−h z a−h Cq¡ AhnÉC j−e l¡¢M−a qC−h ®k, i¨¢j l¡Süpq ®kC pLm A¡−ul f¢lj¡Z 

¢e¢cÑø  Abh¡ S¢j Hhw h¡s£ ¢hœ²−ul Efl qC−a fË¡ç Bu, k¡q¡ hvp−l hvp−l hÉ¡fLi¡−h EW¡e¡j¡ 

L¢lu¡ b¡−L ®pC pLm fÐ¡‚m−el ®r−œ Eq¡ M¤h LjC Ef−k¡N£ qCu¡ b¡−L z 

(2) j”¤¢lL«a h¡−SV fÐ¡‚me pw−n¡¢da h¡−SV fÐ¡‚m−el ¢e−cÑnLl©−f hÉhq©a qC−h e¡ z L¡lZ, 

®hn£li¡N ®r−œC HC…¢m pw−n¡¢da fÐ¡‚me fÐZu−el pju ¢L¢’a pj−u¡f−k¡¢Na¡ q¡l¡Cu¡ ®g−m z 

(3) f§hÑha£Ñ j¡p¸wj‡Z mì A¢i‘a¡−L fb ¢e−cÑnLl©−f f¡Ju¡ ®N−m h¡¢oÑL hÉ−ul HL¢V p¢WL 

fÐ¡‚me fÐZu−e p¡d¡lZa M¤h Lj Ap¤¢hd¡ qC−h z l¡Sü fÐ¡‚m−el jaB ¢h−hQe¡d£e hÉ−ul p−‰ 

pðåk¤š² ‘¡a ¢h−no Ef¡cepj§q h¡¢oÑL pw−n¡¢da fÐ¡‚me fÐZu−e ¢h−h¢Qa qCu¡ b¡−L z 

pw−n¡¢da fÊ¡‚m−el E−ŸnÉ J ¢i¢š pw−n¡¢da fÊ¡‚m−el E−ŸnÉ J ¢i¢š pw−n¡¢da fÊ¡‚m−el E−ŸnÉ J ¢i¢š pw−n¡¢da fÊ¡‚m−el E−ŸnÉ J ¢i¢š ((((Purpose and Basis of Revised Estimates) xxxx  

250z phÑ−no fË¡ç a−bÉl Efl ¢i¢š L¢lu¡ cÖYxZ hÉ−ul pw−n¡¢da fÐ¡‚me Eš² hvp−ll fÐLªa hÉu 

¢L qC−h a¡q¡l f§hÑ¡i¡p j¡œ z Ae¤−j¡¢ca h¡−S−Vl ®kC pLm j”¤¢l LjÑLaÑ¡−cl ¢eu¿»−Z fËcš qCu¡−R 

Eq¡ h¡s¡Ch¡l Abh¡ Lj¡Ch¡l ¢ho−u HC pLm pw−n¡¢da fÐ¡‚me hÉhq¡l Ll¡ qu e¡ z Cq¡ ®hp¡j¢lL 

f§aÑLjÑ hÉ−ul pw−n¡¢da fÐ¡‚m−el ®r−œ ®kCl©f paÉ, AeÉ¡eÉ ®nËZ£l hÉ−ul ®r−œJ Z ª̀ƒc paÉ z 

251z f§hÑha£Ñ hvpl…¢ml fÐLªa Bu-hÉu p¡d¡lZa h¡−SV fÐ¡‚me fÐZu−e …l¦aÄf§ZÑ ¢e−cÑnLl©−f L¡S 

L¢lu¡ b¡−L z HC fÐLªa B−ul d¡l¡h¡¢qL hª¢Ü h¡ qÊ¡p fËhZa¡, ¢hf−r p¤̄ úø k¤¢š² e¡ b¡¢L−m, ®kC 

pLm ®r−œ Be¤f¡¢aL ¢qp¡h djcÖm~fv‡e L¡−S m¡¢N−a f¡−l ®pC pLm ®r−œ p¢WLi¡−h hÉhq¡l Ll¡ 

k¡C−a f¡−l z 

¢qp¡h fËZu−el ®r−œ k¤¢š²¢qp¡h fËZu−el ®r−œ k¤¢š²¢qp¡h fËZu−el ®r−œ k¤¢š²¢qp¡h fËZu−el ®r−œ k¤¢š²----fËj¡Z¡¢c fËj¡Z¡¢c fËj¡Z¡¢c fËj¡Z¡¢c ((((Reasons to be Furnished for Adoption of 

Estimate) t    

252z k¡ha£u hÉ¡f¡−l, ¢h−noa …l¦aÄf§ZÑ l¡Sü fÐ¡‚me fËZu−e, fË̄ —¡¢ha fÐ¡‚m−el SeÉ fËc¢nÑa 

k¤¢š²-fËj¡Z¡¢c pw¢rç AbQ p¤Øføi¡−h hÉ¡MÉ¡ L¢l−a qC−h z fÐ¡‚me fËZueL¡l£ LjÑLaÑ¡−cl j−a 

f§hÑha£Ñ j¡ppj§−q l¡S−ül E−õM−k¡NÉ hª¢Ü h¡ qÊ¡−pl Eáh OV¡Cu¡−R Hje ph ¢h−no f¢l¢Øq¢a Hhw 
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hvp−ll h¡L£ Aw−n fÐ¡‚m−el Ah¢nø l¡Sü ay¡q¡l¡ †L¡e L¡l−Z A¡c¡−ul Bn¡ L−le, a¡q¡l ¢h−no 

hZÑe¡ HC hÉ¡MÉ¡l A¿¹iÑ¤š² qC−h z AhnÉ, HC hÉ¡MÉ¡ ®Lhmj¡œ fËb¡Na qC−h e¡ z cªø¡¿¹ül©f hm¡ k¡u 

®k, HC hÉ¡MÉ¡u k¢c HCl©f hm¡ qu ®k ¢e¢cÑø a¡¢lM Ah¢d Bu Hhw hvp−ll Ah¢nø¡w−nl Ae¤¢ja 

B−ul ¢i¢š−a pw−n¡¢da h¡−SV fÐ¡‚me fÐZue Ll¡ qCu¡−R, a¡q¡ qC−m Cq¡  HL¢V N¡¢Z¢aL ¢hhlZ 

j¡œ Hhw HC weeiY h¡−SV fÐ¡‚me LaV¡ k¤¢š²pwNa ®pC hÉ¡f¡−l ¢pÜ¡¿¹ NËq−Z ¢eu¿»ZL¡l£ 

LjÑLaÑ¡−cl ®L¡e pq¡uL qC−h e¡ z 

    h¡−SV fÐ¡‚me fËZu−el E−ŸnÉ h¡−SV fÐ¡‚me fËZu−el E−ŸnÉ h¡−SV fÐ¡‚me fËZu−el E−ŸnÉ h¡−SV fÐ¡‚me fËZu−el E−ŸnÉ ((((Purpose of Budget Estimate) x x x x 

253z  (1) h¡−SV fÐ¡‚me c¤C¢V E−ŸnÉ p¡de L¢lu¡ b¡−L x- 

(L) Cq¡l fË¡b¢jL L¡S qCm Bpæ hvp−ll hÉ−ul f§hÑ¡i¡p c¡e Ll¡ Hhw ®kC pjÙ¹ 

hÉu ¢ehÑ¡q L¢l−a qC−h a¡q¡l AbÑ pwØq¡−el fË−u¡Se£u hÉhØq¡ NËq−Zl SeÉ 

plL¡l−L pq¡ua¡ c¡e Ll¡ Hhw 

(M) Q̈s¡¿¹ Ae¤−j¡c−el fl BN¡j£ hvp−ll hÉ−ul SeÉ hÉu¢ehÑ¡q£ LjÑLaÑ¡−cl Ad£−e 

hl¡Ÿpj§q ¢edÑ¡lZ Ll¡ z 

(2) ®kC‡L¡e HL¢V M¡−a hÉ−ul ¢qp¡h ®hn£ f¢lj¡−Z ¢edÑ¡lZ L¢l−m AeÉ¡eÉ M¡−al SeÉ fË¡çhÉ 

A−bÑl f¢lj¡Z L¢ju¡ k¡u z fr¡¿¹−l, ®L¡e M¡−a hÉ−ul ¢qp¡h Lj ¢edÑ¡¢la qC−m Abh¡ pñ¡hÉ 

¢ehÑ¡¢qahÉ ®L¡e hÉu-cg¡ h¡c f¢s−m a¡q¡ kb¡l£¢a pwØq¡eL«a AeÉ ®L¡e hÉu-cg¡l gyjZzwei j¡dÉ−j 

flha£ÑL¡−m f§lZ Kwi‡Z nB‡Z f¡−l z ®pC L¡l−Z Cq¡ AaÉ¿¹ …l¦aÄf§ZÑ ®k hÉ−ul ¢qp¡h ¢eiÑ¤mi¡−h 

cȪ ‘Z qJu¡ BhnÉL z h¡−SV fÐ¡‚me ®f−nl f§−hÑ e§ae hÉ−ul  A¿¹iÑ¤š² LjÑp§¢Q paLÑa¡l p¢qa NËqZ 

Ll¡ E¢Qa Hhw hÉ−ul pñ¡he¡ A¡−R  GBiƒc ®L¡e Ae¤−j¡ce−k¡NÉ hÉu h¡c ®cJu¡ pj£Q£e e‡n z 

    hÉu fhÉu fhÉu fhÉu fÐ¡‚m−el fÊL¡l−ic  Ð¡‚m−el fÊL¡l−ic  Ð¡‚m−el fÊL¡l−ic  Ð¡‚m−el fÊL¡l−ic  (Classification of Estimate of Expenditure) x x x x    

254z j¿»Z¡mu/¢hi¡N I cçl fËd¡eNZ ®kC mKj hÉu fÐ¡‚m−el mwnZ S¢sa a¡q¡ c¤Ci¡−N ¢hiš² x- 

(1)  ¢edÑ¡¢la gl−j cÖYxZ p¡d¡lZ hÉ−ul ¢qp¡h k¡q¡ AbÑ ¢hi¡−N, pw¢nÔø ¢qp¡hlrZ LjÑLaÑ¡i 
wbKU Hhw fËn¡p¢eL j¿»Z¡mu/¢hi¡−N ®fË¢la qCu¡ b¡−L Ges 

(2) e§ae hÉu AbÑ¡v Qm¢a h¡−S−V ®kC mKj cg¡l E−õM e¡C a¡q¡l fÐ¡‚me  z 



88 

  

    hÉ−ul fÐ¡‚me fËZue hÉ−ul fÐ¡‚me fËZue hÉ−ul fÐ¡‚me fËZue hÉ−ul fÐ¡‚me fËZue ((((Preparation of Estimates of Expenditure) x x x x  

255z (1) ®Sm¡/¢hi¡N£u L¡kÑ¡m−u ®kCph hÉ−ul h¡−SV fÐ¡‚me fÊÙ¹¤a qC−h a¡q¡ p¡d¡lZ hÉu Hhw 

HMeI  ¢ehÑ¡q Ll¡ qu e¡C AbQ BN¡j£ AbÑ hvp−l A¿¹i¥Ñ¢š²l SeÉ Ae¤−j¡¢ca qCu¡−R GBiƒc mKj 

hÉ−ul j−dÉC Dnv L−W¡li¡−h p£¢ja b¡¢L−h z BN¡j£ AbÑ hvp−l A¿¹iÑ¤š² qJu¡ h¡“e£u GBiƒc ®L¡e 

Aee¤−j¡¢ca hÉ−ul cg¡ AhnÉC HC mKj hÉ−ul h¡−SV fÐ¡‚m−e A¿¹i¤Ñ¤š² qC−h e¡ z 

(2) BN¡j£ AbÑ hvp−l A¿¹i¥Ñš² Ll¡ pj£Q£e GBiƒc e§ae hÉ−ul cg¡ pwœ²¡¿¹ fË̄ —¡h fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N LaÑªL AbÑ ¢hi¡−N fªbL ag¢p−ml BL¡−l ®fn L¢l−a qC−h z p¢Qh¡mu ¢e−cÑnj¡m¡l 

256 qC−a 260 ew ¢e−cÑn Ae¤p¡−l HC pLm ag¢pm cȪ ‘Z qC−h z 

(3) pw¢hd¡−el 87(2) (L) bs Ae¤−µRc ®j¡a¡−hL, pwk¤š² aq¢h−ml Efl c¡uk¤š²l©−f h¢ZÑa hÉu 

¢ehÑ¡−ql SeÉ fË−u¡Se£u A−bÑl f¢lj¡Z h¡¢oÑL A¡¢bÑL wee„wZ‡Z A¿¹iÑ¥š² hÉ−ul fÐ¡‚m−e  fªbLi¡−h 

®cM¡C−a qC−h z 103    fªù¡u fËcš f¢l¢nø  2-H pwk¤š²  aq¢h−ml Efl c¡uk¤¤š² hÉ−ul a¡¢mL¡ ®cJu¡ 

qCu¡−R z 

(4) AbÑ j¿»Z¡mu LaÑªL Ae¤−j¡¢ca hÉ−ul SeÉ pl¡p¢l h¡−SV pwØq¡epq ®Lhmj¡œ j”¤¤¢lL«a hÉ−ul 

®r−œC p¡d¡lZ hÉ−ul fÐ¡‚m−e pwØq¡e l¡M¡ qu z 

(5) ‘LjÑLaÑ¡−cl ®hae' Ges ‘pwØq¡fe LjÑQ¡l£−cl ®hae'-Hl fÐ¡‚m−el ®k±¢š²La¡ fËcnÑ−e 

LjÑLaÑ¡−cl pwMÉ¡ J a¡q¡−cl ®ha−el f§ZÑ ¢hhlZpq pwØq¡f−el Øq¡u£ Ges AØq¡u£ LjÑQ¡l£−cl pwMÉ¡ 

J ®hae fªbLi¡−h fÐ¡‚m−el p−‰ ¢S.Hg.A¡l glj-1 (135 fªù¡u ®œ²¡sfœ 31 cÊøhÉ)-H plhl¡q 

L¢l−a qC−h z AØq¡u£ LjÑQ¡l£−cl ®hm¡u phÑ−no plL¡¢l B−c−nl EÜª¢a ¢c−a qC−h z 

(6) ®kC pLm hÉ−ul, ®kje t ïjZ hÉu, HL hvpl qC−a AeÉ hvp−l a¡lajÉ OV¡l fÐhZa¡ 

A¡−R ®pC pLm hÉ−ul fÐ¡‚me f§hÑha£Ñ hvp−ll fËL«a f¢lj¡−Zl ¢i¢š−a fËZ£a qC−h z HC fÐhZa¡l 

¢hf−r k¤¢š² e¡ b¡¢L−m f§hÑha£Ñ hvp−l ¢e−cÑ¢na qÊ¡p-hª¢Ül fÐhZa¡−L p¡d¡lZi¡−h NËqZ Ll¡ k¤¢š²pwNa z 

(7) plL¡−ll ¢eLV C−a¡j−dÉC ¢h−cn qC−a j¡m¡j¡m pwNÊ−ql SeÉ glj¡n ®fn Ll¡ qCu¡−R 

GBiƒc k¡ha£u fË̄ —¡¢ha ¢S¢e−pl j§mÉ p¡d¡lZ hÉ−ul fÐ¡‚me qC−a h¡c ¢c−a qC−h z 
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h¡−S−V A¿¹i¤Ñ¢š²l SeÉ fËh¡−S−V A¿¹i¤Ñ¢š²l SeÉ fËh¡−S−V A¿¹i¤Ñ¢š²l SeÉ fËh¡−S−V A¿¹i¤Ñ¢š²l SeÉ fË̄ —¡¢ha e§ae hÉ−ul ag¢pm ¡¢ha e§ae hÉ−ul ag¢pm ¡¢ha e§ae hÉ−ul ag¢pm ¡¢ha e§ae hÉ−ul ag¢pm ((((Schedules of New Expenditure 

Proposed for Inclusion in the Budget) x x x x  

256z (1) fË¢a hvpl ¢X−pðl j¡−pl fËbj pç¡−q h¡−SV Aby¢hi¡N p¢Qh¡m−ul pLm fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N−L 22®n S¡e¤u¡wll j−dÉ ¢ae¢V fË−¯’ a¡q¡−cl hÉ−ul ag¢pmpj§q ®fËl−Zl SeÉ 

a¡¢Ncfœ ¢c−h z AbÑj¿»£/A_© Dc‡`óvl ¢h−no B−cn hÉ¢a−l−L Eš² a¡¢l−Ml f−l AbÑ wefvM ®L¡e 

ag¢pm NËqZ L¢l−h e¡ z 

(2) ¢S.Hg.A¡l glj 2-H (136    fªù¡u fËc¢nÑa ®œ²¡sfœ 32 cÊøhÉ) fËn¡p¢eL j¿»Z¡mu/ ¢hi¡N 

LaÑªL fÐZ£a hÉu ag¢pm fË−aÉL j¿»Z¡mu/¢hi¡−Nl p¢Q−hl à¡l¡ Ae¤−j¡¢ca qC−h Hhw j¿»£/Dc‡`óvl 

B−cnœ²−j Eq¡ Sl¦¢l fË−u¡Se£ua¡l œ²j¡e¤p¡−l p¡S¡Cu¡ ¢ae fË−Øq AbÑ wefv‡M f¡W¡C−a qC−h z 

(3) hÉu ag¢p−m fË−aÉL cg¡l ¢hfl£−a ¢e¢cÑø Lm¡−j fËn¡p¢eL j¿»Z¡mu/¢hi¡N fËLÒf¢Vl 

Ae¤−j¡ce pð¢ma plL¡¢l f−œl eðl J a¡¢lM ¢m¢fhÜ L¢l−h Hhw fË̄ —¡¢ha fËLÒf¢Vl kb¡bÑ 

AhØq¡‘¡fL A¢a pw¢rç HL¢V V£L¡ cÖ̀ vb Kwi‡e, k¡q¡−a AbÑ wefvM ¢h−hQe¡ L¢lu¡ ®c¢M−a f¡−l 

®k, fËLÒf¢Vl ANËN¢a kaV¥L¥ p¡¢da qCu¡−R a¡q¡−a BN¡j£ hvp−l Eq¡l SeÉ fË̄ —¡¢ha hÉu pÇf§ZÑ h¡ 

AvswkK kb¡bÑC ¢ehÑ¡q Ll¡ pñh qC−h  ¢Le¡| HC V£L¡−a ¢hou¢Vl fVi§¢j ¢c−a qC−h Hhw Cq¡J E−õM 

L¢l−a qC−h ®k, HC fÐLÒf ÙÛ¢Na h¡ h¡¢am L¢l−m fÐn¡pe−L j¡l¡Z¥L ¢hsðe¡u f¢s−a qC−h ¢Le¡| 

(4) ag¢pm…¢m fË¡¢çl fl h¡−SV Aby¢hi¡N avrZ¡v fl£r¡ L¢lu¡ ®c¢M−h ®k, I…¢m fÊÙ¹¤a 

pwœ²¡¿¹ ®L¡e ¢e−cÑn mwOe Ll¡ qq~u¡−R ¢Le¡| p¢WLi¡−h fËÙºa ag¢pmpj§q Nªq£a  

qC−h z œ¦¢Vf§ZÑ ag¢pm…¢m ka n£OË pñh HL¢V pw¢rç hÉ¡MÉ¡pq Efp¢Qh h¡ pqL¡l£ p¢Qh/ev‡RU 

Kg©KZ©vi ¢eLV ®fn Ll¡ qC−h z  Efp¢Qh Abh¡ pqL¡l£ p¢Qh/ev‡RU Kg©KZ©vi B−cnc¡−el f−l 

®kC pLm ag¢p−ml pw−n¡de BhnÉL, ®pC…¢m pñ¡hÉ ®r−œ pw−n¡de Ll¡ qC−h Abh¡ fË−u¡Se£u 

lchcmf§hÑL ®gla f¡W¡Ch¡l Ae¤−l¡d D‡j[L Kwiqv Efp¢Qh Abh¡ pqL¡l£ p¢Qh/ev‡RU Kg©KZ©v 

ü¡r¢la pw¢rç hÉ¡MÉ¡/ ¢hhlZmn œ¦¢Vl p¢WL fËL«¢a D‡j[L Kwiqv I…¢m j§m cç−l ®gla f¡W¡C−a  

qC−h z 

(5) c~e©eZx© 256(4) bs wb‡`©k Ae¤k¡u£ fË¡b¢jL fl£r¡l fl ka a¡s¡a¡¢s pñh GKxK…Z 

ag¢pm  (Consolidated Schedule)-Gi HL¢V fË¢a¢m¢f j¤â−Zl hÉhØq¡L−Òf j¤âZ¡m−u f¡W¡C−a 

qC−h z AeÉ fÐ¢a¢m¢f¢V A¢g−p fl£r¡ L¢lu¡ ®cM¡ qC−h Hhw BN¡j£ hvp−l fËÙ¹¡¢ha hÉ−ul f§ZÑ 

¢ehÑ¡−ql pñ¡hÉa¡l Efl Cq¡l ja¡ja p£¢ja l¡¢M−h z 
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(6) AhnÉC c~e©eZx© 256(4) bs wb‡`©‡ki Ad£−e j§m cç−l ®gla ag¢pm…¢m AbÑ ¢hi¡−N 

¢edÑ¡¢la a¡¢l−Ml j−dÉ f¤el¡u ®fËlZ L¢l−a qC−h z kb¡kbi¡−h pw−n¡¢da pLm HL£L«a ag¢pm, 

j¢¿»pi¡/Dc‡`óv cwil‡`l ¢h−hQe¡l SeÉ AbÑ wefvM LaªÑL j¤âZ Ll¡ qC−h z  

(7) h¡−S−V ®kC pLm e§ae hÉ−ul pwØq¡e fËaÉ¡¢na qu a¡q¡l pLm cg¡ fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N LaÑªL fËZ£a ag¢p−m A¿¹Ñi¥š² qCu¡−R ¢Le¡, a¡q¡l ¢eÕQua¡ ¢hd¡eL−Òf HC pLm 

j¿»Z¡mu/¢hi¡−Nl mswk[ó n¡M¡l c¡¢uaÅfÐ¡ç LjÑLaÑ¡NZ ¢ehåe h¢q M¤¢m−he Hhw ®hplL¡¢l, 

Bd¡plL¡¢l h¡ plL¡¢l p§œ ¢e¢hÑ−n−o fË¡ç flha£Ñ hvp−ll SeÉ e§ae hÉu pð¢ma k¡ha£u fË̄ —¡h 

¢ehåe h¢q−a A¿¹i¥Ñš² L¢l−he z kMe ®L¡e fË̄ —¡h fËaÉ¡MÉ¡a qC−h aMe HacÚpwH²¡¿¹ A¿¹i¥Ñ¢š² L¡¢Vu¡ 

¢c−a qC−h z 

®hp¡jhp¡jhp¡jhp¡j¢lL f§aÑL¡−kÑl h¡−S−V A¿¹i¥Ñ¢š²l SeÉ fË¢lL f§aÑL¡−kÑl h¡−S−V A¿¹i¥Ñ¢š²l SeÉ fË¢lL f§aÑL¡−kÑl h¡−S−V A¿¹i¥Ñ¢š²l SeÉ fË¢lL f§aÑL¡−kÑl h¡−S−V A¿¹i¥Ñ¢š²l SeÉ fË̄ —¡¢ha e§ae f§aÑL¡−kÑl ag¢pm ¡¢ha e§ae f§aÑL¡−kÑl ag¢pm ¡¢ha e§ae f§aÑL¡−kÑl ag¢pm ¡¢ha e§ae f§aÑL¡−kÑl ag¢pm ((((Schedule of 

New Works Proposed for Inclusion in the Civil Works Budget) x x x x  

257z    (1) fË¢a hvpl 31 BN−÷l j−dÉ Nªq¡uY J NZf§aÑ j¿»Z¡mu fËn¡p¢eL j¿»Z¡mu/¢hi¡−Nl ¢eLV 

qC−a fËn¡p¢eL Ae¤−j¡cefË¡ç Hhw pw¢nÔø cçl LaÑªL flha£Ñ AbÑ hvp−ll ¢qp¡−h hÉ−ul pwØq¡e 

fËaÉ¡¢na f§aÑ LjÑp§¢Ql a¡¢mL¡ Q¡¢q−h z cÖwZwU  a¡¢mL¡q Aš—fy©š² fËLÒfN¤¢m Sl¦¢l fË−u¡Se£ua¡l 

œ²j¡e¤p¡−l p¡S¡C−a qC−h z ®L¡e L¡−Sl fËn¡p¢eL Ae¤−j¡ce c¡−el pju qC−a ¢LR¤ pju A¢ah¡¢qa 

qCh¡l f−l fËn¡p¢eL j¿»Z¡mu/¢hi¡N ¢h−hQe¡ L¢lu¡ ®c¢M−h ®k, j§mÉ hª¢ÜS¢ea Abh¡ AeÉ L¡l−Z 

Cq¡l (fËL−Òfl) f¤el¡u Ae¤−j¡c−el fË−u¡Se B−R ¢Le¡, fË−u¡Se b¡¢L−m CaÉhp−l Eq¡ 

f¤exAe¤−j¡c−el hÉhØq¡ NÊqZ L¢l−a qC−h z fËLÒf…¢ml SeÉ Nªq¡uY J NZf§aÑ j¿»Z¡mu we¯—vwiZ 

fÐ¡‚me cȪ ‘Z L¢l−h z HBi¡−h ¢h¯—v¢la fÐ¡‚me à¡l¡ cÖwZwU cÖK‡íi ¢edÑ¡¢la hÉu Hhw BN¡j£ hvp−l 

D³ fË−aÉL fËL−Òfl pñ¡hÉ hÉu 22 S¡e¤u¡¢ll  j−dÉ Nªq¡uY J NZf§aÑ j¿»Z¡mu LaªÑL ¢ae¢V fË¢a¢m¢f−a 

AbÑ ¢hi¡−N ®fË¢la qC−h z 

(2) pÈaÑhÉ ®k, Qm¢a hvp−ll hÉ−ul fÐ¡‚m−e C−a¡j−dÉC A¿¹i¥Ñš² f§aÑL¡kÑ¡¢c Cq¡−cl ¢ejÑ¡ZL¡kÑ 

öl¦ qCu¡ e¡ b¡¢L−mJ Qm¢a f§aÑL¡kÑ¡¢cl BN¡j£ hvp−ll fÐ¡‚m−el SeÉ NZÉ qCu¡ b¡−L z L¡lZ, 

Nªq¡uY J NZf§aÑ j¿»Z¡m−ul ¢hi¡N£u fÐ¡‚m−e HC…¢ml pwØq¡e Ll¡ qCu¡−R Hhw AhnÉC I…¢m ®L¡e e§ae 

f§aÑLjÑÑ a¡¢mL¡l A¿¹i¥Ñš² Ll¡ k¡C−h e¡ z 

13 
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    f§aÑL−jÑf§aÑL−jÑf§aÑL−jÑf§aÑL−jÑl SeÉ e§ae hÉ−ul fÐ¡‚me l SeÉ e§ae hÉ−ul fÐ¡‚me l SeÉ e§ae hÉ−ul fÐ¡‚me l SeÉ e§ae hÉ−ul fÐ¡‚me ((((Estimates of New Expenditure on Works) xxxx  

258z ¢S.Hg.A¡l glj-3 (137 fªù¡u ®œ²¡sfœ 33 cÊøhÉ)-H fËc¢nÑa a¡¢mL¡pj§−q fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N f§aÑL−jÑl SeÉ e§ae hÉ−ul fÐ¡‚me ®fn L¢l−h z fË¢a hvpl 22 S¡e¤u¡¢ll j−dÉ 

HC…¢m AbÑ wefv‡M ®fy±R¡C−a qC−h z HC a¡¢mL¡pj§q fË¯‘Z pwœ²¡¿¹ ¢e−cÑn¡hm£ ¢ejÀl©f x- 

(L) a¡¢mL¡…¢m ¢ae fÐ−ÙÛ ®fn L¢l−a qC−h ;  

(M) ®hp¡j¢lL f§aÑL¡−kÑl  Ad£−e Qm¢a hvp−ll h¡−S−V pwÙÛ¡e Ll¡ qCu¡−R, GBiƒc ®L¡e 

f§aÑL¡kÑ Eš² a¡¢mL¡l  A¿¹i¥Ñš² qC−a f¡¢l−h e¡ z Hje¢L, a¡¢mL¡ ®fn Lwie¡l pju 

¢ejÑ¡Z L¡S Blñ e¡ qC−mJ Abh¡ Qm¢a hvp−l Eq¡ q¡−a mCh¡l  pñ¡he¡ e¡ b¡¢L−mJ 

HC A¿¹iÑ¤¢š²  Q¢m−h  e¡ z fË−u¡Se−h¡−d, Nªq¡uY J NZf§aÑ j¿»Z¡mu a¡q¡−cl hÉ−ul 

fÐ¡‚m−e HC pLm L¡−kÑl SeÉ Qmj¡e f§aÑL¡kÑ d¢lu¡ hÉ−ul pwØq¡e l¡¢M−h ; 

(N) fËn¡p¢eL j”¤¢l fË¡ç qu e¡C, GBiƒc ®L¡e fÐLÒf HC a¡¢mL¡l A¿¹iÑ¥š² Ll¡ k¡C−h e¡ ; 

(O) fÐLÒf…¢ml ¢hnc f¢lLÒfe¡ J hÉ−ul fÐ¡‚me Nªq¡uY J NZf§aÑ j¿»Z¡m−u L¡¢lN¢l 

Ae¤−j¡cefË¡ç  e¡ qJu¡ fkÑ¿¹  Abh¡ BN¡j£ AbÑ hvpl Bl−ñl f§−hÑ L¡¢lN¢l Ae¤−j¡ce 

fË¡¢çl ¢eÕQua¡ ®cJu¡l ja fÐ¡‚me fÐZu−el L¡S ANËpl e¡ qC−m, ®L¡e …l¦aÄf§ZÑ 

fÐLÒf f§aÑL¡kÑ a¡¢mL¡l A¿¹i¥Ñš² Ll¡ k¡C−h e¡ ; 

(P) 22 S¡e¤u¡¢ll j−dÉ f§aÑL¡kÑ a¡¢mL¡l A¿¹iÑ¤š² Ll¡ qu e¡C Abh¡ k¡q¡ (N) J (O) Ef-

Ae¤−µR−cl HL¢V  Abh¡ Eiu naÑ f§l−Z hÉbÑ qCu¡−R, f§aÑL¡kÑ pwœ²¡¿¹ GBiƒc ®L¡e  

cȪ —ve fË¢a hvpl S¡e¤u¡¢ll f−l A¡l Nªq£a  qC−h e¡, k¢c e¡ ®cM¡ k¡u ®k L¡kÑ¢V HaC 

Sl¦wl ®k flha£Ñ hvp−ll h¡−S−V A¿¹iÑ¤¢š²l A−fr¡u l¡M¡ pñh eu ; 

(Q) fË¢a¢V f§aÑL¡kÑ Sl¦¢l fË−u¡Se£ua¡l œ²j¡e¤p¡−l A¿¹iÑ¤š² Ll¡ qCu¡−R ¢Le¡ a¡q¡ †`wLevi 

hÉ¡f¡−l paLaÑ¡ Ahmðe L¢l−a qC−h z ®kC pLm fÐL−Òfl SeÉ fË¡ç aq¢hm hl¡Ÿ Ll¡ 

qC−h a¡q¡ ¢edÑ¡l−Zl ¢ho−u plL¡l j¿»Z¡mu/¢hi¡N fËd¡e−cl p¤f¡¢lnpj§q ¢e−cÑnL 

¢qp¡−h NZÉ L¢l−h z a−h GB‡¶‡Î naÑ b¡¢L−h ®k, BN¡j£ AbÑ hvp−l fÐLÒf…¢ml L¡S 

Blñ qJu¡l k¤¢š²NË¡qÉ pñ¡he¡ b¡¢L−a qC−h z 
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AeÉ¡eÉ e§ae hÉ−ul fÐ¡‚me AeÉ¡eÉ e§ae hÉ−ul fÐ¡‚me AeÉ¡eÉ e§ae hÉ−ul fÐ¡‚me AeÉ¡eÉ e§ae hÉ−ul fÐ¡‚me ((((Estimate of Other New Expenditures) x x x x  

259z e§ae hÉ−ul fÐ¡‚me ¢S.Hg.A¡l glj-2 (136 fªù¡u ®œ²¡sfœ 32 cÊøhÉ)-H ¢ejÀh¢ZÑa 

¢e−cÑn¡e¤p¡−l ®fn L¢l−a qC−h x- 

(1) fË¢a hvpl 22 S¡e¤u¡¢ll j−dÉ fËn¡p¢eL j¿»Z¡mu/¢hi¡N LaÑªL ag¢pmpj§q ¢ae fË−ÙÛ 

AbÑ ¢hi¡−N f¡W¡C−a qC−h z ®kC pjÙ¹ hÉ−ul SeÉ BN¡j£ hvpl…¢m−a hl¡Ÿ Q¡Ju¡ qu 

®pC pjÙ¹ hÉu Eq¡−a A¿¹i¥Ñš² b¡¢L−h z ag¢p−ml AeÉ¡eÉ A¿¹iÑ¤¢š², AbÑ j¿»Z¡m−ul 

fl£r¡−¿¹ plL¡l Ae¤−j¡¢ca hÉhÙÛ¡pj§−ql j−dÉ p£j¡hÜ b¡¢L−h z fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N h_vmg‡q fË̄ —¡h e¡ f¡W¡C−m ®L¡e cg¡ ag¢p−m A¿¹i¥Ñš² qC−h e¡ z HC 

fË̄ —¡h Hje Efk¤š² pj−u ®fËlZ L¢l−a qC−h k¡q¡−a 22 S¡e¤u¡¢ll g‡a¨ fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N Eq¡ fl£r¡l SeÉ a¡q¡−cl p¤f¡¢ln AbÑ ¢hi¡−N f¡W¡C−a p¤−k¡N f¡u ; 

(2) e§ae hÉu ag¢p−m A¿¹iÑ¤š² qu e¡C GBiƒc ®L¡e e§ae hÉu fËÙ¹¹¡h fË¢a hvpl 22 

S¡e¤u¡¢ll f−l Nªq£a qC−h e¡ k¢c e¡ fËa£uj¡e qu ®k, Eq¡ flha£Ñ hvp−ll  h¡−S−V  

A¿¹iÑ¤¢š²l A−fr¡u l¡M¡ pñh b‡n ; Ges 

(3) ¢S.Hg.A¡l glj-2 (136 fªù¡u ®œ²¡sfœ 32 cÊøhÉ)-H ag¢pmpj§q cȪ ‘Z L¢l−a qC−h z 

cg¡pj§q Sl¦¢l fË−u¡Se£ua¡l œ²j¡e¤p¡−l A¿¹iÑ¤š² qC−h z gl−jl ®n−ol Lm¡−j fË̄ —¡h 

pÇf−LÑ plL¡l−L fËcš Abh¡ plL¡−ll fr qC−a fË¡ç phÑ−no c‡Îi b¤î I a¡¢lM 

E−õM L¢l−a qC−h z 

260z ®hp¡j¢lL h¡−S−V ®kC pLm ®R¡VM¡V üa¿» f§aÑL¡−kÑl SeÉ ®b¡L AbÑ pwØq¡e B−R a¡q¡−cl 

ag¢pm fË¯‘−al fÊ−u¡Se e¡C z k¢c fËn¡p¢eL j¿»Z¡mu/¢hi¡N j−e L−l ®k, †R¡VM¡V f§aÑL¡−kÑl SeÉ 

fË¢a hvpl ®kC ®b¡L AbÑ hl¡Ÿ Ll¡ qu a¡q¡ AfkÑ¡ç qC−m ¢S.Hg.A¡l glj 2 (136 fªù¡u  

®œ²¡sfœ 32 cÊøhÉ)-H ®b¡L B¢bÑL h−¾c¡h−¯—l fË̄ —¡¢ha hª¢Ü ®cM¡Cu¡ HL¢V ag¢pm fË¢a hvpl   

22 S¡e¤u¡¢ll j−dÉ AbÑ wefv‡M f¡W¡C−a qC−h z 

    ®hp¡j¢lL f§aÑL¡−kÑl fÐ¡‚me fÐZue ®hp¡j¢lL f§aÑL¡−kÑl fÐ¡‚me fÐZue ®hp¡j¢lL f§aÑL¡−kÑl fÐ¡‚me fÐZue ®hp¡j¢lL f§aÑL¡−kÑl fÐ¡‚me fÐZue ((((Preparation of Civil Works Estimates) xxxx 

261z (1) ¢S.Hg.A¡l glj-4 (138    fªù¡u ®œ²¡sfœ 34 cÊøhÉ)-H HC pLm fÐ¡‚me EfÙÛ¡fe L¢l−a 

qC−h z 

(2) ¢S.Hg.A¡l glj-5 (139    fªù¡u ®œ²¡sfœ 35 cÊøhÉ)-H Qmj¡e f§aÑL¡−kÑl ¢hfl£−a 

A¿¹iÑ¤¢š²pj§−ql pjbÑ−e ¢S.Hg.A¡l glj-4-H HL¢V ¢hhlZ AbÑ ¢hi¡−N f¡W¡C−a qC−h z  
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HC gl−j (139    fªù¡u ®œ²¡sfœ 35 cÊøhÉ) ®kC abÉ fËc¡e L¢l−a qC−h a¡q¡ ¢ehÑ¡q£ Hhw aË¡¡hd¡uL 

fË−L±nm£ fËcš fË¢a−hc−e f¡Ju¡ k¡C−h z HC pÇf−LÑ mrÉ l¡¢M−a qC−h ®k, glj f§l−Z ¢e−cÑnpj§q 

ay¡q¡l¡ p¤Øføi¡−h h¤¢Tu¡−Re Hhw p¢WLi¡−h Ae¤plZ L¢lu¡−Re z 

(3) ¢ehÑ¡q£ J aË¡¡hd¡uL fË−L±nm£−cl ¢eLV qC−a fË¡ç fË¢a−hc−el ¢i¢š−a Hhw Qm¢a AbÑ 

hvp−l f§aÑL−jÑl Efl pñ¡hÉ hÉ−ul f¢lj¡−Zl ¢ho−u I pju fkÑ¿¹ fÐ¡ç phÑ−no abÉ pð¢ma Ae¤l©f 

HL¢V glj (139    fªù¡u ®œ²¡sfœ 35 cÊøhÉ) fË−aÉL hvpl 15 ®deª“qvwii j−dÉ ¢qp¡hlrZ LjÑLaÑ¡l 

j¡lga plL¡−ll ¢eLV ®fn L¢l−a qC−h z HC pLm pÇf§lL ¢hhlZ ®f−nl a¡¢lM AaÉ¿¹ paLÑa¡l 

pwnZ Ae¤plZ L¢l−a qC−h L¡lZ Efk¤š² pj−u f¡Ju¡ e¡ ®N−m HC…¢m ®L¡e L¡−S B¢p−h e¡ z 

(4) ¢ehÑ¡q£ J aË¡¡hd¡uL  fË−L±nm£−cl HC pjÙ¹ J AeÉ ®L¡e pq¡uL ¢e−cÑn f¡W¡Ch¡l pju 

a¡q¡−cl ¢eLV E−õM L¢l−a qC−h ®k, f§aÑLjÑmg~‡ni pñ¡hÉ hÉ−ul †h pw−n¡¢da fÐ¡‚me ®fn 

L¢l−he, a¡q¡ I pLm f§aÑL−jÑl SeÉ Ae¤−j¡¢ca j”¤¢ll qÊ¡p OV¡C−h e¡ z a¡q¡l¡ ®kC f¢lj¡Z hÉu 

¢ehÑ¡q L¢l−a Q¡e a¡q¡ e−q hlw L¡−Sl N¢ad¡l¡, nË¢jL J j¡m-jpm¡ pwµ¡¿¹ k¡ha£u ev¯—e cwiw ’̄wZ 

¢h−hQe¡ L¢lu¡ Qm¢a AbÑ hvp−l a¡q¡l¡ fÐLªac‡¶ ®kC f¢lj¡Z AbÑ hÉu L¢l−a f¡−le, a¡q¡l kb¡p¡dÉ 

p¢WL fÐ¡‚me fËc¡−el j¡dÉ−j plL¡−ll AbÑ LjÑLaÑ¡−cl pq¡ua¡ Ll¡ a¡q¡−cl LaÑhÉ z 

(5) †jl¡ja L¡−kÑl ¢qp¡h fÊZue (Estimates of Repairing) x  fÊQ¢ma ¢e−cÑn¡hm£ 

Ae¤plZf§hÑL ®jl¡ja L¡−kÑl pw−n¡¢da fÊ¡‚me fÊZue L¢l−a qC−h z ®jl¡ja L¡−kÑl h¡−SV fÐ¡‚me 

fËZu−el SeÉ I hvp−ll j−dÉ pÇfæ eu¡ f§aÑ L¡kÑpj§−ql ®jl¡ja L¡−kÑl fË−u¡Se£u pw−k¡Sepq 

pw−n¡¢da fÐ¡‚meC phÑ¡−fr¡ ¢el¡fc ¢e−cÑnL z 

(6) pwÙÛ¡fe hÉ−ul ¢qp¡h (Estimates of Establishment Charges) x  f§hÑha£Ñ pj−ul fËL«a 

hÉuC p¡d¡lZa pwØq¡fe hÉ−ul pw−n¡¢da fÐ¡‚m−el phQ¡C−a ¢el¡fc ¢e−cÑne¡l©−f L¡S L¢l−h Hhw 

f§hÑha£Ñ pj−ul fËL«a hÉu Hhw pw−n¡¢da fÐ¡‚meC qC−h h¡−SV fÐ¡‚me fËZu−el p¢WL ¢e−cÑnL z 

Eiu hÉ¡f¡−lC pw−n¡¢da fÐ¡‚m−el p−‰ pÇf¢LÑa hvp−l pwÙÛ¡l LjÑQ¡l£l pwMÉ¡ J LjÑQ¡l£−cl 

®ha−el f¢lhaÑeS¢ea L¡l−Z hÉ−ul ®L¡e qÊ¡p  h¡ hª¢Ü O¢Vh¡l pñ¡he¡ b¡¢L−m pw−n¡¢da fÐ¡‚m−e 

ace¤iƒf pwØq¡−el hÉhØq¡ l¡¢M−a qC−h z 
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h¡−SV pÇfh¡−SV pÇfh¡−SV pÇfh¡−SV pÇfwK©Z fœ¡¢c ¢eÖf¢š  fœ¡¢c ¢eÖf¢š  fœ¡¢c ¢eÖf¢š  fœ¡¢c ¢eÖf¢š ((((Disposal of Budget References) x x x x   

262z (1) fËL«a Bu-hÉ−ul ¢qp¡h Hhw Øq¡e£u LjÑLaÑ¡−cl à¡l¡ fË̄ —¡¢ha Bu-hÉ−ul ¢qp¡h pð¢ma 
glj pw¢nÔø ¢qp¡hlrZ LjÑLaÑ¡l ¢eLV qC−a fË¡¢çl fl, AbÑ ¢hi¡N A¢a paÄl Eq¡l HL¢V fË¢a¢m¢f 

j¤â−Zl hÉhØq¡ NËq−Zl SeÉ j¤âZ¡m−u f¡W¡C−h z AeÉ fË¢a¢m¢f¢V pw−n¡¢da Hhw h¡−SV fÐ¡‚me 

fÊZu−el L¡−S hÉhq©a qC−h z k¡ha£u fË¡p¢‰L L¡NSfœ fË−u¡Se−h¡−d pw¢nÔø fËn¡p¢eL 
j¿»Z¡mu/¢hi¡N qC−a pwNËq L¢lu¡ e¢b−a EfÙÛ¡fe L¢l−a qC−h z 

(2) AbÑ ¢hi¡N LaÑªL fËZ£a fÐ¡‚mepj§−ql HL¢V fË¢a¢m¢f fË−u¡Se£u ®r−œ fË¡p¢‰L ®e¡Vpq 

kb¡n£OÊ pñh fËn¡p¢eL j¿»Z¡mu/¢hi¡−N ®e¡−V E¢õ¢Ma ¢e¢cÑø ¢houpj§−ql Efl a¡q¡−cl (fËn¡p¢eL 

j¿»Z¡mu/¢hi¡−Nl) j¿¹hÉ ®f−nl SeÉ f¡W¡C−a qC−h z AbÑ j¿»Z¡mu LaÑªL fËZ£a fÐ¡‚mepj§−q ®L¡e 

i¥m b¡¢L−m Abh¡ −L¡e ¢LR¤ h¡c f¢su¡ b¡¢L−m j¿¹hÉ ®f−nl pju a¡q¡l¡ I pjÙ¹ ¢houJ E−õM 

L¢l−h z 

(3) ja¡ja ®f−nl SeÉ HC pLm fœ f¡Ju¡l fl fËn¡p¢eL j¿»Z¡mu/¢hi¡N AbÑ ¢hi¡N−L 

BhnÉL£u abÉ plhl¡q L¢l−h Hhw Cq¡−a ®L¡e i¥m b¡¢L−m h¡ ¢LR¤ h¡c f¢s−m a¡q¡J E−õM L¢l−h z 

AbÑ j¿»Z¡mu LaÑªL ja¡ja −f−nl SeÉ EfÙÛ¡¢fa ¢hou¡hm£  fËn¡p¢eL j¿»Z¡mu/¢hi¡N LaÑªL fË¡¢çl 

a¡¢lM qC−a ¢ae¢c−el j−dÉ AhnÉC ®gla ¢c−a qC−h z Cq¡ p¤Øføl©−f Ae¤d¡he L¢l−a qC−h ®k, 

AbÑ j¿»Z¡mu LaÑªL ja¡j−al SeÉ ®fnL«a ¢hou¡¢cl ®L¡e p¡d¡lZ pj¡−m¡Qe¡l clL¡l e¡C Hhw 

fËn¡p¢eL j¿»Z¡mu/¢hi¡−Nl ®e¡Vpj§q öd¤j¡œ …l¦aÄf§ZÑ ¢hou…¢m−a p£j¡hÜ b¡¢L−h z 

(4) fËcš pj−ul j−dÉ AbÑ¡v k¡q¡ phÑ¡¢dL pjup£j¡l©−f NZÉ a¡q¡l j−dÉ ja¡j−al SeÉ 

®fnL«a ¢houpj§q AbÑ ¢hi¡−N ®gla e¡ B¢p−m, AbÑ ¢hi¡N avrZ¡v p−¾cqk¤š² ¢hou¡hm£l Efl 

¢pÜ¡¿¹  NËq−Z ANËpl qC−h z L¡lZ, h¡−SV fÐ¡‚me fËÙ¹¤−al SeÉ ¢edÑ¡¢la pjup§¢Q L−W¡li¡−h j¡¢eu¡ 

Qm¡ AaÉ¿¹ Sl¦¢l z 

fËn¡p¢eL j¿»Z¡fËn¡p¢eL j¿»Z¡fËn¡p¢eL j¿»Z¡fËn¡p¢eL j¿»Z¡jq/wefvMmg~−ql p¢qa B−m¡Qe¡ −ql p¢qa B−m¡Qe¡ −ql p¢qa B−m¡Qe¡ −ql p¢qa B−m¡Qe¡ ((((Discussion with Administrative 

Ministries/Divisions) x x x x  

263z AbÑ ¢hi¡N LaÑªL fËZ£a fÐ¡‚mepj§−ql hÉ¡f¡−l, fËn¡p¢eL j¿»Z¡mu/¢hi¡N I A¢dcçl/f¢lcçl 

fË¢a¢e¢d−cl p¢qa AbÑ ¢hi¡−N j¡QÑ j¡−p fkÑ¡uœ²¢jL B−m¡Qe¡ Ll¡ qu z HC pi¡pj§−q fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N I A¢dcçl/f¢lcçl fË¢a¢e¢dhª¾c LaÑªL fËcš Bu-hÉ−ul phÑ−no ¢qp¡hpq phÑ−no fË¡ç 

abÉ¡¢cl B−m¡−L fÐ¡‚mepj§q fkÑ−m¡Qe¡ Ll¡ qu z HCi¡−h, HC pLm B−m¡Qe¡ a¡q¡¢cN−L 

fË−u¡Se£u h¡−SV pwÙÛ¡e pÇf−LÑ k¤¢š²f§ZÑ hš²hÉ ®f−nl p¤−k¡Nc¡e L¢lu¡ b¡−L z fË−u¡S−e f§−hÑ cȪ ‘Z 

fÐ¡‚mepj§−ql pw−n¡d−el rja¡ AhnÉ AbÑ wefv‡Mi Ef−l eÉ¯— z 
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264z pw¢hd¡−el 87 bs Ae¤−µRc Ae¤p¡−l S¡a£u pwp−c ®fnL«a h¡¢oÑL B¢bÑL wee„wZ‡Z A¿¹iÑ¤š² 

hÉ−ul fÐ¡‚mepj§qC Eš² AbÑ hvp−l plL¡−ll pLm c¡u ¢jV¡Ch¡l SeÉ fÐ−u¡Se£u A−bÑl ®j¡V Aˆ 

¢qp¡−h dl¡ qCu¡ b¡−L z AaÉ¿¹ Sl¦¢l Hhw c¡uk¤š² hÉu, k¡q¡ fË¡ç h¡−SV eivÏ qC−a pwØq¡e Ll¡ 

pñh eu,  ®Lhm Hje ph ¢ho−ul SeÉC A¢a¢lš² aq¢hm c¡h£ h¡ A¢a¢lš² hÉ−ul fÐ¡‚me S¡a£u 

pwp−c ®fn Ll¡ qCu¡ b¡−L z 

265z ¢h−no f¢l¢ ’̄wZ hÉ¢a−l−L pÇf§lL j”¤¢ll c¡h£ ®fn Ll¡ Q¢m−h e¡ z h¡−SV fÐÙ¹¡h ®f−nl pju 

h¡s¢a hÉu pÇf−LÑ f§−hÑ d¡lZ¡ L¢l−a e¡ f¡l¡l L¡lZ hÉ¡MÉ¡ L¢lu¡ AbÑ ¢hi¡−N HC pÇf§lL c¡h£l 

pjbÑ−e k¤¢š²pwNa L¡lZ ®fn L¢l−a qC−h z AbÑ ¢hi¡−Nl f§hÑpjÈ¢a hÉ¢a−l−L, pÇf§lL jÄy¢l f¡Ju¡ 

k¡C−h HC fËaÉ¡n¡u, ®L¡e hÉu ¢ehÑ¡q Ll¡ k¡C−h e¡ z msm‡` m¤ú~iK fÐ¡‚me pwœ²¡¿¹ L¡kÑœ²j j§m 

h¡−S−Vl SeÉ fË−k¡SÉ L¡kÑœ²−jl Ae¤l©f qC−h z 

266z pÇf§lL fÐ¡‚mepj§§−ql fË̄ —¡−hl ¢ho−u fËd¡ea c¡u£ fË−aÉL j¿»Z¡mu/¢hi¡−Nl fÊd¡e 

¢qp¡hc¡eL¡l£ LjÑLaÑ¡ (AbÑ¡v j¿»Z¡mu/¢hi¡−Nl p¢Qh) ¢k¢e ®L¡e pÇf§lL Ef−k¡S−el BhnÉLa¡ 

pÇf−LÑ ®Lhmj¡œ p¤̄ úø hÉ¡MÉ¡ ¢c−aC pjbÑ e−qe, A¢dL¿¤¹ j§m fÐ¡‚mepj§q fÐZu−el pju aq¢h−ml 

fË−u¡Se£ua¡ pÇf−LÑ ¢L L¡l−Z f§−hÑ d¡lZ¡ Ll¡ k¡u e¡C, a¡q¡J p¤Øføi¡−h hZÑe¡ L¢l−a f¡¢l−he z 

pÇf§lL fÐ¡‚mepj§−ql fË̄ —¡h ®f−nl pju fËn¡p¢eL j¿»Z¡mu/¢hi¡N−L phÑ¡¢dL paLÑa¡ Ahmðe 

L¢l−a qC−h z ¢qp¡h pj¡fe¡−¿¹ k¢c fËa£uj¡e qu ®k, pÇf§lL Ef−k¡Se Ae¡hnÉL Abh¡ A¢a¢lš² 

¢Rm a¡q¡  qC−m ¢qp¡h ¢el£r¡ L¡kÑ¡mu Ef−k¡Se ¢qp¡−hl Efl fËcš ¢el£r¡ fË¢a−hc−e ¢hou¢Vl fË¢a 

cª¢ø BLoÑZ L¢l−he Hhw pw¢nÔø j¿»Z¡mu/¢hi¡−Nl L¡kÑœ²j plL¡¢l ¢qp¡h L¢j¢V (Public Accounts 

Committee)-Gi pj¡−m¡Qe¡l ¢hou qC−h z 

267z Qm¢a h¡−S−V AbÑ pwØq¡e Ll¡ qu e¡C Abh¡ h¡−S−V pwØq¡eL«a AbÑ ¢ex−n¢oa qCu¡ ¢Nu¡−R, 

GBiƒc ®L¡e L¡−kÑl SeÉ hvp−ll j¡T¡j¡¢T pj−u A¢a¢lš² aq¢h−ml Af¢lq¡kÑ fË−u¡Se ®cM¡ ¢c−m 

pw¢nÔø fËn¡p¢eL j¿»Z¡mu/¢hi¡N k−bø pju q¡−a l¡¢Mu¡ AbÑ wefvM−L HL¢V üuwpÇf§ZÑ fË̄ —¡h  

f¡W¡C−h z Eš² fË̄ —¡−h fË̄ —¡¢ha A¢a¢lš² hÉ−ul pjbÑ−e k¤¢š² fËcnÑe R¡s¡J, ®Le HC welq c~‡e© 

Abyaveb Kiv nq e¡C Abh¡ j§m h¡−S−V Cq¡l hÉhØq¡ l¡M¡ qu e¡C a¡q¡l L¡lZ cnÑ¡Cu¡ fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N ¢e−jÀ¡š² abÉ¡hm£ fËc¡e L¢l−h x- 

(L)  fË̄ —¡h¢V Nªq£a qC−m i¢hoÉv hvpl…¢m−a A¿¹i¥Ñš² qC−h GBiƒc pLm BhaÑL hÉu 

(k¢c b¡−L) Hhw  
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(M)  ®kC h¡−SV j”¤¢l qC−a HC hÉu ¢ehÑ¡q Ll¡ qC−h a¡q¡l HL¢V ¢h−nÔoZ z HC fËp−‰ 

¢h¢iæ cg¡u C−a¡j−dÉ ®kC hÉu ¢ehÑ¡q Ll¡ qCu¡−R a¡q¡ E−õM L¢l−a qC−h  Hhw 

kb¡kb hÉu pw−L¡Q−el j¡dÉ−j HC pLm cg¡pj§−ql Ah¢nø f¢lj¡Z AbÑ qC−a ®Le 

fË̄ —¡¢ha hÉ−ul f§ZÑ h¡ Bw¢nL pwØq¡e Ll¡ pñh qC−h e¡ a¡q¡l L¡lZ cnÑ¡C−a  

qC−h z AbÑ ¢hi¡N fËb−j HC fË̄ —¡−hl kb¡bÑa¡ J …i“aÄ fl£r¡ L¢lu¡ ®c¢M−h 

Aaxfl Eq¡ NËqZ−k¡NÉ J pñh ¢h−h¢Qa qC−m Eq¡l SeÉ A¢a¢lš² aq¢hm hl¡Ÿ 

L¢l−h z AbÑ ¢hi¡N fËn¡p¢eL j¿»Z¡mu/wefvM−L a¡q¡−cl ¢pÜ¡−¿¹l ¢ho−u Ah¢qa 

Lwie¡l pju HC aq¢hm ‘AfËaÉ¡¢na hÉu'-Gi h¡−SV hÉhØq¡l Ad£−e hl¡Ÿ Ll¡ 

qC−a−R Abh¡ kb¡pj−u f¤exEf−k¡Se Abh¡ pÇf§lL j”¤¢l ¢qp¡−h Eš² aq¢h−ml 

pwØq¡e Ll¡ qC−h a¡q¡ E−õM L¢l−h z Aaxfl AbÑ ¢hi¡−Nl pjÈ¢aœ²−j fËn¡p¢eL 

j¿»Z¡mu/¢hi¡N fÐ−u¡Se£u hÉu Ae¤−j¡ce S¡¢l L¢l−h z AbÑ ¢hi¡N Eq¡l pjÈ¢ap§QL 

HL¢V fË¢a¢m¢f pw¢nÔø fÐd¡e ¢qp¡hlrZ LjÑLaÑ¡l ¢eLV f¡W¡C−h z  

h¡−h¡−h¡−h¡−SV fÐ¡‚me fÐZue J EfØq¡fe fÐZ¡m£ (Eæue h¡−SV)SV fÐ¡‚me fÐZue J EfØq¡fe fÐZ¡m£ (Eæue h¡−SV)SV fÐ¡‚me fÐZue J EfØq¡fe fÐZ¡m£ (Eæue h¡−SV)SV fÐ¡‚me fÐZue J EfØq¡fe fÐZ¡m£ (Eæue h¡−SV)    [Procedure for Preparation and    

Submission of Budget Estimates ( Development Budget)] t 

    p¡¢hÑL fÜ¢a xp¡¢hÑL fÜ¢a xp¡¢hÑL fÜ¢a xp¡¢hÑL fÜ¢a x 

268z  h¡¢oÑL Eæue LjÑp§¢Q fÐZue pLm j¿»Z¡mu ¢h−noa ¢ehÑ¡q£ H−S¾p£pj§−ql pq−k¡¢Na¡l Efl 
¢eiÑln£m z Eæue LjÑp§¢Q à¡l¡ ¢L j¶¨ ASÑ−el A¢ifÐ¡u S¢sa ®pC pÇf−LÑ fÐ−aÉL−LC p−Qae qC−a 
qC−h Hhw ¢Li¡−h †pC m−rÉ DcbxZ qJu¡ k¡u ®pC pÇf−LÑ ‘¡a qC−a qC−h z fË−aÉL hvpl 
f¢lLÒfe¡ L¢jne fÐÙ¹¡¢ha Hhw pw−n¡¢da h¡¢oÑL Eæue LjÑp§¢Q fÐZu−el ¢e−cÑ¢nL¡ S¡¢l L−l z  

269z f¢lLÒfe¡ L¢jn−e N¢Wa HL¢V L¡kÑœ²j L¢j¢V AbÑ ¢hi¡N, AbÑ®~e¢aL pÇfLÑ ¢hi¡N Hhw 

h¡Ù¹h¡ue, f¢lh£rZ J j§mÉ¡ub ¢hi¡−Nl AwnNËq−Z Eæue fËLÒf fËÙ¹¡hpj§q fl£r¡ L¢lu¡ ay¡nv−cl 
ANË¡¢dL¡l ¢edÑ¡lZ L−le Hhw h¡¢oÑL Eæue LjÑp§¢Q−a ®kC hl¡−Ÿl pwØq¡e l¡M¡ qC−h a¡q¡ ¢Øql  
L−le z L¢j¢V fË−aÉL hvpl e−ið−ll jdÉha£Ñ pj−ul öl¦−a h¡¢oÑL Eæue LjÑp§¢Q Q̈s¡¿¹ L¢lh¡l 

E−Ÿ−nÉ Cq¡ fkÑ¡−m¡Qe¡l L¡kÑœ²j NËqZ L¢lu¡ BN¡j£ hvp−ll h¡¢oÑL Eæue LjÑp§¢Ql SeÉ cÖv_wgK 
fË−rfZ (Projection) pÇfæ L−le z f¢lLÒfe¡ L¢jn−el ¢h−hQe¡ Hhw S¡a£u A_©‰b¢aL f¢lo−cl 
¢eLV EfÙÛ¡f−el SeÉ L¢j¢V fË−aÉL hvp−l H¢fËm j¡−p Cq¡l h¡¢oÑL Eæue LjÑp§¢Q pwœ²¡¿¹ p¤f¡¢ln 

Q̈s¡¿¹ L−le z h¡¢oÑL Eæue LjÑp§¢Q−a A¿¹iÑ¤¢š²l SeÉ fËLÒf fËÙ¹¡hpj§q pju pju f¢lLÒfe¡ L¢jne 

KZ…©K ¢edÑ¡¢la fÜ¢a Ae¤k¡u£ fËZ£a, fË¢œ²u¡L«a Hhw Ae¤−j¡¢ca qu z 
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pw−n¡¢da fË¡‚mepw−n¡¢da fË¡‚mepw−n¡¢da fË¡‚mepw−n¡¢da fË¡‚me (Revised Estimates) x x x x    

270z  f¢lLÒfe¡ L¢jn−e fËn¡p¢eL j¿»Z¡mu/¢hi¡Npj§q Hhw AbÑ ¢hi¡−Nl fË¢a¢e¢dh−NÑl p¢qa 

B−m¡Qe¡ pj¡¢çl fl fË¡‚mepj§q Q̈s¡¿¹ Ll¡ qu z pw−n¡¢da h¡¢oÑL Eæue LjÑp§¢Q−a A¿¹i¥Ñš²  fË−aÉL 

Ae¤−j¡¢ca fËLÒf/¢ú−jl abÉ¡¢c, l¡Sü J j§mde Awnpj§−ql ¢hi¡Se Hhw fË¡‚¢ma fË¡¢ç (k¢c b¡−L) 

®cM¡Cu¡ h¡−S−V A¿¹i¥Ñ¢š²l  SeÉ AbÑ ¢hi¡−N c¡¢Mm Ll¡ qu z 

    h¡−SV fË¡‚me h¡−SV fË¡‚me h¡−SV fË¡‚me h¡−SV fË¡‚me ((((Budget Estimates) x  x  x  x     

271z  h¡¢oÑL Eæue LjÑp§¢Q Q̈s¡¿¹ qJu¡l fl LjÑp§¢Q−a A¿¹iÑ¤š² fË−aÉL fËLÒf/¢ØL−jl l¡Sü Hhw 

j§mde Awnpj§q J fË¡¢ç (k¢c b¡−L) ®cM¡Cu¡ h¡−S−V A¿¹iÑ¤¢š²l SeÉ ü ü fËn¡p¢eL  j¿»Z¡mu/¢hi¡N 

LaÑªL AbÑ ¢hi¡−N ®fn Ll¡ qu z 

272z Aaxfl AbÑ ¢hi¡N ®nÊZ£¢heÉ¡p Q¡VÑ Ae¤k¡u£ h¡−S−V A¿¹iÑ¤¢š² Hhw pwp−c ®f−nl SeÉ fËLÒf/ 

¢ú−jl ¢hfl£−a hl¡Ÿ ®nËZ£¢heÉ¡p L−l z 

273z f§hÑha£Ñ AbÑ hvp−l pj¡ç fËLÒf/¢újpj§−ql fËLÒf¢i¢šL fË¡‚meJ ü ü j¿»Z¡mu/¢hi¡N 

Ae¤æue h¡−S−V fË−u¡Se£u h¡−SV pwØq¡−el SeÉ AbÑ ¢hi¡−N ®fn L−l z 
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pçj AdÉ¡upçj AdÉ¡upçj AdÉ¡upçj AdÉ¡u    

ÙÛ¡u£ ÙÛ¡u£ ÙÛ¡u£ ÙÛ¡u£ ¢el¡fš¡ ¢el¡fš¡ ¢el¡fš¡ ¢el¡fš¡     

    ¢el¡fš¡ ¢houL k¿»f¡¢al hÉhq¡l ¢el¡fš¡ ¢houL k¿»f¡¢al hÉhq¡l ¢el¡fš¡ ¢houL k¿»f¡¢al hÉhq¡l ¢el¡fš¡ ¢houL k¿»f¡¢al hÉhq¡l I m‡PZbZv m„wó xxxx    

274z (1) h¡wm¡−cn p¢Qh¡m−ul p¡¢hÑL ¢el¡fš¡l c¡¢uaÆ ül¡øÊ j¿»Z¡m−ul Efl eÉÙ¹ b¡¢L−h z ül¡øÊ 
j¿»Z¡mu f¤¢mn J AeÉ¡eÉ ¢el¡fš¡ h¡¢qe£ Hhw ¢h¢ieÀ ®N¡−u¾c¡ pwÙÛ¡l pq¡ua¡u ®K¬vRW& p¡¢LÑV LÉ¡−jl¡, 
qÉ¡Û ®jV¡m ¢X−U±i, AvP©I‡q (Archway), ¢jll ¢l−gÓƒl, úÉ¡¢ew ®j¢ne Hhw AeÉ¡eÉ pq¡uL k¿»f¡¢a 
hÉhq¡−ll j¡dÉ−j fÊ−u¡Se£u hÉhÙÛ¡ NÊqZ L¢lu¡ p¢Qh¡m−ul p¡¢hÑL ¢el¡fš¡ ¢e¢ÕQa L¢l−h z 

(2) mwPevj‡qi Kg©KZ©v I Kg©PvixMY‡K AwaKZi wbivcËv m‡PZb Kwiqv Zzwjevi D‡Ï‡k¨ 
¯îvóª gš¿Yvj‡qi D‡`¨v‡M wewfbœ wbivcËv-m‡PZbZvg~jK Kvh©µg (†hgb t ch©vqµ‡g gš¿Yvjq/ 
wefvMmg~‡ni wfwR‡jÝ wU‡gi m`m¨‡`i Rb¨ GK ev `yB w`‡bi cÖwk¶Y Kg©mywP, mvaviY Kg©KZ©v I 
Kg©Pvix‡`i Rb¨ Aa©w`e‡mi Kg©kvjv, `gKj evwnbxi mn‡hvwMZvq AwMœwbe©vcb gnov, wbivcËv 
msµvš— cÖPvi-cÖPviYv, Pjw”PÎ cÖ̀ k©b BZ¨vw`) cwiPvwjZ nB‡e| 

    A¯hd fÊ−hn−l¡−d ï¡jÉj¡A¯hd fÊ−hn−l¡−d ï¡jÉj¡A¯hd fÊ−hn−l¡−d ï¡jÉj¡A¯hd fÊ−hn−l¡−d ï¡jÉj¡Y A¡c¡ma f¢lQ¡me¡ x A¡c¡ma f¢lQ¡me¡ x A¡c¡ma f¢lQ¡me¡ x A¡c¡ma f¢lQ¡me¡ x    

275z  p¢Qh¡m−u A¯hd fÊ−hn ®l¡dL−Òf pj−u pj−u ï¡jÉj¡Z A¡c¡ma f¢lQ¡me¡ Ll¡ qC−h z 

    A¢NÀ c¤OÑVe¡ ¢e−l¡−dl hÉhÙÛ¡ xA¢NÀ c¤OÑVe¡ ¢e−l¡−dl hÉhÙÛ¡ xA¢NÀ c¤OÑVe¡ ¢e−l¡−dl hÉhÙÛ¡ xA¢NÀ c¤OÑVe¡ ¢e−l¡−dl hÉhÙÛ¡ x    

276z (1) cÖwZwU gš¿Yvjq/wefvM, Aaxb¯’ `ßi/ms ’̄v‡Z cÖ‡qvRbxq msL¨K AwMœwbe©vcK hš¿ Dchy³ 
¯’v‡b mwVKfv‡e ’̄vcb Kwi‡Z nB‡e| GB mKj A¢NÀ¢ehÑ¡fL k−¿»l f¡−n ¢eLVhaÑ£ g¡u¡l ¢hÊ−NX 
A¢gp, q¡pf¡a¡m, G¨v¤̂y‡jÝ, cywjk J  Ab¨vb¨ Sl¦¢l (Emergency) ®V¢m−g¡e eð−ll a¡¢mL¡ 
(List), AwMœKvÛ mZKx©KiY ®h¡a¡j (Fire Alarm Switch) J `ª“Z wbM©gb c‡_i Ae ’̄vb, 
A¢NÀL¡ÊL¡−m cÊ¦a ¢eNÑje fb f¢lLÒfe¡ (Fire Escape Plan) BZ¨vw` wjwce× Kwiqv †`Iqv‡j 
¯’vwcZ fÊcnÑe †evW© (Display Board)-G cÖ̀ k©b Kwi‡Z nB‡e z Awdmmg~‡ni Ri“wi ¢eNÑje ¢py¢s 
(Emergency Escape Stair) wbwe©‡Nœ hvZvqvZ Dc‡hvMx ivwL‡Z nB‡e Ges ®L¡e j¡mfœ l¡¢Mu¡ hå 
l¡M¡ k¡C−h e¡| febmg~‡ni cÖwZwU Zjv (Floor)-G Dchy³ Db¥y³ ÙÛ¡−e fÊ−u¡Se£u f¡¢el m¡Ce pQm 
l¡¢M−a qC−h z  

(2) p¢Qh¡m−ul …l¦aÆf§ZÑ ®N¡fe£u n¡M¡/A¢dn¡M¡u Fire/Smoke Detector J ¢el¡fš¡j§mL ¢i¢XJ 
LÉ¡−jl¡ ’̄vcb Kwiqv p¡hÑr¢ZLi¡−h Q¡m¤ l¡¢M−a qC−h z   
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(3) fÊ−aÉL j¿»Z¡mu/¢hi¡N, Ad£eÙÛ cçl/pwÙÛ¡, `gKj Awdm (Fire Service Office), M„nvqY 

J MYf§aÑ j¿»Z¡m−ul fÊ¢a¢e¢dl pjeÄ−u N¢Wa 3/4 pcpÉ¢h¢nø ¢Vj fÊ¢aj¡−p ¢eu¢jai¡−h A¢NÀ¢ehÑ¡fL 
k¿»mn cÖvmw½K Ab¨vb¨ nvW©Iq¨vi cwi`k©b I cix¶v Kwi‡e Ges †Kvb mgm¨v _vwK‡j Zvnv wPwýZ 
Kwiqv fÊ−u¡Se£u p¤f¡¢lnpq fÊ¢a−hce (141 fªù¡q ®œ²¡sfœ 36 cÊøhÉ) pw¢nÔø j¿»Z¡mu/¢hi¡N, 
cçl/pwÙÛ¡l wba©vwiZ fÊn¡pe A¢dn¡M¡/n¡M¡u ®fn L¢l−h z cwi`k©b I cix¶vq †hB mKj AwMœwbe©vcK 
hš¿ I Ab¨vb¨ nvW©Iq¨vi mPj I Kvh©¶g cvIqv hvB‡e †mB¸wji mwnZ 142 c„ôvq cÖ̀ Ë †µvocÎ 37 
Abyhvqx GKwU cÖZ¨qbcÎ myweavRbKfv‡e msjMœ Kwi‡Z nB‡e| wU‡gi GKRb m`m¨ GB cÖZ¨qbcÎ 
¯v̂¶i Kwi‡eb| †hB mKj AwMœwbe©vcK hš¿ I nvW©Iq¨vi Kvh©¶g b‡n ewjqv cix¶vq cvIqv hvB‡e 
†mB¸wj †givg‡Zi Rb¨ mivBqv jB‡Z nB‡e Ges Z`&̄ ’‡j Awej‡¤̂ cÖ‡hvR¨ †¶‡Î Kvh©¶g 
AwMœwbe©vcK hš¿ ev nvW©Iq¨vi cÖwZ ’̄vcb Kwi‡Z nB‡e| j¿»Z¡mu/¢hi¡N I cçl/pwÙÛ¡l wba©vwiZ 
A¢dn¡M¡/n¡M¡ GB mKj wel‡q a¡vr¢ZLi¡−h cÖ‡qvRbxq Kvh©Kix e¨e¯’v ¢e¢ÕQa L¢l−h z  

(4) ‰e ỳ¨wZK hš¿cvwZ nB‡Z A‡bK mgq AwMœKvÛ msNwUZ nBqv _v‡K| ZvB cÖ‡Z¨K Kg©KZ©v 
QywUi ci Awdm Z¨v‡Mi cÖv°v‡j Zvnvi Awd‡mi mKj ‰e`y¨wZK hš¿cvwZ wbR `vwq‡Z¡ ¯̂xq ÷vd Øviv 
eÜ KivB‡eb| mvgwqKfv‡e Awdm Z¨v‡Mi †¶‡ÎI GB wbqg h_vm¤¢e AbymiY Kwi‡Z nB‡e| 

LjÑLaÑ¡ LjÑLaÑ¡ LjÑLaÑ¡ LjÑLaÑ¡ I LjÑQ¡l£−cl EeÀaj¡−el ¢el¡fš¡ f¡p xLjÑQ¡l£−cl EeÀaj¡−el ¢el¡fš¡ f¡p xLjÑQ¡l£−cl EeÀaj¡−el ¢el¡fš¡ f¡p xLjÑQ¡l£−cl EeÀaj¡−el ¢el¡fš¡ f¡p x  

*277 z pLm j¿»Z¡mu/¢hi¡−Nl LjÑLaÑ¡ I LjÑQ¡l£−cl EeÀaj¡−el C−mLVÊ¢eL f¢lQufœ fÊc¡e Ll¡ 
qC−h z p¢Qh¡m−u fÊ−hn J h¢qNÑj−el pju ¢e¢cÑø ÙÛ¡−e l¢ra k−¿» Eš² f¢lQufœ f¡’/fÊcnÑe/ 
ØfnÑLl−Zl j¡dÉ−j hÉ¢š²l p¢WL f¢lQu k¡Q¡Cpq ay¡q¡l A¢g−p A¡Nje J h¢qNÑj−el pju 
®lLXÑLl−Zl hÉhÙÛ¡ b¡¢L−h z Eš² f¢lQufœ h¤−L fÊL¡−nÉ fÊcnÑe L¢l−a qC−h z p¢Qh¡m−ul h¡¢q−l 
Ah¢ÙÛa j¿»Z¡mu/¢hi¡−Nl LjÑLaÑ¡ I LjÑQ¡l£N−ZlJ Eš² f¢lQufœ ¢e¢cÑø ÙÛ¡−e l¢ra k−¿» 
f¡’/fÊcnÑe/ØfnÑKi‡Yi gva¨‡g fÊ−h−nl J h¢qNÑj−el hÉhÙÛ¡ b¡¢L−h z ül¡øÊ j¿»Z¡mu HB ¢ho−u 
fÊ−u¡Se£u hÉhÙÛ¡ NÊqZ L¢l−h z p¢Qh¡m−u g¡u¡l ¢hÊ−NXpq ¢el¡fš¡l c¡¢uaÆ f¡m−el SeÉ ¢e−u¡¢Sa 
f¤¢mnpq AeÉ¡eÉ h¡¢qe£l LjÑLaÑ¡ I LjÑQ¡l£−cl SeÉJ ¢h−no dl−bl f¡p h¤−L fÊcnÑ−el hÉhÙÛ¡ L¢l−a 
qC−h ; k¡q¡−a f¤¢mn J AeÉ¡eÉ ¢el¡fš¡ h¡¢qe£l ®L¡e pcpÉ Aee¤−j¡¢cai¡−h fÊ−hn L¢lu¡−R ¢Le¡ 
a¡q¡ k¡Q¡C Ll¡ k¡u z HacÚpwœ²¡¿¹ fÊ−u¡Se£u L¡kÑœ²j fkÑ¡uœ²−j h¡Ù¹h¡u−el hÉhÙÛ¡ NÊqZ L¢l−a qC−h z 

    p¢Qh¡m−ul cnÑe¡bÑ£−cl f¡p Cp¤É xp¢Qh¡m−ul cnÑe¡bÑ£−cl f¡p Cp¤É xp¢Qh¡m−ul cnÑe¡bÑ£−cl f¡p Cp¤É xp¢Qh¡m−ul cnÑe¡bÑ£−cl f¡p Cp¤É x    

*278z p¢Qh¡m−u cnÑe¡bÑ£−cl fÊ−h−nl SeÉ cnÑe¡bÑ£ L¡XÑ hÉhq¡l (fÊ−u¡Se£u ®r−œ Mvwo Q¡mLpq) 
¢e¢ÕQa L¢l−a qC−h z LAN (Local Area Network) J E-Mail  CaÉ¡¢cl j¡dÉ−j f¡p ®N−V ®fÊlZ 
Ll¡ qC−h z f¡p ®fÊlZL¡l£l ¢e¢cÑø ®L¡X b¡¢L−h k¡q¡ à¡l¡ f¡−pl paÉa¡ k¡Q¡C Ll¡ k¡C−h z 
cnÑe¡bÑ£−L ®kC j¿»Z¡m−ul LjÑLaÑ¡ f¡p fÊc¡−el Ae¤j¢a ¢c−he ®pC j¿»Z¡mu hÉa£a cnÑe¡bÑ£ p¡d¡lZa 
AeÉ j¿»Z¡m−u fÊ−h−nl Ae¤j¢a fÊ¡ç qC−he e¡ z cnÑe¡bÑ£ p¢Qh¡mu ®b−L h¢qNÑj−el pju ®N−V 
LaÑhÉla LjÑQ¡l£l ¢eLV f¡p ®gla fÊc¡e L¢l−he z 

14 
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    A¢gppj§−ql N¡A¢gppj§−ql N¡A¢gppj§−ql N¡A¢gppj§−ql N¡ws−a ül¡øÊ j¿»Z¡m−ul ¢el¡fš¡ ¢s−a ül¡øÊ j¿»Z¡m−ul ¢el¡fš¡ ¢s−a ül¡øÊ j¿»Z¡m−ul ¢el¡fš¡ ¢s−a ül¡øÊ j¿»Z¡m−ul ¢el¡fš¡ ¢÷L¡l hÉhq¡l x L¡l hÉhq¡l x L¡l hÉhq¡l x L¡l hÉhq¡l x     

*279z j¿»Z¡mu/¢hi¡N Ges A¢dcçl/f¢lcçl/AdÙ¹e A¢gppj§−ql Mvwo−a ül¡øÊ j¿»Z¡mu LaÑªL 
plhl¡qL«a eLm fÊ¢a−l¡dL ¢h−no dl−el ¢÷L¡l m¡N¡C−a qC−h z fÊn¡p¢eL j¿»Z¡mu/¢hi¡N 
a¡q¡−cl ¢eSü f¢lhqZ L¡−S hÉhq©a Hhw ¢eu¿»Z¡d£e A¢dcçl/f¢lcçl/AdÙ¹e A¢gppj§−ql Mvwo−a 
HCl©f eLm fÊ¢a−l¡dL ¢÷L¡l m¡N¡−e¡l fÊÊ−u¡Se£u fc−rf NÊqZ L¢l−h z 

    p¤¢e¢cÑø p¤¢e¢cÑø p¤¢e¢cÑø p¤¢e¢cÑø ¯’¡−e ¡−e ¡−e ¡−e Mvwo f¡¢LÑw J ¢el¡fš¡ ®Q¢Lw xf¡¢LÑw J ¢el¡fš¡ ®Q¢Lw xf¡¢LÑw J ¢el¡fš¡ ®Q¢Lw xf¡¢LÑw J ¢el¡fš¡ ®Q¢Lw x   

*280z j¿»Z¡mu/¢hi¡N Ges A¢dcçl/f¢lcçl/AdÙ¹e A¢gppj§−ql Mvwo Hhw cnÑe¡bÑ£−cl Mvwo fªbL 
fªbL p¤¢e¢cÑø f¡¢LÑw Hm¡L¡u/H¢lu¡u l¡¢M−a qC−h z f¡¢LÑw m−V Mvwo ®Q¢Lw-Hl hÉhÙÛ¡ b¡¢L−h z 

    j¿»Z¡mu/¢hi¡−N ¢el¡fš¡ ¢i¢S−m¾p ¢V−jl ¢eu¢ja fkÑ−hrZ J fÊ¢a−hce ®fn xj¿»Z¡mu/¢hi¡−N ¢el¡fš¡ ¢i¢S−m¾p ¢V−jl ¢eu¢ja fkÑ−hrZ J fÊ¢a−hce ®fn xj¿»Z¡mu/¢hi¡−N ¢el¡fš¡ ¢i¢S−m¾p ¢V−jl ¢eu¢ja fkÑ−hrZ J fÊ¢a−hce ®fn xj¿»Z¡mu/¢hi¡−N ¢el¡fš¡ ¢i¢S−m¾p ¢V−jl ¢eu¢ja fkÑ−hrZ J fÊ¢a−hce ®fn x    

*281z fÊ−aÉL j¿»Z¡mu/¢hi¡−N e§Éeaj Efp¢Qh fcjkÑ¡c¡l HLSe LjÑLaÑ¡l ®eaª−aÆ ¢ae pcpÉ 
¢h¢nø HL¢V ¢i¢S−m¾p ¢Vj b¡¢L−h z ¢el¡fš¡l c¡¢uaÆ f¡mepq A¡e¤o¢‰L pLm ¢ho−u ¢i¢S−m¾p 

¢V−jl fkÑ−hrZ fÊ¢a−hce HL¢V ®l¢S÷¡−l ¢eu¢jai¡−h pwlrZ L¢l−a qC−h z cÖwZwU 
j¿»Z¡mu/¢hi¡−Nl ¢i¢S−m¾p ¢V−jl fkÑ−hrZ fÊ¢a−hce pw¢nÔø p¢Qh/i¡lfÊ¡ç p¢Qh ¢e−S ¢eu¢jai¡−h 

fl£r¡ L¢lu¡ fÊ−u¡Se£u fc−rf NÊq−Zl ¢hou¢V ¢e¢ÕQa L¢l−he z 

    ¢h¢ieÀ j¿»Z¡m−ul pjeÄ−u N¢Wa ¢el¡fš¡ L¢j¢Vl pi¡ x ¢h¢ieÀ j¿»Z¡m−ul pjeÄ−u N¢Wa ¢el¡fš¡ L¢j¢Vl pi¡ x ¢h¢ieÀ j¿»Z¡m−ul pjeÄ−u N¢Wa ¢el¡fš¡ L¢j¢Vl pi¡ x ¢h¢ieÀ j¿»Z¡m−ul pjeÄ−u N¢Wa ¢el¡fš¡ L¢j¢Vl pi¡ x     

*282z pwÙÛ¡fe p¢Qh−L pi¡f¢a L¢lu¡ Nªq¡uY J NZf§aÑ j¿»Z¡mu Hhw ül¡øÊ j¿»Z¡m−ul k−b¡fk¤š² 
fÊ¢a¢e¢dpq pw¢nÔø AeÉ¡eÉ LjÑLaÑ¡−cl mCu¡ N¢Wa HL¢V pjeÄu L¢j¢V h¡wm¡−cn p¢Qh¡m−ul ¢el¡fš¡ 
hÉhÙÛ¡ pj−u pj−u fkÑ¡−m¡Qe¡ L¢lu¡ fÊ−u¡Se£u fc−rf NÊqZ L¢l−he z HLCi¡−h p¢Qh¡m−u h¡¢q−l 
Ah¢ÙÛa AeÉ¡eÉ j¿»Z¡mu/¢hi¡−Nl p¢Qh, Nªq¡uY J NZf§aÑ j¿»Z¡mu Hhw ül¡øÊ j¿»Z¡m−ul fÊ¢a¢e¢d 
pjeÄ−u N¢Wa L¢j¢V pw¢nÔø j¿»Z¡mu/¢hi¡N I cç−ll ¢el¡fš¡ hÉhÙÛ¡ ¢e¢ÕQaL−Òf fc−rf NÊqZ L¢l−he z 

    R¤¢Vl pj−u ¢el¡fš¡ R¤¢Vl pj−u ¢el¡fš¡ R¤¢Vl pj−u ¢el¡fš¡ R¤¢Vl pj−u ¢el¡fš¡ Z`viwK x x x x    

*283z    R¤¢Vl pj−u fÊ−aÉL j¿»Z¡mu/¢hi¡−N ¢el¡fš¡ hÉhÙÛ¡l c¡¢u−aÆ ¢e−u¡¢Sa LjÑLaÑ¡ I LjÑQ¡l£NZ 
k¡q¡−a kb¡kbi¡−h c¡¢uaÆ f¡me L−le a¡q¡ ¢e¢ÕQa L¢l−a qC−h z GBRb¨ ¢h¢ieÀ LjÑLaÑ¡−L a¡q¡ 
ac¡l¢Ll SeÉ fÊ−u¡S−e fkÑ¡uœ²−j c¡¢uaÆ †`Iqv k¡C−a f¡−l z ¢hc¤Év plhl¡q, −V¢m−g¡e HL−Q” 
CaÉ¡¢cl c¡¢u−aÆ ¢e−u¡¢Sa fÊ−L±nm£NZJ Ae¤l©fi¡−h ü ü ¢eu¿»Z¡d£e ÙÛ¡fe¡pj§−ql ¢el¡fš¡ ¢hd¡e J 
fÊ−u¡Se£u ac¡l¢Ll hÉhÙÛ¡ L¢l−he z Efl¿¤¹, LjÑLaÑ¡ I LjÑQ¡l£NZ A¢gp aÉ¡−Nl fl NZf§aÑ ¢hi¡−Nl 
LjÑQ¡l£NZ †Kvb L−rl °hc¤É¢aL pl”¡j¡¢c (m¡CV, gÉ¡e, L¢ÇfEV¡l J H¢p) hå bv Kiv nBqv _vwK‡j 
Zvnv eÜ Kwievi welqwU ¢e¢ÕQa L¢l−he z 
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    A¢gp R¤¢Vl fl p¢Qh¡m−u AhÙÛ¡eL¡l£N−Zl ¢ho−u LlZ£u xA¢gp R¤¢Vl fl p¢Qh¡m−u AhÙÛ¡eL¡l£N−Zl ¢ho−u LlZ£u xA¢gp R¤¢Vl fl p¢Qh¡m−u AhÙÛ¡eL¡l£N−Zl ¢ho−u LlZ£u xA¢gp R¤¢Vl fl p¢Qh¡m−u AhÙÛ¡eL¡l£N−Zl ¢ho−u LlZ£u x    

*284z c¡¢uaÆ f¡m−el ü¡−bÑ ¢e−u¡¢Sa f¤¢mn J AeÉ¡eÉ ¢el¡fš¡ h¡¢qe£ Hhw ¢h¢ieÀ ®N¡−u¾c¡ pwÙÛ¡l 

fÊ¢a¢e¢d, ¢ejÑ¡Z LjÑ£, f¢lµReÀ LjÑ£, ®l−¯—¡lu¡, j−e¡q¡l£ ®c¡L¡e J jp¢S−cl LjÑLaÑ¡ Hhw LjÑQ¡lx‡`i  
ga¨ nB‡Z A¢gp pj−ul f−l  †KD p¢Qh¡m−u AhÙÛ¡e L¢l−me wKbv I ®L¡e cnÑe¡bÑ£ A¢gp pj−ul f−l 
p¢Qh¡m−u AhÙÛ¡e L¢l−a−Re ¢Le¡ a¡q¡ A¢gp-pw¢nÔø LjÑLaÑ¡NZ k¡Q¡C L¢l−he z Zuvnviv A¢gp pj−ul 
f−l Hhw R¤¢Vl pj−u, p¢Qh¡m−u Abby‡gvw`Zfv‡e AhÙÛ¡eL¡l£ LjÑLaÑ¡ J LjÑQ¡l£ Ges cnÑe¡bÑ£−L ¢Q¢q²a 
L¢lu¡ Efk¤š² hÉhÙÛ¡ NÊqZ L¢l−he z 

    fœpj§q p¢Qh¡m−ul ®N−V ®L¾cÊ£ui¡−h Nfœpj§q p¢Qh¡m−ul ®N−V ®L¾cÊ£ui¡−h Nfœpj§q p¢Qh¡m−ul ®N−V ®L¾cÊ£ui¡−h Nfœpj§q p¢Qh¡m−ul ®N−V ®L¾cÊ£ui¡−h NÊqZ ÊqZ ÊqZ ÊqZ xxxx     

*285z  ¢h¢ieÀ j¿»Z¡mu/¢hi¡−Nl fœpj§q p¢Qh¡m−ul ®N−V ®L¾cÊ£ui¡−h NÊqZ Lwievi ¢ho−u 
j¢¿»f¢loc ¢hi¡N fÊ−u¡Se£u hÉhÙÛ¡ NÊqZ L¢l−h z flhaÑ£−a ¢h¢ieÀ j¿»Z¡mu/¢hi¡N fÊ¢a¢ce pL¡m  

10 x 00 J ¢hL¡m 03 x 00 O¢VL¡u a¡nv−cl fœpj§q −pM¡e qB−a pwNÊq L¢l−h z fœ¡¢c J j¡m¡j¡m 
NÊqZ Ll¡l f§−hÑ ¢p¢LE¢l¢V úÉ¡e¡l/†jV¡m ¢X−Vƒl à¡l¡ fl£r¡f§hÑL I…wm‡Z ¢p¢LE¢l¢V úÉ¡eÚX 
(Security Scanned) ¢÷L¡l m¡N¡Cu¡ a¡q¡ NÊqZ L¢l−a qC−h z  Sl¦¢l J A¢a Sl¦¢l fœ¡¢c 
¢p¢LE¢l¢V úÉ¡eÚX (Security Scanned) Llax ¢÷L¡l pw−k¡Sef§hÑL ¢h−no hÉhÙÛ¡u Ae¢a¢hm−ð 
pw¢nÔø j¿»Z¡mu/¢hi¡−N ®fÊlZ L¢l−a qC−h z  

    p¢Qh¡mu ¢LÓ¢e−Ll f¡p xp¢Qh¡mu ¢LÓ¢e−Ll f¡p xp¢Qh¡mu ¢LÓ¢e−Ll f¡p xp¢Qh¡mu ¢LÓ¢e−Ll f¡p x  

*286z p¢Qh¡m−u LjÑla LjÑLaÑ¡ I LjÑQ¡l£−`l f¢lh¡−ll pcpÉN−Zl ¢Q¢Lvp¡l SeÉ pw¢nÔø LjÑLaÑ¡ 
I LjÑQ¡l£l Q¡¢qc¡ Ae¤k¡u£ ü ü j¿»Z¡m−ul Efp¢Qh (fÊn¡pe)-Hl fÊcš fÊaÉuefœ c¡¢Mm p¡−f−r 
cnÑe¡bÑ£ ¢eu¿»Z ®L¾cÊ nB‡Z ¢LÓ¢e−Ll f¡p fÊc¡−el hÉhÙÛ¡ L¢l−a qC−h z  

    ihepj§−ql R¡−c A¡−l¡qZ xihepj§−ql R¡−c A¡−l¡qZ xihepj§−ql R¡−c A¡−l¡qZ xihepj§−ql R¡−c A¡−l¡qZ x    

287z  ¢el¡fš¡ lr¡L¡l£ LaÑªfr La«ÑL R¡−c A¡−l¡q−Zl SeÉ Ae¤j¢afÊ¡ç hÉ¢š² R¡s¡ Ab¨ ®L¡e 
hÉ¢š²−L febmg~‡ni R¡−c A¡−l¡qZ L¢l−a ®cJu¡ qC−h e¡ z 

†bvU t mßg Aa¨v‡qi ZviKv (*) wPwýZ 277 qC−a 286 Ae¤−µR−c h¢ZÑa ¢hd¡e¡hm£ fkÑ¡uœ²−j 
h¡Ù¹h¡ue L¢l−a qC−h z 
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f¢l¢nø f¢l¢nø f¢l¢nø f¢l¢nø ---- 1 1 1 1    

{ ¢e−cÑn ew ¢e−cÑn ew ¢e−cÑn ew ¢e−cÑn ew ---- 245 (1) 245 (1) 245 (1) 245 (1)} 

 

h¡−SV fË¡‚me fËZu−el pjup§¢Q h¡−SV fË¡‚me fËZu−el pjup§¢Q h¡−SV fË¡‚me fËZu−el pjup§¢Q h¡−SV fË¡‚me fËZu−el pjup§¢Q     

( Budget Calendar ) 

            

    ¢hhlZ ¢hhlZ ¢hhlZ ¢hhlZ t    phÑ−no a¡¢lM phÑ−no a¡¢lM phÑ−no a¡¢lM phÑ−no a¡¢lM t     

1| ¢hi¡N£u fË¡‚me j¤âZ  31  S¤m¡C 

2| h¡−SV j¤âZ J ¢halZ   

( fË¡‚meL¡l£ A¢gp¡l−cl glj J ¢eu¡jL A¢gp¡l−cl glj )  31 BN÷ 

3|  fËZue, j¤âZ Hhw pw¢nÔø ¢qp¡hlrZ A¢gp¡−ll ¢eLV  

h¡−SV glj plhl¡q 30 ®p−ÃVðl 

4|  fË¡‚meL¡l£ A¢gp¡lNZ LaÑªL fË¡‚me c¡¢Mm 10 A−ƒ¡hl 

5|  ¢ae j¡−pl fËL«a MlQpq ¢eu¿»L A¢gp¡l−cl ¢eLV qC−a  

 ¢qp¡hlrZ A¢gp Hhw AbÑ ¢hi¡−N fË¡‚me fË¡¢ç 31 A−ƒ¡hl 

6|  AbÑ ¢hi¡−N e§ae hÉ−ul ag¢pm fË¡¢ç 25 e−iðl 

7|  ¢qp¡hlrZ A¢gp¡−ll ¢eLV qC−a fË¡ç Ru j¡−pl  

 fËL«a Ml−Ql ¢i¢š−a fË¡‚me fkÑ¡−m¡Qe¡ pj¡fe 20 S¡e¤u¡¢l 

8|  ¢qp¡hlrZ A¢gp¡−ll ¢eLV qC−a ¢ae j¡−pl  

 fËL«a MlQpq AbÑ ¢hi¡−N p¢Çj¢ma fË¡‚me fË¡¢ç 22 S¡e¤u¡¢l 

9|  ¢qp¡hlrZ A¢gp¡−ll ¢eLV qC−a Qq j¡−pl  

fËL«a MlQ fË¡¢ç 15 ®geª“u¡¢l 
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¢hhlZ ¢hhlZ ¢hhlZ ¢hhlZ t    phÑ−no a¡¢lM phÑ−no a¡¢lM phÑ−no a¡¢lM phÑ−no a¡¢lM t     

10|  AbÑ ¢hi¡−N Ru j¡−pl fËL«a Ml−Ql ¢i¢š−a  

fË¡‚me fkÑ¡−m¡Qe¡ pj¡fe  28 ®geª“uvwi 

11|  h¡−SV Hhw e§ae hÉ−ul ag¢p−ml fËbj  

pwØLlZ fËZue Hhw ®fË−p ®fËlZ 1 j¡Q© 

12|  ®fËp qC−a h¡−S−Vl fËbj pwØLlZ ®gla                                   

fË¡¢ç Hhw j¿»Z¡mu/¢hi¡Npj§−q ®fËlZ 10 j¡QÑ 

13|  Eæue LjÑp§¢Ql SeÉ ®~h−c¢nL pq¡ua¡ f§hÑ¡i¡m      14 j¡QÑ 

14|  fËn¡p¢eL j¿»Z¡mu/¢hi¡Npj§−ql p¢qa                                         

fË¡‚me mCu¡ B−m¡Qe¡ pj¡fe 28 j¡QÑ 

15| f¢lLÒfe¡ ¢hi¡N qC−a Q̈s¡¿¹ Eæue  LjÑp§¢Q fË¡¢ç           28 j¡QÑ 

16|  h¡−SV c¢mm¡¢c fÊZue J j¤cÊZ                             †j                                                             
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f¢l¢nø f¢l¢nø f¢l¢nø f¢l¢nø ---- 2 2 2 2    

{¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew ---- 255 (3)} 255 (3)} 255 (3)} 255 (3)}    

 (pw¢hd¡−el 88 Ae¤−µRc ) (pw¢hd¡−el 88 Ae¤−µRc ) (pw¢hd¡−el 88 Ae¤−µRc ) (pw¢hd¡−el 88 Ae¤−µRc )    

    

pwk¤š² aq¢h−m c¡uk¤š² hÉupj§−ql a¡¢mL¡pwk¤š² aq¢h−m c¡uk¤š² hÉupj§−ql a¡¢mL¡pwk¤š² aq¢h−m c¡uk¤š² hÉupj§−ql a¡¢mL¡pwk¤š² aq¢h−m c¡uk¤š² hÉupj§−ql a¡¢mL¡    

(L) l¡øÊf¢a−L ®cu ®hae¡¢c J ay¡q¡l cçl pw¢nÔø AeÉ¡eÉ hÉu ; 

(M)  (A) Øf£L¡l J ®Xf¤¢V Øf£L¡l ; 

      (B) p¤fË£j ®L¡−VÑl ¢hQ¡lLNZ ; 

      (C) jq¡-¢qp¡h ¢el£rL J ¢eu¿»L ; 

      (D) ¢ehÑ¡Qe L¢jne¡lNZ Hhw 

      (E) plL¡wi LjÑ L¢jn−el pcpÉ¢cN−L ®cu f¡¢lnÊ¢jL ; 

(N) pwpc, p¤fË£j ®L¡VÑ, jq¡-¢qp¡h ¢el£rL J  ¢eu¿»−Ll cçl, ¢ehÑ¡Qe L¢jne Hhw plL¡¢l 

LjÑ L¢jn−el  LjÑQ¡l£¢cN−L ®cu f¡¢lnÊ¢jLpq fËn¡p¢eL hÉu ; 

(O) p¤c, f¢l−n¡d-aq¢h−ml c¡u, j§mde f¢l−n¡d h¡ a¡q¡l µj-f¢l−n¡d Hhw GZ pwNËq 

hÉf−c−n J pwk¤š² aq¢h−ml S¡j¡e−a Nªq£a G−Zl ®j¡Qe pwµ¡¿¹ AeÉ¡eÉ hÉupq 

plL¡−ll GZ pwµ¡¿¹ pLm ®ce¡l c¡u ; 

(P) ®L¡e Bc¡ma h¡ VÊ¡Ch¤Ée¡m LaÑªL fËS¡a−¿»l ¢hi“−Ü fËcš ®L¡e l¡u, ¢Xœ²£ h¡ ®l¡−uc¡c 

L¡kÑLl L¢lh¡l SeÉ fË−u¡Se£u ®hB‡K¡e f¢lj¡Z AbÑ  Hhw 

(Q) pw¢hd¡e h¡ pwp−cl BCe à¡l¡ Ae¤l©f c¡uk¤š² h¢mu¡ ®O¡¢oa AeÉ ®hB‡K¡e hÉu z 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 1 1 1 1    

(¢e−cÑn ew ¢e−cÑn ew ¢e−cÑn ew ¢e−cÑn ew ---- 33) 33) 33) 33)    
    

n¡M¡ X¡−u¢l ¢ehåe h¢q x fÐ¡ç fœ¡¢c X¡−u¢li¤š²LlZn¡M¡ X¡−u¢l ¢ehåe h¢q x fÐ¡ç fœ¡¢c X¡−u¢li¤š²LlZn¡M¡ X¡−u¢l ¢ehåe h¢q x fÐ¡ç fœ¡¢c X¡−u¢li¤š²LlZn¡M¡ X¡−u¢l ¢ehåe h¢q x fÐ¡ç fœ¡¢c X¡−u¢li¤š²LlZ    

(Section Diary Register) 

    
fË¡ç f−œl œ²¢jL 

pwMÉ¡ ¯§¡lL 
ew 

a¡¢lM 
L¡q¡l 
¢eLV 
qC−a 
fÊ¡ç 

f−œl 
pw¢rç 
¢hou 

e¢b ew Q§s¡¿¹ 
hÉhÙÛ¡ 
NËq−Zl 
a¡¢lM 

N¢a¢h¢dl 
¢hhlZ 

j¿¹hÉ 

1 2 3 4 5 6 7 8 9 
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 †œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 2 2 2 2    

{¢e−cÑn ew ¢e−cÑn ew ¢e−cÑn ew ¢e−cÑn ew ---- 39(1)} 39(1)} 39(1)} 39(1)}    
    

fÊ¡¢çü£L¡lf−œl ej¤e¡fÊ¡¢çü£L¡lf−œl ej¤e¡fÊ¡¢çü£L¡lf−œl ej¤e¡fÊ¡¢çü£L¡lf−œl ej¤e¡    
 

NZfÊS¡a¿»£ h¡wm¡−cn pNZfÊS¡a¿»£ h¡wm¡−cn pNZfÊS¡a¿»£ h¡wm¡−cn pNZfÊS¡a¿»£ h¡wm¡−cn plL¡llL¡llL¡llL¡l    
pwÙÛ¡fe j¿»Z¡mu 

pwNWe J hÉhÙÛ¡fe¡ A¢dn¡M¡-1/3 
 

fÊ¡¢çü£L¡lfœfÊ¡¢çü£L¡lfœfÊ¡¢çü£L¡lfœfÊ¡¢çü£L¡lfœ    
    

                          
eðl x ----------------------------                                          a¡¢lM x ------------------- 

 

 

¢hou x   ---------------------------------------------------------------------------- z   
p§œ x  ----------------------------------------------------------------- z  

 

EfkÑ¤š² ¢ho−u p§−œ¡š² ¯§¡l−L ®fÊ¢la fÊÙ¹¡h HB A¢dn¡M¡u f¡Ju¡ wMqv−Rz fÊÙ¹¡h¢V ¢h−hQe¡l SeÉ 
AeÉ ®L¡e abÉ h¡ fÊj¡ZL L¡NSfœ fÊ−u¡Se qB−m A¡N¡j£ --------LjÑ¢ch−pl j−dÉ a¡nv S¡bvBqv 
®cIu¡ qB−h z ApÇf§ZÑ fÊÙ¹¡h A¡N¡j£ -------LjÑ¢ch−pl j−dÉ ja¡japq ®glZ ®cIu¡ qB−h z fÊÙ¹¡h¢V 
üuwpÇf§ZÑ qB−m A¡N¡j£ --------- LjÑ¢ch−pl j−dÉ fÊ¡¢bÑa ®ph¡ fÊc¡e Ll¡ qB−h z  
 

HB ®ph¡ fÊc¡−el p¡−b ¢ejÀh¢ZÑa LjÑLaÑ¡ I LjÑQ¡l£MY pw¢nÔø A¡−Re t 
 

� ---------------------, fÊn¡p¢eL LjÑLaÑ¡,  ®g¡e x ---------------------- 
� --------------------------, Efp¢Qh, ®g¡e x ------------------------------ 

� --------------------------, k¤NÈ-p¢Qh (pwNWe J hÉhÙÛ¡fe¡),   ®g¡e x ---------- 
� --------------------------, p¢Qh, pwÙÛ¡fe j¿»Z¡mu,  ®g¡e x ------------------- 

 

 

HB †ph¡ kb¡pj−u f¡Ju¡ e¡ ®N−m fÊbj fkÑ¡−u A¢i−k¡N Ll¡ k¡B−h x Se¡h ------------------
----------, k¤NÈ-p¢Qh (pwNWe J hÉhÙÛ¡fe¡) ®g¡ex ---------------------- z fÊbj fkÑ¡−u A¢i−k¡−Nl 
fÊÊ¢aL¡l e¡ cvB‡j ¢àa£u fkÑ¡−u A¢i−k¡N Ll¡ k¡B−h x Se¡h -----------------------, p¢Qh, pwÙÛ¡fe 
j¿»Z¡mu ®g¡e x ---------------------- z  
 

 

 
 
fÊ¡fL, 
-------------------------- 
-------------------------- 
-------------------------- 

--------------------- 

(c¡¢uaÆfÊ¡ç LjÑLaÑ¡l e¡j I ¯v̂¶i) 
Efp¢Qh (pJhÉ-1/3) 
®g¡e x -------------- 

15 
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 ®®®®œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 3 3 3 3    

{¢e−cÑn {¢e−cÑn {¢e−cÑn {¢e−cÑn bs ---- 40(1)} 40(1)} 40(1)} 40(1)}    

e¢b ¢ehåe h¢qe¢b ¢ehåe h¢qe¢b ¢ehåe h¢qe¢b ¢ehåe h¢q    
    

(File Register) 
    
 
j¿»Z¡mu/¢hi¡N------------------------------ 
 
n¡Mv...................................................... e¢bl ¢n−l¡e¡j/¢hou ............................ 
 
.................................................................................................................... 
 

.................................................................................................................... 

 

 

œ²¢jL 
pwMÉ¡ 

e¢b ew ¢n−l¡e¡j/¢hou †nËZ£¢heÉ¡ppq e¢bi¥š² Lwie¡l 
a¡¢lM 

1 2 3 4 
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®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ---- 4 4 4 4    

                                                                            {¢e−cÑn ew                                                                             {¢e−cÑn ew                                                                             {¢e−cÑn ew                                                                             {¢e−cÑn ew ---- 40(1)  40(1)  40(1)  40(1) Ges 42}    
    

    

Qm¢a e¢bl ¢hÙ¹¡¢la Qm¢a e¢bl ¢hÙ¹¡¢la Qm¢a e¢bl ¢hÙ¹¡¢la Qm¢a e¢bl ¢hÙ¹¡¢la m~wPc‡Îi ¢ehåe h¢q ¢ehåe h¢q ¢ehåe h¢q ¢ehåe h¢q    
    

(Register of Detailed Index of Current Files) 

 

œ²¢jL pwMÉ¡ e¢bl ¢n−l¡e¡j j¿¹hÉ 
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                                        †œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 5 5 5 5    

{ (¢e−cÑn ew { (¢e−cÑn ew { (¢e−cÑn ew { (¢e−cÑn ew ---- 41(7)(L)} 41(7)(L)} 41(7)(L)} 41(7)(L)}         

j¿»Z¡mu/¢hi¡N ®L¡X xj¿»Z¡mu/¢hi¡N ®L¡X xj¿»Z¡mu/¢hi¡N ®L¡X xj¿»Z¡mu/¢hi¡N ®L¡X x    
(¢X¢SVÉ¡m e¢b eð−ll fÊbj AhÙÛ¡−e p¢eÀ−h¢na q−h)(¢X¢SVÉ¡m e¢b eð−ll fÊbj AhÙÛ¡−e p¢eÀ−h¢na q−h)(¢X¢SVÉ¡m e¢b eð−ll fÊbj AhÙÛ¡−e p¢eÀ−h¢na q−h)(¢X¢SVÉ¡m e¢b eð−ll fÊbj AhÙÛ¡−e p¢eÀ−h¢na q−h) 

 

j¿»Z¡mu/¢hi¡−Nl e¡j t ®L¡X 
eðl t 

j¿»Z¡mu/¢hi¡−Nl e¡j t ®L¡X 
eðl t 

Se ¢hi¡N, l¡øÊf¢al L¡k¡Ñmu  01 h¡¢ZSÉ j¿»Z¡mu  26 
A¡fe ¢hi¡N, l¡øÊf¢al L¡k¡Ñmu  02 ¢hc¤Év ¢hi¡N,  

¢hc¤Év , SÆ¡m¡¢e J M¢eS pÇfc j¿»Z¡mu 
27 

fÊd¡ej¿»£/fÊd¡e Ef−cø¡i 
L¡k¡Ñmu 

03 SÆ¡m¡¢e J M¢eS pÇfc ¢hi¡N,  
¢hc¤Év , SÆ¡m¡¢e J M¢eS pÇfc j¿»Z¡mu 

28 

j¢¿»f¢loc ¢hi¡N 04 f¡hÑaÉ QÆNÊ¡j ¢houL j¿»Z¡mu  29 
pwÙÛ¡fe j¿»Z¡mu  05 †hp¡j¢lL ¢hj¡e f¢lhqY J fkÑVe j¿»Z¡mu  30 
pnÙ» h¡¢qe£ ¢hi¡N 06 i§¢j j¿»Z¡mu  31 
AbÑ ¢hi¡N, AbÑ j¿»Z¡mu  07 j¢qm¡ J ¢nö ¢houL j¿»Z¡mu  32 
AiÉ¿¹l£Z pÇfc ¢hi¡N,  
AbÑ j¿»Z¡mu 

08 jvpÉ J föpÇfc j¿»Z¡mu  33 

AbÑ°e¢aL pÇfLÑ ¢hi¡N,  
AbÑ j¿»Z¡mu 

09 k¤h J œ¦£s¡ j¿»Z¡mu  34 

A¡Ce, ¢hQ¡l J pwpc ¢houL 
j¿»Z¡mu  

10 ®k¡N¡−k¡N j¿»Z¡mu  35 

h¡wm¡−cn S¡a£u pwpc p¢Qh¡mu  11 ¢nÒf j¿»Z¡mu  36 
Lª¢o j¿»Z¡mu  12 ¢nr¡ j¿»Z¡mu  37 
M¡cÉ, c¤−k¡ÑN  hÉhÙÛ¡fe¡ J œ¡Z 
j¿»Z¡mu  

13 fÊ¡b¢jL J NZ¢nr¡ j¿»Z¡mu   38 

X¡L J ®V¢m−k¡N¡−k¡N j¿»Z¡mu  14 ¢h‘¡e Hhw abÉ J ®k¡N¡−k¡N fÊk¤¢š² j¿»Z¡mu  39 
abÉ j¿»Z¡mu  15 nÊj J LjÑpwÙÛ¡e j¿»Z¡mu  40 
djÑ ¢houL j¿»Z¡mu  16 pj¡SLmÉ¡Z j¿»Z¡mu  41 
¢eh¡ÑQe L¢jne p¢Qh¡mu  17 f¡¢e pÇfc j¿»Z¡mu  42 
†e±-f¢lhqZ j¿»Z¡mu  18 pwúª¢a ¢houL j¿»Z¡mu  43 
fll¡øÊ j¿»Z¡mu  19 ül¡øÊ j¿»Z¡mu  44 
f¢lLÒfe¡ ¢hi¡N,  
f¢lLÒfe¡ j¿»Z¡mu  

20 ü¡ÙÛÉ J f¢lh¡l LmÉ¡Z j¿»Z¡mu  45 

h¡p¹h¡ue, f¢lh£rZ J j§mÉ¡ue 
¢hi¡N, f¢lLÒfe¡ j¿»Z¡mu  

21 ÙÛ¡e£u plL¡l ¢hi¡N,  
ÙÛ¡e£u plL¡l, fmÔ£ EeÀue J pjh¡u j¿»Z¡mu  

46 

f¢l−hn J he j¿»Z¡mu  22 fmÔ£ EeÀue J pjh¡u ¢hi¡N, 
ÙÛ¡e£u plL¡l, fmÔ£ EeÀue J pjh¡u j¿»Z¡mu  

47 

fÊ¢alr¡ j¿»Z¡mu  23 j¤¢š²k¤Ü ¢houL j¿»Z¡mu  48 
hÙ» J f¡V j¿»Z¡mu  24 fÊh¡p£ LmÉ¡Z J °h−c¢nL LjÑpwÙÛ¡e  j¿»Z¡mu   49 
Nªq¡uY J NZf§aÑ j¿»Z¡mu  25   
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  †µvocÎ - 6 
{(wb‡ ©̀k bs - 41(7)(M)} 

welqwfwËK †KvW t evsjv eY©vbymv‡i  
(wWwRU¨vj bw_ b¤‡̂ii Z…Zxq Ae ’̄v‡b mwbœ‡ewkZ nB‡e) 

welq t †KvW 
b¤î t 

welq t †KvW 
b¤î t 

A¢XV A¡f¢š/AbÑ A¡aÈp¡v/A¡¢bÑL r¢a  001 fÊ¢a−hce ®fÊlZ/pwlrZ/pwNÊq pwœ¦¡¿¹ 016 
AbÑ/AwMÖg 002 †fÊp−e¡V/†ff¡l L¡¢Vw-Hl Efl 

Kvh©µg/fÊ¢ah¡c¢m¢f 
017 

A¢eÖfeÀ ¢ho−ul a¡¢mL¡ fÊZue  003 fÊn¡p¢eL L¡kÑœ²j/j¿»Z¡m−ul AiÉ¿¹l£Z 
A¢gp A¡−cn 

018 

A¡CeNa/j¡jm¡ f¢lQ¡me¡ Kvh©µg 
NÊqZ pwµ¡¿¹ ¢hou¡¢c 

004 hc¢m/fc¡ue/†fÊoZ pwµ¡¿¹ pLm 
Kvh©µg 

019 

Kg©eÈb/LjÑf¢lLÒfe¡ 005 h¡−SV fÊZue/h¡−SV hl¡Ÿ pwµ¡¿¹ 
Kvh©µg 

020 

L¡kÑ¢hhlZ£/j¡¢pL pjeÄu pi¡/¢h−no 
pi¡/¢eu¢ja AeÉ¡eÉ pi¡/L¢j¢V 
NWe/L¢j¢Vl ¢eu¢ja pi¡ 

006 h¡¢oÑL ®N¡fe£u fÊ¢a−hce ®fÊlZ/pwlrZ 
pwµ¡¿¹ Kvh©µg 

021 

œ²u fÊ¢œ²u¡LlZ 007 ¢h¢d/A¡Ce/e£¢a fÊZue, pw−n¡de, 
hÉ¡M¨¡, f¢lj¡SÑe J  ¢hm¤¢ç 

022 

QywU 008 ¢h¢ieÀ ¢chp Eck¡fe/ f¤lú¡l ¢halZ 023 
S¡a£u pwp−c fÊ−nÀ¡šl/j¤ma¤¢h fÊÙ¹¡h/ 
AeÉ¡eÉ pwpc ¢houL L¡kÑœ²j 

009 ˆh−c¢nL p¡q¡kÉ/ˆh−c¢nL ®k¡N¡−k¡N/ 
c¡a¡ pwÙÛ¡l p¡−b ®k¡N¡−k¡N CaÉ¡¢c 
¢hou¡¢c 

024 

®V¢m−g¡e fÊ¡fÉa¡/pw−k¡N pwµ¡¿¹ 
k¡ha£u Kvh©µg 

010 ïjZ/fÊ¢nrZ 025 

¢e−u¡N pwµ¡¿¹    pLm Kvh©µg 011 k¡eh¡qe œ²u/lrZ¡−hrZ/SÆ¡m¡¢e/ 
†jl¡ja 

026 

f−c¡eÀ¢a pwµ¡¿¹ k¡ha£u Kvh©µg 012 nª•Lm¡/A¢i−k¡N/ac¿¹ /A¡¢fm/¢l¢iE 
pwµ¡¿¹ Kvh©µg 

027 

®fene pwµ¡¿¹ k¡ha£u Kvh©µg 013 p¡wNW¢eL L¡W¡−j¡ Ae¤−j¡ce/ 
A¿¹i¤Ñš²LlZ/¢hm¤çLlZ pwµ¡¿¹ k¡ha£u 
Kvh©µg 

028 

fÊLÒf fÊZue/EeÀue fÊLÒf pwµ¡¿¹¹/ 
fÊLÒf h¡¯—h¡ue/fÊLÒf Ae¤−j¡ce  

014 ®p¢je¡l/Ju¡LÑpf ®c−nl AiÉ¿¹−l 
A¡−u¡Se/hÉhÙÛ¡fe¡ 

029 

fÊLÒf ®b−L l¡Sü M¡−a ÙÛ¡e¡¿¹l/fc 
pª¢ø/pwlrZ/A¡Z¥£LlZ/Eàªš ®O¡oZ¡ 

015 ®÷ne¡¢l p¡jNÊ£l Q¡¢qc¡fœ/j¡m¡j¡m 
plhl¡q 

030 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ----7777    

 (¢e−cÑn ew  (¢e−cÑn ew  (¢e−cÑn ew  (¢e−cÑn ew ---- 55) 55) 55) 55)    

e¢bl N¢a¢h¢d ¢ehåe h¢qe¢bl N¢a¢h¢d ¢ehåe h¢qe¢bl N¢a¢h¢d ¢ehåe h¢qe¢bl N¢a¢h¢d ¢ehåe h¢q    
    

(File Movement Register) 

 
œ²¢jL 
ew 

e¢b ew ¢hou e¢b 
®fÊl−Zl 
a¡¢lM 

bw_i N¢a¢h¢d  
( k¡q¡l ¢eLV 
®fÊlZ Ll¡ qC−h 
a¡q¡l fce¡j) 

bw_ 
NÊqZL¡l£l 
ü¡rl J 
a¡¢lM 

1 2 3 4 5 6 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 8 8 8 8    

(¢e−cÑn ew (¢e−cÑn ew (¢e−cÑn ew (¢e−cÑn ew ---- 60) 60) 60) 60)    

j¤âZ¡mu ¢ehåe h¢qj¤âZ¡mu ¢ehåe h¢qj¤âZ¡mu ¢ehåe h¢qj¤âZ¡mu ¢ehåe h¢q    
    

(Press Register)    

 
œ²¢jL 
pwMÉ¡ 

e¢b ew 
J ¢hou 

j¤cÊZ¡m−u 
®fÐl−Zl 
a¡¢lM 

j¤âZ¡mu 
pqL¡l£l 
Ae¤ü¡rl J 
a¡¢lM 

j¤âZ¡mu 
qC−a fÐ¦g 
fÐ¡¢çl a¡¢lM 

j¤âZ¡mu 
pqL¡l£l 
Ae¤ü¡rl J 
a¡¢lM 

Q§s¡¿¹ j¤¢âa 
L¢f fÐ¡¢çl 
a¡¢lM 

j¿¹hÉ 

1 2 3 4 5 6 7 8 
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 †œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 9 9 9 9    

(¢e−cÑn ew (¢e−cÑn ew (¢e−cÑn ew (¢e−cÑn ew ---- 66) 66) 66) 66)    

fœ S¡¢l ¢ehåe h¢qfœ S¡¢l ¢ehåe h¢qfœ S¡¢l ¢ehåe h¢qfœ S¡¢l ¢ehåe h¢q    

 (Issue Register) 

 

 

®fÊl−Zl ¢hhlZpq a¡¢lM œ²¢jL 
pwMÉ¡ 

e¢b ew f−œl pÈ¡lL 
ew J a¡¢lM 

k¡q¡l ¢eLV cÎ 
®fÐ¢la qCm 
ay¡q¡l ¢WL¡e¡ 

X¡L−k¡−N h¡qL 
j¡lga 

j¿¹hÉ 

1 2 3 4 5 6 7 
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®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ---- 10 10 10 10    

(¢e−cÑn ew (¢e−cÑn ew (¢e−cÑn ew (¢e−cÑn ew ---- 79) 79) 79) 79)    

÷É¡Çf ¢qp¡h h¢qÉ¡Çf ¢qp¡h h¢qÉ¡Çf ¢qp¡h h¢qÉ¡Çf ¢qp¡h h¢q    
    

(Stamp Account Register) 

 
 

÷É¡−Çfl j§mÉ a¡¢lM 

q¡−a 
¢hcÉj¡e 

p¡l¡¢c−e 
fÐ¡ç 

p¡l¡¢c−e 
hÉhq©a 

¢c−el 
®n−o 
®Sl 

†fÐlZL¡l£l 
fce¡jpq ü¡rl 

 

n¡M¡l 
c¡¢uaÆfÊ¡ç 
LjÑLaÑ¡l 
ü¡rl 

1 2 3 4 5 6 7 

       

 
 

16 



115 

  

†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 11 11 11 11    

(¢e−cÑn ew (¢e−cÑn ew (¢e−cÑn ew (¢e−cÑn ew ---- 85) 85) 85) 85)    
    

    
†`q fÐ¢a−hce Hhw ¢hhlZ£l ¢ehåe h¢q fÐ¢a−hce Hhw ¢hhlZ£l ¢ehåe h¢q fÐ¢a−hce Hhw ¢hhlZ£l ¢ehåe h¢q fÐ¢a−hce Hhw ¢hhlZ£l ¢ehåe h¢q    

    

( Register of Reports and Returns due for Submission ) 
    

gvwmK/ˆÎgvwmK/lvb¥vwlK/evrmwiK BZ¨vw` 
    

--------------------------------------------------------------------------------    n¡M¡n¡M¡n¡M¡n¡M¡    

---------------------------------------- j¿»Z¡mu/¢hi¡N j¿»Z¡mu/¢hi¡N j¿»Z¡mu/¢hi¡N j¿»Z¡mu/¢hi¡N    
    
    

----------------------------------------Zvwi‡L †`q cÖwZ‡e`b Ges weeiYx 
    

 

œ²¢jL 
pwMÉ¡ 

¢hou ®fÐl−Zl wbw ©̀ó a¡¢lM ®kB a¡¢l−M ®fÐ¢la 
qCm 

j¿¹hÉ 

1 2 3 4 5 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 12 12 12 12    

{¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew ---- 92(P)} 92(P)} 92(P)} 92(P)}    
    

    
¢heø¢heø¢heø¢heø‡k¡NÉ e¢bpj§−ql ¢ehåe h¢qk¡NÉ e¢bpj§−ql ¢ehåe h¢qk¡NÉ e¢bpj§−ql ¢ehåe h¢qk¡NÉ e¢bpj§−ql ¢ehåe h¢q    

    

(Register of Files due for Destruction) 

 

.......................p−e e¢bpj§q ¢heø L¢l−a qC−h z.......................p−e e¢bpj§q ¢heø L¢l−a qC−h z.......................p−e e¢bpj§q ¢heø L¢l−a qC−h z.......................p−e e¢bpj§q ¢heø L¢l−a qC−h z    
    

e¢b ew ®nÐZ£¢heÉ¡p (M Abh¡ N) 

1 2 
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 †œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 13 13 13 13    

                                                                                          {¢e−cÑn ew                                                                                           {¢e−cÑn ew                                                                                           {¢e−cÑn ew                                                                                           {¢e−cÑn ew ---- 92Q(1)} 92Q(1)} 92Q(1)} 92Q(1)}    
    
    
    
 
 
 

NZfÐS¡a¿»£ h¡wNZfÐS¡a¿»£ h¡wNZfÐS¡a¿»£ h¡wNZfÐS¡a¿»£ h¡wm¡−cn plL¡lm¡−cn plL¡lm¡−cn plL¡lm¡−cn plL¡l    

j¿»Z¡mu/¢hi¡N........ 

n¡M¡ .................... 
 
 
 
 
 
 
 
 

fœ¡¢cl a¡¢mL¡ fœ¡¢cl a¡¢mL¡ fœ¡¢cl a¡¢mL¡ fœ¡¢cl a¡¢mL¡     

 ( List of Letters )    
 

 

 

 

 

 

 

 

e¢b ew .................................... 
 

L/M ®nÐZ£ ®lLXÑLªa ¢qp¡−h (ÙÛ¡u£/......................hrml) 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 14 14 14 14    

{¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew ---- 92Q(2)} 92Q(2)} 92Q(2)} 92Q(2)}    
    

 
ej¤e¡ p§¢Q ¢Qq²ej¤e¡ p§¢Q ¢Qq²ej¤e¡ p§¢Q ¢Qq²ej¤e¡ p§¢Q ¢Qq²    

 

(Specimen Index Slip) 

 

Efp¢Qh 
 
 
 

®Xf¤−Vne ¢i¢š−a LjÑla LjÑLaÑ¡hª¾c - Efp¢Qh ¢qp¡−h ¢e−u¡−Nl 
SeÉ ¢h−no i¡a¡ 

 
 
 

ew J Hj 1-1 Hp-1 Hp/62 
 

                                                                                                        
¢h−no i¡a¡ 

 
 
 

®Xf¤−Vne ¢i¢š−a LjÑla LjÑLaÑ¡hª¾c - Efp¢Qh ¢qp¡−h ¢e−u¡−Nl 
SeÉ ¢h−no i¡a¡ 

 
 
 
 
 

ew J Hj 1-1 Hp-1 Hp/62 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 15 15 15 15    

{¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew ---- 92Q(3)} 92Q(3)} 92Q(3)} 92Q(3)}    
    
    
    

NZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡l    
    

j¿»Z¡mu/¢hi¡N......... 
 
n¡M¡ ...................... 

 
 
 
 

e¢b ¢eÖf¢š glje¢b ¢eÖf¢š glje¢b ¢eÖf¢š glje¢b ¢eÖf¢š glj    

 (File Disposal Form) 

 

 

e¢b ew .......................................... 
 
 
 
 
 
         pjÙ¹ fÐ−u¡Se£u Hhw A¡e¤o¢‰L A¡−cn fÐc¡e J S¡¢l Ll¡ qCu¡−R z e¢b pwlrZ¡N¡−ll 
L¡NSfœ pwlrZ¡N¡−l ®gla f¡W¡−e¡ qCu¡−R z i¢hoÉv hl¡ap§−œl SeÉ l¡M¡ qCm z 
 
 
 
 
 
 
 
a¡¢lM............................    bvg ¯v̂¶imn fÐn¡p¢eL LjÑLaÑ¡i wmj‡gvni 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ----16 16 16 16  
{¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew ---- 134(3)} 134(3)} 134(3)} 134(3)}    

plL¡¢l f−œl ej¤e¡ plL¡¢l f−œl ej¤e¡ plL¡¢l f−œl ej¤e¡ plL¡¢l f−œl ej¤e¡     
    

(Specimen of Official Letter) 
 

NZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡l    

j¿»Z¡mu/¢hi¡N......... 

ew................  a¡¢lM x................... 
 

fÐ¡fL,  
           fce¡j....................... 
           A¢g−pl ¢WL¡e¡ ------------------ 

¢hou x  .................................................................................z 
p§œ (k¢c b¡−L) x ............................................ 

 

 Se¡h/j−q¡cu, 
            EfkÑ¤š² ¢hou J p§−œl hl¡−a ¢e−cÑnœ²−j S¡e¡C−a¢R ®k, ............................................ 
...................................................................................................z 

 

....................................................................................................................
..........................................................z 

 A¡fe¡l HL¡¿¹ 

 ü¡rl.................................... 
 e¡j....................................... 
    f¢l¢Q¢a ew (k¢c b¡−L).............. 
 fce¡j................................... 
 ®g¡e .................................... 
                                                                       C-−jCm................................ 

ew................................... a¡¢lM x................................                                            

AhN¢a J fÊ−u¡Se£u (fÊ−k¡SÉ ®r−œ) hÉhÙÛ¡ NÊq−Zl SeÉ Ae¤¢m¢f ®fÊlZ Ll¡ qCm x  
1z.......................................j¿»Z¡mu/¢hi¡N z  
2z-------------------------------------------- z  
 ü¡rl........................................ 
 e¡j........................................... 
     fce¡j....................................... 

UxKv t 
(1)  ®hplL¡¢l hÉ¢š² h¡ fÊ¢aù¡−el hl¡hl ¢m¢Ma f−œl ®r−œ pñ¡o−Z Ô¢fÊu j−q¡cu/j−q¡cuNZÕ Hhw  
(2)  pj¡fe¡−¿¹ ÔA¡fe¡l/A¡fe¡−cl ¢hnÄÙ¹Õ ®p±SeÉ E¢š² ¢m¢M−a qC−h z 
(3)  c‡Îi ¸i“Z¡ Abyhvqx cÖ‡qvRb‡ev‡a wb‡`©k bs 19 I 25 Abymv‡i aib wPwýZ Kiv hvB‡e| 
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 †œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 17 17 17 17    

 {¢e−cÑn ew  {¢e−cÑn ew  {¢e−cÑn ew  {¢e−cÑn ew ---- 135( 135( 135( 135(2)})})})}    
A¢gp pÈ¡l−Ll ej¤e¡ A¢gp pÈ¡l−Ll ej¤e¡ A¢gp pÈ¡l−Ll ej¤e¡ A¢gp pÈ¡l−Ll ej¤e¡     

(Specimen of Office Memorandum) 
    

NZfÐSNZfÐSNZfÐSNZfÐS¡a¿»£ h¡wm¡−cn plL¡l¡a¿»£ h¡wm¡−cn plL¡l¡a¿»£ h¡wm¡−cn plL¡l¡a¿»£ h¡wm¡−cn plL¡l    

j¿»Z¡mu/¢hi¡N........... 

pÈ¡lL ew ....................   a¡¢lM x ............................. 

¢hou x ---------------------------------------------------z 

p§œ (k¢c b¡−L) x -----------------------------------------  

             f−œl ¢houhÙ¹¤ ------------------------------------------------------------------  

 --------------------------------------------------------------------------------- z 

02z ¢e−cÑne¡/E−ŸnÉ/hZÑe¡ ----------------------------------------------------------------------
------------------------------------------------------------------------------------------------
-------------------¢e−cÑnœ²−j Ae¤−l¡d Ll¡ nBj|  

 ü¡rl...............................                                                                             
 e¡j.................................. 
                                                                               f¢l¢Q¢a ew........................ 
                                                                               fce¡j.............................. 

                                                                              ®g¡e ................................ 
¢halZ x  
             L¡kÑ¡−bÑ x 

 ............................................ 
 ............................................ 

pÈ¡lL ew.............................   a¡¢lM x ............................. 

 pcu ‘¡a¡−bÑ/‘¡a¡−bÑ x 
....................................... 
........................................ 

 ü¡rl............................ 
 e¡j...............................                                                                                                            
 fce¡j........................... 

UxKv t   
(1) c‡Îi ¸i“Z¡ Abyhvqx cÖ‡qvRb‡ev‡a wb‡`©k bs 19 I 25 Abymv‡i aib wPwýZ Kiv hvB‡e| 
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   †œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 1 1 1 18888    

 (¢e−cÑn ew  (¢e−cÑn ew  (¢e−cÑn ew  (¢e−cÑn ew ---- 136) 136) 136) 136)    
 

A¢gp A¡−c−nl ej¤e¡A¢gp A¡−c−nl ej¤e¡A¢gp A¡−c−nl ej¤e¡A¢gp A¡−c−nl ej¤e¡  
 (Specimen of Office Order ) 

 

 
NZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡l    

j¿»Z¡mu/¢hi¡N............ 

ew....................   a¡wiL t ................... 
 

A¢gp A¡−cnA¢gp A¡−cnA¢gp A¡−cnA¢gp A¡−cn    

--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------zzzz    
 

--------------------------------------------------------------------------
-------------------------------------z  

 
ü¡rl........................... 

e¡j.............................. 

fce¡j..........................                   

®g¡e ............................ 

ew----------------------                                            a¡¢lM x------------------- 
 

AhN¢a J fÊ−u¡Se£u (fÊ−k¡SÉ ®r‡œ) hÉhÙÛ¡ NÊq−Zl SeÉ Ae¤¢m¢f ®fÊlZ Ll¡ qCm x  

1z .....................................................................| 

2z .....................................................................| 
 

 †cÖiYKvixi ü¡rl................... 
e¡j.........................                                                                                                              

fce¡j..................... 

17 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 19 19 19 19    

 (¢e−cÑn ew  (¢e−cÑn ew  (¢e−cÑn ew  (¢e−cÑn ew ---- 137) 137) 137) 137) 
 

f¢lf−œl ej¤e¡ f¢lf−œl ej¤e¡ f¢lf−œl ej¤e¡ f¢lf−œl ej¤e¡     
((((Specimen of Circular)    

NZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡l    

j¿»Z¡mu/¢hi¡N........... 
 

 

pÈ¡lL ew----------------------           a¡¢lM x ---------------  

cwicÎ 

¢hou x------------------------------------------------------------------z   

   --------------------------------------------------------------------------------------
--------------------------------------------------| 

2z  ---------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------
----------------------------------------------------------------------| 

3z  ---------------------------------------------------------------------------------------
-------------------------------------------------------------------------------- | 

4z  ---------------------------------------------------------------------------------------
----------------------------------------    |    

ü¡rl....................... 
e¡j.......................... 
f¢l¢Q¢a ew................. 
fce¡j...................... 
®g¡e ....................... 

    

¢halZ x 
1z-----------------------------------|  
2z-----------------------------------|  
3z-----------------------------------|  
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 20 20 20 20    

{ ¢e−cÑn ew { ¢e−cÑn ew { ¢e−cÑn ew { ¢e−cÑn ew ---- 138(2)} 138(2)} 138(2)} 138(2)} 

 
A¡d¡A¡d¡A¡d¡A¡d¡----plL¡¢l f−œl ej¤e¡ plL¡¢l f−œl ej¤e¡ plL¡¢l f−œl ej¤e¡ plL¡¢l f−œl ej¤e¡     

    

((((Specimen of Demi-official Letter) 

 

( A¢g¢pu¡m fÉ¡X )( A¢g¢pu¡m fÉ¡X )( A¢g¢pu¡m fÉ¡X )( A¢g¢pu¡m fÉ¡X )    
 

                                                                                                                                                                                                                                                                                                                                                                                                                                            
fœ ®fÊl−Ll e¡j....................... 
fce¡j................................... 
®g¡e..................................... 
d¨v·.................................... 
C-−jCm................................. 

 

¢X.J. ew--------------------         a¡¢lM x------------- 
 

¢fÊu........./Se¡h/j−q¡cu, 
(pñ¡oZ üq−Ù¹ ¢mMe) 
 

f§hÑ¡fl E−õMf§hÑL c‡Îi ¢houhÙ¹¤-------------------------------------------------------
------------------------------------------------------------------------------------------------
-----------------------------------------------------z 
 

p¤¢e¢cÑø fÊÙ¹¡he¡------------------------------------------------------------------------ 
---------------------------------------------------- z  

ö−iµR¡−¿¹/nÊÜ¡−¿¹, 
(üq−Ù¹ ¢mMe) 
                                                              A¡¿¹¢lLi¡−h A¡fe¡l/HL¡¿¹i¡−h A¡fe¡l  
                                                                              

                                                                              ---------------------- 
                                                                                   (ü¡rlL¡l£l e¡j) 

fÊ¡c‡Ki e¡j---------------- 
         fce¡j--------------------- 
         ¢WL¡e¡---------------------- 

UxKv t  
(1) ¢X.J. fœ A¡h¢nÉLfv‡e hÉ¢š²e¡−j ®fÊlZ L¢l−a qC−h z  
(2)  fÊ−k¡SÉ ®r−œ ¢X.J. f−œl Ae¤¢m¢f ®cJu¡ k¡C−h z a−h j§mf−œ Ae¤¢m¢f e¡ ¢mM¡C ®nÊu z  
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 †œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 21 21 21 21    

 (¢e−cÑn ew  (¢e−cÑn ew  (¢e−cÑn ew  (¢e−cÑn ew ---- 139) 139) 139) 139)    
    

Ae¡e¤ù¡¢eL Ae¡e¤ù¡¢eL Ae¡e¤ù¡¢eL Ae¡e¤ù¡¢eL ®e¡−Vl ej¤e¡ ®e¡−Vl ej¤e¡ ®e¡−Vl ej¤e¡ ®e¡−Vl ej¤e¡     
 ( ( ( (Specimen of Unofficial Note) 

----------------j¿»Z¡mu/¢hi¡N 
-----------------n¡M¡/A¢dn¡M¡ 

 

¢hou x -----------------------------------------------------------z  

p§œ (k¢c b¡−L) x ------------------------------------------------- 

†bv‡Ui ¢houhÙ¹¤ hZÑe¡ ------------------------------------------------------------------
------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------z  
 

fÊÙ¹¡he¡ ----------------------------------------------------------------------------------
-----------------------------------------------------------------------z  
 

ü¡rl................................ 

e¡j................................... 

fce¡j...............................                   

®g¡e ................................ 
 
cÖvc‡Ki fce¡j --------------------- 

¢WL¡e¡ ------------------------------ 
 
 

CE.J.  ®e¡V ew-----------------------            a¡¢lM x ----------------- 
 

UxKv t 
  (1) CE.J.  †e¡V †e¡Vk£−V ®fÊlZ L¢l−a qu z  

(2) AiÉ¿¹l£Z fl¡jnÑ/†k¡N¡−k¡−Nl SeÉ CE.J. †e¡V hÉhq©a qu z  
(3) CE.J.  †e¡V j§max fœ ¢q−p−hC hÉhq©a qu, ®e¡Vk£V ¢q−p−h eu z  
(4) cÖ‡qvR‡b BD.I. †bv‡Ui Abywjwc †cÖiY Kiv hvB‡e| 
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 †œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 22 22 22 22    

(¢e−cÑn ew (¢e−cÑn ew (¢e−cÑn ew (¢e−cÑn ew ---- 141) 141) 141) 141)    
 

fÊ‘¡f−el ej¤e¡ fÊ‘¡f−el ej¤e¡ fÊ‘¡f−el ej¤e¡ fÊ‘¡f−el ej¤e¡     
 (Specimen of Notification) 

NZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡l    
j¿»Z¡mu/¢hi¡N......... 

    

ew........................   a¡wiL t ........................ 
 

fÊ‘¡fefÊ‘¡fefÊ‘¡fefÊ‘¡fe    
 

------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------
--------------------------------------------------z  

------------------------------------------------------------------------------------------
--------------------------------------------------z  

 
                                                                                l¡øÊf¢al A¡−cnœ²−j 
 
                                                                                    ü¡¶i 

                                                                          ü¡rlL¡l£ LjÑLaÑ¡l e¡j--------------- 
 fcbvg ------------------------------- 
                                                                            f¢l¢PwZ eðl (k¢c b¡−L)-------------- 
 ®g¡e -------------------------------- 
 

ew ---------------                                            a¡¢lM x --------------- 

Abywjwc m`q AeMwZ I cÖ‡qvRbxq e¨e ’̄v MÖn‡Yi Rb¨ †cÖiY Kiv nBj t 
1| ---------------------------| 

2| --------------------------| 

3| Dc-wbqš¿K, evsjv‡`k miKvwi gy`ªYvjq, gy`ªY, †jLmvgMÖx, dig I cÖKvkbv Awa`ßi, †ZRMuvI, 
XvKv|  h¡wm¡−cn ®N−S−V fÊL¡−nl Ae¤−l¡dpq| 
 

UxKv t 
(1) fÊ‘¡fe l¡øÊf¢al A¡−cnœ²−j S¡¢l qC−h z 
(2) fÊ‘¡fe ®N−S−V fÊL¡n L¢l−a qu z  
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 †œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ - 23 L 23 L 23 L 23 L 

{¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew ---- 144 144 144 144(1)})})})}    
d¨v· evZ©vi bgybv 

Ae¢a¢hm−ð L¡kÑœ²j NÊqZ fÊ−u¡SeAe¢a¢hm−ð L¡kÑœ²j NÊqZ fÊ−u¡SeAe¢a¢hm−ð L¡kÑœ²j NÊqZ fÊ−u¡SeAe¢a¢hm−ð L¡kÑœ²j NÊqZ fÊ−u¡Se    

MYcÖRvZš¿x evsjv‡`k miKvi 
gš¿Yvjq/wefvM ......... 

d¨v· evZ©v 

gÉ¡„ h¡a ©¡ ew .................. (  .................. (  .................. (  .................. ( e¢b eðl ))))    a¡¢lM t  .................  .................  .................  .................  
 

†fÊlL x          e¡j............................. ( hs Arl) 
 fcbvg ........................ 
 LjÑÙÛm ........................ 
 

fÊ¡fL x            e¡j .......................... (†R¡V Arl)     
  fcbvg ......................  
  LjÑÙÛm ....................... 
 

¢hou x ................................................................z    
p§œ x ..................................... 

 

j−q¡cu,  
(h¡a¡Ñl ¢houh ‘̄)............................................................................................... 

................................................................................................................................

................................................................ z 
 

           ö−iµR¡−¿¹ −  
 A¡fe¡l ¢hnǞ —  
 ü¡rl ............................... 
 ®fÊlZL¡l£l e¡j.................... 
 ®g¡e  ............................... 
 d¨v·................................. 
Ae¤¢m¢f pcu AhN¢a I cieZx© e¨e¯’v MÖn‡Yi Rb¨ †cÖiY Kiv nBj t  
1|  ............................................| 
2|  ............................................| 

UxKv t 
(1) A¢gp cÖd¡−el e¡−j ®fÊ¢la gÉ¡„ h¡aÑ¡u pw¢nÔø cÖvcK LjÑLaÑ¡l cª¢ø A¡LoÑZ Ll¡ k¡C−a  

f¡−l z 
(2) g~jKwc h_vkxNª cÖvc‡Ki wbKU †cÖiY Kwi‡Z nB‡e| 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ - 23 M 23 M 23 M 23 M    

{¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew - 144(1)}144(1)}144(1)}144(1)}         

Specimen of Fax Message 

Need Immediate Action.  

Government of the People’s Republic of Bangladesh 

Ministry/Division ............... 
 

Fax Message 
 

Fax mesg. No .................. (File number) Dated ..................  
 

To :      Name..................... (Large Font)           

 Designation ...............  

            Office/Organization .............  

From : Name..........................(Small Font) 

 Designation ..................          

 Office/Organization ......  

 

 Subject : ..................................  

 Ref: .........................................  

Dear Sir,  

Text Message ............................................................................................ 

................................................................................................................................

.............................................................. 
 

              Regards.    

 Yours sincerely,  

 Signature 

 ( Sender’s Name ) 

 Phone..................  

 Fax......................  
Copy for kind information :  
1.  ............................. 

2.  ............................. 

Note :  
(1) If the message has been sent to the official head then attention of the person 

concerned may be drawn . 
(2) Main copy should be despatched to the recipient as early as possible.
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 †œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 24    24    24    24       
 ( ¢e−cÑn ew  ( ¢e−cÑn ew  ( ¢e−cÑn ew  ( ¢e−cÑn ew ---- 173 ) 173 ) 173 ) 173 )    

NZfÊS¡a¿»£ h¡wm¡−cn plL¡lNZfÊS¡a¿»£ h¡wm¡−cn plL¡lNZfÊS¡a¿»£ h¡wm¡−cn plL¡lNZfÊS¡a¿»£ h¡wm¡−cn plL¡l    
pwÙÛ¡fe j¿»Z¡mu 

pwNWe J hÉhÙÛ¡fe¡ n¡M¡-1  

®®®®ph¡ fÊc¡e fÊ¢anÊ¦¢a (ph¡ fÊc¡e fÊ¢anÊ¦¢a (ph¡ fÊc¡e fÊ¢anÊ¦¢a (ph¡ fÊc¡e fÊ¢anÊ¦¢a (Citizen’s Charter))))    
pwNWe J hÉhÙÛ¡fe¡ Ae¤¢hi¡−Nl pJhÉ -1 n¡M¡l ®ph¡ fÊc¡−el cÖwZkÖ“wZ/Q¡VÑ¡l x 

 

    
†ph¡NÊq£ph¡NÊq£ph¡NÊq£ph¡NÊq£    

œ²¢jL œ²¢jL œ²¢jL œ²¢jL 
ewewewew    

†ph¡l ¢hhlZph¡l ¢hhlZph¡l ¢hhlZph¡l ¢hhlZ    fÊÙ¹¡−hl fÊ¡¢ç fÊÙ¹¡−hl fÊ¡¢ç fÊÙ¹¡−hl fÊ¡¢ç fÊÙ¹¡−hl fÊ¡¢ç 
ü£L¡−ll ü£L¡−ll ü£L¡−ll ü£L¡−ll 
p−h¡ÑµQ pjup−h¡ÑµQ pjup−h¡ÑµQ pjup−h¡ÑµQ pju    

fÊj¡ZL L¡NSfœ h¡ fÊj¡ZL L¡NSfœ h¡ fÊj¡ZL L¡NSfœ h¡ fÊj¡ZL L¡NSfœ h¡ 
fÊ−u¡Se£u a−bÉl fÊ−u¡Se£u a−bÉl fÊ−u¡Se£u a−bÉl fÊ−u¡Se£u a−bÉl 
Q¡¢qc¡  S¡e¡−e¡ / Q¡¢qc¡  S¡e¡−e¡ / Q¡¢qc¡  S¡e¡−e¡ / Q¡¢qc¡  S¡e¡−e¡ / 
ApÇf§ZÑ abÉ pð¢ma ApÇf§ZÑ abÉ pð¢ma ApÇf§ZÑ abÉ pð¢ma ApÇf§ZÑ abÉ pð¢ma 
fÊp¹¡h ®gla fÊc¡−efÊp¹¡h ®gla fÊc¡−efÊp¹¡h ®gla fÊc¡−efÊp¹¡h ®gla fÊc¡−el    

p−h¡ÑµQ pjup−h¡ÑµQ pjup−h¡ÑµQ pjup−h¡ÑµQ pju    

fÊ¡¢bÑa ®ph¡ fÊc¡−efÊ¡¢bÑa ®ph¡ fÊc¡−efÊ¡¢bÑa ®ph¡ fÊc¡−efÊ¡¢bÑa ®ph¡ fÊc¡−el l l l 
p−hÑ¡µQ pjup−hÑ¡µQ pjup−hÑ¡µQ pjup−hÑ¡µQ pju    

j¿¹hÉj¿¹hÉj¿¹hÉj¿¹hÉ    

1 l¡Sü M¡−a AÙÛ¡u£ fc 
pªSe 

30 LjÑ ¢chp pÄuwpÇf§ZÑ fÊÙ¹¡h fÊ¡¢çl 
fl 90 LjÑ ¢chp 

2 AÙÛ¡u£ fc ermi ermi 
pwlrZ 

10 LjÑ ¢chp pÄuwpÇf§ZÑ fÊÙ¹¡h fÊ¡¢çl 
fl 15 LjÑÑ ¢chp 

3 AÙÛ¡u£ fc i§a¡−fr 
pwlrZ 

10 LjÑ ¢chp pÄuwpÇf§ZÑ fÊÙ¹¡h fÊ¡¢çl 
fl 15 LjÑ  ¢chp 

4 fÊL−Òfl fc l¡Sü 
M¡−a ÙÛ¡e¡¿¹l 

45 LjÑ ¢chp pÄuwpÇf§ZÑ fÊÙ¹¡h fÊ¡¢çl 
fl 90 LjÑ  ¢chp 

5 fÊL−Òfl fc l¡Sü 
M¡−a pªSe 

45 LjÑ ¢chp pÄuwpÇf§ZÑ fÊÙ¹¡h fÊ¡¢çl 
fl 90 LjÑ ¢chp 

AbÑ ¢hi¡N, 
Af¨¿¹l£Z pÇfc 
¢hi¡N, AbÑ̄ e¢aL 
pÇfLÑ ¢hi¡N; 
¢h‘¡e Hhw abÉ J 
®k¡N¡−k¡N fÊk¤¢š² 
j¿»Z¡mu Hhw h¢ZÑa 
j¿»Z¡mu/ ¢hi¡N 
pj§−ql Ad£eÙÛ 
cßl, A¢dcçl, 
f¢lcçl J pwÙÛ¡  

6 ¢VJHäC-−a k¡eh¡qe, 
Hu¡lL¥m¡lpq 
pl”¡j¡¢c A¿¹iÑy¢š²−a 
pjÈ¢a ‘¡fe 
-------------------- 

n¡M¡u fÊp¹¡h 
fÊ¡¢çl flha£Ñ  
5 LjÑ ¢chp 

30 LjÑ ¢chp pÄuwpÇf§ZÑ fÊÙ¹¡h fÊ¡¢çl 
fl 45 LjÑ  ¢chp 

pwNWe J 
hÉhÙÛ¡fe¡ 
Ae¤¢hi¡−Nl 
¢eu¿»Z h¢qi§Ña 
(®kje t 
k¡¢¿»L Î“¢V 
J c§−k¡ÑN 
S¢ea ) L¡l−Z 
®ph¡ fÊc¡e 
¢h¢OÀa qB−m 
Eš² pju 
¢edÑ¡¢la pju 
nB‡Z NZe¡u 
h¡c k¡C−h z 

HB ®ph¡ fÊc¡−el mwnZ ¢bgœe¢ZÑa LjÑLaÑ¡NZ pw¢nÔø iwnqv‡Qb t 

• ----------------------------, fÊn¡p¢eL LjÑLaÑ¡, †g¡e x ------------------ 
• ----------------------------, pqL¡l£ p¢Qh/¢p¢eul pqL¡l£ p¢Qh (pJhÉ n¡M¡-1)))), ®g¡e x 7160033 
• ----------------------------, Efp¢Qh (pwNWe J hÉhÙÛ¡fe¡ A¢dn¡M¡-1)))), ®g¡ex 7165471 
• ----------------------------, k¤NÈ p¢Qh (pwNWe J hÉhÙÛ¡fe¡),  ®g¡e x 7166887 
• ----------------------------, p¢Qh, pwÙÛ¡fe j¿»Z¡mu, ®g¡e x 7164080                

 H H H HB    †ph¡ kb¡pj−u e¡ f¡Ju¡ ®N−m fÊbj fkÑ¡−u A¢i−k¡N Ll¡ k¡C−h x ph¡ kb¡pj−u e¡ f¡Ju¡ ®N−m fÊbj fkÑ¡−u A¢i−k¡N Ll¡ k¡C−h x ph¡ kb¡pj−u e¡ f¡Ju¡ ®N−m fÊbj fkÑ¡−u A¢i−k¡N Ll¡ k¡C−h x ph¡ kb¡pj−u e¡ f¡Ju¡ ®N−m fÊbj fkÑ¡−u A¢i−k¡N Ll¡ k¡C−h x Efp¢Qh (pwNWe J hÉhÙÛ¡fe¡ Efp¢Qh (pwNWe J hÉhÙÛ¡fe¡ Efp¢Qh (pwNWe J hÉhÙÛ¡fe¡ Efp¢Qh (pwNWe J hÉhÙÛ¡fe¡     
A¢dn¡M¡A¢dn¡M¡A¢dn¡M¡A¢dn¡M¡----1), ®g¡ex 71654711), ®g¡ex 71654711), ®g¡ex 71654711), ®g¡ex 7165471 z   z   z   z  fÊbj fkÑ¡−u A¢i−k¡−NlfÊbj fkÑ¡−u A¢i−k¡−NlfÊbj fkÑ¡−u A¢i−k¡−NlfÊbj fkÑ¡−u A¢i−k¡−Nl fÊÊ¢aL¡l e¡ f¡C−m ¢àa£u fkÑ¡−u A¢i−k¡N Ll¡ k¡C−h x  fÊÊ¢aL¡l e¡ f¡C−m ¢àa£u fkÑ¡−u A¢i−k¡N Ll¡ k¡C−h x  fÊÊ¢aL¡l e¡ f¡C−m ¢àa£u fkÑ¡−u A¢i−k¡N Ll¡ k¡C−h x  fÊÊ¢aL¡l e¡ f¡C−m ¢àa£u fkÑ¡−u A¢i−k¡N Ll¡ k¡C−h x 
k¤NÈk¤NÈk¤NÈk¤NÈ----p¢Qh (pwNWe J hÉhÙÛ¡fe¡),  ®g¡ex 7166887p¢Qh (pwNWe J hÉhÙÛ¡fe¡),  ®g¡ex 7166887p¢Qh (pwNWe J hÉhÙÛ¡fe¡),  ®g¡ex 7166887p¢Qh (pwNWe J hÉhÙÛ¡fe¡),  ®g¡ex 7166887    z ¢àa£uz ¢àa£uz ¢àa£uz ¢àa£u fkÑ¡−u A¢i−k¡−Nl fÊÊ¢aL¡l e¡ f¡C−m a«a£u fkÑ¡−u fkÑ¡−u A¢i−k¡−Nl fÊÊ¢aL¡l e¡ f¡C−m a«a£u fkÑ¡−u fkÑ¡−u A¢i−k¡−Nl fÊÊ¢aL¡l e¡ f¡C−m a«a£u fkÑ¡−u fkÑ¡−u A¢i−k¡−Nl fÊÊ¢aL¡l e¡ f¡C−m a«a£u fkÑ¡−u 
A¢i−k¡N Ll¡ k¡C−h x p¢Qh, pwÙÛ¡fe j¿»Z¡mu, ®g¡e x 7164080A¢i−k¡N Ll¡ k¡C−h x p¢Qh, pwÙÛ¡fe j¿»Z¡mu, ®g¡e x 7164080A¢i−k¡N Ll¡ k¡C−h x p¢Qh, pwÙÛ¡fe j¿»Z¡mu, ®g¡e x 7164080A¢i−k¡N Ll¡ k¡C−h x p¢Qh, pwÙÛ¡fe j¿»Z¡mu, ®g¡e x 7164080 z z z z    

†bvU t  
(1) k¤¢š²pwNa pj−ul j−dÉ e¢b EfÙÛ¡f−e hÉbÑa¡l SeÉ hÉ¡M¡pq rj¡ Q¡wn−he Hhw Î“¢V pw−n¡d−el hÉhÙÛ¡ 

NÊqZ L¢l−he Efp¢Qh fkÑ¡−ul LjÑLaÑ¡ z 
(2) ¢pÜ¡−¿¹l SeÉ e¢b EfÙÛ¡¢fa qJu¡l fl 10 LjÑ ¢ch−pl j−dÉ ¢pÜ¡¿¹ fÊc¡−e hÉbÑ LjÑLaÑ¡ hÉ¡M¡pq rj¡ 

Q¡wn−he Hhw  œ¦¢V pw−n¡d−el hÉhÙÛ¡ NÊqZ L¢l−he z  
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®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ----    25252525    

 ( ¢e−cÑn ew  ( ¢e−cÑn ew  ( ¢e−cÑn ew  ( ¢e−cÑn ew ---- 179 ) 179 ) 179 ) 179 )    
 

 †Sl ¢ehåe Sl ¢ehåe Sl ¢ehåe Sl ¢ehåe ewn 
 

( Brought Forward Register ) 

 

œ²¢jL 
pwMÉ¡ 

®L¡b¡ 
qC−a 
fÐ¡ç 

fÐ¡¢çl 
a¡¢lM 

¢ho−ul 
¢hhlZ 

ÙÛ¡e¡¿¹−ll 
L¡lZ 

†fn 
L¢lh¡l 
flha£Ñ 
a¡¢lM 

n¡M¡l 
c¡¢uaÆfÊ¡ç 
LjÑLaÑ¡l 
Ae¤ü¡rl 

j¿¹hÉ 

1 2 3 4 5 6 7 8 
        

18 
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®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ---- 26 26 26 26    

( ¢e−cÑn ( ¢e−cÑn ( ¢e−cÑn ( ¢e−cÑn ew ew ew ew ---- 181 ) 181 ) 181 ) 181 )    
    
    

NZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡l    
j¿»Z¡mu/¢hi¡N........... 
n¡M¡...................... 

    
  .........................j¡−pl A¢eÖfeÀ ¢  .........................j¡−pl A¢eÖfeÀ ¢  .........................j¡−pl A¢eÖfeÀ ¢  .........................j¡−pl A¢eÖfeÀ ¢elqvw`i ¢hhlZ ¢hhlZ ¢hhlZ ¢hhlZ    

 (Statement of Pending Cases/Matters/Subjects for the Month of..............) 

j¡−pl ®no L¡kÑ ¢ch−p Awb®úbœ Na 
j¡−pl 
®Sl 

A¡−m¡QÉ 
j¡−p 
fÐ¡¢ç 

A¡−m¡QÉ 
j¡−p 
¢eÖf¢š 

HL pç¡−ql 
AwaK ¢L¿¹¤ 
c¤C pç¡−ql  
†ekx bq 

c¤C pç¡‡ql 
AwaK ¢L¿¹¤  
HL j¡−pl 
†ekx bq 

HL j¡−pl 
AwaK 

®j¡V 

 
j¿¹hÉ 

1 2 3 4 5 6 7 8 
        

 
 †bvU t 

R−L HLj¡−pl AwaK f¤l¡ae ¢houpj§−ql ¢hhlZ AaÉ¿¹  pw¢rç A¡L¡−l ¢c−a qC−h z hÉ¢š²Na 
¢hou, kb¡ t  ®hae, h¢dÑa ®hae (Increment), †SÉùa¡ (Seniority), n¡¢Ù¹j§mL L¡kÑhÉhÙÛ¡ 
CaÉ¡¢c pwœ²¡¿¹ ¢hou¡hm£−a m¡m L¡¢ml ¢egœ−lM¡ fÊc¡e L¢l−a qC−h z  

 

 n¡M¡l c¡¢uaÆfÊ¡ç LjÑLaÑ¡l ü¡rl t 

 e¡j.............................. 

 c`bvg ......................... 
 a¡¢lM .......................... 
 †g¡e ........................... 
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®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ---- 27  27  27  27  

( ¢e−cÑn ew ( ¢e−cÑn ew ( ¢e−cÑn ew ( ¢e−cÑn ew ---- 181 ) 181 ) 181 ) 181 ) 
 

HLj¡−plHLj¡−plHLj¡−plHLj¡−plI AwaKKv‡ji A¢eÖfeÀ  A¢eÖfeÀ  A¢eÖfeÀ  A¢eÖfeÀ welqvw`i ¢hhlZ ¢hhlZ ¢hhlZ ¢hhlZ    
    

(Particulars of Pending Cases/Matters/Subjects for More than One Month) 

 

œ²¢jL 
pwMÉ¡ 

e¢b/X¡−ul£ ew fÐ¡¢çl 
a¡¢lM 

¢hou a¡¢lMpq ®Le 
Hhw ®L¡b¡u 
ÙÛ¢Na 

Nªq£a 
L¡kÑhÉhÙÛ¡ 

1 2 3 4 5 6 
      

  

                                                                   n¡M¡l c¡¢uaÆfÊ¡ç LjÑLaÑ¡l ü¡rl t 

 e¡j ................................. 

 fce¡j ............................. 
                                                                     a¡¢lM .............................. 

                                                                 †g¡e ................................ 
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†µvocÎ - 28 

{wb‡ ©̀k bs 192 (K) (11)} 

¸i“Z¡c~Y© wm×vš—mg~‡ni wbeÜb ewn 

(Register of Important Decisions) 

µwgK 
bs 

bw_ bs I 
bw_‡Z 

wm×v‡š—i 
Ae¯’vb 

wm×v‡š—i 
ZvwiL I 
wm×vš— 
MÖnYKvix 
KZ…©c¶ 

wm×v‡š—i 
weeiY 

wm×vš—  
ev¯—evqbKvix 

KZ…©c¶- 
(mg~n) 

wm×vš—  
ev¯—evq‡bi 
mgqmxgv 

M„nxZ  
e¨e¯’v I 
ev¯—evqb 
AMÖMwZ  

mgm¨v  
(hw` _v‡K) 

gš—
e¨ 

1 2 3 4 5 6 7 8 9 

 

 
 
 

 
 

 
 
 

 
 

 
 
 

        

 
UxKv t 

(1) cÖwZwU ¸i“Z¡c~Y© wm×v‡š—i Rb¨ Avjv`v Avjv`v c„ôv e¨envi Kwi‡Z nB‡e| 

(2) wm×vš— ev¯—evq‡b hLbB †Kvb AMÖMwZ nB‡e, 7 bs Kjv‡g Zvnv Aš—fy©³ Kwiqv 9 bs 
Kjv‡g weeiYx nvj-bvMv` Kwievi ZvwiL D‡j[L Kwi‡Z nB‡e| 

(3) wm×vš—wU P~ovš—fv‡e ev¯—evwqZ nB‡j 9 bs Kjv‡g Zvnv ZvwiLmn D‡j[L Kwi‡Z 
nB‡e| 
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®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ---- 29 29 29 29    

{¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew ---- 212( 212( 212( 212(M)})})})}        

p−hÑ¡µQ ANÊ¡¢dL¡lp−hÑ¡µQ ANÊ¡¢dL¡lp−hÑ¡µQ ANÊ¡¢dL¡lp−hÑ¡µQ ANÊ¡¢dL¡l    
 

S¡a£u pwp−c E›¡¢fa fÐnÀ¡hm£l Ešl pwœ²¡¿¹S¡a£u pwp−c E›¡¢fa fÐnÀ¡hm£l Ešl pwœ²¡¿¹S¡a£u pwp−c E›¡¢fa fÐnÀ¡hm£l Ešl pwœ²¡¿¹S¡a£u pwp−c E›¡¢fa fÐnÀ¡hm£l Ešl pwœ²¡¿¹    
abÉ pwNË−ql gljabÉ pwNË−ql gljabÉ pwNË−ql gljabÉ pwNË−ql glj    

 

( Form for Collecting Information for Replying Parliament Questions ) 

 

 

NZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡l    

............j¿»Z¡mu/¢hi¡N 
 

pwpc fÐnÀpwpc fÐnÀpwpc fÐnÀpwpc fÐnÀ    
    

ew............                  a¡¢lM t .................... 
 
 

h¡wm¡−cn S¡a£u pwp−cl Qm¢a/A¡pæ A¢d−hn−el SeÉ ................................................. 
Hl ¢S‘¡p¡Lªa fÐ−nÀl (a¡lL¡ ¢Q¢q²a/a¡lL¡ ¢Qq²¢hq£e) c¤C L¢f HC pw−N pwk¤š² Ll¡ qCm z 
Ae¤NËqf§hÑL, Sh¡−hl SeÉ abÉ plhl¡q L¢l−he Hhw A¢g−pl L¡−Sl SeÉ HL L¢f pwlrZ L¢l−he z 
fªbL ®L¡e fœ ®cJu¡l fÐ−u¡Se e¡C z A¡fe¡l Sh¡−hl ew, a¡¢lM Hhw ü¡rl e£−Q E−õM L¢l−a 
f¡−le z ®L¡e j¿¹hÉ b¡¢L−m pwk¤š² L¢l−a f¡−le z 
 

 
fÐ¡fL,  p¢Qh 
        .................... 
        .................... 

 
Sh¡−hl HL L¢f ®cJu¡l SeÉ Ae¤−l¡d Ll¡ k¡C−a−R z 

 

Sh¡h ew.................    ü¡rl........................ 

a¡¢lM....................                                                        fce¡j...................... 
 

fÐnÀ Sh¡h 



134 

  

  

®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ®œ²¡sfœ ---- 30 30 30 30    

( ¢e−cÑn ew ( ¢e−cÑn ew ( ¢e−cÑn ew ( ¢e−cÑn ew ---- 216 ) 216 ) 216 ) 216 )    
    

S¡a£u pwpc fÐnÀ¡hm£l ¢ehåe h¢qS¡a£u pwpc fÐnÀ¡hm£l ¢ehåe h¢qS¡a£u pwpc fÐnÀ¡hm£l ¢ehåe h¢qS¡a£u pwpc fÐnÀ¡hm£l ¢ehåe h¢q    
( Register of Parliament Questions ) 

    

NZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡lNZfÐS¡a¿»£ h¡wm¡−cn plL¡l    

............j¿»Z¡mu/¢hi¡N 
 

1z     fÊ−nÀl pwMÉ¡pj§q .......................................................................................... 

2z fÐ−nÀl œ²¢jL pwMÉ¡, e¢b pwMÉ¡ Hhw ¢hou .........................................................  

3z      Sh¡h ®cJu¡l ¢e¢cÑø a¡¢lM.........................................................................  

4z pw¢nÔø j¿»Z¡mu/¢hi¡N-H fÐ¡¢çl a¡¢lM ............................................................  

5z jdÉhaÑ£ ®k¡N¡−k¡N fœpj§−ql a¡¢lM Hhw ¢hhlZpj§q............................................  

6z ®kB ¢hhlZ Q¡Ju¡ qCu¡−R a¡q¡ fÐ¡¢çl a¡¢lM .....................................................  

7z p¢Q−hl ¢eLV ®fn Kwievi a¡¢lM...................................................................  

8z j¿»£/kb¡kb LaªÑfr-Hl ¢eLV ®fn Lwie¡l a¡¢lM ..............................................  

9z j¿»£/kb¡kb LaÑªfr-Hl ¢eLV qC−a fÐ¡¢çl a¡¢lM ...............................................  

10z h¡wm¡−cn S¡a£u pwpc p¢Qh¡j‡qi p¢Q−hl ¢eLV Sh¡h ®fÐl−Zl a¡¢lM......................  

11z j¿¹hÉ ....................................................................................................  
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                                                                                 †µ¡sfœ ¡sfœ ¡sfœ ¡sfœ ---- 31 31 31 31 
                                                                                                                                                                                                                                                                                                                                                            {{{{ ¢e−cÑn  ¢e−cÑn  ¢e−cÑn  ¢e−cÑn bs ---- 255 (5)} 255 (5)} 255 (5)} 255 (5)}    

¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ---- 1 1 1 1    

j¿»Z¡mu/¢hi¡N/A¢gp.......j¿»Z¡mu/¢hi¡N/A¢gp.......j¿»Z¡mu/¢hi¡N/A¢gp.......j¿»Z¡mu/¢hi¡N/A¢gp.......    
    

†KvW bs  −−−−     −−−−     −−−−     
    

A¢gp¡lA¢gp¡lA¢gp¡lA¢gp¡l I LjÑQ¡l£−cl ®ha−LjÑQ¡l£−cl ®ha−LjÑQ¡l£−cl ®ha−LjÑQ¡l£−cl ®ha−el fÐÙ¹¡¢ha aq¢hm pwÙÛ¡−el ¢hnc ¢hhlZ£el fÐÙ¹¡¢ha aq¢hm pwÙÛ¡−el ¢hnc ¢hhlZ£el fÐÙ¹¡¢ha aq¢hm pwÙÛ¡−el ¢hnc ¢hhlZ£el fÐÙ¹¡¢ha aq¢hm pwÙÛ¡−el ¢hnc ¢hhlZ£    
†k p¡−ml SeÉ........................................... 

    

 
1 2 3 4 5 6 7 

f−cl jÄywiLªa ®hae HC hvp−ll j−dÉ ®hae hª¢Ül 
f¢lj¡Z 

e¡j J 
fce¡j 

fÐ¡‚me 
gl−jl 
fªù¡p§œ 

(L) (M) (N) 

3 (L) 
Lm¡−jl q¡l 
®j¡a¡−hL 
hvp−ll 
SeÉ pwÙÛ¡e 
h¡hc V¡L¡l 

Aˆ (L) (M) (N) 

hvp−ll 
SeÉ ®j¡V 
pwÙÛ¡e 

AbÑ¡v Lm¡j 
4 Hhw 
5(N) 

Hl ®k¡Ngm

j¿¹hÉ 

  phÑ¢egœ p−hÑ¡µQ flha£Ñ 
hvp−ll  
1 S¤m¡C 
a¡¢l−M 
plL¡¢l 

Awdmvi I 
LjÑQ¡l£l 
fÐLªa ®hae 

  †hae 
hª¢Ül 
a¡¢lM 

 †hae 
hª¢Ül 
q¡l 

HC 
hvp−ll 
SeÉ 
¢edÑ¡¢la 
®hae hª¢Ü 

  

           

    

V£L¡ xV£L¡ xV£L¡ xV£L¡ x  
(1)  c¡uk¤š² Hhw AeÉ¡eÉ A¡C−Vjpj§q fªbLi¡−h ®cM¡C−a qC−h z 
(2)  AÙÛ¡u£ LjÑQ¡l£−cl ®r−œ ®kB LaªÑf−rl A¡−c−n LjÑla a¡q¡ E−õM L¢l−a qÚC−h z 
(3)     ®kB pLm LjÑLaÑ¡l e¡j ®hae ¢hm qC−a h¡c ®cJu¡ qCu¡−R ay¡q¡−cl e¡−j¡−õ−Ml fÐ−u¡Se e¡C z 
(4)  fÐ¡‚me gl−jl i¤¢š²pj§q pwÙÛ¡−el pwMÉ¡ J V¡L¡l A−ˆl p¢qa ¢j¢mu¡ k¡C−a qC−h z 

LjÑLaÑ¡l ü¡rl............................ 

fce¡j...................................... 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 32 32 32 32    

   {¢e−cÑn ew    {¢e−cÑn ew    {¢e−cÑn ew    {¢e−cÑn ew ---- 256(2)  256(2)  256(2)  256(2) I 259}}}}  

¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ---- 2  2  2  2     

j¿»Z¡mu/¢hi¡N, A¢dcçl/f¢lcçl/cçl..........j¿»Z¡mu/¢hi¡N, A¢dcçl/f¢lcçl/cçl..........j¿»Z¡mu/¢hi¡N, A¢dcçl/f¢lcçl/cçl..........j¿»Z¡mu/¢hi¡N, A¢dcçl/f¢lcçl/cçl..................    

............ p¡−ml h¡−SV fÐ¡‚m−e A¿¹iÑ¤¢š²l ¢e¢j−š j¿»Z¡mu/¢hi¡N LaªÑL fÐÙ¹¡¢ha e§ae hÉ−ul ag¢pm............ p¡−ml h¡−SV fÐ¡‚m−e A¿¹iÑ¤¢š²l ¢e¢j−š j¿»Z¡mu/¢hi¡N LaªÑL fÐÙ¹¡¢ha e§ae hÉ−ul ag¢pm............ p¡−ml h¡−SV fÐ¡‚m−e A¿¹iÑ¤¢š²l ¢e¢j−š j¿»Z¡mu/¢hi¡N LaªÑL fÐÙ¹¡¢ha e§ae hÉ−ul ag¢pm............ p¡−ml h¡−SV fÐ¡‚m−e A¿¹iÑ¤¢š²l ¢e¢j−š j¿»Z¡mu/¢hi¡N LaªÑL fÐÙ¹¡¢ha e§ae hÉ−ul ag¢pm    
 

Q§s¡¿¹ hÉ−ul fÐ¡‚me flha£Ñ hvp−ll hÉ−ul 
fÐ¡‚me ®k M¡−a qC−h 

HC hvp−l A¢a¢lš² 
hÉu 

h¡−S−V ®kB 
®nÐZ£¢heÉ¡p 
®L¡−Xl 

A¡Ja¡u hÉu 
A¿¹iÑ¤š² 

¢ú−jl 
¢hhlZ 

Ae¡haÑL A¡haÑL †j¡V Ae¡haÑL A¡haÑL †j¡V 

hvp−ll 
A¢a¢lš² 
A¡haÑL 

hÉu 

Ae¡haÑL A¡haÑL 

fÐn¡p¢eL 
Ae¤−j¡c-
−el ew J 
a¡¢lM 

¢új¢V 
A¿¹iÑ¤¢š²l 
SeÉ 

fÐn¡p¢eL 
j¿»Z¡mu/ 
¢hi¡−Nl 
®k±¢š²La¡ 

j¿¹hÉ 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 
              

 
UxKv t 

 (H) pw¢nÔø ¢qp¡hlrZ A¢g−p c¡¢MmL«a ®Sm¡ h¡ ¢hi¡N£u fkÑ¡−ul fË¡‚m−e h¡ L¡−Sl a¡¢mL¡u 
aq¢h−ml pwØq¡e Ll¡ qCu¡−R  Hje ®L¡e ¢ØLj HC ag¢p−ml A¿¹iÑ¤š² qC−h e¡ z 

 (¢h) †L¡e hÉu−L c¡uk¤š² ¢qp¡−h ®nËZ£¢heÉ¡p L¢l−m j¿¹hÉ Lm¡−j Øfø ¢L¿¹¤ pw¢rç hÉ¡MÉ¡ fËc¡e L¢l−a 
qC−h z 

 (¢p) ®L¡e ¢ØL−jl SeÉ fË−u¡Se£u pjNË aq¢hm pwØq¡e ®L¡e HL¢V j¿»Z¡mu, cçl/f¢lcçl-Hl BJa¡u 
e¡ f¢s−m j¿¹hÉ Lm¡−j pw¢nÔø j¿»Z¡mu, A¢dcçl/f¢lcç−ll flØf−ll p§œ E−õM L¢l−a qC−h 
k¡q¡−a fËLÒf¢Vl phÑ−j¡V hÉu Øføi¡−h fËcnÑe Ll¡ k¡u z 

 (¢X) flha£Ñ hvpl (Lm¡j 6,7 Hhw 9 ) z 

 (C) flha£Ñ hvp−ll f−ll hvpl ( Lm¡j 10 Hhw 11 ) z 
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    †œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 33 33 33 33    

( ¢e−cÑn ew ( ¢e−cÑn ew ( ¢e−cÑn ew ( ¢e−cÑn ew - 258 )  258 )  258 )  258 )     

¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ---- 3 3 3 3    

j¿»Z¡mu/¢hi¡N/j¿»Z¡mu/¢hi¡N/j¿»Z¡mu/¢hi¡N/j¿»Z¡mu/¢hi¡N/Awa`ßi/cwi`ßi........................................................    

†KvW bs  −−−−     −−−−     −−−−     
    

 ...................p¡−ml NZf§aÑ h¡−SV fÐ¡‚m−e A¿¹iÑ¤¤¢š²l SeÉ j¿»Z¡mu/cçlp¡−ml NZf§aÑ h¡−SV fÐ¡‚m−e A¿¹iÑ¤¤¢š²l SeÉ j¿»Z¡mu/cçlp¡−ml NZf§aÑ h¡−SV fÐ¡‚m−e A¿¹iÑ¤¤¢š²l SeÉ j¿»Z¡mu/cçlp¡−ml NZf§aÑ h¡−SV fÐ¡‚m−e A¿¹iÑ¤¤¢š²l SeÉ j¿»Z¡mu/cçl----Hl fÐHl fÐHl fÐHl fÐ̄ —¡¢ha ¡¢ha ¡¢ha ¡¢ha 
e§ae L¡−e§ae L¡−e§ae L¡−e§ae L¡−h©l l l l a¡¢mL¡ a¡¢mL¡ a¡¢mL¡ a¡¢mL¡ t 

 

hÉ−ul SeÉ 
fÐÙ¹¡¢ha V¡L¡ x 
--------p¡−m 
(UvKvq) 

Sl¦wl  
fÐ−u¡S−el 
œ²j 

L¡−Sl 
¢hhlZ 

†Sm¡ A’m 
h¡ 
nql 

fÐn¡p¢eL 
j”¤¢l 
fÐc¡−el 
fœ ew J 
a¡¢lM 

†kB V¡L¡l 
SeÉ 

fÐn¡p¢eL 
j”¤¢l 
®cJu¡ 
qCu¡−R 

L¡¢lN¢l 
j”¤¢l 
fÐc¡−el 
fœ ew 
J 

a¡¢lM 

j”¤¢lLªa 
fÐ¡‚m−el 
f¢lj¡Z 
(V¡L¡u) 

AeÉ¡eÉ c¡uk¤š² 

j¿¹hÉ 

1 2 3 4 5 6 7 8 9 10 11 

           

           

           

           

           

           

           

 
 

V£L¡V£L¡V£L¡V£L¡ x  

(1)    c¡uk¤š² hÉu ¢qp¡−h ®nÐZ£¢heÉ¡−pl SeÉ j¿¹hÉ Lm¡−j ¯úø ¢L¿º pw¢rç hÉ¡MÉ¡ fÐc¡e L¢l−a  
qC−h z 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 3 3 3 34444    

{¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew {¢e−cÑn ew ---- 261(1)} 261(1)} 261(1)} 261(1)}  

¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ¢S.Hg.A¡l glj ---- 4 4 4 4    

f¤l f§aÑL¡−kÑl fÐ¡‚me ¯al£l ej¤e¡ gljf¤l f§aÑL¡−kÑl fÐ¡‚me ¯al£l ej¤e¡ gljf¤l f§aÑL¡−kÑl fÐ¡‚me ¯al£l ej¤e¡ gljf¤l f§aÑL¡−kÑl fÐ¡‚me ¯al£l ej¤e¡ glj    
    

fÐLªa  
(V¡L¡u) 

Qm¢a hvp−ll 
h¡−S−V hl¡Ÿ 
(V¡L¡u) 

pw−n¡¢da fÐ¡‚me 
(V¡L¡u) 

flha£Ñ hvp−ll 
h¡−SV (V¡L¡u) 

†nÊZ£¢heÉ¡p 
®L¡X 

AeÉ¡eÉ c¡uk¤š² AeÉ¡eÉ c¡uk¤š² AeÉ¡eÉ c¡uk¤š² AeÉ¡eÉ c¡uk¤š² 

1 2 3 4 5 6 7 8 9 
         
         
         
         
         
         
         

 
g~j c~Z©Kvh© t †emvgwiK BgviZ t b~Zb KvR (PjwZ ermi)  †hvMv‡hvM t b~Zb KvR 

 Pjgvb KvR  Pjgvb KvR 

 †MŠY KvR  †MŠY KvR 

†gvU g~j c~Z©Kvh© t   †gvU g~j c~Z©Kvh© t  

 †gvU †givgZ I msi¶Y  †gvU †givgZ I msi¶Y 

 ms¯’vcb  ms¯’vcb 

 mvnvh¨ gÄyix  mvnvh¨ gÄyix 

 hš¿cvwZ Ges ¯’vcbv  hš¿cvwZ Ges ¯’vcbv 

 AwbwðZ  AwbwðZ 

†gvU   †gvU  
 

19 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 35 35 35 35    

{¢e−cÑn {¢e−cÑn {¢e−cÑn {¢e−cÑn bs ---- 261(2)}  261(2)}  261(2)}  261(2)}     

¢S.Hg.A¡l.glj ¢S.Hg.A¡l.glj ¢S.Hg.A¡l.glj ¢S.Hg.A¡l.glj ---- 5 5 5 5    
    
    

 

Qmj¡e f§aÑL¡kÑ (f¤l f§aÑL¡kÑ )Qmj¡e f§aÑL¡kÑ (f¤l f§aÑL¡kÑ )Qmj¡e f§aÑL¡kÑ (f¤l f§aÑL¡kÑ )Qmj¡e f§aÑL¡kÑ (f¤l f§aÑL¡kÑ )----HHHHl ¢hhlZ£ fÐZu−el gljl ¢hhlZ£ fÐZu−el gljl ¢hhlZ£ fÐZu−el gljl ¢hhlZ£ fÐZu−el glj    
 

j”¤¢lLªa fÐ¡‚me 
(V¡L¡u) 

30 S¤e fkÑ¿¹ hÉu 
(V¡L¡u) 

h¡−SV pwÙÛ¡e ....hvp−ll 
SeÉ j”¤¢l 
(V¡L¡u) 

....hvp−ll 
pñ¡hÉ hÉu 
(V¡L¡u) 

...hvp−ll 
fÐ¡‚¢ma hÉu 
(V¡L¡u) 

œ²¢jL 
ew 

L¡−Sl 
hZÑe¡ 

AeÉ¡eÉ c¡uk¤š² AeÉ¡eÉ c¡uk¤š² AeÉ¡eÉ c¡uk¤š² AeÉ¡eÉ c¡uk¤š² AeÉ¡eÉ c¡uk¤š² AeÉ¡eÉ c¡uk¤š² 

j¿¹hÉ 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

               

               

 

¢S.Hg. Bl glj¢S.Hg. Bl glj¢S.Hg. Bl glj¢S.Hg. Bl glj----5 f§l−Zl ¢e−cÑn¡hm£5 f§l−Zl ¢e−cÑn¡hm£5 f§l−Zl ¢e−cÑn¡hm£5 f§l−Zl ¢e−cÑn¡hm£ t 
    

Lm¡j-2 x HC Lm¡−j ¢ejÀ¢m¢Ma ¢hou  qC−h x- 
 L. ®kB pLm f§aÑL¡−kÑl ¢ejÑ¡ZL¡S ¢e¢ÕQa J Q̈s¡¿¹i¡−h f¢laÉš² qCu¡−R ®pC…¢m hÉa£a 

hvp−ll j§m h¡−SV fË¡‚m−e A¿¹iÑ¤š² ®kB pLm j¤MÉ f§aÑL¡−kÑl ¢hhlZ£ c¡¢Mm Ll¡ 
qCu¡−R a¡q¡l ¢hnc ¢hhlZ z Hje¢L k¢c Cq¡ S¡e¡J k¡u ®k, j§m h¡−SV fË¡‚m−e 
A¿¹iÑ¤š² ®L¡e fËd¡e f§aÑL¡−kÑ ¢LR¤C hÉu qC−h e¡, ®pC f§aÑL¡kÑJ a¡¢mL¡l A¿¹i¤Ñš² qC−h 
k¢c e¡ HCj−jÑ ¢pÜ¡¿¹ qu ®k, fË̄ —¡h¢V mCu¡ Bl ANËpl qC−h e¡ z 

M. j§m h¡−SV fË¡‚m−e A¿¹iÑ¤š² e¡ qJu¡ p−šÅJ ®kB pLm gyL¨ f§aÑL¡kÑ ®kB hvp−ll ¢hhlZ£ 
c¡¢Mm Ll¡ qCu¡−R ®pq~ hvpl NËqZ Ll¡ qC−h Abh¡ NËqZ Ll¡l pñ¡he¡ B−R ®pC…¢ml 
¢hÙ¹¡¢la ¢hhlZ z 

M. HL cg¡¢h¢nø  Ô®N±Z f§aÑL¡kÑ' z 
 Ec¡qlZ x j§m h¡−SV fË¡‚m−e L, M J N HC ¢ae¢V gyMÉ f§aÑL¡kÑ A¿¹iÑ¤š² z aeÈ−dÉ ‘L’ 

¢ejÑ£uj¡e, ‘M’ pÇf§ZÑi¡−h f¢laÉš², ‘N’ f−ll hvpl ¢Lwh¡ flha£Ñ ®L¡e hvpl fkÑ¿¹ 
Øq¢NaL«a Hhw Afl HL j¤MÉ f§aÑL¡kÑ ‘O’ Cq¡l f¢lh−aÑ NËqZ Ll¡ qC−a−R z L, N J 
N-®L ¢hhlZ£−a A¿¹iÑ¤š² Ll¡ qC−h z 

Lm¡j-3 x  j§m fË¡‚me pw−n¡¢da qC−m phÑ−no j”¤¢lL«a fË¡‚me Aek¨B A¿¹iÑ¤š² L¢l−a qC−h z 
L¡lZ, Cq¡ f§aÑL¡−kÑl pñ¡hÉ MlQ pÇf−LÑ phÑ−no abÉ fËc¡e L¢l−h z 

Lm¡j-4 x  HC Lm¡−j f§hÑha£Ñ AbÑ hvp−ll ®no fkÑ¿¹ f§aÑL¡−kÑl hÉu fËc¢nÑa qC−h z 

Lm¡j-5 x HC Lm¡−j  pwpc LaÑªL Ae¤−j¡¢ca Hhw plL¡l LaÑªL j”¤¢l fËc¢nÑa qC−h  z 
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Lm¡j-6 x k¢c f¤exEf−k¡S−el j¡d¡−j j§m h¡−SV fË¡‚m−el j”¤¢l h¡s¡−e¡ h¡ Lj¡−e¡ qCu¡ b¡−L, 
a¡q¡ qC−m pw−n¡¢da j”¤¢l AhnÉC HC Lm¡−j ¢m¢fhÜ L¢l−a qC−h z 

Lm¡j-7 x HC Lm¡−j hÉu Ll¡ pñh qC−a f¡−l HCl©f p−hÑ¡µQ V¡L¡l AwL A¿¹iÑ¤š² qC−h e¡ z a−h 
f§aÑL¡kÑ pÇf¡ceL¡l£  A¢gp¡l ¢hhlZ£ c¡¢M−ml pju I hvpl ¢L f¢lj¡Z AbÑ hÉu L¢l−a 
f¡¢l−he h¢mu¡ j−e L−le ®p  pÇf−LÑ p−hÑ¡šj f§hÑ¡i¡m fËc¡e L¢l−a f¡−le z k¡q¡−a 
A¢a fË¡‚me e¡ qu ®p ¢ho−u ¢a¢e ¢h−noi¡−h paLÑ qC−he z Qm¢a hvp−ll pñ¡hÉ 
hÉ−ul A¢a fË¡‚me qC−m flha£Ñ hvp−ll ev‡R‡U f§aÑL¡kÑ AhÉ¡qa l¡M¡ Hhw pj¡fe 
Lwie¡l SeÉ pwØq¡e Lj Ll¡ qC−a f¡−l, g−m flha£ÑL¡−m qu f¤exEf−k¡S−el ( k¡q¡ 
fË¡unC pñh e¡J qC−a f¡−l ) fË−u¡Se ®cM¡ ¢c−a f¡−l Abh¡ L¡kÑ pj¡fe ¢hm¢ða 
qC−a f¡−l z Lm¡j 7-H ¢m¢fhÜ V¡L¡l Aw−Ll ®k¡NgmC Qmj¡e j§m f§aÑL¡−kÑl 
pw−n¡¢da fË¡‚me z 

Lm¡j-8 x  GB Lm¡−jl V¡L¡l AwL ¢e−gœ¡š² Ef¡−u ¢e−ZÑu x- 

Lm¡j 3-Hl AwL Hhw Lm¡j 4 J 7-Hl ®j¡V AwL HC c¤C−ul ¢h−u¡Ngm f§aÑL¡kÑ 
pj¡f−el SeÉ fË−u¡Se£u V¡L¡l AwL−L ¢e−cÑn L−l z BN¡j£ hvp−l pÇf§ZÑ hÉu qC−a 
f¡−l HCl©f ¢h−h¢Qa qC−m HC V¡L¡l AwL Lm¡j 8-H ¢m¢fhÜ Ll¡ qC−h z a−h k¢c 
BN¡j£ hvp−l f§aÑL¡kÑ fËL«af−r pj¡ç Ll¡ pñh qC−h e¡ h¢mu¡ j−e qu a¡q¡ qC−m Lj 
Aw−Ll ®kB f¢lj¡Z AbÑ hÉ¢ua qC−a f¡−l h¢mu¡ j−e qu a¡q¡ Aš—f©y³ qC−h z 

p¡d¡lZ  xp¡d¡lZ  xp¡d¡lZ  xp¡d¡lZ  x ‘®N±Z f§aÑL¡kÑ'− HC cg¡l ¢hfl£−a i¥¢š²pj§q ¢WL HLCi¡−h f§aÑL¡−kÑl ¢hnc 
¢hllZ à¡l¡ ¢eZ£Ña qC−h Hhw fË−u¡Se£u pw−n¡deµ−j Lm¡j 2-Hl ¢e−jÀl V£L¡u E¢õ¢Ma 
j¤MÉ f§aÑL¡kÑ pðå£u ¢e−cÑn¡hm£ H−r−œ fË−k¡SÉ z a−h fËd¡e ¢qp¡hlrZ A¢gp¡−ll ¢eLV 
c¡¢MmL«a ¢hhlZ£−a ®N±Z f§aÑL¡−kÑl ¢hnc ¢hhlZ A¿¹fy©š² Ll¡l fË−u¡Se e¡C z ®b¡L 
®k¡NgmC H−r−œ k−bø qC−h z 
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†œ²¡sfœ œ²¡sfœ œ²¡sfœ œ²¡sfœ ---- 36 36 36 36    

{¢e−cÑn {¢e−cÑn {¢e−cÑn {¢e−cÑn bs - 276(3)}276(3)}276(3)}276(3)}    
    

A¢NÀ¢ehÑ¡fL k¿» A¢NÀ¢ehÑ¡fL k¿» A¢NÀ¢ehÑ¡fL k¿» A¢NÀ¢ehÑ¡fL k¿» Ges GZ &̀msµvš— Ab¨vb¨ nvW©Iq¨vi fl£r¡ J f¢lcnÑe fÊ¢a−hc−el ej¤e¡ fl£r¡ J f¢lcnÑe fÊ¢a−hc−el ej¤e¡ fl£r¡ J f¢lcnÑe fÊ¢a−hc−el ej¤e¡ fl£r¡ J f¢lcnÑe fÊ¢a−hc−el ej¤e¡     

MYcÖRvZš¿x evsjv‡`k miKvi 
gš¿Yvjq/wefvM ........... 

 

A¢NÀ¢ehÑ¡A¢NÀ¢ehÑ¡A¢NÀ¢ehÑ¡A¢NÀ¢ehÑ¡fL k¿» fL k¿» fL k¿» fL k¿» Ges GZ &̀msµvš— Ab¨vb¨ nvW©Iq¨vi fl£r¡ J f¢lcnÑe fÊ¢a−hcefl£r¡ J f¢lcnÑe fÊ¢a−hcefl£r¡ J f¢lcnÑe fÊ¢a−hcefl£r¡ J f¢lcnÑe fÊ¢a−hce    

    
AwMœwbe©vcK k¿»vw`i p¢WL AhÙÛ¡e 
(¢h¢ôw eðl, †L¡eÚ am¡u, La eðl 
L−rl f¡−n)-Gi ¢hhlZ t 

pjpÉ¡¢c f¢lcnÑ−el 
a¡¢lM 

mycvwik I j¿¹hÉ 

    

 

 

 

cwi`k©bKvix Kg©KZ©vM‡Yi  
bvg, c`bvg I ¯v̂¶i t 

1| ................................| 
2| ................................| 
3| ................................| 

4| ................................| 
5| ................................| 
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†µvocÎ-37 
{wb‡`©k bs 276(3)} 

AwMœwbe©vcK hš¿ I cÖvmw½K nvW©Iq¨v‡ii Kg©¶gZvi cÖZ¨qbcÎ 

GB hš¿wU ........................ Zvwi‡L cix¶v Kiv nBqv‡Q Ges Kg©¶g cvIqv wMqv‡Q|  

cieZx cix¶vi ZvwiL ........................| 

 

 

ZvwiL t ..................... ¯v̂¶i................................ 

 bvg................................... 

 c`bvg .............................. 

 m`m¨, cwi`k©b wUg 

 gš¿Yvjq/wefvM..................... 
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